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HHCTPYKHMH\*-—/’
NO Be/IeHUI0 /1eJ10BOI J0KYMEHTAlUuH
B MyHHIHNAJALHOM 0I012KeTHOM 00111€00pa30BaTE/JIbHOM y4UpeKACHHY
« I kosma-rumuasus Ne 1» ropojackoro okpyra Cyaak

1. O6mue nosoxKeHUs
“«L. JHCTpVKIIMS IO BEJIEHHIO JIENIOBOM JOKYMEHTAallU B 001e00pa30BaTe/IbHOM
viZeHi (Jalee — KHCTpyknus) paspaboTaHa B COOTBETCTBUHM CO CJIEAYHOIIMMH
W2Ti3E5MIH JOKVMEHTaMU:
- dexepaibubiil 3akoH OT 29.12.2012 Ne 273 - @3 «OO6 obpazoBanuu B Poc-
:x0f Qerepauni» (¢ U3MEHEHUSIMU);
- ®e1epapubli 3akoH 0T 27.07.2006 Nel152-D3 «O nepcoHanbHLIX AAHHBIX»

INMSHSHHSMH ).
- 3axkon Pecny6muku Kpeim ot 06.07.2015 Ne 131- 3PK/2015 «O06 ob6paso-

111 B Pecnyvoaiike Kpbim»;

- npHka3 deaepanbHOro areHTCTBa MO TEXHUUYECKOMY DPEryJIMPOBAHHUIO H
o 10rHH MVMHHHCTepCTBA MPOMBIILICHHOCTH U Toprosnu Poccuiickont Denepauuu ot
2.2016 No2004-ct «O0 yTBepKIEHHMH HalUMOHAIBHOrO craHaapra Poccuiickoit
epaunu. [OCT P 7.0.97 - 2016 «Cucrema cTangapToB 1o “Hpopmanuy, Oudnuo-
‘OMY H M3JaTenbckoMy Aeny. OpraHu3alliOHHO-PACIOPSAAUTENbHAS JOKYMEHTALHs.
YOBaHHS K 0QOPMIICHUIO IOKYMEHTOBY» (C M3MEHEHUSIMU);

- npuka3 denepanbHOr0 areHTCTBA [0 TEXHUUECKOMY PETYIMPOBAHUIO U
y0.10THH MUHHUCTEPCTBA MPOMBIIITIEHHOCTH ¥ Toprosinu Pocculicroit Pegepauun ot
32018 No 244-ct «O0 yTBep)kJeHUW H3MEHEHMs] K HallMOHAJIBHOMY CTaHIApTy
1iicko enepanuny»;

- npuka3 @enepansHoro apxusHoro aredrcrsa oT 20.12.2019 r. Ne236 «O6
p&ienun [lepedyHsi TUIIOBBIX YNpaBICHUECKUX APXUBHBIX IOKYMEHTOB, 00pa3ylo-

Cd B nmpoyuecce ACATCIIBHOCTU TOCYyAapCTBEHHBIX OPI'aHOB, OpI:a’HUB‘ MTCTHOTO" Ca-

1paBJIEHHUsl U OpraHU3alui, ¢ yKa3aHUeM CPOKOB UX XPaHEHUA»;
- npuka3 MuHuctepcTBa ImpocBelleduss Poccuiickorn ®Penepanuu  OT

02.09.2020 Ne 458 «O0 yrtBepxaenuu llopsiaka mpuemMa Ha oOyueHHe MO oOpa3oBa-
TeIbHBIM TIPOrpaMMaM HadanabHOro 001lero, OCHOBHOI'O OOIIEero ¥ CpeaHero o0uiero
00pa3oBaHUs»;

- npuka3 MuHucTepeTBa IpocselneHus Pocculickon ®enepauuud 0T
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COI''TACOBAHO YTBEPXJIEHO

Ha 3aceganuu negarorndeckoro coBeTa Hupextop MBOY «llIkona-rumuazust Nel»
ITpoTokom Nel2 ropoackoro okpyra Cynak
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IIpukas oT «_ » 2021 r. Ne

NMHCTPYKIUA
10 BeJeHUIO 1eJI0BOM JOKYMEeHTAIlUN
B MyHUIIMNIAJIbHOM OI0’KETHOM 00111€00pa30BaTeJIbHOM YUpPesKIeHUN
«Ikosa-rumuasus Ne 1» ropoackoro okpyra Cyjaak

1. O0mme mosoKeHUst

1.1. UucTpyKuus o BEIEHUIO JEJI0BOM JOKYMEHTAIMU B 00111€00pa30BaTeIbHOM
yupexzaeHun (manee — MHcTpykuus) pa3paboTaHa B COOTBETCTBUU CO CIEAYIOLIUMU
HOPMATHBHBIMH JJOKYMEHTaMHU:

- denepanbHbIi 3akoH 0T 29.12.2012 Ne 273 - ®3 «O06 o6pazoBanuu B Poc-
cuiickoit denepanuny» (C USMEHEHUSIMH);

- ®denepanbHbiil 3akoH 0T 27.07.2006 Nel152-D3 «O nepcoHaabHbIX JaHHBIX)
(C UIBMEHEHUSMM);

- 3akoH Pecnyomuku Kpeim ot 06.07.2015 Ne 131- 3PK/2015 «O6 obpazo-
BaHuu B PecniyOmmke Kpbimy;

- npuka3 PenepaspbHOro areHTCTBAa MO TEXHUYECKOMY PETYJIUMPOBAHHMIO H
METPOJIOruM MUHUCTEPCTBA IPOMBILUIEHHOCTH U TOProsiu Poccuiickonn denepanuu ot
08.12.2016 No2004-ct «OO0 yTBEp>KIECHUM HAIMOHATIBLHOTO CcTaHmapTa Poccuiickoii
®deneparuu. 'OCT P 7.0.97 - 2016 «Cucrema cranmaptoB mo mH(popMamnuu, Ou0Imo-
TEYHOMY M HM3JaTelIbcKoMy Jeny. OpraHu3allMOHHO-PACTIOPSAUTENBHAS JOKYMEHTALIMSL.
TpeGoBanus K 0OPOPMIEHUIO JOKYMEHTOB) (C U3BMEHEHUSIMHU);

- npuka3 PenepasbHOrO areHTCTBa MO TEXHUYECKOMY PETYJIIMPOBAHUIO M
METPOJIOruM MUHHUCTEPCTBA MPOMBIIUIEHHOCTH U TOproein Poccuiickon denepaunu ot
14.05.2018 Ne 244-ct «OO0 yTBEepX JACHUM U3MEHEHHS K HAI[MOHAJILHOMY CTaHAApTy
Poccuiickon @enepauunmny;

- npuka3 denepanbHoro apxuBHoro areHTcTBa oT 20.12.2019 r. Ne236 «O06
yTBepKAeHUH [lepeuHsi TUIOBBIX YHPaBIEHUYECKUX apXMUBHBIX JTOKYMEHTOB, 00pa3ylo-
HIMXCSl B MPOILIECCE AESITENbHOCTU TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO ca-
MOYIIPABJICHUS U OpPTraHU3alMil, C yKa3aHUEM CPOKOB UX XPaHECHUSD?;

- npuka3  MunHucrepctBa npocselienus Poccuiickon ®epepauuu  OT
02.09.2020 Neo 458 «O6 yrtBepxnaenun llopsaka mpuema Ha oOyueHue Mo oOpa3zoBa-
TEJIbHBIM MPOrpamMMaM HayajabHOro OOIIEro, OCHOBHOTO OOILEro M CpPEeAHero oOIlero
oOpa3oBaHUs;

- npuka3  MunucrepctBa npocsenieHus Poccuiickonn ®enepaunmu 0T



05.10.2020 Neo 546 «O6 yTBepx)nenuu I[lopsiaka 3amoHeHus], yueTa U BblJIaud aTTecTa-
TOB 00 OCHOBHOM OOIIIEM U CpeHEM 001IIEM 00pa30BaHUU U X AyOIHKATOBY;

- nucbMo  MwuHHcTepcTBa  oOpaszoBaHusi Poccuiickoit deneparuu Ot
20.12.2000 Ne 03-51/64 «O MeTtoauueckux peKOMEHAAIUAX 0 paboTe ¢ JOKyMEHTaMH
0011e00pa30BaTENbHBIX OPraHU3aIUsIX»;

- nucbMo MuHoOpHayku Poccuiickoit @enepanuu ot 15.02.2012 Ne AITl-
147/07 (c u3m. ot 21.10.2014) «O MeToauueCcKX pEKOMEHAAIUAX 10 BHEAPECHHUIO CUCTEM
BEJICHUS )KYPHAJIOB YCIIEBAEMOCTH B 3JIEKTPOHHOM BHJIEY;

- npuka3 MuHHcTepcTBa 00pa3oBaHUs, HAyKM M MOJojexu PecryOnuku
Kpbim ot 30.03.2021 Ne 498 «O06 ycTaHOBJIECHUU TOPSJIKOB BEACHUS KHUT BBIJIAYU J10-
KYMEHTOB 00 00pa3oBaHHH, TOKYMEHTOB 00 0Oy4eHHH U Meaaneit «3a ocoOble yCreXu B
y4YeHHH» B 00IIe00pa30BaTEeIbHbIX OpPraHU3AlMIX, PACIOJIOKEHHBIX Ha TEPPUTOPUU
Pecniy6muku Kpeimy»;

- nucbMo MuHHCTEpCTBa 00pa3oBaHUs, HAYKM U MoJjojaexu PecmyOnuku
Kpbm ot 18.06.2020 Ne 01-14/1960 o Meroandeckux peKOMEHAAIMSIX MO BEJICHUIO B
oOmreoOpa3zoBarenbHbIX opranu3anusax PecmyOnumku KpbiM skypHaloB ycneBaeMOCTH
00y4aroImmxcsl B 3JIEKTPOHHOM BU/IE;

1.2. UHCTpyKIMS yCTaHABJIMBAET OOIIME TPEOOBAHUS K BEACHHUIO JICIOBOM JOKY-
MEHTaIlUU B 00111€00pa30BaTEIIbHOM YUPEKICHUH.

1.3. Hacrosimas MHCTpyKIKs cocTaBiieHa B LESX PalMOHATBHONW OpTraHM3aIud
JTIOKYMEHTO000pOTa 00I1e00pa30BaTEILHOI0 YUPEKIACHUS, a TaKXKe COOJIOJICHHUS Iei-
CTBYIOITUX HOPMATUBHBIX TOKYMEHTOB MO BEJICHUIO JIETTIOBOM TOKYMEHTAITUH.

1.4. OTBETCTBEHHOCTh 3a OpraHU3aIMI0 BEJICHUS JCIOBOM JOKYMEHTAllUM, CO-
Jep’KaHne, Ka4eCTBO MOATOTOBKU M O(OPMIICHUS IOKYMEHTOB B 00I11€00pa30BaTEIbHOM
YUPEKIACHUHN BO3JIATaeTCs HA PyKOBOJAUTEIIS.

1.5. HenocpenctBeHHOE BeJCHUE JEI0BOM JOKYMEHTAIMU B 00111€00pa3oBaTelib-
HOM YUYPEXJICHHM BO3JIaraeTcs Ha CEeKpeTapsl PyKOBOJUTENs, Ha3HAYEHHOTO OTBET-
CTBEHHBIM 32 BEJICHHE JIeJIOBOM JTOKYMEHTAllUM, KOTOPHIA O0OECleurnBaeT y4eT U Ipo-
XO0XJICHUE JOKYMEHTOB B YCTAHOBJICHHBIE CPOKH, HH(OOPMHUPYET PYKOBOJCTBO O COCTO-
SHUM UX WCIIOJIHEHMSI, OCYIIECTBIISIET O3HAKOMJICHHE COTPYIHUKOB C HOPMATUBHBIMU U
METOJMYECKUMHU JTOKYMEHTAMH IO BEJCHUIO JECIOBOM JOKYMEHTAIIMH, OPTaHU3YeT JI0-
KYMEHTOO000pOT, (POPMUPOBAHUE JICJI, UX XPAHEHHUE; OCYIIECTBISACT TEKYIIUH KOHTPOJIb
CBOEBPEMEHHOTO PACCMOTPEHUS U MPOXOXKACHUS JOKYMEHTOB B OpraHu3aliuu; obecrie-
YUBaeT COOJNIIOJICHUE €AMHBIX TPEOOBAHMIA MO MOJATOTOBKE JOKYMEHTOB M OpTraHU3allud
paboThl C HUMU B YCJIOBUSX JIEKTPOHHOTO JOKYMEHTO000pOTa; 000011aeT HH(POpMAIHIO
0 JTOKyMEHTOO00OpOTE, KOTOpasi He0OX0IMMa JUIsl PUHATHS YIIPABICHUCCKUX PEIICHU;
OpraHU3yeT COXPAHHOCTh JOKyMEHTAITMOHHOTO (JOHIA.

2. lokyMeHTHpOBaHME 1eITeIbHOCTH U 0011e TPeOOBAHUS K COCTABJIEHUIO U

0(p)OpMIIEHHIO IOKYMEHTOB 00111€00Pa30BaTEIbHOI0 YUPeKICHUS

2.1. JlIokyMeHTHpPOBaHUE JEATETLHOCTH O0IIe00pa30BaTEILHOTO YUPESKICHUS 3a-
KITFOYAeTCS B CO3/IaHUM JJOKYMEHTOB, B KOTOPBIX (pukcupyercs uHpopmaius 00 yrpas-
JICHYECKOU (OpTraHU3aIMOHHO-PACTIOPSIUTEHHOM) 1 00pa30BaTEIHLHOM NI TEITHEHOCTH.

2.2. I1pn moaroToBKeE, COTIACOBAHWM, TIOJIMMCAHUNA U YTBEPKICHUU JOKYMEHTOB,
o0Opa3yromuxcsi B pe3yJbTare IeATeIbHOCTH 0011e00pa30BaTeIbHOTO YUPEKICHUS,



HEOOXO0UMO Cco0MoaTh TpebOBaHUsA, OOECIIEUUBAIOIIUE IOPUANUYECKYI0 CHIYy IOKY-
MEHTOB ¥ BO3MOXHOCTh UX JJICKTPOHHON 00pabOTKH.

2.3. CocTaB TOKYMEHTOB, 00pa3yrONIMXCS B MPOIECCe ASATEIHHOCTH 001eoopa-
30BaTEIbHOTO YUPEKICHUS, OMpPENesieTcss ero KOMIIETEHIIMeH U (PyHKIUAMU; KPYTOM
yOpPaBIECHUYECKUX JECHCTBHUM, MOPSIKOM pa3pelieHUs] BOMPOCOB (€IMHOHAYATBHBIN WU
KOJUIETHANIbHBIN); XapaKTepoM B3aMMOACHCTBHS MEXAYy OOIIeo0pa3oBaTeIbHbIMU U
JPYTMMH OpraHU3alUsIMU.

B cocTaB 10KyMeHTOB 00111€00pa30BaTEIBLHOTO YUPEKICHUS BXOIAT:

1)  opeanuzayuonnsvie ooxkymenmeut (YcrtaB o01e00pa3oBaTeIbHON OpraHmu3a-
IIUH; TTOJIOKEHUSI O TIOJIpa3AesieHUsAX (pY HATTMYMH ); IMLIEH3HSI Ha [IPaBO OCYIECTBICHUS
00pa30BaTENbHON JESITENBHOCTBIO, CBUIETENBCTBO O FOCYJApCTBEHHON aKKpeIuTaluy,
CBUJETEIBCTBO O TIpaBe COOCTBEHHOCTM Ha 3JaHHE, CBUAETEIbCTBO O IIpaBe
COOCTBEHHOCTH Ha 3€MJIIO, JOJKHOCTHBIE MHCTPYKIMHM COTPYJIHHUKOB; KOJUIEKTUBHBIN
JIOTOBOP; IITaTHOE paclMCaHue; IPaBUiia BHYTPEHHETO TPYI0BOTO PaCoOpsIKa);

2)  pacnopsoumenvhvle 00OKymenmul (TIPUKA3bl, HHCTPYKITUH );

3)  ungopmayuonno-cnpasounvie 00Kymenmal (TIPOTOKOIBI, TUIAHBI, OTYETHI,
CHPAaBKH, aKTbl, TOKJIAIHbIE U OOBSICHUTENbHBIE 3alIUCKU, TUCbMA, TEJIErpaMMbl U TeJe-
(boHOTpaMMBI, JOTOBOPHI, TPYAOBbIE COTTAIICHUS, KOHTPAKTHI U 1. ).

2.4. O6mue TpeOboBaHMS K CO3TAHUIO TOKYMEHTOB:

2.4.1. JIokyMEHTbI MOTYT CO3JaBaThCsl HA OyMa)KHOM HOCHTEJIE U B JIEKTPOHHOU
dbopme ¢ coOII0IEHHEM YCTaHOBJIECHHBIX MTPaBUi 0(hOPMIICHHS TOKYMEHTOB.

2.4.2. Ilpu co3manum AOKyMEHTa Ha JIBYyX M Oojiee CTpaHMIIaX BTOPYIO M TOCe-
JYIOIINE CTPAHUIbl HyMEPYIOT.

JlomyckaeTcsi co3gaHue JOKYMEHTOB Ha JIMLEBOW U OOOPOTHOW CTOPOHAX JIMCTA.
[Ipu ABYCTOPOHHEM CO3/aHUM JTOKYMEHTOB IIMPHHA JIEBOTO MOJIS HA JIMLIEBOW CTOPOHE
JMCTA U IPABOTo MOJIst HA 000POTHOM CTOPOHE JIUCTA TOJIKHBI OBITH PABHBI.

2.4.3. [lpennodTuTeNbHBIMU TAPHUTYPAMH U pa3MepaMu MIPUPTOB IS PEKBU3H-
TOB JOKyMeHTa siBysitoTcst Nel12,13,14.

[Ipu cocraBiaeHuH TaOIMIl JOMYCKAETCS HCIIOJIB30BAHUE LIPUQPTOB MEHBIIUX
pa3MepoB.

2.4.4. AG3anHbIi OTCTYI TEKCTa JOKyMeHTa - 1,25 cm.

3arojloBKM pa3liesoB U MOJPA3ACNOB IeyaTaroTCs ¢ a03alHbIM OTCTYIIOM WU
HEHTPUPYIOTCS IO MHUPUHE TEKCTA.

MHOTOCTpOUHBIE PEKBU3UTHI MEYATAIOTCS Yepe3 OJMH MEXKCTPOUHBIA WHTEpBAl,
COCTaBHbIE YAaCTH PEKBU3UTOB OTIEISIOTCS JOMOJTHUTEIBHBIM HHTEPBAIOM.

Teker nokymeHnTa neuaraercs yepe3 1-1,5 MeXCTpOUHBIX HHTEpBAJIA.

WNurtepBan mexay OykBaMu B CJI0BaX - OOBIYHBIM.

WuTepBan MeX1y clIOBaMH - OJIMH TPOOeI.

2.4.5. TeKCT JOKYMEHTa BbIPAaBHUBAETCS 10 MIMPHUHE JKUCTA (M0 TpaHUIaM JIEBOTO
U TIPaBOrO MOJIeH TOKYMEHTA).

2.4.6. HopMaTUBHBIMH aKTaMH YUPEXKIECHUS MOKET ObITh MPEIYyCMOTPEHO BbIJE-
JIEHUE PEKBU3HUTOB «aJPECaT», «3aroJIoOBOK K TEKCTY» WM «IIOJIHUCHY, a TAKKE OTACIb-
HBIX ()parMEHTOB TEKCTa MOJTYKUPHBIM HIPU(TOM.

2.4.7 3aroyIoBOK K TEKCTYy JOKYMEHTa JOJHKEH COJEpKaThb KPATKOE H3JI0KECHHE



COJIep KaHMUsl TOKYMEHTa U ObITh MAaKCUMAaJIbHO CXAThIM. 3arojoBOK K TEKCTY (opMy-
aupyetcs ¢ mpensorom «O» («O0») n 0OTBEYaeT Ha BOIPOC «O YeM 7.

3aro0oBOK K TEKCTY OQOpMIIIETCA MOJ PEKBU3UTAMU OJIaHKa CJIeBa, OT TPAHULIBI
JIEBOTO TIOJIS.

2.4.8. TekcT MOKyMEHTa JOJDKEH OBITh M3JI0KEH KpPaTKO, TPAMOTHO, MOHSATHO U
OOBEKTUBHO, 0€3 MOBTOPEHHUI U yMOTPEOICHHUS CIOB U 0OOPOTOB, KOTOPHIE HE HECYT
CMBICIIOBOI Harpy3Kku, U JIOJDKEH KacaTbCsi TOTO BOIPOCA, KOTOPBIA CHOPMYIUPOBAH B
3aroJIOBKE K TEKCTY.

Tekcr nokyMeHnTa opopmiIsieTcsi B BUJI€ CILIOIIHOTO CBA3HOTO TEKCTA MIIU TaOJIUIIbI
VI IyTE€M COYETaHUsI 3TUX HOPM.

TekcThl COXKHBIX U OONBIINUX MO 00BEMY JOKYMEHTOB (AOKIJIAJbl, OTUETHI U T. 1)
NENATCS Ha pa3/iesbl, IOApa3/ieiibl, IyHKTbI, HOJIYHKTBI. [lyHKTbI 1 MOAIYHKTHI B TEKCTE
HYMEpYIOTCSl apaOCKUMU LIUPpaMU ¢ TOUKOI.

Hanpuwmep: 1.

1.1.

2.

2.1.

2.4.9. Bce kHUTH H KypHaJIBI (KpOME KIIACCHBIX), KOTOpPBIE BemayTcs B oOmeobpa-
30BaTEIHbHOM YUPEXKACHUH, MOCTPAHUIHO MPOHYMEPOBBIBAIOTCS, MIPOITHYPOBBIBAIOTCS U
NOJIUCHIBAIOTCS  pykoBoguTeneM. lloamuch pyKOBOAMTENS 3aBEpsieTCsl IE€YaThio
y4eOHOT0 3aBEJCHUS.

2.4.10. Knuru perucTpanuy BBIJAHHBIX JOKYMEHTOB 00 OCHOBHOM OOIIEM U
CpelHeM o0IIeM 00pa30BaHUM U UX JIyOJIMKATOB, BBIIAHHBIX Meaiel «3a 0coObie yCrexu
B YYCHHHW» TNPOIIHYPOBHIBAIOTCS, MPOHYMEPOBBIBAIOTCS, CKPEIUISIOTCA TeYaThio
00pa30BaTeIbHON OPraHU3aluy U XPaHATCA KaK JOKYMEHT CTPOTOM OTUYETHOCTH.

2.4.11. [Ipukassl IO OCHOBHOM JEATEIHHOCTH U MO KaapOBBIM BOIpocaMm 0hopMm-
JSI0TCS B medaTHOM Buje. Ilocne moammcanus pyKOBOIWTENEM PETHUCTPUPYIOTCS B
KHHUTaX PETUCTPALUU TPUKA30B.

Kuuru peructpanuu mpukazoB [0 OCHOBHOM J€ATEIbHOCTH (aAMUHUCTPATUBHO-
XO3SIICTBEHHBIM BOIPOCaM), IO KaJPOBBIM BOIMPOCaM (JTUYHOMY COCTaBY) JTOJDKHBI CO-
JIepKaTh CIEAYIONIYyI0 MH(OpMAIMIO: HOMEp NpHKasza, JdaTa PErucTpalyy, 3arojiOBOK
(kpaTkoe coaepkaHue).

2.4.12. JlenoBble Oymaru, KOTOpbIE€ TMOCTYHalOT B 00IIe00pa3oBaTeIbHOE
YUpEeXKIIEHUE WU OTHPABISIOTCA U3 HETO, PETHCTPUPYIOTCS B JKypHajlaX PETUCTPalldn
BXOJAIIEHM WM HUCXOMAIIEW JOKyMEHTauuu. B ucxomdmien KOppecloHACHINH
(ucxodien TOKyMEHTAIMK) UCTIPABIICHUS HE JOMYCKAIOTCHI.

HcnpasiieHust B J€IOBOM JOKYMEHTAIIMH, TOMYCKAIOTCS B UCKIIOUUTEIBHBIX CITy-
YasxX, yJOCTOBEPSIOTCS MOJIMUCHIO PYKOBOJUTENS W TMEYaThio 00I1e00pa3oBaTeIbHON
OpraHu3alluu.

2.4.13. Bcs penoBas JOKyMEHTAalUsi XpaHUTCS B CHELHAIBHO 000PYI0BAaHHBIX
NOMEIIEHUsX, Kadax uin ceiidax ¢ codmoaeHnem TpedoBanuii DeaepaabHOro 3aKOHA
P® ot 27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX JAHHBIX).

2.4.14. TexHOJIOTMM aBTOMATH3UPOBAHHOU 00paboTKKM MHQpoOpmMaluu B 0011e00-
pa3oBaTeNbHOM YUPEXKACHUN JODKHBI OTBEYaTh TPEOOBaHUAM HacToAel MHCTpyKIum.



2.5. TpebGoBaHUs K JOKYMEHTHPOBAHUIO JICATEILHOCTH Ha OJIaHKaX:

2.5.1 JlokyMeHTBI, Kak MpaBuio, opopmisiioTcs Ha OiiaHkax oOpa3oBaTeNbHOM
opranuzanuu, coorBeTcTByromumx cranaaprty (I'OCT P 7.0.97 - 2016 «Cuctema cran-
JapToB MO HMH(OpMaKK, OUOIMOTEYHOMY W U3AATeNbCKOMY jeny. OpraHu3anuoHHO-
pacnopsiauTenabHas JoKyMeHTalus. TpeboBaHus K 0hOpPMICHUIO TOKYMEHTOBY») U UMEIOT
YCTAaHOBJICHHBI KOMIUIEKC OOS3aTEeNbHBIX PEKBU3UTOB W CTAOWJIBHBIM TMOPSIOK HX
PacIoJIOKEHUS.

brnanku xaxmoro Buaa M3roTaBIMBAIOTCSA HA OCHOBE YTJIOBOTO WUJIHM MPOJOJIBEHOTO
pa3MenieHns PeKBU3UTOB.

PexBU3UTHI 3arojioBKa pa3MeIaloTcsl HEHTPUPYEMbIM (Hayalao M KOHEIl KaKIoi
CTPOKM PEKBU3UTA PAaBHO YJAJIECHBI OT TPAHUIl 30HBI PACIIONOKEHHS] PEKBU3UTOB) WU
YTJIOBBIM (KaXKJasi CTPOKA PEKBU3UTA HAYMHAETCS OT JICBOW TPAHUIIBI 30HBI PACIIONIOKE-
HUS PEKBU3UTOB) CIIOCOOOM.

2.5.2. JIns m3rotoBieHUss OJAHKOB HMCIOJIB3YIOTCS JUCTHI Oymaru dopmara A4
(210 x 297 mm) 1 AS (210 x 148 MUIIITUMETPOB).

2.5.3. Kaxnprit nmuct qokymeHTa, oOpMIICHHBIN Kak Ha OJlaHKe, Tak U 0e3 Hero,
JIOJKeH UMETh TIOJIsl HE MEHEee, MM:

nesoe - 20;

npasoe - 10;

BepxHee- 20;

HxkHee - 20.

JIOKYMEHTBI JJIMTEeNbHBIX (CBBINIE 10 JI€T) CPOKOB XpaHEHUsI JJOJKHBI UMETh JIEBOE
nosie He meHee 30 M.

2.5.4. brianku TOKYMEHTOB CO3[Al0TCsl B OPTaHU3AINH, TTeYaTaoTcsa Ha (GUpMeH-
HOM OJIaHKE OpTraHU3aIuH.

2.5.5. HanmeHoBaHnue opraHu3aldy - aBTOpa JOKyMEHTa Ha OJlaHKe JOKyMEeHTa
JIOJKHO COOTBETCTBOBATh HAMMEHOBAHHIO IOPUAMUYECKOTO JIUIA, 3aKPEIUICHHOMY B €T0
yUpEeAUTEIbHBIX JOKyMEHTax (ycTaBe WM MoJyiokeHun). Ilog HaumMeHoBaHMEM OpraHu-
3allid B CKOOKax YKa3bIBaeTCS COKpAIICHHOE HAMMEHOBAHUE OPTaHU3AIUU, €CIH OHO
MPETYCMOTPEHO YCTABOM (ITOJIOKEHUEM).

2.5.6. CipaBouHbI€ JJaHHBIE 00 OpraHM3allii YKa3bIBalOTCS B OJIaHKax MUCEM U
BKJIFOUAIOT: TIOYTOBBIN aJipec OpraHu3aIiy (IOMOJIHUTEIBHO MOKET YKa3bIBATHCS aJpec
MeCTa HaXOKJICHHUs FOPUIUIECKOTO JINIA, €CIIM OH HE COBIAJAET C TIOUYTOBBIM aIpPECcoM);
HOMep TenedoHa, pakca, agpec HNEKTPOHHOM MOYTHI, CETEBOU ajpec.

B cocrtaB cmpaBOYHBIX JaHHBIX BKJIIOYAIOTCS: KOA opraHu3anuu mo Oomepoc-
cuiickoMy kinaccudukaropy npennpustuii u opranmzanuii (OKIIO), ocHOBHOI TOCY-
JApPCTBEHHBIN perucTpannoHHbii HoMep opranm3zaiuu (OI'PH) n naenTndukamonHbit
HOMED HAJIOTOIIATENbILMKA/KOJ TPUYMHBI TOCTAHOBKH Ha HajoroBklil yuet (MHH/KIIII).

2.5.7. Ccpulka Ha PErucTpallMOHHBI HOMEp U JIaTy MOCTYIHUBILETO JOKYMEHTa
BKJIFOUAET PETUCTPALIMOHHBIA HOMEP U ATy BXOJAIIET0 WHUIMATUBHOTO JOKYMEHTa, Ha
KOTOPBIH 1aeTCsl OTBET.

2.5.8. biiaHku TOKYMEHTOB CJIeIyeT M3TOTaBJIMBaTh Ha OeIoi Oymare uiau Oymare
CBETJIBIX TOHOB.

2.6. TpeboBaHUsI K COCTaBICHHUIO U 0(hOPMIICHUIO IOKYMEHTOB:



2.6.1. JIokyMeHTbI MOTYT O(pOPMIIITBCS B COOTBETCTBYIOUIMX KHMIaX, *ypHalax
wi Ha Oymare ¢popmatom A4 (210 x 297 mm) u AS (146 x 210 mm). CocTaBrienue 10-
KyMEHTOB Ha Oymare mpou3BOJBHOTO (popmara He nomyckaerca. Bo3zMmoxkHa mevartsb J0-
KYMEHTOB C UCIIOJIb30BaHUEM OOOPOTHOI CTOPOHBI JIUCTA.

JIOKyMEHT JOJKEH COAEPKATh 0053aTeNbHbIE ISl €r0 BUAa PEKBU3UTHI, KOTOPHIE
pa3MeIalTCs B YCTAaHOBIEHHOM MOPSIKE.

2.6.2. HanMeHoBaHUe BUa JOKYMEHTa YKa3bIBAE€TCS HA BCEX JIOKYMEHTAX, 3a UC-
KIIIOYEHHEM JENOBBIX (CIIy>)KeOHBIX) MUCEM, pacIioyiaraeTcsl MoJ PEeKBU3UTAMH aBTOPa
JOKyMEHTa (HaMMEHOBAHMEM OPraHHU3alMy, HAMMEHOBAHUEM CTPYKTYpHOIO IMOJApa3je-
JIEHUsI, HAUMEHOBAHUEM JIOJDKHOCTH)

2.6.3. B TekcTe mOKyMeHTa, MOJATOTOBIEHHOM Ha OCHOBAHHHU 3aKOHOJATEIbHBIX
WIM WHBIX HOPMATUBHBIX MPABOBBIX aKTOB, paHee M3JAHHBIX PACMOPSIUTEIBHBIX JOKY-
MEHTOB, YKa3bIBAIOTCS UX PEKBU3UTHI:

- HAMMEHOBaHWE JOKYMEHTa, HAMMEHOBAHHWE OpraHU3ally - aBTOpa JOKYMEHTAa,
JaTa JTOKYMEHTa, PErucCTPalMOHHBI HOMEpP JOKYMEHTa, 3arojOBOK K TEKCTY WIH
HAaUMEHOBAHME BU/IA TIOKYMEHTA,

- HAMMEHOBAHUE OPraHU3ALMHU WIH JOHKHOCTHOTO JIMIA, YTBEPAMBIIETO IOKY-
MEHT, ATy YTBEPKACHUS JOKYMEHTA.

TexcT ToKyMEeHTa MOXKET COJIEPKaTh pa3/ieibl, HOAPa3Aeibl, MIyHKTHI, TOAITYHKTHI,
HyMepyeMbIe apaOCKUMU [Uppamu.

2.6.4. Jlata moKyMeHTa COOTBETCTBYET JaTe MOANMUCaHUsS (YTBEpXKICHUS) IOKY-
MEHTa WJIH J1aTe COOBITHUS, 3aPUKCUPOBAHHOTO B JOKYMEHTE:

apabckumu 1udpamu, pazaeneHHbiMu Toukoit: 05.06.2021;

CJIOBECHO-IIU(POBBIM cIOCOOOM, Harpumep: 5 utonst 2021 r.

B TekcTax 1OKYMEHTOB, COJIEPXKAILUX CCbUIKM HA HOPMaTUBHO-TIPABOBBIE aKThl, U
JIOKYMEHTOB, COJIEpKalllMX CBEACHHS (PUHAHCOBOIO XapakTepa, MPUMEHSETCS CIOBEC-
HO-LIM(PPOBOH coco0 yKazaHus AaT 0€3 MPOCTABICHUS HYJIsl B 0003HAYEHHUH JTHS Mecsl1ia,
€CJIM OH COJIEPKUT OHy 1udpy, Hanpumep: 3 anpens 2021 roxa.

Pa3pemiaercs npuMeHSTh CIOBO «T'O/» B COKPALIEHHOM BapUAHTE «I», HAIIPUMED:
1 wrons 2021 r.

2.6.5. I'pud orpanmueHus A0CTyna K JOKYMEHTY MPOCTABIISETCS B MPABOM BEpX-
HEM YIUIy TIEpBOTIO JINCTA TIOKYMEHTA (MMPOEKTa IOKYMEHTa, COMPOBOJUTENBHOTO MUChMa K
JIOKYMEHTY ) Ha TpPaHHUIIe BEPXHETO MOJIsI TP HATMYUH B TOKYMEHTE HH(pOpMAaIiu, TOCTYIT
K KOTOPOM OTpaHUY€H B COOTBETCTBHUHM C 3aKOHOAATENIbCTBOM Poccuiickon @enepanuu. B
COCTaB PEKBHM3UTA BKJIIOYAETCS OrpaHMYMTENbHAs Haanuch «Jns cmyxeOHOro

noJsib3oBaHus», «Kondunenunansuo», «Ilepconanbupie JaHHBIE» WIH JP.
Hanpumep:

MepcoHanbHble faHHble paboTHUKOB
Sk3. N2 1

MyHuumnnaneHoe 6roaxeTHoe obeobpasoBaTenbHoe yupexaeHue «Lllkona-rumHasmsa NO 1»
(MBOY LWkona N° 1)
LleHTp gononHuTensHoro obpasoBaHus
MNMPUKA3
Bce BHUIbI FpI/I(i)OB OIrpaHHMYCHHA JOCTyIIa K JOKYMCHTaAM 3aKpCIUIAIOTCA B JIO-
KaJIbHBIX aKTaX O6pa30BaTeJ'IBHOFO YUPCKACHUS.



2.6.6. OtnenbHbIE BHYTPEHHHE IOKYMEHTHI (3asBiIEHUS, OOBSICHUTEIbHBIC, J10-
KJIQJHbIE 3aMUCKHU U T.I1.) paspeniaercs opopmiiaTh Ha O6enoit Oymare popmatom A4 (210
x 297 mm) 1 AS (146 x 210 MM) pyKOTIMCHBIM CTIOCOOOM.

2.6.7. I'pud yTBepkIeHUS MPOCTABISETCS Ha JOKYMEHTE B CIIy4ae €ro yTBep-
KIACHUS JIOJDKHOCTHBIM JIMLIOM, PacHOpPAIUTEIbHBIM JOKYMEHTOM (IIPUKa30M, pacro-
PSYKEHUEM, PEILICHUEM ).

['pud yTBepkaeHUs pa3MeniaeTcs B MPaBOM BEPXHEM YIIIy MEPBOTO JHCTA JIOKY-
MeHTa. CTPOKM PEKBU3HUTA BBIPABHUBAIOTCS IO JIEBOMY KparO WM LEHTPYIOTCSI OTHOCH-
TEJIbHO CaMOW JNIMHHOM CTPOKH.

[Ipu yTBEpKICHUH JOKYMEHTA JOJKHOCTHBIM JIUIIOM IpU( yTBEPKIECHUS COCTOUT
u3 cioa Y TBEPXKJIAIO, HaumMeHOBaHUA JOHKHOCTH JIUIIA, YTBEPKIAIOIIETO TOKYMEHT,
€ro MOJANKUCH, NHULIUAIIOB, (PaMUJIUU U 1aThl YTBEPKIACHUS.

Hanpumep:

YTBEPXAIO

Hupextop MBOVY «llIkona-rumuasust Nely
IMToamuce N.0. damuinsg

Jata

2.6.8. Ilpu yTBepKIE€HHMU AOKYMEHTa PAaCIOPATUTEIBHBIM JTOKYMEHTOM Tpud
yTBepkienus coctout u3 cnosa Y TBEPXK/IEH (YTBEPXIEHA, YTBEPX/IEHBI nnu
YTBEPXJIEHO), corimacoBaHHOTO ¢ HAUMEHOBAaHUEM BUA YTBEPKIAEMOT0 TOKYMEHTA,
HAaVMEHOBAHUS PACHOPAIUTEIBLHOTO JOKYMEHTa B TBOPHUTEIBHOM NaJEXe, €ro IaThl,
HOMeEpa.

Hanpumep:

1. (ITopsnoxk) YTBEPXJIEH
npuka3z MBOY «llIkona-rumuazus Nel»

ot 5 anpens 2021 r. Ne 82
2.(ITpaBuna) YTBEPXJIEHbBI

npuka3 MBbOY «llIkona-rumuazusaNe 1»
ot 5 anpens 2021 r. Ne 83
2.6.9. Ilpu npunaTun (pacCMOTPEHUH) TOKyMEHTA KOJUIETHAIBHBIM OPraHOM 00-
nmeoOpa3oBaTeIbHON OpraHU3alliy, PEeIIeHUs KOTOPOro (UKCUPYIOTCS B MPOTOKOJIE, B
rpude mpuHATO (PAaCCMOTPEHO) YKa3bIBaeTCs HAMMEHOBAHWE OpTaHa, PelieHHeM KOTO-
pOTO MPUHAT (PACCMOTPEH) JOKYMEHT, JaTa ¥ HOMEp MPOTOKOJIa (B CKOOKAX)
Hanpumep:
(ITonoxenue) PACCMOTPEHO
(wu [IPUHATO)
Ilemarornueckuii coBeT
MBOY «llIxona-rumuazusiNe 1
(mporokoi ot 12.12.2020 Nel2)

2.6.10. OT™meTKa 0 MPUIIOKEHUH CONEPKUT CBEACHUS O TOKYMEHTE (IOKyMEHTaXx),
MpPUJIaraéMoM K OCHOBHOMY JOKYMEHTY (B COMPOBOAMTEIbHBIX MUCHhMax, MPETEH3USX,
aKTax, CIpaBKax M JPYrux MH(MOPMAIIMOHHO-CIIPABOYHBIX TOKYMEHTAX) UM O TOM, YTO
AOKYMEHT ABIACTCS NPHTOKEHHEM K OCHOBHOMY JOKYMEHTY (B TOKyMEHTax -



NPWIOKEHUSAX K PACHOPSIUTEIbHBIM JTOKYMEHTaM, MOJOKEHUSM, MpaBujaM, UHCTPYK-
LUsIM, JOTOBOPAaM, IJIlaHaM, OTYETAM U JIp. TOKYMEHTaM).

B compoBoauTensHBIX MUCHMaxX W APYTHUX HHPOPMAIMOHHO-CIPABOYHBIX JOKY-
MEHTax OTMETKa O MPHUJIOKEHUU O(DOPMIISIETCS MO TEKCTOM OT T'PAHHUIIBI JIEBOTO IMOJIS
CJIeTyIONTUM 00pa3oM:

- €CJIM NPUJIOKEHHUE HAa3BAaHO B TEKCTE:

[Ipuioxkenue: Ha 2 1. B 1 3K3.

- €CJIM MPUJIOKEHHUE HE Ha3BaHO B TEKCTE UJIU €CJIA NPHIJIOKEHUI HECKOJIBKO, YKa3bIBAIOT
Ha3BaHUS JIOKYMEHTOB-IIPWJIOKEHUH, KOJIMYECTBO JHMCTOB M 3K3EMIUIIPOB KaXKIOTO
MPUIOKEHUS:

[Tpunoxenwue: 1. [lonoxenue (Ha3Banue) Ha 5 1. B 1 3K3.

2. CrpaBka 0 KaJIpoOBOM cOCTaBe Ha 2 1. B | 3Kk3.
- €CIId TPWIOKEHUEM SBISIETCS 000COOJICHHBIN SJEKTPOHHBIA HOCUTENb (KOMITaKT-
THCK, USh-dnem-nakonmurens u ap.):
[Ipunoxenue:
CD B 1 3x3.
- €CliU NpujiokeHue (IPUIoKeHUs) COPOITIOPOBAHBI:

[Ipunoxenue:

otuet o pabore PUII B 2 3k3.

B pacnopanuTenbHbIX JOKYMEHTAxX (MpHKa3ax, pacnopsKEeHUsX), JOrOBOpax, Mo-
JIO)KCHUSIX, TPABWIAX, HHCTPYKIHUSIX W JPYTUX JOKYMEHTaX OTMETKA O MPHIIOKCHUHU
oopmiisieTcs cienyromuM o0pazom:

- B TEKCTE JOKYMEHTa NPH IEPBOM YIMOMHHAHWHM JTOKyMEHTA-TIPHIIOKCHUS B
CKOOKax yKa3bIBaeTcs: ... (IPUJIOKEHUE) UM ... (MpUJIokeHue 1); mepea HOMEpOM Mpu-
JIO’KEHUSI TOTTYCKAETCsl CTaBUTh 3HAK HOMepa: ... (mpuioxkenue Ne 2);

- Ha T[EePBOM JIUCTE JOKYMEHTA-NIPUJIOXKEHUS B TPABOM BEPXHEM YLy
yKa3bIBaeTCs:

[Tpunoxxenue Ne 2
k mpukazy MbOY «lllkomna-rumuazus Nel»
ot 15.08.2021 Ne 112.

CTpoku peKBU3WTA BHIPABHUBAIOTCS MO JICBOMY KPal0 WA IIEHTPUPYIOTCS OTHO-
CUTEJIbHO CaMOU JUIMHHOMN CTPOKH.

Ecnu nputokeHrEM K pacropsINTEIbHOMY JOKYMEHTY SIBIISICTCS HOPMaTHBHBIH
MPaBOBOM aKT WJIM WHOW JOKYMEHT, YTBEP)KIaeMbI JAaHHBIM PACHOPSIUTEIBHBIM J10-
KYMEHTOM, Ha TIEPBOM JIMCTE MPUJIOKEHUS MPOCTABISETCS OTMETKA O MpuilokeHuu (0e3
CCBUIKHM Ha PaCIOPSIIUTEILHBIN JTOKYMEHT) U TpU(Q YTBEPKICHUS, B KOTOPOM yKa3bIBa-
I0TCS  JaHHBIC PACTIOPSAUTEIIBHOTO JOKYMEHTa, KOTOPBIM YTBEPKIEH JIOKYMEHT-
MPUIOKEHUE.

Hanpuwmep:

[Tpunoxenue 1
YTBEPXJEHO npuka3
MBOY «llIxona-rumuaazusiNel»
ot 18.05.2021 Ne67

2.6.11. [IpoekThl MOATOTOBJEHHBIX JOKYMEHTOB Iiepe]] MOAMUCAHUEM B psje
CIIy4aeB COTJIACOBBIBAIOTCS C 3aMHTEPECOBAHHBIMHU YUPEKICHUSMU, CTPYKTYPHBIMH



HOJIpa3eJIEHUSIMH, OTAEJIbHBIMU JOJKHOCTHBIMM JIUIIAMH.

I'pu¢ cornmacoBanus B 3aBUCHMOCTH OT BHJA JOKYMEHTa M OCOOEHHOCTEW €ro
o opMIICHUS MOXKET MPOCTABIATHCS:

- Ha MEPBOM JIUCTE JOKYMEHTA (€C/IM JOKYMEHT UMEET TUTYJbHBIN JIUCT, - HA THU-
TYJIbHOM JIUCTE) B JIEBOM BEpPXHEM YIJy Ha ypoBHE Tpuda yTBEpKICHHS I MO
HAaUMEHOBAaHHUEM JOKyMEHTa OJIKe K HHKHEMY TOJTIO);

- Ha MOCJIEHEM JIUCTE TOKYMEHTA M10JI TEKCTOM;

- Ha JUCTE COTJIACOBAHMUS, SBISIOIEMCS HEOTHEMIIEMOI YaCThIO JOKYMEHTA.

2.6.12. I'pu¢ cormacoBanusi nokymentra coctouT u3 cioBa COI'JIACOBAHO,
JOJDKHOCTH JIMIA, C KOTOPBIM COTJIaCOBAH JOKYMEHT (BKJIKOYasi HAUMEHOBAaHUE OPraHu-
3allin), €r0 COOCTBEHHOPYYHON MOJIUCH, PACIIM(PPOBKU MOANUCH (MHUIMAIIOB, (amMu-
JIMW) U 1aThl COTJIACOBAHMS.

Hanpumep:

COI'NTACOBAHO
JupexTop (Ha3BaHUE OpraHU3aLnN)
(monmuce) M.O. ®amunus [lara

Ecnu cornacoBanue oCyliecTBIsICTCS KOJUIETHAILHBIM OpraHoMm, B rpude coria-
COBaHMUsI YKa3bIBAIOT CBEJCHUSI 00 OpraHe, COTJIaCOBABIIEM JOKYMEHT, JaTe€ U HOMEpe
MPOTOKOJa, B KOTOPOM 3a(MKCUPOBAHO pellleHne O coriacoBanuu. Ecinu cornacoBanue
OCYIIECTBIISIETCS MUCHMOM, YKa3bIBAIOT BUJI JOKYMEHTA, OPTaHU3AIMIO - aBTOpa JIOKY-
MEHTA, JaTy U HOMEp MUCbMa.
[Ipumepsl

1 COI'JTACOBAHO
VYpaBiasirouM COBETOM
MBOY COUI Nel (mpoTokoi oT
N )

2 COI''TACOBAHO
nuceMoM PocapxuBa
OT No

B noxymeHTax, NOJIMHHUKHA KOTOPBIX XPAHATCS B OpraHU3aluy, BU3bI IIPOCTAB-
JSIIOT HA MOCHEAHEM JIMCTE JOKYMEHTa TOJ MOJIMUCKHI0, Ha 000pOTe MOCIEIHEro JUCTa
NOJJIMHHUKA JOKYMEHTa WJIM Ha JIMCTE COIVIACOBAHMS (BU3UPOBAHMS), IPHUIIAraeMOM K
JNIOKYMEHTY.

B nexomdmmx JOKyMEHTax BU3bI IPOCTABIISIIOTCSA HA JK3EMIUIAPAX JTOKYMEHTOB,
IIOMEIAEMBIX B JIEJIO.

B ciyyae Hecornacus ¢ JOKyMEHTOM, HAJIMYUSA 3aMEYaHUU U JONOJHEHUN K IIPO-
€KTy OHHU M3JIararoTCsi Ha OTJAEJIbHOM JIUCTE, NOANUCHIBAKOTCA UM IPUJIAralOTCA K JIOKY-
MEHTY.

Harmpumep:



3ameuaHus NMPUIararTCs.

PykoBoauTens OPUANIECKOTO OTAETA

[Toamuce N.0. Gamunus

Jlara

2.6.13. JIo/KHOCTHBIE JIMIIA TOANMKMCHIBAIOT JOKYMEHTBI B TMpe/esiax CBOUX IOJI-
HOMOYHWH, ONPENeNIEHHBIX YCTaBOM 00IIe00pa30BaTeIbHON OpTraHU3aIlui U JTOJDKHOCT-
HBIMU HUHCTPYKIIUSIMH.

[Toanuch COCTOUT M3 HAMMEHOBAHMS JOJDKHOCTU JIMIA, KOTOPOE IMOIIUCHIBAECT
JOKYMEHT (ITOJTHOTO — €CJIM JJOKYMEHT HaredaTraH He Ha OJIaHKe, COKpPAIIEHHOT0 — Ha
JIOKyMEHTE, HaleyaTaHHOM Ha OJaHKe), ero COOCTBEHHOPYYHOW MOAMUCH, UHUIIMATIOB
(MHUIIMAT UMEHH ), (paMuIuy.

Hanpumep:
HE Ha OJIaHKe:

Hupexkrop MBOY COII Ne 888 JInunas moamnucey N.0. ®amunus
Ha OJIaHKe
Jupektop JInynas nmoanuce N.0. Gamunms

ITpu opopmnennn nokymeHTa Ha OJaHKE JIOJDKHOCTHOTO JHIA JOJKHOCTH 3TOTO
JMLIA B OAIKCH HE YKa3bIBAETCS.

Hanpumep: JInunas nmoanuch N.O. Gamunus
B nmokymeHTax, COCTaBIIEHHBIX KOMUCCHUEH, B IOJIMUCH YKa3bIBAETCS CTATYC JIUIIA B

COCTaBe
KOMUCCHH.

Hanpumep :

[Ipencenarens Komuccuu N.0. ®damunus

YUneHsl KOMUCCHU Toxammch N.0. ®amunus
Tommucs N.0. ®amunus
TTommuics N.0. Gamunus

B ciydae oTCyTCTBUSI pyKOBOIUTENS MPUKA30M OIMPENSISAETCS JUI0, HCTIOTHSIO-
miee ero oO0s3aHHOCTH, a TaKKe YINOJHOMOYEHHOE MOAMNKUCHIBATh JTOKYMEHTHI, IPU 3TOM
noanuch opopMIIIETCsl C yKa3aHHUEM cTaTyca JOJDKHOCTHOT'O JIMIA B COOTBETCTBHM C
MPUKA30M (PacCHOpSKEHUEM).

Hanpuwmep:

H.o. nupekropa IHoamuce N.0. Gamumnus
WJIH:

Hcnomusronuii 00513aHHOCTH

TAPEKTOpa [Tonnuce N.0. ®amunus

[Ipu moanmucaHuu JOKYMEHTA JIUIIOM, UMEIOIINM MPaBo MOIINUCU B CIydae Bpe-
MEHHOTO OTCYTCTBUSI PYKOBOJMTEJIS, MCIPABICHUS B HAUMEHOBAaHUE JIOJHKHOCTH U
pacmppoBKy (pamMuIiK yke TOATOTOBIEHHOTO M COTJIACOBAHHOTO MPOEKTa JOKYMEHTA
BHOCSITCSI OT PYKH WJIH C HCHOJIb30BAHUEM COOTBETCTBYIOIIMX IITAMIIOB.



He nmomyckaercsi cTaBUTh KOCYIO 4Ye€pTy, HAIMHCh «3a» Iepell HauMEHOBAHUEM
JOJKHOCTY JIMIA B MTOJAIUCH, €CJIU JTOKYMEHT MOAMUCHIBAET HHOE TOJKHOCTHOE JIUIIO.

2.6.14. OtmeTKka 00 3JIEKTPOHHON MOJINUCH HCHOJB3YEeTCS MPU BU3YaTH3AIUH
ANIEKTPOHHOTO JIOKYMEHTA, MOJAMUCAHHOTO 3JIEKTPOHHOW MOINHMCHIO, C COOIIOJCHUEM
TpeOOBAHUIA:

a) MECTO pa3MEIICHUs OTMETKU 00 3JEKTPOHHOM MOIIUCH JOKHBI COOTBETCTBO-
BaTh MECTY pa3MELICHHS COOCTBEHHOPYYHOW MOJIMKMCH B aHAJTOTMYHOM JIOKYMEHTE Ha
OyMa)KkHOM HOCHUTEIE;

0) 2MeMEHTBl OTMETKH 00 3JCKTPOHHOW MOAMUCU JOJIKHBI OBITh BUIUMBIMH H
YUTAEMBIMU TIPU OTOOPAKEHUH TOKYMEHTa B HATYpaJlbHOM pa3Mepe;

B) AJIEMEHTHI OTMETKH 00 3JIEKTPOHHOM MOMUCH HE JIOJIKHBI IIEPEKPHIBATHCS UIH
HaKJIaJbIBATHCS APYT HA JIPYTa;

) JIEMEHTHl OTMETKH 00 3JIEKTPOHHOM MOAMKUCH HE JOJKHBI MEPEKPHIBATH dJIe-
MEHTBI TEKCTa JIOKYMEHTA M APYTHE OTMETKH 00 3JIEKTPOHHOM MOIHCH (IIPU HATTMYHH).

OtmeTKka 00 3IEKTPOHHOM MOJANUCU M BKIOYaeT ¢pasy «JlOKyMeHT moamucal
AJIEKTPOHHOM TMOAMNMCHIO», HOMEP cepTU(]UKaTa KItoya 3JEKTPOHHOW mojmucu, dhamu-
JMI0, UMs, OTYECTBO BIIAJIENIblia CEePTHU(HUKATA, CPOK ICHCTBUS cepTU(dUKaTa KIroda
AJIEKTPOHHOM HOJITHUCH.

Hanpuwmep:

JpexTop [JOKYMEHT NMOAMUCAH A.B. WBaHoB

3/IEKTPOHHOW NOAMNCbIO
CepTtudpmkar lalllaaalllliliii

Bnapneneu VMBaHoB Anekcen Bopucosuy
Oencteutenen ¢ 01.01.2017 no
01.01.2022

2.6.15. OTTHCK TTeyaTu 3aBepsieT MOJTMHHOCTD MOAMUCH JTIOJDKHOCTHOTO JIUIA Ha
JTOKyMEHTaX, YAOCTOBEPSIOMINX TpaBa JIHI, (PUKCUPYIOMMX (PaKThI, CBSA3aHHBIC C (H-
HAHCOBBIMHU CPEJICTBAMH, a TaK)Ke€ Ha JTOKYMEHTaxX, MPEJOCTaBIsIEMbIX 3a MpPEIeibl Op-
raHU3alliy ¥ TIPEeIyCMaTPUBAIOIINX 3aBEPEHUE MOAJIMHHOCTH TIOIIUCH.

[lewatp mpocTaBisieTcsi, HE 3axBaThiBasi COOCTBEHHOPYYHOW TMOANMHUCH  JIHIIA,
MOAMKUCABIIETO JOKYMEHT, WU B MecTe, 0003HaueHHOM «MID» («Mecto nedatny).

OTtmeTka 00 WCHIOJTHHUTENE MOXKET OMOJHITHCS HAMMEHOBAHHEM JIOJDKHOCTH,
CTPYKTYPHOTO MOAPA3IEICHUS 1 JIEKTPOHHBIM aJIpeCOM UCTIOTHHUTEIIS.

OtmeTka 06 ucnomHuTeNe 0GOPMIISIETCS Ha JIMIEBOM CTOPOHE TIOCIEIHETO JIHCTa
JIOKYMEHTa OT TPaHUIIbl JIEBOTO TOJSI WM, NMPH OTCYTCTBUM MECTa, - Ha OOOPOTHOM
CTOpPOHE BHU3Y ClIeBa.

Hanpuwmep:

3abenun Ban AHnpeeBuy,

KonTtponsHOE ynpasnenue, BeQyui ClIEHHAIINCT,

+7(978) 924-45-67, Zabelin@gov.ru

OTMeTka 00 UCIOJIHUTENE MOXKET O0QOPMIIATHCS KaK HYXKHHUI KOJOHTUTYII U Tie-
gyaTaTtbcs WpU(TOM MEHBILIETO pa3mepa.

2.6.17. O61meoOpa3oBaTeIbHOE YUPEKICHUE MOXKET 3aBEPITh KOMUU TOJBKO TEX
JIOKYMEHTOB, KOTOPBIE CO3/Ial0TCS B HEM, a TAKXKE B CIIy4asiX, IPelyCMOTPEHHBIX B ab3a1ie
BTOPOM HACTOSIIIIEero mMyHKTa. Komusi moKyMeHTa U3rOTaBIMBACTCA M BBIJAETCS TOJBKO C
pasperieHus PYKOBOJIUTENS OpraHU3allUHM, €ro 3aMeCTUTEICH WM PYyKOBOIAUTENS
CTPYKTYPHOTO MOJPA3ACIICHHUS.
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B ciyyae noiroToBKM TOKYMEHTOB J1JIs1 IPEIOCTABIEHUS CYIEOHBIM OpraHam, npu
pelIeHu BOMPOCOB MO MNPUHSITHIO JIMI[ Ha paboTy, oOydeHHe, YyIOCTOBEPEHUs HUX
TPYJOBBIX M APYTUX MpPaB BO B3aMMOOTHOIICHUSAX C YUPEKICHHEM, a Takxke mpu (op-
MUPOBAHUU JIMYHBIX e paOOTHUKOB 00I1I€00pa3oBaTeIbHasl OPraHU3alus MOXKET H3-
rOTaBJIMBaTh KOMUU JIOKYMEHTOB, BBIJAHHBIX JIPYTUMHU YUPEKICHUAMH (KOTHHU JOKY-
MEHTOB 00 00pa30BaHUU U Jp.).

Ha xonuu noxymeHTa MPOCTABIISIETCS WIIM 3allMCBhIBACTCS «KOIUS BEpHa», 3aBe-
psieTcs MOAMKUCHIO U TIeYaThIo.

2.6.18 OTMeTKa O MOCTYIUIGHUH JOKYMEHTA CIIYKHT JUJIsl TIOATBEPKACHUS (akTa
MOCTYIJICHUSI JOKyMEHTa B OpraHU3allMI0 M BKJIOYAET JATy MOCTYIUICHUS U BXOISIIHMA
PEruCTpallMOHHBIN HOMeEp JoKyMeHTa. [Ipu HEeoOXOIMMOCTH OTMETKa O MOCTYILJICHUU
MOJKET JOMOJHATHCSA yKa3aHWEM BPEMEHHM IMOCTYIUICHHS B YyacaX M MHUHYTax M crocoda
JIOCTaBKU JJOKYMEHTA.

OTMeTKa 0 TOCTYIJICHUH JIOKYMEHTA MOKET MPOCTABJISATHCS C TTOMOIIBIO IITaMIIA.

2.6.19 Pe3omronus COAEPKAT yKa3aHKE M0 MCTIOJHEHUIO JOKyMeHTa. Pe3omorus
oopmisieTcss Ha CBOOOHOM MecTe pabodero mossi TOKyMeHTa, Ha OJaHKe Pe30JIIoLun
WJIM BHOCUTCS HETIOCPEJCTBEHHO B CUCTEMY JIEKTPOHHOTO JOKYMEHTOO0O0pOTA.

Pe3ontoniust Bkitouaet: haMminio, MHUIUATBI UCTIOTHUTENS (MCIOJHUTEIIEH ), TO-
pydyeHue Mo JOKYMEHTY, P HEOOXOAUMOCTH - CPOK MCHOJIHEHHMs, MOANUCH JIUIA, BbI-
HECIIIErO PE30JIIOLINIO, JaTy PE30JIOLHUY.

Hanpumep:

®amunus 1.0.

[Ipomry noaroroButs npemioxenus k 10.11.2021.

IToamuce

Jlara

2.6.20 OT™MeTKa 0 KOHTPOJIE CBUACTEIBCTBYET O MOCTAHOBKE JOKYMEHTA HA KOH-
TPOJIb, MPOCTABISETCS MITAMIIOM WJIM MPOU3BOJAUTCS 3amuch OoT pyku «KoHTpomb» Ha
BEPXHEM I10JI€ IOKyMEHTA.

2.6.21 OTmeTKa O HampaBJICHUH JOKYMEHTA B JIEJIO OIMPEACNIIeT MECTO XpaHCHUS
JIOKYMEHTA TOCJIe 3aBEepIICHNS padOThl C HUM U BKITIOYAET: cioBa «B nmeno», nHaekc nena
0 HOMEHKJIaType JieJ, B KOTOpOe MOoMellaeTcss JOKYMEHT Ha XpaHEeHHEe, C yKa3aHHEeM
roJa, TOJHKHOCTH JIUIA, O(DOPMHBIIIETO OTMETKY, TTOATHCH, JIATHI.

Hanpuwmep:

B nemno Ne 01-18 3a 2020 r.
Cexkperaps Iloanucs JlaTa

OtMmeTka o HaIpaBJICHUU JOKYMCHTA B JCJI0 MOXCT AOIOJHATLHCA KPAaTKUMU CBC-
ACHHUAMHU O XapaKTCPC MCIIOJIHCHUA JOKYMCHTA.



2.6.22. Anpecaramu JIOKyMEHTa MOTYT OBITh IOPHAMYECKUE JIMIA, UX CTPYKTYP-
HBI€ MTO/IPA3/ICNICHUs U IOJDKHOCTHBIE JIUIA, a TaKKe GU3NYECKUE JINIA.

PexkBu3uT «aapecar» MpOCTABISIETCS B BEpXHEH MpaBOM 4YacTU JOKyMEHTa (Ha
OJIaHKE C YIJIOBBIM PACIOIOKEHUEM PEKBU3UTOB) WM CIIpaBa MoJ PEKBU3UTAMU OJlaHKa
(Ipu IPOJOJIBHOM PACIIOJIOKEHUN PEKBU3UTOB OslaHKa). CTPOKM PEKBU3HTA «aIpecaTy
BBIPABHUBAIOTCS 10 JIEBOMY Kpal WIH LEHTPYIOTCS OTHOCHUTEIBHO CaMOW JTMHHOU
CTPOKH.

Ecnu moxkyMeHT agpecoBaH IOPUAHYECKOMY JIMILY WIH €T0 CTPYKTYpHOMY IOJ-
pazzieneHuIo 0e3 yKazaHusl JTIOJKHOCTHOTO JIMIA, MX HAaMMEHOBAaHUS MPUBOISTCS B UME-
HUTEJIBHOM MaJIeXkKe, HApUMep:

1. MunucrtepcTBo 00pa3oBaHus,

Hayku 1 Mosioziexku Pecy6muku Kpbim

2. MunuctepcTBO 00pa3oBaHus,

HayKku U MosoAexu PecyOnvku Kpbim
VYmpasnenue o01uiero oopa3oBaHus

[TouToBBIN ajgpec yka3plBaeTcs MpPU HAIMpPaBICHUU JTIOKYMEHTa pPa3OBbIM KOppe-
CIIOHJICHTaM.

Eciu 1oKyMeHT afpecoBaH PyKOBOAMTEJI0 FOPUIUUYECKOrO JIUIA WK €ro 3aMe-
CTUTEJ0, HAMMEHOBAHHUE IOPUINYECKOTO JIMIA BXOAUT B COCTAaB HAUMEHOBAHHUS JIOJIK-
HOCTH aJipecaTa, KOTOpO€ MPUBOIAUTCS B AATEIILHOM MaJEXKe.

Hanpumep:

PykoBoaurento
denepabHOrO apXUBHOTO
arentctBa ®amumnus 1.0.

[Tpu agpecoBaHNM MUCbMa PYKOBOJUTENIO CTPYKTYPHOIO MOJPA3AEICHUS YKa3bl-
BAeTCS B MMEHHUTEIHHOM TaJie’Ke HAaMMEHOBAHHME OPTraHW3allid, HUXKE - B JaTEIHLHOM
najexe HaMMEHOBAaHUE JIOJDKHOCTH PYKOBOAMTENS, BKJIIOYAIOIIEe HAUMEHOBAHUE
CTPYKTYPHOTO MOApa3ieiaeHus], paMUINI0, THUIIUAIIBL.

Hanpumep:

MunucrepcTBO 00pa3zoBaHus,

Hayku 1 Mosiozexu Pecy6muku Kpbim

HauanpHuky yrpasieHus oOuiero oopa3oBanus

Oamunus N.0.

[lepen dgamumnmeit MOKHOCTHOTO JIMIIA JOMYCKAETCs YMOTPEOIsATh COKpAIICHHE
r-Hy» (FOCHOAMHY), €CIIM aJpecaT MYXK4YWHA, WIH «r-xe» (TOCIOXkKe), eclii aapecar
KCHIIMHA.

[Tpu pacchuike JOKYMEHTA TPYIIe OpTraHUu3aIyil OJHOTO THIIA WK B CTPYKTYPHBIE
IoJipa3/ieJICHUs] OJTHON OpraHU3aIlMH, aJpecaT yYKa3bIBaeTCsl 0000IIEeHHO.

B ogHOM OKyMeHTE He TOKHO OBITH 00Jiee YEThIPEX apecaToB.

[Ipu GombIlleM KOJMYECTBE apPECaToOB COCTABISAETCA CHUCOK (JIMCT, yKa3aTellb)
PACCBUIKHM TOKYMEHTA, Ha KaXXJOM OKYMEHTE YKa3bIBA€TCS OJWH ajapecar WM aapecaT
odopmsieTcss 0000IICHHO.

2.6.23. B coctaB pekBu3uta «Aapecar» MOXKET BXOAUTH IMOYTOBBIN ajpec.
DNeMEeHTHI TOYTOBOTO aapeca YKa3bIBAIOTCSA B IOCIEIOBATEIHLHOCTH, YCTAaHOBICHHOU



HpaBI/IJIaMI/I OKa3zaHusAd yCJIyr IIOYTOBOM CBSI3M.

Harmpumep:
Bceepoccuiicknit Hay4HO-
HCCIIEIOBATEIbCKUN NHCTUTYT
JOKYMEHTOBE/ICHUS U apXUBHOTO
nena [Ipodcoroznas yi., 1. 82,
Mocksa, 117393
B cmyudae oTnpaBku AOKyMeHTa (PHU3MUECKOMY JIMLY YKa3bIBAIOTCA: (amMuivs
WHUIMAIBI, TIOYTOBBIM azpec: (yJiHila, HOMEp JOMa U KBAapTHUPBI, HACEJICHHBIN IYHKT,
paiioH, o6macTth (Kpaii, peciy0irKa), TOYTOBBIN HHIEKC).
Hanpuwmep:
@ammins 1.0.
CapoBasd yi., 1. 5, kB. 12, 1. DHCK,
DHckou 00i1., 301264
2.6.24. Ilpu oTmpaBke MHUChbMa MO 3JEKTPOHHOW MOYTE WM MO (PaKCUMUIBHON
cBA3M (0€3 JOCBUIKM MO MOYTEe) MOYTOBBIA ajpec He ykasbiBaercs. [Ipu HeobxoaumocTu
MOJKET OBITh YKa3aH AJIEKTPOHHBIN ajipec (HoMmep Tenedona/dakca).

Hanpuwmep:

Bcepoccuiickuit Hay4yHO-
HCCIIEIOBATENbCKUN NHCTUTYT
JOKYMEHTOBEICHUSI U apXUBHOTIO JeJ1a
mail@vniidad.ru

3. TpeboBaHuUs K COCTABJIEHHIO HEKOTOPHIX BU/0B IOKYMEHTOB

JlokanpHbIE HOPMATHUBHBIE aKThl OOpa30BaTEIbHOW OpraHU3alMK MOTYT H3]a-
BaTbCAd B pa3HbIX (opmax, U 3TU (GOPMBI PYKOBOAUTENb OpraHU3AIMU OMpEeseT ca-
MOCTOSTEIIEHO. DTO MOTYT OBITh IOCTAHOBJICHUS, PUKA3bI, PACTIOPSKEHUSI, HHCTPYKITUH,
MOJIOKEHMUS, IPaBUJIa, CTAHJAPThI, PErJIaMEHTHI U JIp.

3.1. Ipukas.

3.1.1. IIpuka3 - mpaBOBOW JIOKAJbHBIII HOPMATUBHBIA aKT, KOTOPBIM H3AETCS
€IMHOJIMYHO PYKOBOAUTEIEM 00pa3oBaTEIbHON OpraHU3allui U YI0CTOBEPSET PeIICHUs
OpraHU3alMOHHO-PACTIOPSAUTEIHFHOTO XapaKTepa.

[Ipukaspl U34aI0TCSI IO OCHOBHBIM BOMPOCAM JESATEIbHOCTU, aJIMUHUCTPATUBHO-
XO03IMCTBEHHBIM BOMPOCAM U KaJpOBBIM BOIpocaM (JIMYHOMY COCTaBy) oOiieo0pa3oBa-
TEJIbHOW OpTraHU3alUU.

3.1.2. Tlpuka3 moANMCHIBAE€TCS B COOTBETCTBUU C MyHKTOM 2.6.13. nannoit MH-
CTPYKIIHH.

3.1.3. [locne moamucanus MpUKa3a U3MEHEHUS W /WM JOTIOJHEHUS B HETO BHO-
CSITCS ITyTEM M3JaHUS HOBOTO MIPHUKA3a O BHECEHUH N3MEHEHUH W/WIIH TOTIOJTHEHUH.

3.1.4.Tlpuka3, kak mpaBuiio, odopmisieTcs Ha OJlaHKe 0O0IIe00pa3oBaTeIbHON
OpraHu3alMH.

Copnep>kaHue mpHKaza KpaTKO H3JIaraeTcs B 3aroJIOBKE, KOTOPBIA HAYMHAETCS C
npemtora «O» U COCTaBISAETCS C TOMOIIBIO OTIVIATOJIBHOTO CYIIECTBUTENHHOTO («O0
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YTBEPXKIEHUU...», «O CO3TaHUU...») WU CyIIEeCTBUTEIBHOTO («O0 UTorax...»).

3.1.5.B mpukazax TEKCT W3jaraercs OT IMEpPBOTrO JIMIA €IWHCTBEHHOTO YHCIa
(«TIpUKa3BIBaAIOY ).

TekcT mpukaza Mo BOIPOCAaM OCHOBHOM JIESTENBHOCTH 0011e00pa3oBaTebHON
OpraHU3alMHA ¥ aIMUHACTPATUBHO-XO3SIICTBEHHBIX BOTIPOCOB COCTOWT U3 JIBYX YacTeH -
KOHCTaTUPYIOIIeH (peamMOyJibl) U pacopsIUTEIbHOM.

B koHcTaTupyoieid 4acTu OoTpaXkaroTcs LeJId U 3aJlayd MPEeANUChIBAEMbIX JIEH-
CTBUM, IPUYMUHBI U3AHUS TIPUKaA3a, JAETCs CChUIKA HA JOKYMEHT, MOCTY>KUBIIANA OCHO-
BaHUEM JUIsl TIOATOTOBKU MpHKa3a. YKa3zaHHAas 4acThb MOXET HAuMHAThCS cO cloB «Bo
UCIIOJIHEHHUE...», «C LENbI0...» U TOMY N0100HO0e. Eclii TOKyMEHT U37aeTCsl HA OCHOBAHUHU
JIPYTOTO PACIOPSIAUTEILHOTO JOKYMEHTa, B KOHCTAaTHUPYIONMIEH YacTH YKa3bIBaeTCS
Ha3BaHUE BHUJIA ATOTO JOKyMeHTa, ero aBrop (MunucrtepctBo, CoBeT MUHUCTPOB U JIp.),
JaTa, HOMEp U 3arojioBok. Touka B KOHIIE KOHCTAaTUPYIOIIEH YacTH HE CTaBUTCS.

PacnopsinurenbHaa yacte npuka3za HaunHaercst co cinoa [IPUKA3BIBAIO, ko-
TOpOE MeYaTaeTcs C HOBOW CTPOKH OOJIBIIMMU OYKBaMU 0€3 OTCTYIUICHHS OT JIEBOTO TMOJIS
U KaBBIYEK, MTOCJIC YETO CTABUTCA JTBOETOUHE.

PacriopsiautenbHass 9acTh JACNMATCS HA MyHKTHI W TOMITYHKTHI, KOTOPBIE HyMEpY-
f0Tca apabckumu nudpamu. B KaxIoM MyHKTE JOJKHBI OBITh YKa3aHbl HUCTIOTHUTEINH,
KOHKPETHBIE 3a/1aHus (MOPYUYEHHUS) U CPOKU MX BBIMOJHEHUs. VICTIOTHUTEN MOTYT OBITh
Ha3BaHbl TakXKe OOOOIIEHHO: «PYKOBOJUTENISIM METOJUYECKUX  OOBEIUHECHUI,
«3aMecTuTeNsIM AupekTopay. [Ipu 3ToMm, Kak MpaBUilo, HE MPUMEHSIETCS HAlKMCaHUE He-
KOHKPETHBIX MOPYUYEHUH, KOTOPHIE COJIEPKAT CIIOBA: «yCKOPUTHY, «YIYUIIUThY, «AKTH-
BU3UPOBATHY», KOOPATUTh BHUMAHUE, COBEPIICHCTBOBATHY, «IPOJAOHKUTEY U T.II.

3.1.6. OtnenwHbIC 3a1aHUs (HAPUMED, 3a/IaHHsI, COIepKaIIre Iu(POBLIC JaHHBIC)
MOTYT O(GOpPMIISITbCS B BUJIE TPHUIIOKEHUS K TPHUKA3y CO CCHUIKOM HAa HUX B COOT-
BETCTBYIOILIMX MYHKTaX MpUKa3a U opopMIIsItOTCs coryiacHo 1. 2.6.10.

Crpanulisl npukaza u NpUIOKEHUH HyMEPYIOTCSl KaK €IMHBIA JJOKYMEHT.

3.1.7. Ecnu npuka3zoM OTMEHSIETCS MPEIbIIYIIUI paciopsiINTEIbHBIN TOKYMEHT, B
pactopsSIMTEILHON YaCTH YKa3bIBACTCS MYHKT, KOTOPBIM JOHKCH HAYMHATHCS CO CIIOB:
«IIpu3HaATH YTPATUBIIUM CHUITY...».

3.1.8. I3MeHeHus, BHOCUMBIE B TpHKa3, OPOPMIISIOTCS OTACIbHBIM MPUKA30M,
KOTOPBIN T0KEH UMETh TaKOW 3arojioBokK: «O BHECEHUU U3MEHEHUHN W/WIIN JTOTIOJTHEHUN
B TIPUKA3 ...» C YKa3aHUEM JIaThl, HOMEpa, 3ar0JI0BKa PacCIOPSAUTEILHOTO JOKYMEHTA, B
KOTOPBIH BHOCATCSI U3MEHEHUs. PacriopsiiurenbHas 9acTh MpUKa3a HAUMHAETCS ¢ TAKOTO
yHKTA:

1. BHecTr u3MeHeHusl B MPUKA3...

Jlanee OTAENBbHBIMU TOAMYHKTaAMH (POPMYJIHUPYIOTCS W3MEHEHHS B PaCIOpPSIH-
TEIBHBIA TJOKYMEHT, HAIIPUMeED:

1) MyHKT 2 M3JI0KUTH B CACAYIOIIEH PEAaKIIUHT;

2) MYHKT 3 UCKJIFOYUTB;

3) ab3ail BTOpOii MyHKTa 4 JOMOJHUTH CIIOBAMH. ..

Ecnu m3MeHeHust B pacropsiIUTENbHBIN JOKYMEHT O(QOPMIISIOTCS Ha OTACITEHOM

aucte (McTax), B TEPBOM IyHKTE PACHOPSAWTEIHLHOM dYacTH TpUKa3a

yKa3bIBaeTCs:

1. BHecTn n3mMeHeHus B...



3.1.9. Ilocnenuuii MyHKT pacropsauTEILHON YacTH B cliydae HEOOXOJIMMOCTH
MOKET COJEpKaTh PEIICHHE O BO3JOKEHUHM Ha JOJDKHOCTHOE JHUI0 (YHKIUHM MO KOH-
TPOJIIO 32 UCTIOJTHEHUEM TPHUKa3a.

3.1.10. ITpukassl 1o KaapoBLIM BOIPOcaM (JIMYHOMY COCTaBY) O(POPMIISIIOTCS KaK B
yauduimpoBanHoii popme ([locranoBnenne ['ockomctata P® ot 05.01.2004 Ne 1 «O06
YTBEPXKJICHUU YHUDUIUPOBAHHBIX (POPM NMEPBUYHON YUETHOU JOKYMEHTAIUU IO YYETY
TPYJla ¥ €r0 OIIAThI») TaK U B TEKCTOBOM.

JlaHHbBIN BUA MPUKA30B 0POPMIISIETCS B BUJIE€ MHAWBUTYyaIbHOTO U CBOJIHOTO.

B uHnuBHayaabHOM MpUKaze coaepx uTcs uHpopmaius o0 0JHOM pabOTHHUKE; B
CBOJHOM - O HECKOJIbKHMX, HE3aBUCUMO OT TOr'0, KaKMe YNPaBICHYECKHUE PEIICHUS 110 HUM
NpUHUMAIOTCS (MIpreM Ha paboTy, Ha3HAYeHHE Ha JOJDKHOCTh, MEPEBOJA Ha JPYTyIO
JOJKHOCTH (paboTy), YBOJIbHEHHE U JIP).

3.1.11. Coneprkanrie MHIUBHUAYATIBHOTO MpHKa3a MO KaJpOBBIM BompocaM (JIMy-
HOTO COCTaBa) KpaTKO M3JIaraeTcs B 3aroJIOBKE, KOTOPBIA HAYMHAETCs ¢ mpeaiora «O» u
COCTaBJISIETCSI C TOMOIIBIO OTIVIArOJILHOTO CYIIECTBUTENBLHOTO, Harpumep: «O Ha3Ha-
YeHUHU...», «O NpUHATHH...». B CBOJAHBIX MpHKa3ax MOXKET MPUMEHATHCS OOOOIICHHBIN
3arojioBoK, Harpumep: «O KaJpoBBIX Bompocax», «O TUIHOM COCTaBE.

3.1.12. B Tekcte npukasza 1o KaJpoBbIM BompocaM (JIMUHOMY COCTaBY), Kak Ipa-
BUJIO, KOHCTATUPYIOIIasi 4aCTh HE OTMEYaeTCsl.

3.1.13. PaciopsiautenpHasi 4acTh MpUKa3a HAYMHAETCS, KaK MPaBUJIo, C IJ1aroya B
HeomnpeneneHHou gopme: «[Ipunsatey», «Haznauntsy, «IlepeBectu», « OOBIBUTE» U TOMY
no00Hoe.

Jlanee yka3bIBatoTCsl (pamMuinsi, UMsi, OTYECTBO (MPU HAIMYMM) pabOTHUKA, HA KO-
TOPOTO PaCHpoCTpaHseTCs NEWCTBHE MpUKa3a, U TEKCT MpHKa3a. B cBogHOM mpHKase
(dbaMuMu JIMIl B Ipejiesiax MyHKTOB pa3MealoTcs 1o andaBuTy.

3.1.14. B nmpukasze 0 Ha3HAUYCHUW WM YBOJHHEHUH PAOOTHUKA YKa3bIBACTCS IOJI-
Hasi gata (YUCIO, MECSIl, Tof) (PaKTUYEeCKOTO BhIXOJa pabOTHHKA Ha paboTy (Mpekpa-
IICHUS TPYIOBBIX OTHOIIEHUH ), pa3MephI €ro TOHKHOCTHOTO OKJIAJa COTJIACHO MITATHOMY
pacHluCaHHUIO.

3.1.15. B cBogHOM mpHKa3e MO KaapOBBIM BOMpocaM (JIMYHOMY COCTaBy) B pac-
MOPSIIUTENFHYIO YacTh BKIIOUAETCS WMH(OpMaIus, KOTopas pa3Memaercs B TaKOW IO-
CJIEIOBATEIILHOCTH: TIPHEM Ha pabOoTy, MEPEBO/I, YBOJIbHEHHE.

3.1.16. B xaxxoM MyHKTE MpHKa3a 1Mo KaJpOBLIM BOMPOCaM (JIUYHOMY COCTaBY)
YKa3bIBAaCTCS OCHOBAHME OTHOCUTEIHHO €ro M3JaHus (3asBieHHE paOOTHUKA, TPYIOBOU
J0TOBOp (CornaiieHue), MOKIaaHas 3alucKa, MPEeACTaBICHUE, XOJaTaiiCTBO, pEIICHHE
aTTeCTallMOHHON KOMHCCHH 00111e00pa30BaTeIbHOM OpraHU3aum) U T. /1.

3.1.17.Bo Bpemsi 03HAKOMJICHUS C TPHUKA30M YyKa3aHHBIMH B HEM JIMIIAMU Ha
MIEPBOM SK3EMILIAPE MpUKa3a MPOCTABISIFOTCS MOAMUCH C YKa3aHUEM JaThl O3HAKOMIIS-
HUA.

3.1.18. IIpuka3bl HyMepyIOTCSl B TIOPSAJKE WX M3JaHUS B TIPEAeiiax KaJeHIapHOTO
roJia; IpUKa3bl 0 OCHOBHOM JIESITEIbBHOCTH U MO KaJPOBBIM BOIPOCaM (JJUYHOTO COCTaBa)
UMEIOT OTIEIbHYIO TOPSAKOBYIO HyMmepauuio. [Ipukassl mo KaapoBbIM BOIpOCaM
o0o03HavaroTCst OyKBO# «k» (Hampumep, mpuka3 Ne 120-k).

3.1.19. Ilpuka3 BcTymaer B CHJly C MOMEHTa €ro MOAMHUCAHUS PYKOBOJIUTEIEM
o011e00pa3oBaTeIbHON OpraHU3aIiH, €CIIU B TEKCTE HE YKa3aHO APYTOro CpoKa.



3.2. PacnopsizkeHue

3.2.1. PacniopspkeHne — paclopsiAUTEIbHBIN JIOKAIbHBIN HOPMAaTUBHBIN IPABOBON
aKT, KOTOPBIA U3JJa€TCsl PyKOBOASIINM PabOTHUKOM 00111e00pa30BaTEIbHON OpraHu3alu
(Hanmpumep,  3aMeCTHUTENIEM  PYKOBOJMTENS,  PYKOBOJUTEIEM  CTPYKTYpPHOTO
MO/Ipa3/iesieHus1) 0 BoMpocaM WHGOPMAITMOHHO-METOANYECKOTO M OPTaHU3AIMOHHOTO
XapakTepa, BXOASAIIUM B €70 KOMIIETEHIUIO.

PacnopsikeHUst COCTaBISIOTCS aHAJIOTUYHO MPUKA3aM.

3.2.2. Koncratupyromas 9acTb TEKCTa B PACIOPSHKCHUSX OTHAEISETCS OT PACIO-
psaauTenbHOU yacTu cioBamu: [Ipemmarato, Pexomenayro, O0s3biBato, Cunrtaro HE00X0-
JTUMBIM.

3.3. IIpoToxo..

3.3.1. Ilponeccyl mpUMEHEHHS YIPABICHYECKUX PEIICHU 001ieo0pa3oBaTeIbLHON
OpraHM3alel U CaMH PELICHUS JOKYMEHTHUPYIOTCS C IMOMOIIBIO MPOTOKOJOB KOH-
dbepeHnii, me1aroruueckKux COBETOB, KOMUCCUH U TIP.

B nporokonax 3aceaHuil KOJUIETUABHBIX U COBELIATEIbHBIX OPraHOB TEKCT U3-
JaraeTrcsi OT TPEThEro JIMla €IWHCTBEHHOTO 4YHciia («IeIaroruyecKuil COBET... MOCTa-
HOBJIAIET», «COOpAHHUE... PEIIUIION).

[IpoTOKOIJ COCTABIIAETCS HA OCHOBAHUHM 3aIIUCEH, CAETaHHBIX HETOCPEACTBEHHO BO
BpeMsl 3acelaHuid, NPEICTABICHHBIX TEKCTOB M TE3UCOB JOKIAJOB U BBICTYIUICHUH,
CIIPABOK, MMPOEKTOB PEIICHUMU.

3.3.2. IIpoToKOJI MOXKET COCTaBISATHCS KaK B PYKOMUCHOM, TaK U B TMEYATHOMN
dbopme.

3.3.3. Jlaroit mpoToKoJa sSBIIsETCS JaTa MpoBeaeHUs 3acenanus. Eciau 3aceqanue
IIPOAOJDKAIOCH HECKOJIBKO JHEW, TO YEPE3 TUPE YKA3BIBAKOTCA MEPBBIN U NOCIEAHUN ICHb
3aceJaHusl.

3.3.4 Homep nmpoTokona JOMKEH COOTBETCTBOBATH MOPSIAKOBOMY HOMEpY 3ace-
nanus. Hymepanus npoTOKOJIOB BEAETCS B Mpeaesiax KaJleHAApHOTO rojila OTAEIbHO IO
KQXKJI0M TPYIIE MPOTOKOJIOB 3aCEAaHUsI COOTBETCTBYIOIIETO KOJJIETHAIbHOTO OpraHa.

B pexBuU3uTE «MECTO 3aceTaHus» YKa3bIBACTCS Ha3BaHUE HACEJICHHOTO
IyHKTa, B KOTOPOM COCTOSIJIOCH 3aCEIaHUE.

3.3.5. 3arosoBOK K TEKCTy MPOTOKOJIA JOJKEH OTOoOpa)kaTh BHJ 3aceqaHus (Co-
BelllaHue, coOpaHue, KOHPEpEeHIUs U T.M.) WIM KOJUIETHAIBHOW JAeSTeTbHOCTU (KOMUC-
cusi, COBET, coOpaHue, paboyasi Tpynmna ¥ T.I.) ¥ BKJII0OYaTh Ha3BaHUE BUJA TJOKYMEHTA.

3.3.6. Tekct mpoToKoIa COCTOUT U3 BBOJHOM M OCHOBHOM YaCTEH.

3.3.7. BRogHass 4acTth conepxkuT mnocrosHHyro uHpopmanuwo (cioBa [TPEJICE-
JNATEJIb, CEKPETAPH, IIPUCYTCTBOBAJIN) u nepemennyto (haMuivs, AHAITHAIBI
npejcenarensi, CeKperaps M MPUCYTCTBYIOMMX). [Ipu HE0OXOIMMOCTH YKa3bIBAIOTCS
JOJDKHOCTHU TIPUCYTCTBYIOIIMX, a Tak)Ke€ WHULMANIBI, (GaMUJIUM JIOHKHOCTH JIUIL, TPH-
TJIAIIEHHBIX Ha coBemanue. [Ipu konudecTBe ydacTHUKOB 6osiee 10 cocTaBisieTCst CECOK
MPUCYTCTBYIOIINX, KOTOPBII MpHIIaraeTcsi K MpOTOKOILY.

Ecnu npotokon odgopmisiercss B meuatHort popme, To ciosa [IPEJICEJATEJID,
CEKPETAPD, ITPUCYTCTBOBAJIU mewaTtatoT OT HYJIEBOTO MOJIOKEHUS TaOyJIsITOpAa,
OT 2-TO TOJIOXKEHUS TaOyysITopa CTABUTCS THPE, MHUIHUAIGI U (HaMUJIMK MHITYT B UMeE-
HUTENbHOM Tagexe. damuinyu NpHUCYTCTBYIOIIMX pacrnojiaratorcs B aindaBUTHOM IO-
PAIKE U IIeYaTaroTcs yepe3 1| MeKCTPOUYHBIN MHTEPBAIL.



BBoHas yacTh IpOTOKOJIA 3aKaHUYMBAETCs MOBeCcTKOM MHs. CroBa «IloBecTka qHSDY
MeYaTalT OT HYJEBOTO IMOJOXKEHUs TalyJsTopa, MOCIE€ HHUX CTAaBUTCS JBOETOYHE.
Bompocer moBecTku HS HymepyroTcsi apabckumu mudpamu. Kaxaplii HOBBIA BOMPOC
TIeYaTaroT OT 1-To MOJIOKEHHS Ta0ysATOpa.

3.3.8. IlocnenoBaTenbHOCTh PACHONIOKEHUSI BOIMPOCOB OIPEAETSETCS CTETEHbBIO
UX BOXXHOCTU. Bompockl mepeuncinsiorcss B IMCHHTEIbHOM Taaexke. Jlokman (oTder, co-
oOmerne, nHPOpMAIlKs), HAMMEHOBAHUE JTOJDKHOCTH, MHULIMAIBI B (HaMUJIHIO JTOKJIAI-
YiKa MHUIIYT B pOAMTEIHHOM Majexke. He pekoMeHayeTcs BKIIOYATh B MOBECTKY JIHS
Boripoc «Pa3Hoe». Kaxplid BOIpoc JODKEH OBITh KOHKpETH3WpoBaH. DopMupoBaHue
BOTIPOCOB B IMOBECTKE JHsI HaunHaeTcs ¢ npeiora «O (O0)».

3.3.9. OcHoBHas 4acTh MPOTOKOJIA COCTOUT U3 Pa3/Ie]IOB, KOTOPHIE JOJKHBI COOT-
BETCTBOBAaTh IyHKTaM IMOBECTKU AHs. Pa3nensl HymepyroTcs apaOckumu mudpamu U
CTPOSITCS 110 TAKOU CXEME:

CJIYHIAJIA - BBICTVYIIWJIA - PEHIWJIN (ITOCTAHOBUWJIN),

VYka3aHHbIE CJI0BA IeYaTaroTcs OONbIIUMU OyKBaMu 0€3 OTCTyIa OT FPAaHHULIbI Jie-
Boro noJjst. [locie 3TUX CIOB CTaBUTCS IBOETOUYHE.

3.3.10. ITocne cnoa CIIYIIIAJIN yka3piBaeTCs KpAaTKH TEKCT BBICTYIUICHHS OC-
HOBHOTI'O IOKJIaAurKa. @aMuiInsg U MHULKAIbI KaX10T0 JOKIaJUMKa [1e4aTaloTcs ¢ HOBOU
cTpoku. KpaTkuii TEKCT BBICTYIIJICHUSI M3JIaraeTcsl B TPETHEM JIMLIE €IMHCTBEHHOTO YHUCIIA.

3.3.11. TexcThl WM TE3WCHI JOKJIAI0B W BBICTYIUICHHH, O(DOPMIICHHBIC KaK OT-
JeJIbHBbIE IOKYMEHTBI, B TEKCT MPOTOKOJIa He BKItovaroTcs. [locie cBeneHuit o poknan-
YUKE CTaBUTCS THUpe W yKaszbiBaeTcs: «TekcT mokiana (BBICTYIUJICHMSI) MpUIIaraeTcst K
MPOTOKOITY».

3.3.12. [Tocne crmoBa BBICTVYIINJIN ¢ukcupyroTcsi BBHICTYIUICHUS TEX JHUII, KO-
TOpBIE MPUHSUIA ydacTue B 00CYXJIEHUU JNoKIaaa. BeicTymnenus odopmisitores B mpo-
TOKOJIE C YKa3aHHeM JOJDKHOCTEH, (paMuiInii M WHUIMAIOB BBICTYMAIOIIUX B MMEHHU-
TEJIBHOM MaJIeXke, a TAKXKe ¢ KPaTKUM H3JI0KEHHEM COJEp KaHUs BOIPOCa U OTBETOB Ha
Hero. CoJiepkaHue BBICTYIUIEHUH U3J1araeTcsi OT TPEThEro JIMla €AMHCTBEHHOTO YHCIIa.

3.3.13. Tlocne cmosa PEIIMIIN (ITOCTAHOBWJIN) dukcupyercss mpuUHATOE
pelieHre no o0CyXIaeMOMy BOINPOCY MOBECTKH JHS. PelieHue N0KHO ObITh KOHKPET-
HBIM M BKJIIOYaTh COCTABJISIONINE, KOTOPbIE OTBEYAIOT Ha CJEIYIOIIHE BOMPOCH: KOMY,
YTO CHIEJATh U B KAKOU CPOK.

Pemenusi, copepxkaiiue HECKOJBKO BOIPOCOB, MOJPA3AESAIOTCS HAa MYHKTHI U
MOJIMYHKTBI, KOTOpbIE HyMepyloTcsi apabckumu udppamu. [IOAMyHKTB HYyMEpyOTCS
udpamMu ¢ TOUYKOH.

3.3.14. B ciyvae, korjia Ha 3aceJaHUN MPUHUMAETCSI PEIICHHE 00 YTBEPKICHUH
JOKYMEHTa, KOTOpBI OOCYyKJajcs Ha 3aceaHuM, 3TOT JOKYMEHT MpUJlaraercs K mpo-
TOKOJTy M B HEM JIeJlaeTCs CChUIKa Ha HOMEpP W JaTy mpoTokona. [lpu Hammauu apyrux
JOKYMEHTOB, KOTOpbIE pacCMaTpUBaJINCh Ha 3acelJaHuM, U (akT 0OCYKIEHUS KOTOPBIX
ObLT 3a()MKCUPOBAH B TEKCTE MIPOTOKOJIA, OHU HyMepyroTcs apadckumu mudpamu (Ilpu-
noxenue 1, [Ipunoxenne 2). B COOTBETCTBYIOIMUX MyHKTaX MPOTOKOJIA IETACTCSI CChLTKA
Ha 3TU MPUIIOKEHUS.

3.3.15. [IpoToKos MOAMUCKHIBACTCS MPEACEIATENbCTBYIONIMM HA 3aCEJaHUU KOJI-
JIETUAJILHOTO OpraHa U CEKpeTapeM.

3.3.16. Brinucka U3 mpOTOKOJA COAEPKUT CIEAYIOIINE PEKBU3UTHI: HAUMEHOBA-



Hue o01eo0pa3oBaTeNbHON OpraHu3alyy, Ha3BaHWE BHUAA JOKYMEHTa (BBIMHCKA U3
IIPOTOKOJIA), 1aTa 3aceqaHusl, MECTO COCTAaBJIEHUS, 3ar0JIOBOK K TEKCTY, TEKCT, ITOAMKCH,
OTMETKY O 3aBEPEHHUH KOTHH.

3.3.17. B o0mieo6pa3oBaTeabHBIX OpPTaHU3ALMAX BEIETCS KHUTA MPOTOKOJIOB 3a-
Ce/IaHUM Mearormueckoro coBeTa. B kHUTe MPOTOKOIOB PUKCHUPYETCS X0 00CyXKIeHUS
BOIIPOCOB, BBIHOCMMBIX Ha 3acelaHue IeIarOTUYECKOro COBETa, MPEAJIOKEHUS U
3aMeyYaHus WICHOB TejcoBeTa. [IpoTokonmbHO OQOPMIISIOTCS UTOTH PAabOTHI IIKOJBI 110
OTZIEJBHBIM BOIIPOCaM 00pa30BaTENIbHOIO MpOoLEecca, MEPEeBoJa M BBINTYCKa O0ydaro-
HIUXCS.

3.3.18. [IpunsATHIE pEHICHUS TEIArOTMYECKOTO COBETa O(GOPMIIIIOTCS MPOTOKO-
JaMH, KaK MpaBUiIo, B PyKOMUCHOU (hopme.

Kaxxaplii IpoTOKOJ MOANMCHIBAETCS MPEACENATENEM U CEKpPEeTapeM IeJaroruye-
CKOI'O COBETA.

3.3.19. Kaura mpoTOKOJIOB TEAarormdeckoro CoBeTa IMPOHYMEPOBBIBACTCS,
MPOITHYPOBBIBAETCS, CKPETIISETCS MOAMKUCHIO TUPEKTOPA U TMEYATHIO IIKOJIBI.

3.4. Cayxe0HOe MHCBMO.

3.4.1. CnyxeOHOE TTMCHMO COCTABJISIETCS C MEJIbI0 0OMeHa MHpOpMaIiei 1 mpe-
CTaBJsieT cCOOOM:

- OTBETHI O BBIMIOJIHEHUM 3a/IaHHM, OINpPEACIICHHBIX B aKTax OpPraHoB Trocyjap-
CTBEHHOU BJIACTH, MOPYUCHHUSAX BBICIINX JODKHOCTHBIX JIUIL;

- OTBETHI Ha BBHITIOJHEHUE MIOPYUYCHHM BBIIIECTOSIINX OPTaHU3AIIHIA;

- OTBETHI HA 3aPOCHI IPYTUX YUPEKICHUI;

- OTBETHI Ha OOpaIeHNs TPAXKIaH,

- OTBETHI Ha 3aMpPOCHl HAa HHPOPMAITHIO;

- WHUIIUATUBHBIC MMHCHMA;

- CONPOBOJUTENbHBIC MUCHMA.

3.4.2. CnyxebHoe muchMO ohopmIIIeTcss Ha OaHke oOIeo0pa3oBaTeILHON Op-
raHu3alnH.

3.4.3. IluceMo mMMeeT clenyroulue PEeKBU3UTHI: JaTa, PEerruCcTPAIllHOHHBIM HOMEp
(ucxomsuIMii), CChUIKA HAa PETUCTPALMOHHBIA HOMEp (BXOIALIMI) U JaTy JOKYMEHTa, Ha
KOTOPBIN JaeTcsi OTBET (MPU HAIMYUU), aJIpecaT, 3ar0J0BOK, TEKCT, OTMETKA O HAJTMYHUH
NpWIOKEHUH (B cilyyae HE0OXOAMMOCTH), OANUCH, cBeAeHus: 00 ucnoianutene (OPUO,
KOHTAKTHBIN HOMEp TeseoHa).

JlaToif muchMa SIBJISIETCS JjaTa ero MOIUCaHus, KOTopas JOJKHA COBIAIaTh C Ja-
TOW PETUCTPALMH UCXOIALIEH KOPPECTIOHACHIIMH.

3.4.4. OCHOBHBIM PEKBU3UTOM CIY>KEOHOTO MUCHhMA SIBISIETCA TEKCT, KOTOPBIH,
KaK MpaBUJI0, COCTOUT U3 IBYX 4dacTed. B mepBoyM yacTty ykas3bIBaeTCs NPUYMHA, OCHO-
BaHWE WJIM 0OOOCHOBAaHWE TOJATOTOBKHU MHCHhMa, IPUBOJSATCS CCHUIKH HA TOKYMEHTHI, KO-
TOpbIe OBUIM OCHOBAaHWEM I €Tr0 COCTAaBJICHHsA. BTopas 4acTh BKIIIOYAET BBIBOJIBI,
MPEJIOAKEHUS, MPOCHOBI, PEIIEHUS U T. 1., KOTOPBIE pa3MeliaoTcs ¢ ab3ara.

3.4.5. Kak nmpaBuiio, B IUCbME 3aTparuBaeTCsl OJMH BOIIPOC.

TekcT nuchbMa K3IaraeTcst OT MEPBOTO JIMIA MHOKECTBEHHOI'O YHCIIa C UCOJIb30-
BaHUEM CJIOB: «IIPOCHM COOOIIHTb...», PAZBACHSIEM, UTO...».

CnyxxeOHO€ TMHCbMO TMOJINUCHIBAETCS PYKOBOAUTENEM 00pa30BaTEIbHOTO
YUPEKICHHUS.



3.5. Cnpaska.

3.5.1. CnpaBka - TOKyMEHT, HOATBEPKAAIOIINI KaKie-Tu00 (PaKThl WA COOBITHS.

3.5.2. CrnpaBku OBIBAIOT JIBYX BHJIOB:

3.5.2.1. CapagBka 1151 OMCaHUsI WU MOATBEPKAEHUS (PaKTOB UJIU COOBITUI B Jie-
ATEIILHOCTU OpTaHU3aIlNH.

CripaBKU COCTaBIIAIOTCS TI0 YKa3aHUIO BBIIIECTOAIECH OpraHU3allMi WU PYKOBO-
IUTENsT 00pa30BaTEeNbHOM OpraHW3aIuy JUIsl HQOpPMAIMKi O BBITIOJHEHUH IUIAHOB, 3a-
JaHUH, TOPYYCHUNA U TIPEACTABIISIIOTCS B YCTAHOBJICHHBIC CPOKH.

Texcm makou cnpagku cocmoum u3 08yx 4acmeli:

B niepBoii gacTu u3naratorcst GakThl, MOCTY>KUBIITUE TIOBOJIOM K €€ HAITMCAHHIO, BO
BTOPOW - TIPUBOMSTCS KOHKPETHBIC JaHHBIC. BBIBOIBI W MPEIOKEHUS B CIPABKE HE
JaroTces (3a UCKITIOYEHUEM aHATUTUYECKOM ).

CrnpaBka J07kKHa OOBEKTUBHO OTPaXKaTh COCTOSTHUE JIEJN, €€ COCTaBJIeHUE TpeOyeT
TIIATEIIBHOTO cOOpa M MIPOBEPKH CBEACHHM, MOTYT MMPUBOAUTHCS TaOIHUIIBI.

CripaBKH, COCTABJICHHBIC JIJISI PYKOBOJUTENSI OpraHU3aIiy, MOMKUCHIBAET COCTa-
BUTEJIb.

CrpaBKHu, KOTOPBIE COCTaBIISIOTCS 1O YKa3aHWIO BBIMIESCTOSIICH OpTraHHW3aIlny,
MOJIMHUCHIBAET PYKOBOJIUTEIH 0011e00pa30BaTebHON OpraHu3aliu.

JlaToii cripaBKU SIBJISIETCS J]aTa €€ MO ITUCAHUS.

3.5.2.2. CrpaBku, ya0CTOBEPSIONINE IOpUINYeCKUE (DaKThI: MOATBEPKICHUE Me-
cTa paboThl, 3aHUMAEMOMN JOJKHOCTH, pa3Mep 3apad0THOM TIaThl U T.1I.

JI1st HUX IpUMEHSIOTCSl YHU(DUITMpOBaHHbBIE TpadapeTHbIe OJIaHKH.

Takoro pojia CripaBKy BBIAAIOTCA IO 3aIPOCaM 3aMHTEPECOBAHHBIX JIUIL (COTPY/I-
HUKOB) WJIN YUPESKICHUN U PETUCTPUPYIOTCS B )KYpPHAJIEC BBIJTaBaEMBIX CIPABOK.

3.6. JlokyiagHasi 3alMUCKa - JOKYMEHT, aJIpeCOBAHHBIN PYKOBOJMUTEIO U HH(HOP-
MUPYIOIIUHA €ro O CIOKMUBIIEHCS CUTyalldd, HUMEBIIEM MECTO SIBJICHUM WU (PaKTe BbI-
MOJTHEHHOM paboThI, a TAK)KE COACPIKAIIMKA BHIBOABI U MPEI0KECHUS COCTABUTEIIS.

3.6.1. JloxmnamHas 3amMCKa MOYET BBITIOIHATHCS PYKOMTUCHBIM CIIOCOOOM.

3.6.2. TekcT MOKIIaIHOM 3allMCKH JISUTCS Ha JIBE YacCTH: IepBasl - KOHCTaTUPY-
I0IIIas1, T/I€ M3J1aratoTCsl MMEBIIUE MECTO (haKThl WJIM OMMCHIBACTCS CUTYAIls, M BTOpasi, B
KOTOPOM M3J1araeTcs Mpe/jIoKeHue, Ipochoa.

3.6.3. TekcTy AOKIaaHOM 3aMUCKKU 00sI3aTENIbHO MPEIIIECTBYET 3aroj0BOK, HauH-
Haromuiics ¢ mpeiora «O», «Oo».

3.6.4. JloxnagHas 3anmucka opopMIISIETCSl Ha JTUCTe Oymaru.

3.7. AKT.

3.7.1. AKT - TOKYMEHT, COCTaBJCHHbI HECKOJbKUMHU JUIAMHU U TOATBEPXKAaro-
U YCTaHOBJIEHHBIC (DAKTHI U JEHCTBUA. AKTBI O(OPMIISIOTCS 110 PE3yJIbTaTaM PEBU3UH,
MIpU TpUeMe-Tiepeade e, CIIMCAaHA UMYIIIECTBA U TOMY TTOI00HOE.

3.7.2. Akt odopmisercs Ha cTaHAApTHOM JucTte Oymaru gopmara A4 u umeer
CIIeNYIONIE PEKBU3HUTHI: Ha3BaHWE MOKyMEHTa, Tpud yTBEpKIeHus (MpyU HEOOXOIUMO-
CTH), 1aTa ¥ MECTO COCTaBJICHUs, 3aT0JIOBOK K TEKCTY, TEKCT, MOJIUCH JIUIl (HE MEHEe
TpeX), KOTOPbIE COCTABIISIIN aAKT.



3.7.3. TexkcT akTa COCTOWUT W3 BBOJAHOU M KOHCTATUPYIOIIECH YaCTEH.

B BBOAHOIT YacTh yKa3bpIBalOTCS OCHOBAHUS JIJISl COCTaBJICHUS aKTa M Ha3bIBAIOTCS
JUIa, KOTOPbIE COCTaBWJIM aKT WJIM MPUCYTCTBOBAJIM MpH 3TOM. B KoHcTatupytrouiei
YacTH U3JIaraeTcs CyTh, 3aJJa4M, XapakTep MpoAeIaHHON paboThl, yCTaHOBJICHHBIE (DaKTHI,
NpEeMIOKEeHUsT ¥ BbIBOJABL. KoOHCTaTupyromas 4acTb MOXET OQOpMISIThCS B BHUIE
Tabnuilbl. B KOHIIE TEeKCTa aKTa 3alUCHIBAIOTCA JIAaHHBIE O KOJIMYECTBE IK3EMIUISIPOB aKTa
U UX MECTO HaXOXKJICHUS.

3.7.4. AKT MOJNUCHIBAETCS BCEMU JIMIIAMH, MPUHUMABIIUMH y4acTHE B €ro Co-
CTaBJICHUMU.

3.7.5. Jlumo, nMeroree 3aMeYaHus K COJICPKAHHIO aKTa, MMOIUCHIBAET €T0 U U3-
JlaraeT cBO€ MHEHHE Ha OT/IEJIbHOM JIUCTE, KOTOPBIN MPHUIIaraeTcs K aKTy.

3.8. Tenedonorpamma - 3T0 JOKYMEHT MO ONEPATHUBHBIM BOIpOCaM, IepeiaBa-
€MBIi1 110 TeNePOHY U 3alUCHIBAEMbIN MOJIy4aTEIEM.

O0s13aTeNbHBIMU PEKBU3UTAMU TelIe(OHOTPAMMBI SIBIISFOTCS:

- HaMMEHOBaHHE YUPEXKJECHUHN aJpecanTa u aJpecara;

- PEKBHU3UT «OT KOTO» U «KOMY» C YKa3aHHEM JOJDKHOCTH, (paMIIIUU, U OTUYECTBA
JOJKHOCTHBIX JIMII,

- HOMEp, JlaTa U BpeMs Mepeiauu 1 mpruemMa Tesie)OHOrpaMMBbl;

- JIOJDKHOCTHU M (paMIJTUU TIEpEaBIIero U MPUHSBIIETO TelepoHorpaMmmy;

- HOMepa TesieOHOB;

- TEKCT U MOJIHCH.

[ToctynuBmias TenedoHorpamMma JOHKHA UMETh T€ K€ PEKBU3UTHI, YTO U OT-
mpaBJsieMasi, 32 UCKIIFOUEHUEM TTOITUCH.

Tenedonorpamma cocTaBisieTcss B OTHOM HK3EMILIAPE U MOANUCHIBACTCS PyKOBO-
JUTENIEM WJIA OTBETCTBEHHBIMH HCIIOTHUTEIBHBIM.

4. Perucrpamnusi 10KyMeHTOB

4.1. Perucrtpanuu nojjexar BC€ JOKYMEHTHI, TpPeOyIOLIUE yueTa, UCIOJHEHHUS,
UCITIOJIb30BAaHUS B CIPABOYHBIX LENSAX, KaK MOCTYyHAIOLUIUE U3 IPYTUX OPraHU3alui U OT
YAaCTHBIX JIMI[, TAK U 00pa3yroluecs: B Mpolecce eaTebHOCTH 0011e00pa3oBaTebHON
OpraHu3allyu.

He nmoanexar pervcrpauuu mno3apaBUTEIbHbIE MUCbMA, TEIETpaMMbl, MPUTTACH-
TeJbHbIE OMIEeThl, THPOPMALIMS JIJIsl CBEACHUS, OyXTraaTepCKUe TOKYMEHThI IEPBUYHOTO
yueta. [Iyst HUX cocTaBisieTcsl IepeueHb HEPErUCTPUPYEMBIX TOKYMEHTOB.

4.2. Peructpanusi TOKyMEHTOB IPOU3BOJUTCS C IEJIbI0 OOECTIEUeHUs] UX YYeTa,
KOHTPOJIS 32 UCIIOJIHEHUEM U ONIEPATHBHBIM HCIIOIb30BaHHEM HH(DOPMALIUH.

4.3. Bce KOHBEpPTHI C MOCTyMaroled KOppecroHJeHIINEeH (KpoMe KOHBEPTOB C
HAJAMUCHIO <JIMYHO») BCKPBIBAIOTCS, MPOBEPSETCS HATUYME BJIOKEHHBIX B HHUX JIOKY-
MEHTOB, IPABWJIBHOCTh JOCTABKH U LEJIOCTHOCTh KOHBEPTOB.

4.4. Peructpauus JOKYMEHTOB IPOU3BOAUTCSA B JI€Hb UX NOCTYIICHUS.

4.5. Jlonmyckaercss OTMETKY O MOCTYIUIEHUU JTOKYMEHTa B OPraHU3aLHUI0 TPOCTAaB-
JATh B BUJE LITamIa WIK OT PyKH B HUKHEH YacTH JIMLIEBOW CTOPOHBI IEPBOIO JIMCTA
JOKYMEHTa WIX Ha €ero o0opoTe.

4.6. Peructpanusi JOKYMEHTOB 3aKJIFOYAETCs B BEJICHUH 3aIIMCH YUETHBIX JAHHBIX
O JJOKYMEHTE I10 YCTaHOBJICHHON pPEeruCcTpaliMoHHOM hopme, KOTOphIM puKcHupyercs GpakTt
CO3/1aHus, OTIPABJICHUS WIM IOJy4YE€HUs JOKYMEHTa IIyTeM IHpPOCTABJICHHS Ha HEM



PErUCTPALIMOHHOTO MHJAEKCA C MOCJIEAYIOIMEN 3aMiChl0 B YKa3aHHBIX (opMax HE0O0XO-
JUMBIX CBEJICHUI O JJOKYMEHTE.

4.7. JIokyMeHTBbI, OCTYMNAIOIIKE B YUPEKIACHUE, PETUCTPUPYIOTCS B JKypHAaJe pe-
TUCTPAIMH BXOJAIIEH KOPPECTIOHAEHITNH, a T€, YTO OTIPABIISIFOTCS W3 HETO, - B )KypHAaJIe
pPEruCTpaliy UCXOIENH KOPPECTIOHJECHIIUU (npuiodicerue 1).

4.8. dakcorpamMmbl (OyMakKHbIe KOTIUU JIOKYMEHTOB, MEpPEaHHbIe C HCIIOIb30-
BaHHEM CPEICTB (haKCUMUIBHOU CBS3M) PETUCTPUPYIOTCS B KypHAJEC BXOMSIICH TOKY-
MEHTalIUU.

4.9. lokyMeHTBI, epeiaBaeMble M0 3JIeKTPOHHOM MOYTe pacreyaThIBalOTCs U
PETUCTPUPYIOTCS B JKypHaJe BXOASIIEH TOKYMEHTAIUU C YKa3aHUEM aJipecara.

OpuruHan JOKyMEeHTa, KOTOPBIA MOCTYNHII MOCie (pakcorpaMMbl MM MO 3JIEK-
TPOHHOM MOYTE, PETUCTPUPYETCA B COOTBETCTBUU C IMMyHKTOM 4.7. MHCTpyKIMK 11O TEM
&KE HOMEPOM.

4.10. Bo BpeMst peructpaiuu eMy MpUCBAaWBAETCS YCJIOBHOE O00O3HAYEHHUE - pe-
TUCTPAIIMOHHBIN UHJIEKC.

JIJTst BXOZATIINX TOKYMEHTOB PETUCTPAIIMOHHBIN HOMED.

4.11. B oGuieo0pa3oBaTeabHBIX OPraHU3alUsIX MOXKET MPUMEHSITHCA KypHaAIbHAs
WM aBTOMATU3UPOBAaHHAA (C UCIIOJIH30BAHUEM CHCIIUATIBHBIX KOMITBIOTEPHBIX MPOTPAMM)
¢dbopMa perucTpaiuu 10KyMEHTOB.

4.12. Bes nocrtynaromasi B 0011e00pa3oBaTelIbHyI0 OpraHU3aIiio JOKYMEHTAIUS
UCIIOJIHSIETCSI B COOTBETCTBUU C TEMHU CPOKaMH, KOTOPBIE YKa3aHbl B PE30JIOIHUHA PYKO-
BOJIUTETIS.

Ecnu cpok He ykazaH, TO JOKYMEHT JIOJKEH OBITh MCIIOJTHEH B TEYEHUE OJHOTO
MecsI1a; 3asBJICHUS, OOpAIlleHUs TPAXKIaH - B TCYCHUE OJTHOTO MECSIa; TeJIerpaMMBbI - HE
0oJee 4eM B IByXHEIEIbHBII CPOK.

4.13. JIokyMEHT CUMTAeTCs MCIOJHEHHBIM, €CIIM Pa3peIICHbI MO CYIIECTBY BCE
MOCTAaBJICHHBIE B HEM BOIIPOCHI, B JKypHAJIaX PErHCTpPallUU JIEJAeTCs OTMETKa 00 HC-
MIOJITHCHHH, T.C. 3allMCaHa JaTa OTHPABKA M UCXOMSIIANA HOMEP OTBETHOTO JOKYMEHTAa,
HAaMMEHOBAHHUE ajJpecara, JOJDKHOCTh U (paMUIIHS UCTIOTHUTEIS, TIOITUCABIIETO OTBET.

4.14. Eciiu Bce MOCTaBJIEHHBIE B JIOKYMEHTE BOIPOCHI PEIICHBI B OMEPATUBHOM
nopsiike, 6e3 MOATOTOBKH NMHCHMEHHOTO OTBETA, WCIIOJHUTENb HAa JOKyMEHTE JeiacT
KPaTKYIO 3aITUCh O PEIICHUH BOIIPOCA, YKA3bIBACT JIATy U MOAIMKCH, TOCIE YEro JOKYMEHT
MOMEILAETCs B JIETIO.

Ecnu mo pa3pemaeMmomy BOIIpoCy 05KUIAETCSI OTBET, TO OH BMECTE C KOMUEH OTBETa
3asIBUTEITIO MOYKET HaXOIUThCS Y UCTIOJIHUTENIST HA KOHTPOJIE.

4.15. JIokyMEHT CHUMAETCs ¢ KOHTPOJIS ITOCJIE €r0 UCIIOTHEHUS



5. CocTaB/jieHHEe HOMEHKJIATYPBI M (P)OPMHUPOBaAHUE /e

5.1. Homenknarypa nen - 3To o0s3aTeNbHbIN 11 KaK10M 00111e00pa3oBaTebHON
OpraHu3allid CUCTEMATU3UPOBAHHBIA MEpPEYeHh HAMMEHOBAHUM (3arojIOBKOB) A€, KO-
TOpble POPMHUPYIOTCS C YKa3aHHEM CPOKOB XpaHEHUS Jell.

5.2. HoMeHnkiatypa aen npegHa3HaueHa Jijisl yCTaHOBKU B 00111e00pa3oBaTesIbHON
OpraHu3allid €AUHOro Topsiika (GopMupoBaHUs e, 0OecleueHUus UX ydera, orepa-
THBHOTO MTOMCKA JOKYMEHTOB IO UX COAEPKaHUIO U BUIY, ONPEIEICHUS CPOKOB XpaHe-
HUS JIeJT U SIBJIIETCSI OCHOBOM JIJIsi COCTABJICHMS OMUCEN /I MOCTOSTHHOTO U IJTUTEIBHOTO
(cpime 10 5et) xpaHeHus, a TakxkKe sl ydeTa Jea BpeMeHHOro (1o 10 nmeT BKIoYu-
TEJBHO) XPAHEHHUS.

5.3. [IpumepHas hopMa HOMEHKJIATYPhI JIeJI 0011e00pa30BaTeIbHON OpraHu3aIuu
IPUBENICHA B NPULONHCEHUU 2.

5.4. 3aroyioBOK Jefa JOJDKEH YETKO B CxaTol 00001IeHHON popMe oToOpaxaTh
COCTaB U COAEPKAHUE JOKYMEHTOB JIENIA.

B 3aronoBkax JWYHBIX U APYTUX €1, COJAEPXKAIMIUX JOKYMEHTHI MO OJJHOMY BO-
npocy, ynorpeonsercs tepmun JEJIO.

B 3aronoBkax nien, cojepKalux IJIaHOBO-OTYETHYIO JTOKYMEHTAIUIO, YKa3bIBa-
eTcsl epuo (Mecsl, KBapTaj, HOJyroaue, roj), B KOTOPOM IUIAHUPYETCS CO3JaHue J0-
KYMEHTOB WJIU TEPUOJ] MX (DAKTHUECKOTO BBITIOTHEHUS.

Bo Bpemst pa3zmMeliieHrs 3arojioBKOB €)1 B HOMEHKIIATYPE YUUTHIBAETCS BaXKHOCTD
JIOKyMEHTOB, BKJIFOUEHHBIX B JIEJIO, UX B3aUMOCBsI3b. B Havalie pacronaraioTcs 3arojoBKu
7Ie]l B OTHOIIIEHUH JOKYMEHTOB, IIOCTYMHBIINX OT OPTaHOB BBICILIETO YPOBHS, Jajiee - M0
OpraHU3alMOHHO-PACTIOPSIIUTEILHON ~ JOKYMEHTAIIHH, IUIaHOBO-OTYETHOM  JI0-
KyMEHTAIlUHU, TIePENUCKe, YUETHO-CITPABOYHBIM BHJIaM JOKYMEHTOB. B Kak1oi u3 3Tux
TPyNI TOKYMEHTHI TAK)KE Pa3MEIIaroTCs ¢ y9eTOM 3HAUUMOCTH U CPOKOB XpaHEHUSI.

5.5. ®opmupoBaHue Jen - 3TO TPYNIUPOBKA UCIIOJHEHHBIX JOKYMEHTOB B JIejia B
COOTBETCTBUH C HOMEHKJIATypOH JIedl.

5.6. Bo Bpems GpopmupoBaHus Aen cleayeT MpUIepKUBATHCS TaKUX OOLIUX Mpa-
BUJI:

- IOMeUIaTh B JieJa TOJIBKO HCIIOJIHEHHBIE JOKYMEHThI B COOTBETCTBHM C 3aro-
JIOBKAMH JIeJ1 B HOMEHKJIaType;

- TPYNIUPOBATH B JieJia JOKYMEHTHI, BHITIOJTHEHHBIC B TEUCHUE OJIHOTO KaJjeHAap-
Horo roja (01.01-31.12), 3a uckiaoueHreM MEepexoAsuX Aea (BEAyTCsl B TEUEHUE He-
CKOJIBKHX JIET), INYHBIX JIET;

-IIOMEIIATH B JIeJIa TOJHLKO OPUTUHAIIBI WM, B CITy4ae UX OTCYTCTBUS, 3aBEPEHHBIC B
YCTaHOBJICHHOM MOPSIKE KOMUH T0KyMEHTOB;

- He JOIyCKaTh BKJIIOUEHHUS B JIea YEPHOBBIX, JIMYHBIX OKYMEHTOB, Pa3MHO-
KEHHBIX KOMUU U IOKYMEHTOB, MOJJISKAIINX BO3BPATY; pa3/iebHO IPYIIUPOBATH B JIeia
JOKYMEHTBI IOCTOSIHHOTO U BPEMEHHOI'O XpaHEHUS;

-0 00BEMY J1eJI0 He JOJDKHO TipeBbimaTh 250 nuctoB (30-40 MM TOJIIIMHOMN).

5.7. Pacnionoxenune JOKYMEHTOB BHYTPH J€JI TPOU3BOJUTCS B XPOHOJIOTUYECKOM
MOpsJKe, IPU KOTOPOM HanboJee paHHUE TOKYMEHTHI paciolaraloTcsl B Havaje Jena.

5.8. [lonoxeHus, npaBuiia, MHCTPYKIUHU U T. M., YTBEPXKJICHHbBIE PACTIOPSIUTENb-
HBIMU JIOKYMEHTaMH, TPYIITUPYIOTCS BMECTE C YKa3aHHBIMU JJOKYyMEHTaMHU.

5.9. Ilpukassl IO OCHOBHOM AESATENbHOCTH (POPMUPYIOTCA OTACIBHO OT MPUKA30B



[0 KaJpOBbIM BOIpocaM (JUYHOMY COCTaBy) (Ha3HayeHUE, MEPEMEIICHUE, YBOJIbHECHHE
COTPYJAHHMKOB) M OT IPUKA30B 00 OTITyCKaxX, KOMaHAUPOBKAX U T.1.

5.10. [IpoTokonbl 3aceqaHWi KOJUICTHAIBHBIX OpPraHoB o00Ie00pa3oBaTeIbHON
OpraHU3alMA TPYNIUPYIOTCS B Jela B XPOHOJOTHYECKOM TIOPSIKE W 10 HOMEpaM B
npenenax KaJleHJIapHoro rojaa. JIOKyMEeHThl K 3acellaHUsM yKa3aHHBIX OPraHOB CHCTE-
MaTU3HUPYIOTCA 10 JaTaM W HOMEpaMm IPOTOKOJOB, a B Ipeaesax Tpymnibl TOKYMEHTOB,
KOTOPBIE KacaroTCsl OJHOTO POTOKOJIA, - TIO0 MTOBECTKE JHS 3acelaHusl.

5.11. Ilepenucky cieayeT rpynmnupoBaTh B J€ja 3a Nepuo]] KaJeHaapHoro roja. B
JIEJIO MEePENUCKH MOMEIIAI0TCs BCE JOKYMEHTBI, BOSHUKIIUE B XO0JI€ PEIICHUsS] BOIPOCca.
[lepernmcka cucTeMaTU3UPYEeTCd B XPOHOJOTMUYECKON TMOCIEI0BATEIbHOCTH; JOKY-
MEHT-OTBET MOMEIAETCS 32 IOKYyMEHTOM-3aIIPOCOM.

6. XpaHeHUe M YHUUYTOKEHHE JOKYMEHTOB

6.1. JlIokyMeHTHI (Zie71a) ¢ MOMEHTa co37aHus (MOJy4YeHUs) Wik (opMUpOBaAHUS
XPaHSITCS B OPraHU3aIldN J0 Iepeaadn apXuBHOMY YUIPEKICHHIO.

PykoBoauTens 001meo0pa3oBaTeIbHON OPTaHU3aIliy M CIICHATILHO Ha3HAYEHHOE
uo (una) o0s3aHbl 00€CTICUUTh XPAaHEHHUE IOKYMEHTOB U JIETT.

6.2. Jlena moJDKHBI XpaHUTHCS B BEPTUKAIBHOM ITOJIOKEHUHU B ITKadax, KOTOPHIE
3aKphIBaroTCs. Ha Kopemkax 00JI0KeK e yKa3pIBalOTCS HOMEepa JIed.

6.3. Boijaua e Bo BpeMEHHOE MOJIb30BaHue pabOTHUKAM 00111e00pa3oBaTEIbLHOM
OpTaHU3aIMHA OCYIIECTBISETCS C YCTHOTO pa3peIieHHs €ro PYKOBOIWUTENS, a APYTUM
VUPEKIACHUSIM - C €r0 MHUChbMEHHOTO paspericHus. Ha BbImaHHOE AENI0 COCTaBIsSETCS
KapTouKa - 3aMEHUTENb. B KapTouke yka3pIBaloTCS HOMED Jielia, 3aroJI0BOK JeJIa, 1aTa €ro
BBIIAYU, JIUII0, KOTOPOMY JEJI0 BBIAAHO, JlaTa €ro BO3Bpara, MOAMKCH JIHI], KOTOpPHIS
BB Y TIPUHSUTH JIEIO.

[IpenocraBnenue e BO BpeMEHHOE MOJIb30BAHUE OCYIIECTBIISIETCS HE OoJiee 4yeM
Ha OJIMH MECHII.

6.4. I3psaTHE MOKYMEHTOB M3 Jiea TIOCTOSHHOTO XpaHEHUs 3amperiaercs. B wc-
KITFOUUTEIBHBIX CIIy4asX WU3bATHE JOKYMEHTOB JOIMYCKAETCS C pa3pelieHus PYKOBOIH-
Tesst 00111e00pa30BaTEIbHOTO YUeOHOTO 3aBE/ICHHUSI C 00513aTEJIbHBIM OCTABJICHUEM B JICJIC
3aBEPECHHBIX JIOJDKHBIM 00pa30M KOITHH.

6.5. [Tocne okoHuaHUs CpoKa XpaHEHUs JOKYMEHTOB, KOTOPbIC HE TOJJIEKAT Te-
penade apXWBHBIM YUYPEKICHUSM, JOKYMEHTHI CIMCBHIBAIOTCS KOMHCCHEH 00111eo0paso-
BaTEJIHLHON OpraHU3AIMK 110 TIPOBEACHUIO SKCIIEPTHU3BI IICHHOCTH IOKYMEHTOB, KOTOPYIO
Ha3Ha4aeT PYKOBOAUTENh 0Opa3oBaTeNbHOM opraHusanuu. Ha chomcanHyr HOKy-
MEHTAIIUI0 AKCIIEPTHAsS KOMHUCCHSI COCTaBJISIET COOTBETCTBYIOIMMKA akT. CriucaHHas J0-
KYMEHTAIIUs YHUYITOXKACTCS.

7. YueOHO-meaaroruyeckas J0KyMeHTalus

7.1 OO0mme MoJI0KeHUSA

7.1 YueOHas NOKyMEHTalUsi - 3TO KOJMYECTBEHHAs M KadyeCTBEHHas Xapakre-
PUCTHKH COCTOSIHHSI Y4eOHOH, METOAMYECKOW M BOCHHUTATEIbHOW paboThl 00pa3zoBa-
TEJIbHOM OPTraHU3aLlHH.

7.1.2. lIkoyibHBIE TOKYMEHTHI JOJKHBI 0()OPMIISITHCSI CBOEBPEMEHHO, YETKO, Pa3-



00punBO, 0€3 MOAYUCTOK, IOMAPOK, BBI3bIBAIOLINX COMHEHHE B NPABUIBHOCTU BHECEH-
HBIX JIaHHBIX.

7.1.3. 3amnucu B JOKYMEHTAaX JIOJDKHBI IPOU3BOIUTHCS IIIAPUKOBOM PYUKOW CHUHETO
WJIM YEPHOTO LIBETA, & 1€ UMEETCSI BO3MOYKHOCTh MPUMEHEHHUS KOMITBIOTEPHON TEXHHUKH -
JIOITyCKAeTCsl COCTaBJICHHE, PEJaKTUPOBAHNE U paclieyarka TEKCTOB C UX OMOUIBIO.

7.1.4. OmmOka, nomyieHHass B TEKCTE€ WM HU(POBBIX JAHHBIX JOKyMEHTa, HC-
MPABJIAETCS CIEAYIOMKUM 00pa3oM: OMIMOOYHBIE CIIOBA MU HU(PHI 3a4epKUBAIOTCA TaK,
4TOOBI MOXKHO OBLIO MPOYECTh 3aUYE€PKHYTOE, a CBEpXy JHOO0 psiioM, JIUOO Ha MOJAX
MUIIYTCSl YTOUHEHHbIE JJaHHBIE. BCce BHECEHHbIE UCTTPAaBICHUS JOJKHBI OBITH OTOBOPEHBI
¥ 3aBEpEHBbl MOAMHUCSIMH JIUI, OQPOPMHUBIIMX JOKYMEHT. 3a JIOCTOBEPHOCTh CBEICHUH,
CoJIepKalIUXcs B JOKYMEHTaX, Hajjexallee UX oQOopMIIEHHE HECYT OTBETCTBEHHOCTb
JOJKHOCTHBIE JIUIA, TOANUCABIINE TOKYMEHT.

7.1.5. K ob6s3atenbHON yueOHO-TIeJarornyecKou IOKYMEHTAIUA OTHOCSITCS

- aﬂ¢)aBHTHaH KHHT'a 3aIlIMCH 06yt1a101111/1xc;1;
- KHHUTa IBHKCHUS o6yqa10m1/1xc;1;
- KJIACCHBIC JXYPHAJIbI (B QJICKTPOHHOM BI/IIIG);

- JINYHBIE JieJia 00yJaroIInXcs;

- OCHOBHBIE 00pa3oBaTeIbHbIC TPOrPaMMbl 0011IETO 00pa3oBaHus (B TOM
yucie pabouyue nporpaMmbl 10 Y4eOHBIM MTPEAMETaM);

- IUIaH padOThI MIKOJIbI HA TEKYIIMI y4eOHBIHI ro;

- pacnucaHM€ YpPOKOB M BHEYPOUHOU AESTENbHOCTH;

- KHWTa OpOTOKOJIOB 3aC€AaHMil Me1arorunyeckoro COBETa;

- KHWra y4yera OJIaHKOB aTTeCcTaToB 00 OCHOBHOM 0O0II[eM 00pa30BaHUU W/UITU
CIIELIMAJIBHBIA pEecCTp;

- KHHUTa yuyeTa 0JIaHKOB aTTeCTaTOB O CPEIHEM O0IIeM 00pa30BaHUM U/UITH
CIIEHHAJIBHBIA pEECTp;

- KHWra y4yeTra CBUJETENbCTB 00 00yUEHUH W/WIIH CTIEHANIbHBIN peecTp (pu
HaJIMYUU 00YyYaroLuXcs);

- KHWTa PETUCTPAIMH BBIIaHHBIX IOKYMEHTOB 00 OCHOBHOM 00111eM 00pa3o-
BaHUU,

- KHWTA PETUCTPAIMH BBIIAaHHBIX IOKYMEHTOB O CPEIHEM 00ITIeM 00pa3oBa-
HUU;

- KHWTa PETUCTPAINH BBIIAHHBIX Meajei «3a 0coObIe YCIeXH B YUCHUNY;

- KHHUTa perucTpalfiyl BbIIaHHBIX CBHJIETEIHCTB 00 OOYUCHHH U UX JAyOJIMKa-
TOB (MPU HAJTUYUK 00YUaAIOIIUXCS);

- KypHAaJI pETUCTPALINU 3asBJICHUHN BITYCKHUKOB 11 (12) kmaccoB Ha yyacTue
B TOCYJAapCTBEHHON HWTOTOBOM aTTecTallM OOyYaroUIuXcCsl, OCBOMBILIKUX OCHOBHBIE
o0Opa3zoBaTebHbBIE IPOTPaMMBI CPETHET0 O0IIEero 00pa3oBaHUs;

- JKypHaJ pEerucTpalyy 3asiBJIEHUN BBITYCKHUKOB 9 KIJIaCCOB Ha y4acTHE B
rocyJapCTBEHHOM MTOTOBOM aTTecTaluyd OOy4arolIMXcs, OCBOMBIIMX OCHOBHBIE 00-
pazoBaTeNbHbIe MPOrpaMMbl OCHOBHOI'O 00IIIETO 00pa30BaHus;

- JKypHaJI O3HAKOMJICHMSI C pe3yJbTaTaMU €JUHOTO0 TOCYAapCTBEHHOIO JK3a-
MeHa BbIMyCKHUKOB 11(12) knaccos;

- JKypHaJI O3HAKOMJICHUS C Pe3yJibTaTaMH SK3aMEHOB I'OCYIapCTBEHHOM UTO-



TOBOI aTTECTAlUH BBITYCKHUKOB 9 KJIaCCOB;

- KypHaJI KOHCYJIbTAIINI MeJarora-rncuxoora;

- JKypHaJ MHJUBHUAYAJIbHBIX KOPPEKIMOHHBIX yUYE€OHBIX 3aHATUHN (IIpU HaJIU-
YUU CTHCIUAIINCTA);

- JKypHaJ COITMAIIBHOTO Teaarora o0Ieo0pa3oBaTeIbHON OpraHnu3anuu (pu
HaJIMYMH CIICIIHAJINCTA);

- JKypHaJsbl npuema 3aseieHuid B 1 u 10 knaccsr;

- MeaunuHCKUE (aMOyJIaTOPHBIE) KapThl ACTEH;

JKypHaJ y4yeTa IPONYIIEHHBIX U 3aMELIEHHBIX YPOKOB;

YKYpHAJI TPYIIBI IPOIJIEHHOT0 AM (IIPU HAIMYHWN);
- JKypHaJbl 3JIEKTUBHBIX YYEOHBIX MPEAMETOB, (DAKYJIBTATUBHBIX 3aHATUI
(TIpu HATMYHH);
- JKypHaJI Kypca BHEYPOUYHOU JIEATEIBbHOCTH;
- JKypHaJI HHIUMBHyaJIbHOTO 00y4YeHUs (IpH HATMYUH ).

7.2. AadaBuUTHAsi KHUTA 3aNIMCH 00y4aIOLIHXCS

7.2.1. AndaBuTHas KHUTA 3alMCH O0OYYAIOMIMXCS BEIETCS KaK 00s3aTeNbHbBIN J0-
KyMEHT B KaXXJI0il 0011e00pa30BaTeabHON OpraHu3aluu U SIBISETCA JTOKYMEHTOM JUJIH-
TEIBHOTO XPaHEHUS.

7.2.2. B xHUTY 3anIMCBIBAIOTCS BCe 0Oydaromumecs Kok, ExxeroqHo B Hee 3aHO-
CSITCS CBeIeHUs 00 00y4aroIKXCsi HOBOTO IIpUEMa.

7.2.3. OOy4aromyecss B CIIMUCOK 3aHOCATCS B aipaBUTHOM TIOPSIKE, HE3aBUCHMO
OT KJIaCCOB, B KOTOPBIX OHM y4dartcs. st kax 10l OykBbI andaBuTa OTBOJIATCS OTAEIbHbBIE
CTpaHMIIBI, U MO KaXJI0W OyKBe BeAETCS CBOS MopsiakoBas Hymeparus. [lopsakoBbiit
HOMED 3alKiCH 00YyYaroLEerocs B KHUIe SIBJSETCS OJJTHOBPEMEHHO HOMEPOM €r0 JIMYHOTO
nena. Ha nmaHOM fiene 3TOoT HoMep NpOoCTaBisieTcs B BUAE€ OyKBEHHOLIM(PPOBOM 3aMKCH.

Hampumep, Ne K-5 o3Hauaer, yto oOydaromuiics 3aHeceH B ajiaBUTHYIO KHUTY
o Ne 5 Ha OykBy «K».

7.2.4. BBIOBIBIIMMH CIIEAYET CUMTATH O0YUAIOIINXCS, TPEKPATUBIIUX TTOCEIICHUE
IIKOJIBI BCJIEACTBUE MEPEMEHBI MECTA JKUTEJIbCTBA, MEPEUICAIINX B APYTYIO HIKOIY WIH
MHOE yuyeOHOe 3aBe[eHUE, UCKIIOYEHHBIX U3 IIKOJIbI, & TAKKE€ OKOHUYMBIIHUX HIKOJY.

7.2.5. BriObiTHE OOyuatomierocst (B TOM 4uciie, MPU OKOHYAHUH ITKOJIBI) 0PopM-
JSIeTCsl MPUKA30M TUPEKTOpa C yYKa3aHUEM MPUYUHBI BBIOBITHS; OJHOBPEMEHHO B COOT-
BETCTBYIOIIEH rpade andaBUTHOW KHUTM 3aHOCSTCS HOMEp M JlaTa IMpHKasa, a TaKxke
YKa3bIBAaeTCsl MPUYMHA BHIOBITHSI.

7.2.6. Ecnu panee BBIOBIBIINN 00yYarolUiCs, yX0I KOTOporo opopMieH mpuKa-
30M, CHOBa BO3BpATUJICS B 00111€00pa30BaTebHyI0 OPraHU3aluio, TO TaHHbIE O HEM 3a-
MUCBIBAIOTCS KaK Ha BHOBb IMOCTYIUBIIETO.

7.2.7. Ilpu UCOAB30BAHUM BCEX CTPAHUIl al(aBUTHON KHUTH HA Ty WIH UHYIO
OyKBY MPOJOJKEHHUE 3alHCel MPOU3BOJUTCS B HOBOM KHUTE B MOPSAKE MOCIEAYIOUINX
HOMEPOB MO KaXA01 OyKBe.

7.2.8. VcnipaBnenusi B kHUTe 0(hOPMIISIIOTCS B YCTAHOBJICHHOM TOPSIJIKE U CKpell-
JISFOTCS OJIUCHIO TUPEKTOPA.

7.2.9. KHura noctpaHu4HO NMPOHYMEPOBBIBAETCS, MPOLIHYPOBBIBAETCS U CKpETI-
JSeTCS MOANKCHIO JUPEKTOPA U NIEYATHIO IIKOJIBI.



7.3. Kuura nBuskeHusi 00y4aromuxcst

7.3.1. Knura aBuxeHusi BEACTCS C IEIbI0 y4eTa KOHTUHI€HTAa OOYydYaroIIuxcsl B
00111€600pa30BaTEeIbHON OpraHU3aINH.

7.3.2. Y4yeT KOHTUHTEHTa OCYUIECTBIIACTCS B 00s3aTEIFHOM MOPSJIKE MO COCTOS-
Huto Ha 01.09.1 Ha 01.07. Tekymiero yueGHOTO IoJia, 0 YeM JeJIaeTCs 3alluCh Ha CTPaAHUIIC
KHHTH.

Hampuwmep: va 01.09.2017 r Bcero 867 yu.

Br10Ob110 32 TOJ (4ETBEPTH, OIYyToaue)- 45 yu.

[Tpu6GsLIO 32 rOA (UeTBEPTH, MOJIyroaue)- 15 yu.
Ha 01.07.2018 r-837 yu.

7.4. JInunble aea 00y4aromuxcs

7.4.1. JInynoe neno 00ydaromIerocsi COCTOMT U3 TUMOTpadckoro OjaHka (JTu4YHas
KapTa 00y4arolierocs), 3asiBjICHUs O IprueMe Ha 00y4YeHHe U BCEX MPECTaBICHHBIX PO-
nuteneM(siMu) (3aKOHHBIM(BIMU) TIPEACTABUTENIEM(sIMU)) peOCHKAa WM MOCTYHaIOIIUM
JOKYMEHTOB (KO TJOKYMEHTOB).

7.4.2. Jlnunoe neno oOy4aromierocs ABisieTcsi 00A3aTebHBIM IOKYMEHTOM, KOTO-
pBIi 0ohopMITIETCS Ha KaXKJ0TO YYEHHKA ¢ MOMEHTA ITOCTYTUICHUS B IIIKOJTY ¥ BEACTCS 10
e€ OKOHYaHUSI (BBIOBITHUSA).

7.4.3. [1ns opopMiIeHUs JIMYHOTO €A TOJKHBI ObITh TIPEICTABIICHBI CIIETYIONTNE
JTIOKYMEHTBI:

- 3asIBJICHUE O MpueMe Ha 00y4YeHHEe POIUTENEeM (3aKOHHBIM MPEICTaBUTENIEM) pe-
OCHKa WJIM TIOCTYMAIOIIUM, PEATU3YIOIIUM IPABO, MIPEAYCMOTPEHHOE MyHKTOM 1 dactu 1
cratbu 34 ©3-273, B KOTOPOM YKa3bIBAIOTCS CIECAYIOIINE CBEICHUS:

dbamums, UMs1, 0TYECTBO (MPU HAUTMYUN) peOeHKA WIIH MOCTYIAIIIETO;

JaTa poXkaACHHs peOeHKa WK MOCTYIAOIIEro;

aJipec MecTa JKUTENbCTBA U (WJIHM) aJipec MecTa mpeObIBaHus peOeHKa WM TOCTY-
MAIOIIETO;

dbamunus, uMsi, oT4eCcTBO (MIPU HATUYHUH) poauTes(ei) (3aKkOHHOTO(BIX) Tpel-
cTaBUTENA") peOCHKA;

aZpec MecTa >KUTEeIbCTBA U (WJIM) aapec MecTa mpeObiBaHUs poautess(eit) (3a-
KOHHOTO(BIX) TIpe/icTaBUTENsA(ei) peOeHKa;

anpec(a) 2IEKTPOHHOM MOUTHI, HOMep(a) TeneoHa(oB) (MpU HAIUYUHU) POAMTE-
nsi(eit) (3akoHHOTO(BIX) MpeAcTaBuTENs(ei) pedeHKa MM MOCTYNAIOIIEro;

O HAJUYHMH TpaBa BHEOYEPETHOTO, IMEPBOOUEPEIHOTO WU MPEUMYIIECTBEHHOTO
npuema,;

O MOTPEOHOCTH pedeHKa WM MOCTYMHAloIIer0 B OOyYeHHH MO aJanTHPOBAHHOU
o0Opa3oBaTeIpHOM MporpaMMe M (WJIM) B CO3JaHUU CICIUATBHBIX YCIOBUN JJIsi OpraHu-
3alMM OOYYCHHMS M BOCIHUTAHUS OOYYaloIIerocs ¢ OrPaHWYCHHBIMH BO3MOYKHOCTSIMHU
3I0POBbSI B COOTBETCTBHHM C 3aKIFOYCHHEM IICHXOJIOT0-MEIUKO-TIEarOTHIECKON KO-
MUCCHH (TPU HAJIMYUHW) WM UHBaIuIa (peOCHKa-UHBAIMIa) B COOTBETCTBUM C WH]IUBH-
TyabHOM MporpaMMoi peaduInTaIuu;

coriacue poautensi(eit) (3akoHHOTO(BIX) MpeacTaButTensi(eit) pebenka Ha oOyde-
HuEe pedeHKa Mo aJanTUPOBAHHOW 00pa30BaTeNIbHON Mporpamme (B ciyyae HEOOXOJu-
MOCTH 00yueHHs peOCHKa 0 aJanTHPOBAHHON 00pa30BaTeIbHON MPOTPaMMeE);



coryiacue MOCTYMAaloIero, JOCTUTIIETO BO3pacTa BOCEMHAIIATH JIET, Ha 00y4YeHue
M0 aIaTUPOBAHHOM 00pa3oBaTeILHON MporpaMMe (B ciiydae HEOOXOIUMOCTH 00yUYEeHUS
yKa3aHHOTO MOCTYNAIOUIEro MO aIallTUPOBAHHON 00pa30BaTEIbHOM MPOTPAMME);

361K 00pa30BaHus (B CiIydae MOMyUeHUs: 00pa30BaHUS HA POJTHOM S3BIKE U3 YHCIIA
A3BIKOB Hapo10B Poccuiickoit denepanuu wiv Ha UHOCTPAHHOM SI3BIKE);

POIHOM SA3BIK U3 YHCIIA SA3bIKOB HapoaoB Poccuiickoit deneparuu (B ciiydyae pea-
JA3alMM TIpaBa HAa M3YYECHHE POJHOTO S3blKa M3 YHMCIAa SI3BIKOB HApOJ0B Poccuiickoi
®denepalivu, B TOM YHCIIE PYCCKOTO S3bIKa KaK POJHOTO SI3bIKA);

rOCYJIapCTBEHHBIN S3bIK pecnyOnuku Poccuiickoit denepaiuu (B cirydae mpeso-
CTaBJICHUs 0011e00pa30BaTeIbHON OpraHu3anyell BO3MOXKHOCTH HM3Y4YeHHUS TOcCyaap-
CTBEHHOTO s13bIKa pecnyonuku Poccuiickoit deaeparun);

dakT o3HaKOMJIeHUSI poauTensi(eit) (3aKOHHOTO(bIX) MpeACTaBUTEINsI(€i) pedeHka
WJIM MOCTYNAIOLIEro ¢ YCTaBOM, C JIMIIEH3MEH Ha OCYLIECTBJICHUE 00pa30BaTEIbHOM Jie-
ATEIBHOCTH, CO CBUJIETEIILCTBOM O IOCYJapCTBEHHOM akKpeauTaluu, ¢ o01ieoopa3oBa-
TEJIbHBIMUA MPOTPAMMAaMU U JPYTUMH JOKYMEHTaMH, PErIaMEHTHUPYIOIIUMHU OpraHu3a-
LMI0 U OCYULIECTBJICHHE 00pa30BaTEIbHON NEATEIbHOCTH, MpaBa U 00A3aHHOCTH O0yYa-
IOLUXCS;

- KONMsI JOKYMEHTa, YJOCTOBEPSIOUIEr0 JMYHOCTh POAUTENS (3aKOHHOTO Mpen-
CTaBUTENS) peOEHKA UM NOCTYIAIOILETO;

- KOTMsI CBUJIETENIbCTBA O POXKACHUU peOeHKA WM IOKYMEHTA, TOATBEPKIAIOIIETO
POJZICTBO 3asIBUTEIIS;

- KONUsI TOKYMEHTA, MOATBEPKIAIOIIET0 YCTAHOBJICHUE ONEKU MU MONEYUTENb-
cTBa (TIp1 HEOOXOAMMOCTH);

- KONUsl JOKYMEHTa O PETUCTpaluu peOeHKa WM MOCTYMAIOUIEro M0 MECTy KH-
TEIbCTBA WJIM MO MECTy MpPeObIBAHMS HA 3aKPEIJIEHHOW TEPPUTOPHM WJIM CIIpaBKa O
npueMe JTOKYMEHTOB JJisi O(pOpMIIEHUS] pEerucTpaiy Mo MECTy >KMTEIbCTBa (B Cilydae
npueMa Ha oOydyeHHe peOeHKa WM MOCTYIAIOLIEro, MPOXKUBAIOIIET0 HAa 3aKPEIIEHHON
TEPPUTOPHUM, WK B Cllydae HMCIOJIb30BaHUS IpaBa MPEUMYIIECTBEHHOTO NpHeMa Ha
oOydeHue mo 00pa3oBaTebHBIM IPOrpaMMaM Ha4alIbHOTO 00I1Iero 00pa3oBaHus);

- CIIpaBKa ¢ MecTa paboThl poautesisi(ei) (3akoHHOTO(bIX) TIpeAcTaBUTENsI(€il) pe-
OeHka (MpU HATWYUM MpaBa BHEOUEPEAHOrO WM MEPBOOYEPENIHOIO MprueMa Ha o0yue-
HUE);

- KOIKS 3aKJI0YEHUS TICUX0JI0r0-MEANKO-TIE1arornyecKoi KoMuccuu (pyu Haju-
YUH).

[Ipu npueme Ha oOydeHue 1Mo 0Opa3z0BaTEIBHBIM MIPOrpaMMaM CPEIHEro OO0ILEero
00pa3oBaHUsI MPEJCTABISETCS aTTECTAT 00 OCHOBHOM 00111eM 00pa30BaHUM, BbIITAHHBIN B
YCTaHOBJICHHOM TOPSJIKE.

B nepuon oOyudenust obywatomierocs B 10-11 kriaccax arrectaT 00 OCHOBHOM
o01eM 00pa3oBaHUU HAXOAMUTCS B JIMYHOM JI€JI€ U BBIIAETCA Ha PYKH MOCIE MOJTYYSHUS
UM CpeJIHero o0Iero oopa3zoBaHusl.

7.4.4. JluyHoe N1e1I0 UMEET HOMEP, COOTBETCTBYIOIIUN HOMEPY 3amucu o0yyaro-
nierocs B angaBuTHoi kHure (Hanpumep, Ne K-5 o3nauaeT, uro oOyuatonuiics 3anvcaH B
andapuTHOM KHMTe HAa OYKBY «K» mom Ne 5)

7.4.5. JInunple nena 00ydaromuxcsl BEAyTCS KJIACCHBIMU PYKOBOIUTEISIMH.

Knaccuslit pykoBoauTenb 0(hopMIIsSeT ManKy-HaKOMUTENb WX BEPTUKAIbHBIN



JIOTOK C JIMYHBIMU JIeJlaMy 00yJaronuxcs Kiracca. B manky momeraercst CliucoK Kiacca B
an(aBUTHOM TOPSJIKE C yKa3aHHMEM HOMEpa JUYHOIrO Jiefia, JOMAIIHEro ajapeca, KOH-
TaKTHOTO HOMepa TenedoHa poauTened (Ipu HEOOXOAMMOCTH), (paMUIuK, UMEHH, OT-
yecTBa (MpU HAJIUMYMH) KJIACCHOTO pykKoBoauTens. CIMCOK MEHseTCs exeronHo. Ecimu B
y4eOHOM rofy oOy4aroniuiicsi BEIOBIBAET, TO B CIIMCKE KJIACcCa OTMEUYAETCS 1aTa BHIOBITHS.
JInunble Aena pacnosaratorcs B andaBUTHOM nopsiike. KinaccHblil pyKOBOAUTENb CIEIUT
3a aKTyaJbHBIM COCTOSTHUEM JJOKYMEHTOB B JINYHOM JleJie 00yUaroIerocs.

B nuunoe aeno oOyvaronierocs KiacCHbIA pyKOBOAMUTEINb B KOHIE Y4eOHOTO rojia
BHOCHUT T'OJIOBbIE€ OTMETKHU (MTOTOBBIE OTMETKH JUisi oOydaronmxces 9 u 11 kimaccoB) mo
BCEM IpeMeTaM y4eOHOTO MIaHa, CTABUT MOl HUMH CBOIO MOATHUCH.

[To okOHYaHUU KaXXJO0TO roja Mmoja rpadoil «IOJMUCh KIACCHOTO PYKOBOIUTENSD)
IIPOCTABIIAETCA M€YaTh IIKOJIBI.

[Tanku ¢ TUIHBIMHA JIeJIaMU XPAHATCS B OTBEJICHHOM MECTE.

7.4.6. AnMuHUCTpaIMss 00pa30BaTeIbHOM OpraHu3anuu o0s3aHa 00ECIeYUTh
XpaHEHHE JIMYHBIX eI U CUCTEeMAaTUYECKH OCYIIECTBISTh KOHTPOJb MPABUILHOCTH UX
BEJICHUSI.

7.4.7.3anucu B TUYHOU KapTe HEOOXOIUMO BECTH YETKO, aKKypaTHO U TOJBKO
PYUKOH CHHETO (4EpHOTr0) LIBETA.

7.4.8. [Ipu BBIOBITHH 00YYaIOIIEroCs U3 IIKOJIBI JJUYHOE JENI0 BBIIAETCS Ha OCHO-
BaHUU MHCHMEHHOIO 3asBJICHUS POIUTENICH WU JIMI, UX 3aMEHSIONIMX, TIPU HATUYUH
3ampoca o BblJaue JIMYHOTO JIejia U3 YUPEKIEHHUs, B KOTOPOE MEePEXOUT 00ydaronuics.
PykoBoauTtens o011e00pa3oBaTeIbHOM OpraHu3aluy Ae1aeT OTMETKY Ha OOJIOXKKE JINY-
HOTO JIeJla O JIaTe ¥ MECTE BBIOBITHSA, CKPEIUISIET CBOIO MOAMKCH Meuathio. JInanoe nerno
MO>KET OBITh OTIPABJICHO IO MOYTE MPU HAIWYUU MHUCBMEHHOIO 3arpoca U3 00pa3oBa-
TEJIbHOW OpraHu3aluy, B KOTOPOE BHIObUT 00YYarOIIUNCA.

7.4.9. [To oKOHYaHWH IIKOJIBI JIMYHOE JEJI0 OO0yYarolIerocss XpaHUTCS B apXUBE
IIKOJIBI 3 roja.

7.4.10. KoHTpOIb 32 COCTOSIHUEM U BEACHHEM JIMYHBIX JIE] OCYIIECTBISETCS CEK-
peTapb, 3aMECTUTENb IUPEKTOpa IO Y4eOHO-BOCIHUTATEILHONH padoTe W JTUPEKTOP
o01eo0pazoBarenbHOTO yupexaeHus. [IpoBepka THUHBIX €7 00yYaromuXcsl OCYIIECTB-
JIIETCS TI0 TUIaHy BHYTPHUIITKOJIBHOTO KOHTPOJIS, He MeHee 2-X pa3 B Toj. B Heo0X0IMMbIX
CIIy4asix MpOBEpKa OCYIIECTBIISCTCS BHETUIAHOBO, OTIEPATUBHO.



7.5. KiaaccHble KypHaJIbl

7.5.1. DNEeKTPOHHBIN )XKypHAI U THEBHHUK - CUCTEMa KOHCTPYKTOPOB M 00pasIioB,
oOecreunBaronias co3gaHue UGpoBoil OCHOBHON 00pa30BaTeNbHON MpOrpaMmbl, (HUK-
CalMio XOJa U Pe3yJbTaTOB 00pa3oBaTEIBHOTO Tpoliecca, UHPOPMHUPOBAHUE BCEX
YYaCTHHKOB 00pa30BaTeILHOTO IIpoliecca B 001eo0pa3oBaTeIbHON OpraHn3aIuy (jaanee
- [lIxona).

7.5.2. DIEKTPOHHBIN KypHAT U JTHEBHUK SBISIETCS HHCTPYMEHTOM OOECreYeHUs
ycIyT B cepe 00pa3oBaHUs «IIPEAOCTaBICHNE HHPOPMAIIUHN O TEKYIIEH YCIIeBaeMOCTH
y4alerocsi, BeJACHUE 3JIEKTPOHHOTO JHEBHUKA U AJIEKTPOHHOIO >KypHajla yCIEeBaeMo-
CTU», «IpefocTaBiieHne MHbopManuu o0 00pa3oBaTENbHBIX MPOTpAMMaX U YUEOHBIX
IJIaHax, padoyux MporpamMmax y4eOHBIX KypCOB, MPEIMETOB, MTUCIHUIUIMH (MOIyJe),
TOJIOBBIX KaJICHJAPHBIX YUEOHBIX Tpadurax».

7.5.3. DIIEKTPOHHBIN KJIACCHBIN KYpPHAJ/JIEKTPOHHBIN JHEBHUK SIBIISIETCS HOpMa-
TUBHO-()MHAHCOBBIM JJOKYMEHTOM.

7.5.4. BeneHue >M€KTPOHHOTO KJIACCHOTO >KypHaJ1a/3JeKTPOHHOTO JHEBHUKA SIB-
JsieTCsl 00s13aTeBHBIM JIJISl K&KJOTO YUUTENSI-MIPEIMETHHUKA U KIIACCHOTO PYKOBOIUTEIIS.

7.5.5. [lognepxanue uHPoOpManuu, XpaHsmencs B 0a3e JaHHBIX DJIEKTPOHHOTO
KJIACCHOTO >KypHaJIa/3JIEKTPOHHOTO THEBHHUKA, B AKTyaJIbHOM COCTOSIHUU SIBIIAETCS 00sI-
3aTeNIbHBIM.

7.5.6. Ilonp3oBarensiMu DJIEKTPOHHOTO KJIACCHOTO JKypHaIa/3JIEKTPOHHOTO

nHeBHUKa sBistores  (manee - OXK/OJl):  ammunuctpamus [konwl, yuuTens-
IPEIMETHUKH, KJIACCHBIE PYKOBOJMUTENHN, 00yUaromuecs U PoaUTeNN (3aKOHHbBIE Mpe]T-
CTaBUTEIIN).

7.5.7. OTBETCTBEHHOCTh 3a COOTBETCTBHE PE3YyJIbTATOB yueTa JACHCTBYIOIIUM
HOpMaM HeceT pykoBoauTensb Kok,

7.5.8. XKypHaibe! napaienbHBIX KJIACCOB HyMEPYIOTCS JInTepaMu (Hampumep, 5-A
KJIace).

7.5.9. [lognepxanue uHboOpMaIKM, XpaHsIIehHcs B 0a3e NaHHBIX SJIEKTPOHHOTO
KypHajia B aKTyaJIbHOM COCTOSIHUU SIBJISIETCS 00s13aTEIHHBIM.

7.5.10. 3anonHeHWe MPEIMETHBIX CTPaHUI] KIACCHBIX XYypHAJOB (TeMma YpoOKa,
JIOMAIITHEEe 3a/IaHKE) OCYIIECTBIISCTCS Ha S3bIKE O0yUCHHUS.

3anucy Ha CTpPaHMIAX KPBIMCKOTATAPCKOTO, YKPAMHCKOTO W APYTHX POIHBIX
SI3BIKOB, @ TAK)K€ MHOCTPAHHBIX S3BIKOB BEIYTCS Ha PYCCKOM SI3bIKE, KPOME CIICIIHAITh-
HBIX: TEPMUHOB.

7.5.11. ®amMunuu ¥ MONHBIC UMEHA OOYYAIOMIMXCA HAa MPEIMETHBIX CTpaHHUIIAX
3aMHUCHIBAIOTCS B al1()aBUTHOM TIOPSIJIKE.

7.5.12. Ha3BaHus npeamMeToB B KypHaJI€ U KOJUYECTBO HEJEIBHBIX YacCOB HA UX
M3Yy4YeHUE JOJKHBI CTPOTO COOTBETCTBOBATH MEPEUHIO MPEAMETOB yU4eOHOTO TuTaHa 00-
meo0pa3oBaTeILHON OpraHM3allii Ha TEKYIIUH YYEOHBIH TOJ, COTJIACOBAHHOTO M
YTBEPKJICHHOTO B YCTAaHOBJICHHOM IOPSIKE.

7.5.13. Crpanuns! «IlokazaTenu GpuU3NIECKON MOATOTOBICHHOCTH 00YYaIOIINUX Cs
3aMOJHAIOTCS yUuTeNneM (PU3NYeCKOr KyabTYypHI.

7.5.14. «Jluct 370pOBbs» 3aNOJIHAETCS KJIACCHBIM PYKOBOJUTENEM Ha OCHOBAaHUU
JAHHBIX, TMPEJOCTABICHHBIX MEIUIIMHCKUM pPaOOTHUKOM 00II€00pa30BaTENbHOTO
YUPEKIACHHUS.



7.5.15. IIpy npoBeneHUU CABOEHHBIX YPOKOB MPOU3BOJIWUTCA 3alUCh JaThbl U
Ha3BaHUE TEMBbI KaXKI0T0 ypOKa.

7.5.16. TeMbI ypOKOB 3alHMCHIBAIOTCS B YETKOM COOTBETCTBUU C (DOPMYIUPOBKOM B
paboueli mporpamme (KaJIeHIapHO-TEeMaTHYeCcKoM IutanupoBanun) (Hampumep: 01.09.
[Ipsimas u my4. 04.09. JIyu u yron. 24.09. Kourponsnas padora Nel «HauansHble reo-
METPUYECKUE CBECHUSY. )

[Tpu 3ammcu Ttembl «lloBTOpeHHE» 00sA3aTENBPHO YKa3bIBAECTCS €€ Ha3BaHUE
(mampumep: «IloBropenue. JlecaTuunsie qpoom»).

[Ipu npoBeeHUH CIIBOCHHBIX YPOKOB IPOM3BOAMUTCS 3aIKCh JAThHl U TEMbI KaXK-
JI0TO ypOKa.

dopma U TemMa NMUCBMEHHON pabOThl yKa3bIBaloTCA Mo npumepy: KoHTposbHas
pabora mo Teme: «MMs cymiecTBUTENbHOE»; NpakThyeckas pabdora Ne 3 mo Teme:
«CTtpoeHune aucTay.

CaMmocTosiTenbHasE WM TECTOBAsl MPOBEPOYHAsl paboTa, PACCUUTAHHAS YUUTEIEM
HE Ha BECh YpOK, Takke (PUKCHUpYyeTCsl Mocie 3alucu TeMmbl ypoka, (Hampumep: 10.11.
Uppanmonansubie ypaBHeHus. CamocrositenbHas padora; 12.12. [Ipoussoanas. Tecr.).

B rpade «lomamnee 3amaHue) 3amMCBIBAE€TCS COJEp)KaHUE 3aJaHUs, HOMEpPA
CTpaHull, 3aJa4, YIPaKHEHUI C OTpaKCHHEM CleUU(PUKN JOMaIIHEeH paboThl, (Harpu-
mep: «IloBropuTh», «COCTaBUTH IJIaH K TEKCTY, «COCTaBUTH (UJIN) 3alIOJIHUTh TaOIUILY»,
«Bplyunth Han3yctb», «OTBETUTH Ha BONPOCH, «JlomalHee counHenuey, «Pedepary,
«BBINOIHUTE PUCYHOK» U IPYTHE).

[IpoBeneHre HHCTPYKTaXka Mo TEXHUKE 0€30MaCHOCTH Ha ypoKax (PU3MKH, XUMHH,
(u3MUecKo KyJbTYpbl, TEXHOJOTMM U JAp. o0sA3aTenbHO (UKCUpyeTcs B Tpade
«ConepxaHue ypokay.

7.5.17. YpoBeHb y4eOHBIX JAOCTUXKEHUN OOYYaIOIIMXCS OLIEHUBAETCS B COOTBET-
CTBUHU C 3aKPEMJICHHOM B JIOKAJIbHOM aKTe 00IIe00pa30oBaTEIbHON OpraHu3aliu CUCTe-
Mol oneHuBaHus. Kak mpaBuio, 310 «l - HEyIOBIETBOPUTEIBLHO», «2 - HEYJOBJIETBO-
PUTEIBHO», «3 - YIAOBJIETBOPUTEIBHO», «4 - XOpOLIO» U «5 - OTIIMYHO». BhIcTaBieHue
HEYJOBJIETBOPUTENIBHBIX OTMETOK Ha MEPBBIX YPOKAX MOCJE JIUTEIBHOTO OTCYTCTBUS
oOyyatouierocs (3-x u 6oee ypokoB OTCYTCTBHUS) HE PEKOMEHIYETCH.

7.5.18. Tlpu mpoBeaeHrr 00A3aTEIBLHOTO JJIsI BCEX 00yYaromuxcs TEKyIIero KoH-
TPOJIsi B COOTBETCTBUU C paboueid mporpaMMon yuutens (KOHTpoJbHas paboTa, 3auer,
COUMHEHHUE, NPaKTUYecKas Wik jJadopaTopHas padoTa W T.I.) OTMETKHA BBICTaBJISIOTCS
BCceM oOyuaromuxcsi B rpade Toro JHs, Korja MpoBOJMWIACHK 3Ta padoTa. B ciaydae oT-
CYTCTBUS OOydalolUMXCsi Ha YpOKe B J€Hb IMPOBEIEHUsI 00sA3aTelIbHBIX BHIIOB padoOT
oOyJaroemMycsi MpeAoCTaBIsIeTCST BO3MOXXHOCTh MOJIy4eHUs OTMETKH. [lo perreHuto
00111e00pa30BaTeIbHON OpPraHU3allik OTMETKA BBICTABJISICTCS JTUOO B OTACIIBHOM KIIETKE
6e3 uncia, 1160 yepe3 IpoOb B KIETKE, € BHICTABICHO OTCYTCTBHUE peOeHKa (H/S).

7.5.19. Ilpu BeICTaBJICHUH IBYX OTMETOK 32 OT/IEIbHBIC BUIBI PAOOT MO PYCCKOMY
A3BIKY U JINTEPAType JOMYCKAETCS MX 3alKCh B OJTHOM KJIETKe uepe3 IpoOk JInbo B ABYX
PSA0OM pacHOJIOKEHHBIX KIIETKax (MO pelieHuo o0I1eo0pa3oBaTelbHON OpraHU3alum).
[Ipu 5TOM BTOpast OTMETKA BBICTABIsETCS 0€3 yKa3aHHs TaThl.

7.5.20. OT™MeTKH 3a BeleHuEe TETpajeil MO PYCCKOMY SI3bIKY, POJHOMY S3BIKY
(KpBIMCKO-TaTapCKui, YKpauHCKUHM, PYCCKHil), MHOCTPAHHOMY S3bIKY, MaT€MaTHUKeE,
OKpY’KaloIIleMy MUPY, JUTEepaType, XUMUHU, (PU3UKH, OMOJIOTHH, UHPOPMATHKH, Yepyue-



HUIO0 GUKCUPYIOTCS Ha COOTBETCTBYIOUIMX MPEIMETHBIX CTPAHUIIAX KIACCHOTO YKypHala
B OT/ICJIbHOM KOJIOHKE 0€3 TaThl C HAAMUCHIO CBEpXy «Terpamny.

7.5.21. B nepuoa HaxoxJaeHUs o0ydaronierocss B caHatopuu (OOJbHMIIE) B Kilac-
CHOM >ypHaJie Ha TIPEIMETHBIX CTpaHUIaX BBICTABIsETCS «H». B cioyuyae nmpoBeneHus ¢
oOydaromuMcsi y4eOHbIX 3aHATUH B caHaTOpuu (OOJBHUIIE), CIPaBKa O pe3yibTarax
00Oy4eHHs] XpaHUTCA B €0 JIMYHOM jesie. OTMETKH U3 CIIPaBKHU MEPEHOCATCS B KJIACCHBIN
’KYpHaJl B COOTBETCTBYIOIINE SUYEHKH, a TAK)KE YKAa3bIBACTCS KOMMEHTapHUH.

Hampumep: oTMeTKa BBICTaBICHA HA OCHOBAaHWW CIIPaBKH, MPEIOCTABICHHON
OI'bOY «MLl «ApTek» oT Ne

7.5.22. B cnydae 60Jie3HU YUHUTENSl YUUTEIb, 3aMEIIAIOITUN KOJIJIETY, 3alOIHIET
ANIEKTPOHHBIN KypHalI B YCTAaHOBJICHHOM MOpsAKEe (TOAMUCHh W IPYTHUE CBEACHHS OTpa-
KAIOTCS B JKypHAJIe 3aMEIIeHUsI MPOMYIIEHHBIX YPOKOB).

7.5.23. KnaccHble pyKOBOJMTENIN CBOEBPEMEHHO 3aIOIHSIOT U CIEAST 32 aKTy-
AJTBHOCTBIO JTAHHBIX 00 OOYyYaloOIMXCSI M UX POAUTENSAX (3aKOHHBIX MPEICTABUTEISIX),
BEJIyT MEPEINUCKY C POJTUTEISIMHU.

7.5.24. PoauTenu u ydamuecss UMEIOT JOCTYIT TOJIbKO K COOCTBEHHBIM JaHHBIM, U
HCITONTB3YIOT DJIEKTPOHHBINA KYPHAJ TOJIBKO JUISl KX TTPOCMOTpA.

7.5.25. AgmuHucTpaius 00pa3oBaTeIbHON OPraHU3aAIlMN OCYIIECTBIISIET KOHTPOIIh
HaJ| BEJICHUEM DJIEKTPOHHOTO JKypHaJIa.

7.5.26. YcrioBUsS COBMEIIICHHOTO XPaHCHHS JAHHBIX B JJCKTPOHHOM BHJEC M Ha
OYMa>KHBIX HOCUTEJISIX:

7.5.26.1. B cayuae HEOOXOAMMOCTHU HCIOJIH30BAHUS NAHHBIX DJIEKTPOHHOTO
KypHajia U3 dJIEKTPOHHOH (hOpMBI B KQ4€CTBE MEYATHOTO JOKYMEHTa HH(POPMAIIHS BBI-
BOJMTCS HA MEYaTh U 3aBEPSICTCS] B YCTAHOBICHHOM TIOPSIIKE.

7.5.26.2. ApxuBHOE XpaHEHUE yYemHbiX TAHHBIX JIOJDKHO MpPEIycMaTpHUBATh
KOHTPOJTb 3a MX I[EJIOCTHOCTBIO M TOCTOBEPHOCTHIO Ha MPOTSHKECHUH BCETO HEOOXOUMOTO
CpPOKa C MOMOUIBIO AIEKTPOHHOM MTOIITHCH.

7.5.26.3.  DJNEKTPOHHOE XpaHEHHE aPXUBHBIX JTAHHBIX JIOJDKHO OCYIIECTBIISATHCS
Ha HOCHUTEE.

Anmunuctpatopom 9K popmupyercs onuck 3JIEKTPOHHBIX JTOKYMEHTOB Bpe-
MEHHOT'O XpaHECHUS (npunodcerue 34).

7.5.26.4.  DNEeKTPOHHbIE KONMHUU >KypPHAJIOB KJIACCOB OJIOKUPYIOTCS I peAak-
TUPOBAHUS, U TIOMEIIAIOTCS B €AWHBIA apXUB C JOCTYIIOM IO IMAPOJII0 C Ha3BaHHEM
«toru yuebHoro roga» (Hanpumep: «toru 2020-2021 roma») u XpaHarcs B T€UECHUE 5
JIeT.

7.5.26.5. CBojHas BeJOMOCTh UTOTOBOH YCIIEBAEMOCTH KJiacca 3a y4eOHbIN IO
BBIBOJIUTCS M3 CHUCTEMbI yU€Ta B TOM BHUJE, KOTOPBIM MPEAyCMOTPEH JEHCTBYIOUIUMHU
TpeOOBAHUSIMU APXUBHOM CITYKOBI.

7.5.26.6. DnexkTpoHHas BepcHs CBOJHBIX BEIOMOCTEH YCIIEBAEMOCTH BBIBO-
JUTCA HA MeYaTh, MPOIIUBAECTCS U CKPEIUIAETCS MOANMUCHIO PYKOBOJIUTEIS U IEYATHIO
yupexaenusi. DopMupyeTcss ONUCh JeJ1 BPEMEHHOTO XpaHeHusi cBbime 10 ner
(npunoorcenue 3b).



1.5.27. Cpox XpaHEHHsI CBOJIHBIX BEIOMOCTEMN yCIIEBAEMOCTH -25 JIET.

7.5.28. [Ipu npoBeneHNU TOCYIapCTBEHHON MTOTOBOM aTTECTAIlUU MO MPE-
METy 32 KypC OCHOBHOI'O 0011ero o0pa3oBaHusl OTMETKA 3a 9K3aMEH BBICTABIIETCS B
cTONOeII, CIACAYIONINI HETIOCPEICTBEHHO 3a CTOJIOIIOM ro/I0BOM OTMETKH «I 0/10Bas» (1Mo
PYCCKOMY SI3bIKY U MaTEMaTHUKE BCEM 00yYarouuMcs, Mo APYTUM YUYEOHBIM MPEIMETaM -
TOJIPKO CIIaBaBIIMM ITOT IpPEIMET 1o BBIOOPY). B cooTBercTBytomiel rpade Ha JIeBOM
CTOpOHE *KypHaJia AeNaeTcs 3aMuch « IK3aMeH».

[Tocne 3x3amMeHAIMOHHOW OTMETKH BBICTABIISIETCS UTOrOBasi OTMETKA BCeM 00Y-
yamuMcesl Kjacca (a7 CAAaBaBIIMX SK3aMEH IO MPEeAMETy BBIBOJUTCS CpPEIHSS
apudmeTryeckas roJ0Bol M 3K3aMEHAIMOHHON OTMETOK, /Ui HE CIaBaBIIUX - TyOiH-
pyercs rojioBasi OTMETKa). B cooTBeTcTBYyIOIIEH rpade Ha JIEBOW CTOPOHE >KypHaia Jie-
naercd 3anuch «Mrtorosas.

Ha ctpanuny xypnana «CBOAHas BEIOMOCTh y4deTa YCIEBAEMOCTU YYaIHXCsD»
IEPEHOCSTCS YeTBEPTHBIE OTMETKH, I'0/10Basi, 3K3aMEHALIMOHHASI U UTOTOBas.

7.5.29. IIpu npoBeneHnu rocyJapCTBEHHON UTOTOBOM aTTECTALIUHU TI0 TIPEMETY 3a
Kypc cpeaHero oouiero oopazoBanusi B jopMe €IMHOTO TOCYJapCTBEHHOTO dK3aMeHa
(ET'D) wmnm rocynapcTBEHHOTO BbIIYCKHOro 3k3aMeHa (I'BD) sk3ameHanumoHHble U
WUTOTOBBIE OTMETKH OOYyYaloIMXCS HA MPeAMETHBbIX CTPAHMIAX KYypHAaJia He BbI-
CTaBJISIIOTCS.

Ha crpanuny xypHana «CBoAHas BEIOMOCTb y4yeTa YCIEBA€MOCTU YYalIUXCs»
MEPEHOCSTCS TOTYTOJJ0OBbIE OTMETKHU, TOI0BbIE U UTOTOBBIE OTMETKH (cpeanee apudme-
TUYECKOE TIOMYTOIOBBIX M TOJIOBBIX OTMETOK OOYYalOIIerocs 3a KaKIbli roJi 00yueHus
o oOpa3oBaTeILHON MPOTpaMMe CPEAHETO OOIIEro 00pa3oBaHMs) MO BCEM MpeIMeTaM
y4eOHOr O IJIaHa.

7.5.30. [Ipu opranu3anum WHANBUAYATHHOTO OOYUYEHHS HA JOMY (paMuITus U UMsI
peOeHKa BHOCATCS B CIIMCOYHBIN COCTAaB KJlacca Ha BCEX CTpaHUIlaX KJIACCHOTO KypHaJa,
€r0 OTCYTCTBHE Ha yPOKaX HE OTMEYAeTCs. Y YUTENA-TIPEIMETHUKN BBICTABIISIOT OTMETKU
(TeKylue u UTOTOBBIC) B OTJEITHHOM )KypHAJIE HHINBUIYyaILHOTO OOYUYEHHS HA IOMY.

7.6. Knuru perucrpanuu BbIIAHHBIX JOKYMEHTOB 00 OCHOBHOM OO0IEM H
cpeaHeM 00mieM 00pa30BaHMU U X Xy0JUKATOB:

7.6.1. Jlns yyeTa BbIIaHHBIX JOKYMEHTOB 00 OCHOBHOM OOII[EM U CpeHEM 0011eM
o0pa3oBaHMM, MPWIOKEHUH K HUM U MX QyOnuKaroB (maiee - aTTecTaThl) B oOlle-
o0pa3oBaTenbHON OpraHu3allid BEIyTCS JBE KHUTU PETUCTPAIIMU BBIJAHHBIX JOKYMECH-
TOB 00 00pa30BaHUM OTACIIBHO 10 KAXKIOMY YPOBHIO 00I1IeT0 00pa3oBaHus (npuiosxceHue
4):

- «KHura perucrpaiiuu BbIJaHHBIX JOKYMEHTOB 00 OCHOBHOM 00I1lleM 00pa3oBa-
HUNY;

- «Knnra peructpanuu BbITaHHBIX JOKYMEHTOB O CPEIHEM 00IIeM 00pa30BaHUN»
(manee - KHUTA PETUCTPALIHH).

7.6.1.1. Knura perucrpaiiid B OpraHu3alldd, OCYIIECTBIISIONIEH 0Opa3oBaTesb-

HYIO JIeATETHHOCTh, COACPKHUT CIACAYIONTNE 0053aTe/IbHbIe CBESICHS:
- HOMEp Y4YeTHOM 3amucH (1o MOPSJIKY);
- (hamunus, uMs, OTYECTBO (IIPU HAJIMYMM) BBIMYCKHHKA (B HMEHUTEIBHOM



najie’xe); B cydae MmojlydeHus arrecrata (Qyonukara aTrecrara, IyOauKaTa MpHIoKEeHUs
K aTTECTaTy) MO JOBEPEHHOCTU Takxke (aMuiIusl, UMs U OTYECTBO (MpU HAIMYUHU) JIULIA,
KOTOPOMY BBIJIaH JJOKYMEHT;

- JlaTa pOKIEHUS BBITYCKHUKA;

- HoMep OnaHka arTectata (OnaHka ayOjuKaTa aTTecTaTa), IMOCIe HEro CJIOBO
MPUIIOKEHUECY;

HAaMMEHOBaHHs Y4YE€OHBIX NMPEIMETOB (CTPOTrO B COOTBETCTBHUU C COOTBETCTBYIO-
M GT'OC 1 yyeOHbIM MIIaHOM) U UTOTOBBIE OTMETKH BBIITYCKHHKA IO HUM;

- JaTa ¥ HOMEp MpHUKa3a O BblJaue arTecTarta (qyOiMkaTa arrecrara, AyOiaukara
MIPUIOKEHUS K aTTECTaTy);

- TIO/AMKCH YIOJHOMOYEHHOTO JIMIIa OpraHu3alliu, OCYIIECTBIISIONIEH 00pa3oBa-
TEIbHYIO JESITENBHOCTh BBIAABLIErO aTTecTaT (IyOJMKaT arrecrara, AyOJauKaT MpHIIO-
KEHUS K aTTeCcTary);

- TIOJAMKCH MOJTydaTessi aTTecTaTa, 1yoIMKaTa aTTecTara, IyoJIuKaTa MpuiloKeHUs
K arTecTaTy (eciid JOKYMEHT BbIJJaH JUYHO BBIMTYCKHUKY JTUOO MO JOBEPEHHOCTH) JIMOO
JaTy U HOMEp MOYTOBOTO OTHPABICHUS (€CIM JOKYMEHT HalpaBlIEH Yepe3 ONepaTopoB
IIOYTOBOM CBSI3M OOILET0 MOJb30BaHUs);

- JlaTa BbIJAuu aTTecTarta (IyOsuKara aTTecTara, TyOirKaTa IpUIOKEHUs K aTTe-
cTaty).

7.6.1.2. B kHUTY perucTpaiyu CIHUCOK BBITYCKHUKOB TEKYIEro y4eOHOTO roja
BHOCUTCA B aj()aBUTHOM MOPSAAKE OTAEIBHO MO KAXAOMY Kiaccy (CO CKBO3HOM Hyme-
pauuei B Te4YeHUE OJJHOTO roja), Homepa OJaHKOB - B BO3PACTAIOLIEM MOPSIIKE.

7.6.1.3. Homep ydeTHOU 3amucu JOJKEH COCTOSTh M3 JIBYX YHCEIN, 3allMCAaHHBIX
yepe3 ApoOb - MOPSIAKOBBIM HOMEp WM MOCJHEAHHME JIBE LHUQPBI rofa, KOrjaa BblAaBajics
JTOKYMEHT (Harpumep, 26/20 o3HavaeT, YTO BbIJAHHBIM JOKYMEHT 3aperucTpUpOBaH B
KHHUTE 1101 HoMepoM 26 u BeizaH B 2020 roxay).

Takum 00pa3zoM, KaX10My BBIITYCKHUKY OyJET MPUCBOEH CBOW MHAMBUAYAJIbHBIN
MOPSIIKOBBIA HOMEP, U HOMEpa YUYETHBIX 3aMKMCEHl y BBITYCKHUKOB Pa3HbIX JIET HE OYIyT
COBIAAATh.

7.6.1.4. Ha3Banus y4yeOHBIX MPEAMETOB 3aMMCHIBAIOTCS B IMEHUTEIHLHOM Ma/IeKe,
ctporo B cooTBeTcTBUU ¢ @®I'OC u y4eOHbIM IJIaHOM 00pa30BaTeIbHON OpraHu3aluy, B
TOM YHCJIE€ UHAMBHUIYaAIbHBIN MPOEKT, BHIIOJHEHHE KOTOPOTO SIBIAETCS 00sS3aTEIbHBIM
TpeOOBaHMEM K pe3yJibTaTaM OCBOECHMS OCHOBHOM 00pa3oBaTeNbHON MpOrpamMmbl Ha
YPOBHE CpeJHEro 00111eT0 00pa3oBaHus.

[Tpu Hanucanum yuyeOHBIX MPEAMETOB JOMYCKAIOTCS CIEAYIOLUIUE COKpPALICHHS U
ab0peBUaTYpHI:

Nudopmaruka u UKT - UndopmaTuka;
Pusnueckas KynbTypa - PU3KyIbTypa;

MupoBast Xy0KeCTBEHHAs! KyiabTypa - MXK;
N3o0pazurensHoe nuckycctso - U30;

OcHoBbl 6e30macHocTH xKu3HeAesTensHocTr - OBX.

HasBanus yueOHbIX npenmeToB «PonmHol si3bik», «PomHast nuteparypa», «HHO-
CTPaHHBIN S3bIK», «BTOPON MHOCTPAHHBIN S3bIK» YTOUHSIOTCS 3aIIUCHIO (B CKOOKAX),
YKa3bIBAIOIIEH, KAKOW POJAHOW MM MHOCTPAHHBIM SI3bIK M3Yy4dalCs BBITYCKHUKOM. Ilpum



ATOM JOMYCKAeTCsl COKpAIEHHE CJIOBAa B COOTBETCTBUHU C IpPaBHIAMU PYCCKOH opdo-
rpaduu (aHrIUHCKUH - (aHTJL.), ppaHIty3ckui - (dpaHir.).

[To yueOHpIM npenMeraM «M300pa3urenbHoe UCKYcCTBOY», «My3bika» U «Pu3n-
Yyeckasi KyJIbTypa» JOMYCKaeTCsl YKazaHHe OTMETKH «3a4TeHO». 3alHCh «HE U3ydall He
JIOITYCKaeTCsl.

7.6.1.5. 3anucu B KHUTE PErHCTpaIlM B TEUCHUE MATH pabOUYUX JHEU MOcie BHE-
CEHUSI 3aBEPSIIOTCS MOAMUCIMU KJIACCHOTO PYKOBOIUTEINSI, PYKOBOJAUTEISI OpTaHU3AIUHU U
MEYAThIO0 YUPEKACHHUS OTIEIBHO M0 KaKJOMY KJIaccy.

7.6.1.6. [Ipu oOHapyx’eHHH OLUIMOOK, JOMYIICHHBIX MPH 3allOJHEHUU aTTecTara
WM TIPUJIOKEHHUS B IO/ OKOHYAHUS BBIITYCKHUKOM 00111€00pa30BaTeIbHONM OpraHu3aluy,
BbIIaya HOBOTO aTTEeCTaTa WM MPUIIOKEHUS B3aMEH UCTIOPUYCHHOTO (PUKCUPYETCS B KHUTE
pEerucTpaldd 3a HOBBIM HOMEpPOM Y4eTHOW 3amucu. [lpm 3TOM HampoTHB paHee
C/IeJIaHHOW YYETHOM 3alMCH JIeJaeTCsl IOMETKA «UCHOpYEeH, AHHYTUPOBAH, GblOAH HOBbIl
ammecmamy> C yKa3aHUEM HOMEpa YUYETHOMW 3aIlMCU aTTEeCTaTa, BhIJAHHOTO B3aMEH HC-
MTOPYEHHOTO.

7.6.1.7. Bce 3amucu B KHUT€ PETUCTPALIMU JIOJDKHBI BECTUCH ILIAPUKOBON WM Ka-
NWUTIPHON PYYKOW aKKypaTHBIM, YETKHM, Pa300PUHUBBIM TOYEPKOM.

Wcnpasnenusi, TOMyIICHHBIE MPU 3aNOJHEHUH KHUTH PETHCTpaIliy, 3aBe-

PAIOTCS PYKOBOAMTEIEM OPTaHU3allMU, OCYIIECTBISAIONIEH 00pa30BaTEIbHYIO NEATENb-
HOCTb, BBIJIaBILIEH aTTECTaT, U CKPEIUIAIOTCS NMeYaTbl0 OpTraHU3alMK, OCYIIECTBIIAIOMICH
00pa3oBaTeNbHYIO JESTENBHOCTD, CO CCHIJIKOM HA HOMEp YUYETHOM 3aIlUCH.

7.6.1.8.JIUCTBl KHUTH PETUCTPAIlMU MPOHYMEPOBBIBAIOTCS, KHUTA PETUCTpAIUU
MPOIIHYPOBBIBAETCS, CKPEIUIAETCS NMeYaTbl0 OpPraHU3aluy, OCYILIECTBISIONIEH 00pa3o-
BaTEJIbHYIO JACSITENbHOCTD, C YKA3aHUEM KOJINYECTBA JIUCTOB B KHUTE PETUCTPALIVH.

Kaxxnast kaura u3gaercs u3 mioTHOW OyMaru, B IpOYHOM KapTOHHOM MEperieTe U
PAcCUUTHIBAETCS] HA MHOT'OJIETHEE UCITOJIb30BAHUE.

7.6.1.9. KHuru peructpamnuu BKIOYAIOTCS B HOMEHKIIATYpY AesT 00pa3oBaTeIbLHON
OpraHM3aIiM, XPaHITCs KaK JOKYMEHTBI CTPOTOM OTYETHOCTH U IEPEAOTCS 110 aKTY MPU
CMEHE PYKOBOJUTENS OPraHU3aLUU.

7.6.1.10. Cpoxk xpanenus Kuuru perucrpanuu cocrasisiet 50 er.

7.6.2.3ancu o BbIaue AyOiMKaTa aTTecTaTa U qyOMuKaTa MPUIOKEHUS K aTTe-
CTaTy:

7.6.2.1. ITpu BeIIaye nyOnMkaTa aTrectara U JyOJquKaTa MPUIOKEHHUs K aTTecTary
OTMEUAIOTCSl YYETHBIH HOMEp 3allMCH M JlaTa BbIJA4M OpUTHMHasIa, Hymepamus OjaHka
OpUTrHHaA.

7.6.2.2. 3anuck o BeIAaUe TyOJIMKATa aTTecTaTa BHOCUTCS TMOJT CIAEIYIOITUM HO
MepoM Tekymiero rojaa. llepen BHeceHneM oOs3aTeNbHBIX CBEIEHUM uepe3 Bce rpadbl
nenaercst 3anuck: «Jlyomukar». HanpoTuB cBeneHuid o Bblgade QyOJuMKaTa CTABUTCS

OTMETKA: «Bvidan e3amern ymepsnnoco opueunaia No , BIOAHHO20 __ YlUC-
aa mecsaua 200a,
HOMep Y4emHou 3anucu ».

OtMmeTka o0 Bblaue QyOJMKaTa arrecrara JeiaeTcsl TakKe HAmpOTUB YUYETHOTrO
HOMEpA 3alMCH BBIIAYM OpUTHHANA: «Bvloan Oybauxam ammecmama, HOMEDP HOBOU



VUEemHOU 3anucu ».

7.6.2.3. Kaxxnas 3amuch 0 Bbljjaue qyOJIMKaTa aTTecTara, yoiauKaTa IpUiIoKeHHS
K aTTecTaTy 3aBepsAETCs MOANUCHIO PyKOBOIUTENS 00111e00pa30BaTeIbHON OpraHu3aIii,
BBIJIABIIICH aTTECTAT, U CKPEIUISETCS TeYaThl0 OpTraHU3aIHH.

7.6.2.4. Tlpu Bemaun yOJMKATOB aTTECTaTOB 00 OCHOBHOM OOIIEM M CPEIHEM
o0meM 00pa3oBaHWM BBIJAHHBIM JIUIIAM, OOYYaBIIUMCS B OPTaHHU3AIUAX, OCYIIECTBIIS-
IOIIKX 00pa30BaTENBHYIO ACATENHHOCTD Ha Tepputopuu PecyOommku Kpeim 10 2014 roma
(Ha TeppuTOpuM YKpauHbl) B KHUTU PETUCTPAIMU BHOCSTCS CBEJEHUS 00 M3YUYEHHBIX
y4eOHBIX KypcaX, MpeAMeTax, AUCHUIUIMHAX (MOAYJSIX) B YacTh OOyueHus mo o0-
pa3oBaTeIbHBIM MIPOTpaMMaM, YCTAaHOBJICHHBIM B YKpanHe, HA OCHOBAaHUHU JIOKYMEHTOB,
UMEIOIIIUXCS B OpTaHU3AIMIX, OCYIIECTBISIOMUX 00pa30BaTeIbHYIO ACSITEIbHOCTb.

7.6.2.5. OT™MeTKH, TIOTy4YeHHBIE B MIEpHO]] 00ydeHus: B YKpauHe (B TOM YHCIIe TTPH
MIPOXOXKJICHUH TOCYIAPCTBEHHON aTTECTAIlNH), TIEPEBOIATCS B MATHOAUIBHYIO CHCTEMY
OIICHUBAHUS B COOTBETCTBUH C MOJOKEHUSIMHU, OnpenesieHHbIMU [lopsikoM 3anoHeHus,
y4eTa M BbIJa4H aTTECTaTOB 00 OCHOBHOM OOILEM M CpeIHEM OOIIEeM 00pa30BaHUM U UX
nyOnuKaToB, YTBEP)KIEHHBIM NpHkKa3zoM MuHucrepcTBa mnpocBemieHus Poccuiickoit
Oenepanuu oT 5 okTAOpst 2020 1. Ne 546.

7.6.3. 3amnucu o BeIIayue aTTecTaTa v MPUIIOKEHHUS K aTTeCTaTy YKCTEPHAM:

7.6.3.1. BoimycKHMKaM, OCBOMBIIUM OCHOBHBIE 0OOpa3oBaTElIbHBIE MPOrPAMMBI
OCHOBHOT'0 OOIIIET0 U CpeJIHEro 001Iero oopazoBanus B opMax cEMEHHOTO 00pa30BaHUs
WM caMOo00pa3oBaHMs, MpOoIIeAmMM 3KcTepHoM (4. 9 m. 1 cr. 33 273-®3) rocy-
JApCTBEHHYI0 UTOTOBYIO aTTECTAllMIO B 00IIE00pa30oBaTEIbHOM OpraHu3aluyd M MoJy-
YUBIIUM YJIOBJIECTBOPUTEIHHBIE PE3YyIbTaThl, B ATTECTAT BBICTABJISIIOTCS OTMETKH, TIOJTY-
YEHHbIE MU Ha TIPOMEXKYTOUHOMN aTTECTalluu, TPOBOAUMOM 00IIe00pa30BaTEIHLHON Op-
raHU3alHeH, 10 BCeM YUYCOHBIM MpeaMeTaM WHBAPHWAHTHON YacTH y4eOHOTo TuTaHa 00-
pa30BaTEIbHOM OpraHU3alliH.

7.6.3.2. Ilo yueOHbIM mpeameTam «M300pa3utensHOe HUCKYCCTBO», «My3bIKay H
«Dusznyeckas KyJbTypa» AOIMYCKAETCS YKa3aHUE OTMETKH «3aUTE€HO». 3alUCh «HE U3Y-
qain He JO0IMyCKaeTCsl.

7.6.3.3. ®opma nomyueHus oOpa30BaHMs B aTTeCTaTaX M MPIIOKEHUSIX K HUM HE
yYKa3bIBACTCS.

7.6.3.4. 3anuch 0 BbIaye aTTECTATOB HKCTEPHAM BHOCHUTCS MOCJE BCEX BBIMYCK-
HUKOB TEKYIIETr0 Toja IO CICIYIONIUM IOPSAKOBBIM HOoMepoM. Ilepen BHeceHumeM
00s3aTeNbHBIX CBEJCHUH JIeNIaeTCs 3aUCh: « IKCTEPHBI.

7.6.4. Kuurm peructpanuy BBIJIAaHHBIX CBUJETEIBCTB 00 OOyYeHHH €W UX
yOJIMKATOB :

7.6.4.1. CBunerenbctBa 00 OOYUYEHHMM BBIIAIOTCS OOYYAIOUIUMCSI C OTpPaHUYCH-
HBIMHU BO3MOKHOCTSIMU 37I0POBBS (C pa3IMIHBIMU (POPMaMHU YMCTBEHHOM OTCTAJIOCTH ), HE
UMEIOIIIUM OCHOBHOT'O OOIIEro M cpeaHero ooduiero oOpa3oBaHus, 0Oy4aBIIUMCS IO
aJanTUPOBAHHBIM OCHOBHBIM 00I1€00pa30BaTEIbHBIM TPOrpaMMaM, OPTaHH3AIUSIMH,
OCYIIECTBIISIOMMA 00pa30BaTEIbHYIO EATEILHOCTh, B KOTOPBIX OHH 00YYaJIHCh.

7.6.4.2. ]Ins y4eTa BbIIAHHBIX CBUACTEILCTB 00 O0Oy4YeHUU U JTyOJUKATOB CBU/IC-
TEILCTB B 00pa3oBaTeNbHON opraHu3anuu Benercs «KHura peructpanuu BblIayu CBH-
JETENBCTB 00 00y4YeHHUM» (Jajiee - KHUTa PETUCTPAIIUN CBUACTEIBCTB) (npuiodicenueSy



7.6.4.3. KHura perucrpanuy CBHJETEIBCTB B 00pa30BaTEIbHONW OpraHU3allniy,
OCYUIECTBJISIIOIIENH 00pa30BaTENbHYIO AEATEIHHOCTD, COACPKUT CIETYIONTUE CBEICHUS:
- YYETHBII HOMEp 3anucH (110 NOPSAKY);
HOMEp OJIaHKa CBUJIECTENbCTBA;
dbaMunnio, uMs, 0T4E€CTBO (TIPU HAJTUMYHMH) BBIITYCKHUKA;
JaTy POKIEHUS BBITTYCKHUKA,
HAaUMEHOBaHHUS y4€OHBIX MTPEJAMETOB U OTMETKH, MOTYyUECHHBIE BBIITYCKHUKOM 10

HUM;

- 1aTy U HOMEp paCIOPSAUTENIBHOIO akTa OO0 OTYMCIEHUM BBITYCKHHUKA W3
o0pa3oBaTesbHON OpraHu3alluu;

- TOJIMKCH MOJTyYaTessi CBUIETEIbCTBA;

- JaTy MOJIyYeHUs! CBUIETEIbCTBA,;

- CBeJICHUS O Bblaue qyOnukara (HoMep OJiaHka AyOiuKaTa CBUJIETEIbCTBA, JaTy
U HOMED PACTIOPSAUTENILHOTO aKTa O Bblaue yOJiMKaTa CBUICTENbCTBA, AaTy BbIIAYU
nyOnuKarta, y4eTHbI HOMEpP 3aliCH BBIJIAHHOTO AyOIMKaTa).

7.6.4.4. B KHUTY perucTpanuu CIUCOK BBIMYCKHHUKOB TEKYIIETO Y4eOHOTo rojaa
BHOCHUTCSI B aJI()aBUTHOM MOPSIAKE OTACIBHO MO KaKJIOMY KJaccy (CO CKBO3HOM HyMme-
pauuei B TeYeHUE OJJHOTO roja), HoMepa OJaHKOB - B BO3PACTAIOLIEM MOPSIJIKE.

7.6.4.5. YdeTHbIIl HOMEp 3alUCH JOJIKEH COCTOATh M3 JBYX UYMCEJ, 3allMCaHHbIX
yepe3 ApoOb - MOPSIKOBBIM HOMEP M MOCJEeNHHE JBe IU(pHI roga, KOrja BbIIaBaJICS
JNOKyMeHT (Harpumep, 12/21 o3Hadaer, 4TO BbIIAHHBIA JOKYMEHT 3apErMCTPHUPOBaH B
kaure moj HomepoMm 12 u Beiman B 2021 roay). Takum 00pa3om, KaK0My BBITYCKHHUKY
JI0JKEH OBITh MPUCBOEH CBOM MHIUBUAYAIbHBIN MOPSIKOBBIA HOMED, U HOMEPA YUETHBIX
3amucel y BBITYCKHUKOB Pa3HBIX JIET HE JOJIKHBI COBIAIaTh.

7.6.4.6. 3anucy B KHUTE PETUCTPAIlMU BbIAYHM CBHJICTEIIBCTB 3aBEPSFOTCS IO IITH -
CSMH KJIACCHOTO PYKOBOAMUTENS, PYKOBOJIUTEISI OPTaHU3ALMNMN U MEYATHIO YUPEKICHUS
OTZIETIbHO MO KaXJIOMY KJaccy, CTaBATCS JaTa U HOMEP pPacCHOpsAUTENILHOIO akTa 00
OTUHMCJICHUU BBIMTYCKHUKA U3 00111e00pa30BaTeIbHON OpraHU3aIiy.

B ciiyyae BpeMeHHOTO OTCYTCTBUSI PYKOBOAMUTENS 00pa3oBaTENbHOM opra-
HU3AIMU 3alIUCU B KHUTE PETHCTPAIMU BbIJAYM CBUETEIBCTB MOAMUCHIBAIOTCS JIMIIOM,
WCTIOJTHSIFOIIIUM B YCTAaHOBJICHHOM TOPSIIKE O0S3aHHOCTH PYyKOBOJIUTENSI 00pa30oBaTEb-
HOW OpraHU3aLNH.

7.6.4.7. VicnpaBnenusi, TOMYIEHHbIE MPU 3allOJHEHUU KHUTM PETUCTpaluU BbI-
Jla4 CBUJIETEIIbCTB, 3aBEPSIIOTCS PYKOBOJUTENIEM OPTaHU3ALNHU U CKPEIUISIOTCS NIeYaThiO
CO CCBUIKOM Ha YYETHBIM HOMEp 3aIUCH.

7.6.4.8. J1o BeITauu CBHACTEIIHLCTBA 3aIIOTHCHHEIN OJIaHK JOJHKEH OBITH TIIATSIEHO
MIPOBEPEH HA TOYHOCTh M OE€30IMMOO0OYHOCTh BHECEHHBIX B Hero 3amuceid. briaHk cBu-
JIETENHCTBA, COCTABICHHBIN C OIMMOKAMU, UJIM UMEIOIIHNIA UHBIEC 1e(EKThI, BHECCHHBIC TPU
3aMO0JHEHUH, CYUTAETCA UCTIOPUYCHHBIM IIPU 3aMI0JIHEHUU U TTOJIEKUT 3aMEHE.

HcnopueHHble Tipy 3aMOJIHEHUH OJIAaHKW CBUACTENIBCTB YHUUYTOXKAIOTCS B yCTa-
HOBJICHHOM Topsifike. B3ameHn ucnopueHHOro OiaHKa CBUIETENHCTBA 00pa30BaTEIbHOMN
OpraHu3alMen BbIJAETCsl CBUJIETEIHLCTBO HA HOBOM OJIaHKeE.

Bbijlaua HOBOTO CBUJIETENHCTBA, B3aMEH UCIOPUYEHHOT'O PETUCTPUPYETCS] B KHUTE
pEerucTpanuy CBUETENIbCTB 32 HOBBIM YUYE€THBIM HOMEpOM 3anucu. [Ipu 3ToM HanpoTus
paHee CIENaHHOrO0 YYETHOTrO HOMEpA 3alUCH JEeNaeTcsl OMETKA «UCHOPYeHO, aHHYIU
POBAHO, 8bIOAHO HOBOE CEUOEMENbCTNEOY



C YKa3aHMeM YYE€THOIO HOMEpa 3aluCu CBUIECTEIbCTBA, BBIJIAHHOIO B3aMEH
HCIIOPYEHHOTO.

7.6.4.9. CBunerenbcTBa, HE OMYyUYEHHBIC BBHIITYCKHHUKAMU B TOJ OKOHYaHUS 00pa-
30BaTENIbHON OpraHU3allMM, XPaHATCA B 00pa30BaTENbHON OpraHU3allid JI0 UX BOCTpeE-
OOBaHU4.

7.6.4.10. Bce 3anucu B KHUT€ PETUCTPALMU CBUICTEIHCTB JOKHBI BECTHCH IIa-
PUKOBOM MJIM KallMJUIIPHON PYYKON aKKypaTHBIM, YETKUM, pa300pUMBBIM MTOUYEPKOM.

7.6.4.11. Kaxxmass KHWTa M3/aeTCS U3 TUIOTHOW Oymarw, B MPOYHOM KapTOHHOM
NEPEIUIETE U PACCUUTHIBAECTCSA HA MHOTOJIETHEE HCIOJIb30BAHKE.

JIMCTBI KHUTU PETHCTPALlMU CBUJETEIHCTB MPOHYMEPOBBIBAIOTCS, KHUTA PETH-
CTpaluy MPOIIHYPOBBIBACTCS, CKPEIUISETCA MEeYaThl0 OpraHU3allid, OCYIIECTBISIONMICH
00pa3oBaTEIbHYIO ACATEILHOCTh, C YKa3aHUEM KOJUYECTBA JIMCTOB B KHUTE pErucrTpa-
1107078

7.6.4.12. KHuTH perucTpanyy BKIIOYAIOTCS B HOMEHKIIATYPY Jel 00pa3oBaTelb-
HOU OpraHu3aliu, XpaHsATcs Kak JOKYMEHTHI CTPOTOi OTYETHOCTH U TIEPEAAIOTCSI 1T aKTy
IIPU CMEHE PYKOBOJIUTEIIS OPTaHU3ALINH.

Cpok xpanennst Kauru peructpanuu cocrasisieT 50 et

7.6.5. 3ammcu o BeIaue TyOUKaTa CBUICTEIBLCTBA:

7.6.5.1. [Ipu BeImaue nayOMMKaTa CBHJACTEIBCTBA B KHHIC pETrUCTpalldd
CBUJETENBCTB TEKYIIEro ToJa JeJaeTcs COOTBETCTBYIOIIAs 3alllCh, B TOM YHCIIE,
YKa3bIBAIOTCS YUETHBIN HOMED 3aIllMCH U J1aTa BbIJa4d OPUTHHAJIA CBUJIETEIILCTBA, HOMEP
OJlaHKa CBUJCTEIIbCTBA.

7.6.5.2.3anuch 0 BblJaue MyOJIMKaTa CBUIETEIbCTBA BHOCUTCS MOl CJICIYIOIIUM
HOMEpOM Tekytiero roga. [lepen BHeceHreM 00s3aTEIbHBIX CBEICHUIN uepe3 Bce Ipadbl
nenaetcst 3anuck: «Jlyomukat». HanpoTuB cBenmeHuii o Bblade qyOjMKaTta CTaBUTCA

OTMETKA: «Bvidan e3amern ymepsanunoco opueunaia N B8b10AHHO20 yuc-
aa mecsauya 2004q,
HOMep YYemHOll 3aNuc ».

Kaxnmas 3amuchk 0 Bbade qyOnvKaTa CBUACTEIBCTBA 3aBEPSCTCS TOIIMUCHIO PY-
KOBOJUTEISI OPTaHU3AIUN U CKPETUISETCS TIeUaThio.

B cnydae BpeMeHHOTO OTCYTCTBHUS PYKOBOJIUTENS 00pa30BaTEIHHOM OpraHu3aIluu
3aMCH B KHWUTE PETHUCTPAIlMU BBIIAYM CBHJICTCILCTB IOAMMCHIBAIOTCS JIUIIOM, HC-
MOJTHSIOIIMM B YCTAHOBJICHHOM TIOPSIIKE OOS3aHHOCTH PYKOBOJUTENST 00IIeo0pa3oBa-
TEJIbHOM OpraHu3alyu.

7.6.6. Kuuru peructpaiiuu BbIJJaHHBIX Mejaiel «3a 0coObIe YCIIeXU B YUYEHUNY:

7.10.6.1. JIna yuera BbIAaHHBIX Menaseil «3a 0coOble yCrexu B yUeHUN» (Jajee -
MeJaib) B OpraHU3allid, OCYIIECTBISIIONICH 00pa30BaTENbHYIO ACSTEIHHOCTD, BEICTCS
«Kuura peructpanuu BeIIaHHBIX Meaaliel «3a 0coObIe yCTIEXH B yUSHUN» (J1ajiee - KHUTa
perucTpanuu Meaaei).

7.10.6.2. Knura peructpanuu Menanaeil COACPKUT CIECAYIOMHNE CBEACHUs (npu-
nodxcenue 6).

HOMEp YUETHOM 3anucH (110 OPSIIKY );

(dbamMuuio, uMs, 0T4ECTBO (TIPU HAJTUYHH ) BBIITYCKHHKA,;
JaTy POKJEHUS BBIITYCKHUKA;

JaTy U HOMEP MpHUKa3a o BblJjaue MeAAIIH;



- MOANUCH YTMOJHOMOYEHHOTO JuIa 001meo0pa3oBaTelbHON OpraHU3aIlH, BBI-
JIaBIIIETO MEab;

- TIOJAMHKCH MOTydaTess MEIAIIH;

- JaTy BBIJAYH MEIalu.

1.6.63. B kHUTY perucTpaiy Meaanei ClUCOK BBIITYCKHUKOB TEKYIIETO Y4eOHOTO
rojla BHOCUTCS B aJI(aBUTHOM MOPSAIKE OTIACIBHO MO KaXKIOMY Kiaccy (CO CKBO3HOM
HyMepanuen).

7.6.6.4. 3anucy B KHUT€ perucTpandyd Meaajaeid B T€UCHHE ISATH padouux JTHEH
1ocJie BHECEHHSI 3aBEPSIFOTCS MOAMUCIMH KJIACCHOTO PYKOBOJIUTEINS, PYKOBOAUTENS Op-
TaHU3aIMH U TIeYaThl0 OPTaHU3alUK OTIEIBHO TI0 KaXKIOMY Kiaccy.

1.6.6.5. McnpaBnenwusi, TOMyIIICHHBIC TTPH 3aTIOJHEHUN KHUTH PETUCTPAIIUU Me/Ia-
JIei, 3aBepAIOTCS MOAMKUCHIO PYKOBOIUTENS 00Ie00pa3oBaTeNbHON OpraHU3aIlui, BbI-
JaBIIeH MeNanb, U CKPEIUISIOTCS MeYaThl0 OPraHM3aIliH, OCYIIECTBIISIONICH 00pa3oBa-
TEJIBHYIO JACSTEIBHOCTD, CO CCHUIKOM HAa HOMEP YUETHOM 3aIliCH.

1.6.6.6. Bce 3anucu B KHUTE peruCTpaiii Meaaleil JOKHbBI BECTUCH MIAPUKOBON
WM KalTWJUIIPHON PYYKO#, aKKypaTHBIM, YETKUM, Pa300PUMBEIM TIOUYEPKOM.

7.6.6.7. Knura perucrpanuu Meaaneil u3gaercs u3 ioTHOW Oymaru, B MPOYHOM
KapTOHHOM TIE€pEIUIeTe M PACCUUTHIBAETCS] HA MHOTOJIETHEE MCIIOIh30BaHHE.

JIMCTBI KHUTH PETHUCTpAIlMU MeJajei MPOHYMEPOBBIBAIOTCS, KHUTA MPOITHYPO-
BBIBAETCS, CKPEIUISICTCS MEYaThi0 OpraHU3aliH, OCYIIECTBISIONIeH 00pa30BaTEIbHYIO
NEATEILHOCTD, C YKa3aHUEM KOJIMUECTBA JTUCTOB B KHUTE PETUCTPAITUN MEIAIICH.

1.6.6.8. Kuawura peructparnuu Menaneii BKIIOYAETCsS B HOMEHKIATYPY Aell 00pa3o-
BaTEIbHON OpPraHU3aIluH, XPAHUTCS KaK TOKYMEHT CTPOTOM OTYETHOCTH U MEPEAACTCs 110
aKTy TIPU CMEHE PYKOBOJUTEIIST OpTaHU3AIIHH.

1.6.6.9. Cpoxk xpanenust Kuuru peructparuu menaneit coctasmuser S50 jer.

7.7. /KypHaJ yuyeTa NponyllieHHbIX U 3aMellleHHbIX YPOKOB.

7.7.1 KypnHan yuyera MpOMyHIEHHBIX M 3aMEIIECHHBIX YPOKOB BEACTCS B IIKOJIE
3aMECTUTENIEM JUPEKTOopa Mo y4yeOHO-BOCTIUTATENbHOM paboTe. B Hero 3aHocsTcs cBe-
JIEHUs O MPOMYIIEHHBIX U 3aMEIICHHBIX YPOKaX.

7.7.2. 3anvcy MPOU3BOIATCS TOJBKO HA OCHOBAaHWUU O(DOPMIICHHBIX TOKYMEHTOB
(MpuKa30B MO MIKOJE, OOJbHUYHBIX JUCTOB, 3aMUCEH B KIIACCHBIX KypHaJIax U T.1.).

7.7.3. 3anucu B XypHaJle yyera MPOIMyUIEHHBIX U 3aMEIIEHHBIX YPOKOB JIOJKHbI
COOTBETCTBOBATH 3aMUCSAM B Taleje yuyeTa MCIOJb30BaHHOTO paboydero BPEMEHU U 3a-
IIUCSIM B KJIACCHOM ypHaJe.

7.7.4. )XypHan ydera npoOIyHIeHHbIX U 3aMEIIEHHBIX YPOKOB paclevyaTbiBaeTCs U
IIPOILIMBAETCS €KEMECSYHO.

7.8. Kuura (;kypHaJ) 3anuceid pe3yJibTaATOB BHYTPUIIKOJbLHOT0 KOHTPOJISA.

7.8.1. Knura 3amnuceil pe3yJbTaToB BHYTPUIIKOJIBHOTO KOHTPOJIS ABJISIETCS] OJJHUM
U3 JOKYMEHTOB, OJITBEPKAAOLINX OCYILECTBICHUE aHAJIM3a U KOHTPOJIS 32 KAU€CTBOM U
pe3yabpTaTaMu 00pa30BaTeNIbHON JIEATETbHOCTH U 00ECeUYeHUEeM YPOBHS MOJTOTOBKH
oOy4Jarommxcs.

7.8.2. KHuru BeayTcs BCeMH YJ€HAMM aIMUHUCTPAIUU, KypUPYIOITUMU y4eOHO-
BOCIIUTATEIBHBIN MpoIiecc B 0011e00pa30BaTeIbHON OpraHu3aluu, B HUX PUKCUPYIOTCS



pe3yNbTaThl OCEUIEHUS YUeOHBIX, BHEKIACCHBIX 3aHATUH, BOCIUTATEIbHBIX MEPOMPUS-
TUN U 1p. KHUTM NPOHYMEPOBBIBAIOTCS, MPOIIHYPOBBIBAIOTCS, CKPEIUIAIOTCS MEYaThio
0011e00pa3oBaTeIbHON OPraHU3aIIHH.

7.8.3. 3anucu BemyTcs B yOOOHOW i Tocemaromero (Gopme (CXxeMaTH4HO, B
Tabiuue win «ororpadus» ypoka H mp.) C ONpeAcCHUEM Hesel MOCEHICHUS] U BbI-
BOJAMM COTJIaCHO MOCTABJIEHHOM 1enu nocemenus (cM. [punoxenune k nucemy MOVM
PK 01 22.01.16 Ne 01-14/179 «MeToanyecknue peKOMEHIAINH IO aHATTN3Y COBPEMEHHOTO
YPOKay).

7.8.4. Tlocemarommii 00s3aH 03HAKOMHUTH MEAArOrMYEcKOro paboTHUKA C BBIBO-
JaMH 1 PEKOMEH/IallUsIMU TI0 UTOTaM aHalln3a ypoka, MEpONPUATHS O] MOANHUCH.

7.8.5. Ilocenienust yd4eOHBIX 3aHATUN U Pa3IMYHBIX MEPONPUATUI JTOIKHO COOT-
BETCTBOBaTh OCHOBHBIM MPHUHIIMIIAM BHYTPHIIKOJIHLHOTO KOHTPOJIS: IUIAHOBOCTH, CH-
CTEMHOCTbh, HAYYHOCTb, aKTyaJbHOCTb, TTIACHOCTH, AU(PPEPEHIMPOBAHHBIN MOAXOA B
pabote ¢ KajpaMmu.

7.8.6. Knura 3anuceil BHyTPUIIIKOJIEHOTO KOHTPOJISI BEACTCS B TE€UCHHE YU4EOHOTO
rojia ¥ MOJICKHUT XPaHEHHUIO B TEUCHUE 3 JIeT.

8. OcHoBHBIE 00pa30oBaTe/bHbIE IPOrPaAMMBbI

8.1. OcHoBHas oOpa3oBarenbHas MpOrpaMma SIBISETCS HOPMATUBHBIM JOKYMEH-
TOM 00pa30BaTEIbHOTO YUpEXIEHUs U pazpadarbiBaeTcsi Ha ocHoBe IIpumepHoii oc-
HOBHOI 00pa30BaTEIbHON POTrPaMMBI

8.2. O6pazoBaTenbHas MporpaMma - KOMILJIEKC OCHOBHBIX XapaKTEPHUCTHK oOpa-
30BaHus (00BeM, coJepkaHHe, IUIAaHUPYEMbIE pe3yibTaThl), OpPraHU3aIlMOHHO-
MEeAarornYecKuX yCciaoBUi U POpM aTTecTallii, KOTOPBINA MPEACTABICH B BUIEC YI€OHOTO
1iaHa, KaJeHJIapHOro y4eOHoro rpaduka, pabodyux mporpamMm y4eOHBIX MPEIMETOB,
KYpCOB, JUCIUIUIMH (MOJIyJI€H), MHBIX KOMIIOHEHTOB, a TAK)KE OIICHOYHBIX U METOINYE-
CKUX MaTepHAaJIOB.

8.3. K ocHoBHBIM 00111€00pa30BaTeIbHBIM MPOrpaMMaM OTHOCSTCS 00OpasoBa-
TeJbHBIE MPOTPAMMBbI JOMIKOJILHOTO 00pa30BaHMs, HAYAJILHOTO 00IIEero oOpa3oBaHUS,
OCHOBHOTO 00111eT0 00pa3oBaHus, CpeIHEro 00IIero 00Opa3oBaHMUs.

8.4. OOpazoBarenbHbIE TPOTPAMMBI CAMOCTOSTEIHLHO pa3pabaThIBAlOTCS U
YTBEPXKAAIOTCS OpraHu3alfel, oCylecTBIAIonel o0pa3oBaTeNbHyI0 JAESTEIbHOCTD, B
COOTBETCTBHH C (heJepaTbHBIMU TOCYIapCTBEHHBIMU 00pa30BaTEeIbHBIMUA CTaHIAPTAMH,
MIPUMEPHBIMA OCHOBHBIMHU 00pa30BaTEIbHBIMU MMPOTPAMMAaMU C MPUBIICYCHUEM OPTaHOB
caMOYTIpaBJieHUs1  00IIe00pa30BaTEIBLHOTO  YUPEKIACHUS, OOCCIEUYUBAIONIUX TOCY-
JTApCTBEHHO-00IIECTBEHHBI XapakTep yMHpaBleHUs 0011eo0pa3oBaTeIbHBIM YUpExKIe-
HUEM.

8.5. OcHoBHas oOpaszoBarenbHas MporpaMMa J0JKHA COOTBETCTBOBATH THUITY 00-
1e00pa30BaTEIHLHOTO YUPEKICHUS U YPOBHIO O0Opa30BaHU.

8.6. OcHoBHas oOpa3oBaTebHAs MporpamMma pa3padbaTbiBaeTcsi Ha BeChb YPOBEHB
oOpa3oBaHMsI M MPEACTaBIsAET cOOOM IIENIOCTHBIN JOKYMEHT, OTpakaroluil oOpa3oBa-
TENBHYIO TPACKTOPHUIO O0YYaIOIIINXCS.

8.8. TpeGoBanusi K CTpyKType, 00BbEMY, YCIOBUSM pealu3alui U pe3yjbTaTam
OCBOEHUSI 00pa30BaTeNbHBIX MPOrPAMM OMPEEISIIOTCS COOTBETCTBYIOIUMU (heaepab-
HBIMH TOCYIapCTBEHHBIMU 00Pa30BaTEIbHBIMH CTAHAAPTAMH (C U3MEHEHUSIMHU ).



9. PaGouue nporpaMMbl yueOHBIX NIpeIMETOB

9.1. B cootBercTBHM C (eaepatbHBIMU TOCYJAPCTBEHHBIMH 00pa30BaTEIbHBIMU
cra"gapramu obmiero oOpazoBanus (manee - GI'OC) paboune mporpamMmbl y4eOHBIX
PEIMETOB, KYpPCOB, NUCHMIUIMH (MOAYJEH) SBISIOTCS 005S3aT€IbHBIM KOMIIOHEHTOM
COJIEPKATENBHOTO pa3ziefla OCHOBHBIX 00pa30BaTENbHBIX Mporpamm o0meo0pa3oBa-
TEJIbHON OpraHu3alvu.

9.2. PaGouas nporpaMmma - JOKaJbHBI HOPMAaTUBHBIN akT 00111e00pa3oBaTeIbHOMN
OpraHu3alyy, 00s3aTelbHas YacTh COAEPKATEIbHOIO pa3fella OCHOBHBIX 00pa3o-
BaTeIbHBIX MPOTPaMM 00IIE00Pa30BATEIHPHON OPTraHU3AINH, OTPEACIISIONNA 00beM U
coJiepKaHue Y4EOHBIX TIPEIMETOB, KYPCOB, TUCIUIUINH (MOyJIEH).

Llenpro pabouell mporpamMmbl SIBJISETCS IIAHUPOBAHUE, OPTAHU3ALMS U yIpaBIie-
HUE y4eOHBIM IMPOIIECCOM B paMKaxX KOHKPETHOrO y4eOHOTo MpeameTa, Kypca, AUCIH-
TUTUHBI (MOJTYJIs).

9.3. [lemarornyueckre pabOTHUKH 0OO0IIEOOpa30BATEIIBHON OpraHU3alUNA OOS3aHBI
OCYUIECTBJISITh CBOKO JICSTENBHOCTh B COOTBETCTBHUU C YTBEP)KACHHOW pabouyeil mpo-
rpaMMO.

9.4. PazpaboTka pabouux mporpamm ocymiecTtisiercs Ha ocHoBe OI'OC obmrero
o0pa30BaHUs U MPUMEPHBIX OCHOBHBIX 00PAa30BaTEIbHBIX TPOTPAMM.

PaGoune nporpaMmbl y4yeOHBIX NPEIMETOB, KypCOB, NUCLHUIUIUH (MOIyJeH) U
BHEYPOUYHOI JESITENIBHOCTU pa3padaThIBAIOTCS HA OCHOBE TpPeOOBAaHUN K Pe3ysbTaTam
OCBOEHHMSI OCHOBHOW 00Opa3oBaTEIbHOM MPOrpaMMbl C YUETOM OCHOBHBIX HANpaBIICHUN
mporpamMM, BKJIIOUEHHBIX B CTPYKTYpY OCHOBHOM 0Opa3oBaTEIbHOW MPOTPAMMBI, H
JOJKHBI 00€CreynBaTh JOCTHXKEHHE IUIAHUPYEMBIX PE3YJIbTATOB OCBOEHUS OCHOBHOM
00pa3oBaTeabHOI MPOrpaMMBbl.

9.5. ABTOpckue mporpaMMmbl y4eOHBIX MPEIMETOB, pa3pabOTaHHBIE B COOTBET-
CTBUU C TPEOOBAHUSIMU MPUMEPHONW OCHOBHOUM 00pa3zoBaTENbHON MPOrpamMMbl COOTBET-
CTBYIOLIETO YpOBHsSI 00pa30BaHUsI, TAKXKE MOTYT paccMaTpHUBaThCs Kak pabouue Mpo-
rpaMMbl Y4eOHBIX MPEeIMETOB. PerieHre o BO3MOXKHOCTH X UCIIOJIb30BAHUS B CTPYKTYPE
OCHOBHOU 00pa30oBaTeIbHONM MPOrpaMMbl KaKJI0W 00pa3oBaTEIbHOM OpraHu3alueit
CaMOCTOSATEIBHO.

9.6. PaGouas mporpamma pa3padaThIBAE€TCs KaXKIBIM YUUTEIIEM WJIN TPYIION Tie-
JIarOTOB OJTHOTO TPEAMETHOIO0 METOMYECKOTO 00beAMHEHUS Ha YyYeOHBIN Toj b0 Ha
ypOBEHb 00pa30oBaHMsI HAa OCHOBE MPUMEPHBIX OCHOBHBIX 00II€00pa3oBaTeIbHBIX (aB-
TOPCKUX) YYEOHBIX MPOTPAMM.

9.7. Pabouune mporpaMmbl pacCMaTPUBAIOTCS HA 3aCEIAHUSAX MIKOJIbHBIX METO/IH -
YeCKUX 00beMHEHUM 00pa3oBaTEeIbHON OpraHu3alyu 10 25 aBrycra, COrjacoBBIBAIOTCS
C 3aMecTuTesIeM AupekTopa no YBP, kypupyrommM npenogaBaHue Npeamera, Kypca,
JUCUUIUIMHBL (MOAYJISl) U YTBEPXKIAIOTCS MPUKA30M JAUpPEKTOpa o011eo0pa3oBaTebHON
OpraHu3alyiy B CPOK A0 1 CeHTSIOps TeKyLIero roja.

[Topsimok KOPPEKTUPOBKU pabOUMX MPOTPaMM OMPENEIISIETCS JTOKAIBHBIM HOpMa-
THUBHBIM aKTOM 00111€00pa30BaTeIbHON OpraHU3alUH.

9.8. PaGouune nporpamMMbl y4eOHBIX MPEAMETOB, KYPCOB JOJIKHBI COACPKATh:

1) TUTYNBHBIN JTUCT;



2) MIaHUpyeMbIe pe3ybTaThl ypoka (B cooTBeTcTBUU ¢ PI'OC) miu TpedoBaHMs K
3HAHUSM, YMEHUSM U HaBbikaM (B cooTBeTcTBUU ¢ PI'OC);

3) coaeprxaHue yueOHOTO MpeaAMeTa, Kypca, JUCIUILINHBI (MOIYJIs);

4) TeMaTH4eCKoe TIAHUPOBAHHUE C YKa3aHUEM KOJIMYECTBA YacOB, OTBOJUMBIX Ha
OCBOCHME KaXKJI0U TEMBI.

Kpome Toro, HeoOXoamMMoO yka3aTh 0Opa3oBaTelIbHBIA CTaHIAPT, MPUMEP-
HYI0 OCHOBHYIO 00pa30BaTeIbHYIO WM aBTOPCKYIO MPOrpaMMy Y4eOHOTO MpeaMeTa, Ha
OCHOBE KOTOpOH OblTa pazpaboraHa pabodasi mporpamma, y4eO0HO-METOIUIECKOTO KOM-
Tieke (y4eOHMK), BKIIOYAs ASJICKTPOHHBIE PECypChl, MCIOJIB3YEMBIC IS peallu3allin
pabodeii mporpaMmel.

9.9. PaGoume mporpaMMbl KypCOB BHEYPOUYHOU ACSITEIBHOCTH OJDKHBI COMEP-
KaTh:

1) TUTYJBHBIH JHCT;

2) pe3yNbTaThl OCBOCHHS Kypca BHCYPOUHOM JEATEIBHOCTH,

3) comeprkaHue Kypca BHEYPOUYHOM JIEATEIILHOCTH C yKazaHHeM (OpM OpraHu3a-
IIUU U BUJIOB JIESITEIILHOCTH;

4) TemaTHUYeCcKOe IUITAaHUPOBAHUE.

9.10. OauH 3K3eMILIIp YTBEPXKIIEHHBIX pa00ounX y4eOHBIX MPOTrpaMM (B CTPYKTY-
pe OCHOBHOM 00pa3oBaTEIbHOM MPOrPaMMBbl) XPAHUTCA B JOKYMEHTAIIMU HIKOJBI B CO-
OTBETCTBUHU C HOMCHKJIATYPOU JIeJ, BTOPOH IK3EMIULSIP HAXOMUTCS Y YUUTENS I OCY-
HIECTBJICHUS Yy4eOHOTo mpolecca (Ha OyMaKHOM HOCUTEJIE).

9.11. KanenmgapHo-TeMaTHYECKUM TIJIaH SBISETCS 00s3aTelIbHON YacThio pabodeit
MIPOTPaMMBbI, pa3padaThIBACTCS Ha OJJUH YICOHBIN TO/I M yTBEPIKIAIOTCS B YCTAHOBJICHHOM
nopsiike. B HeM oTpaxkaeTcsi KOJIMYeCTBO 4acOB, OTBEJCHHOE HA M3y4YeHHE MpeaMeTa B
11E€JI0M, OT/ICIIbHBIX T€M, Pa3JIeioB, YPOKOB.

9.12. KanenaapHO-TeMaTHYECKUN TUTaH 005A3aTENbHO JODKCH BKIIIOYAThH CIIEIY-
olMe d7eMeHThl: Ne ypoka, TemMa ypoka, KOJIMYECTBO 4acoB, JiaTa MpoBeaeHus (IJIaH,
dbaxr).

YuuTenp BmpaBe BKIIOYATh B TEMAaTHYECKOE IUIAHWPOBAHUE JPYTHE JOIOJIHHU-
TeJIbHBIE Pa3/ieNbl B COOTBETCTBUU CO CHEIM(PUKON yIeOHOTO TIPEeIMETA.

10. IMoypouHblii nJ1aH

10.1. IloypouHblii MIaH perjiaMeHTHPYET ACATEIbHOCTh YUUTENS U 00yJarOIINX Csl
Ha ypOKe.

10.2. OcHOBHBIE KOMIIOHEHTHI, TpeOOBaHUS K pa3padboTke, 0hOPMIICHUIO U CO-
JIEp’KAHUIO TOYPOYHOTO IUIaHA PErJlaMEHTHPYIOTCS JIOKAJIbHBIMH aKTaMH oOpa3oBa-
TEJIbHOW OPTraHU3all1u.

10.3. TloypouHBIii TUIaH COCTABIISAETCS YUYUTEIEM B COOTBETCTBUU C paboyei mpo-
rpaMMoii o npeamerty. Hanudue noypoyHoro mnjiaHa Ha KaXKIOM ypoKe 00s3aTeNbHO.

10.4. TloypouHBIii MJ1aH MOKET OBITh COCTABJIEH KaK B PYKOIMCHOM, TaK U B Ie-
4aTHOM BHJIE.

B noypouHsbIii I1aH ypOKa BKIIFOYAOTCS CIEYIOIIUE 3JIEMEHTHI:

- Jara IpOBEJCHUSA ypOKa M €ro HOMEpP B COOTBETCTBUHM C KaJCHAAPHO-
TEMaTHYECKUM IUIAHUPOBAHUEM;

- KJacc, B KOTOPOM IPOBOJMUTCS TaHHBIN YPOK;



- IUTaHUpYyEMBbIE pe3yJbTaThl ypoka (B cootBeTcTBUU ¢ PI'OC);

- 00opylOBaHUE YPOKa;

- XOI ypOKa;

- JoMalHee 3ajaHue (Ipy HaJIU4KH ).

10.5. Yuurenp caMOCTOSITETBHO ONPEEISIET 00BEM COJIEPKAaTEIbHON YacTH MO-
YPOUHOTO IUIaHa U ee 0(hopMIIeHHUE.

10.6. Bri6op ¢opMbl MOYypOUHOTO IJIaHa 3aBHCUT OT METOAMYECKOW MOITrOTOB-
JIEHHOCTH Ileiarora, npo(ecCUOHaIn3Ma, onbITa padoThl, CieUn(PUKN IpeaMeTa, TUIA U
(dopMBbI ypoka.

[Toypo4HBIi TJIaH MOXET OBITH BBIIOJIHEH:

B (hOpME CTPYKTYPHO-JIOTUYECKON CXEMBI;

B (popMe pa3BepHYTOro IJIaHA-KOHCIIEKTA;

B (popMe NOJTHON METOIMYECKOH pa3padOTKu;
B (hOopMe TEXHOJIOTMUECKOH KapThl U JIp.

CopnepkaHue M CTPYKTypa YpOKa, IPUEMBbI U METOJbl 00y4YEHHUs AOJKHBI COOT-
BETCTBOBATh €0 TEME, LIEISIM U TUITY.

10. 7. HdomyckaeTcsi UCHOJIb30BaHUE paHee pa3pabOTaHHOIO IUIaHa (B TEUEHUE
JBYX MPEIbIAYIINX JIET), @ TAKKE MPUMEHEHHE METOJUYECKUX MOCOOUN C MOYypOUYHBIM
MJIAHUPOBAHKUEM IPU YCIIOBUU €r0 KOPPEKTUPOBKHU € YUETOM OCOOEHHOCTEM Kiacca.



[Ipunoxenue 1
K VMHCTpyKIMM 1O BEOEHUIO IEIIOBOU
nokyMeHTauu (myHKT 4.7)

IIpumepHasi popMa perucTpaMOHHOIO KYPHAJIA BXOASIINX TOKYMEHTOB
001meo0pa3oBaTeJIbHOT0 Y4e0OHOI0 3aBe/ieHUs

Mara Ilopsin | Koppecnon- Kparkoe cogep:kanune Komy nanpasisen| Pocnuch B
orchuikm| KOBBIA | jeHT, maTa, JOKYMEHT MOJIyYeHUH
HOMEDP | HHAEKC MOCTY-
NMUBILIEro
AOKYMEHTAa
1 2 3 4 5 6

I[pumepHas (popMa perucTpaMOHHOIO KYPHAJIA UCXOASAIIUX TOKYMEHTOB
00111e00pa30BATEIBLHOI0 Y4€0HOI0 3aBeACHUS

n B kak
Ne Alara or- . Kpartkoe conep:xanue Anxpecart o
o/ CHLIKH KaKoro AeJI0 MOJ
oTesa HHUTO

1 2 3 4 5 6




[Ipunoxenue 2

K HWHCTpYKUMM TI0 BEIEHUIO JI€JIOBOU
JOKYMEHTallul B 00I€00pa3oBaTeNbHBIX
opranuzaiusax Pecmy6muku Kpeim (ImyHKT

5.3)

IHPUMEPHASA HOMEHKJIATYPA JAEJI
OBIIEOBPA3OBATEJIBHOI'O YUYPEXAEHUA

KonuyecTB Cpox xpa-
I/IH)IeKc 0 HCHUA J1eJiIa
3aroJi0BOK j1ejia (ToMa, 4acTH) e (TOMa, 4yacTH) IIpumeuanue
aeaa .
u Ne crareit
(TomMoB) Ne crate 1
10 NnepevyHIo
1 2 3 4 B
01. PykoBoacTBO (KaHLEJIAPHSA)
Opranu3aloOHHO-PACTIOPSIAUTEIbHBIE aK Mocrostuno’,
01- p P p 1 ct. 18 «B» TII [[Iepexomsuiee
Thl yupeaurtens. Komuu 2019
[IpoTokobI 00IIKMX cOOpaHuii (3aceTaHuii) [10CTOSIHHO CT.
01- P P 2 18 «x» TII
PaOOTHHUKOB 2019
[IpOTOKOJIBI YIIPaBIIAIOLIEIO COBETA [locTostHHO,
01- (HaOJIr01aTETLHOTO COBETA, MOTICUUTEITh- 1 cr. 18 «B» TII
CKOT'0 COBETA) U JOKYMEHTHI K HUM 2019
01- Y CTaB MIKOEI 1 IlocTtosuro, |I[locie 3amMeHBI HO-
ct. 28 TII 2019BbIMHU
Jlunensuss Ha ocyllecTBlIeHHe 00pa3oBa-
01- TEJIBbHON AESATENbHOCTU U TPUIIOKEHUS K 1 5 7er, cT.
Hell JIMleHsus Ha OCYILECTBIIEHHE Meau- 55 TI1 2019
[IUHCKOW J1€ATETbHOCTH
Jlo nukBua-
01- CBUIETEIBCTBO O TOCYAPCTBEHHOMN aK- 1 [IUU OpTaHu-
KpeIuTaluu 3aIuu, CT.
61 TIT12019
JloKyMeHTHI (JOrOBOp, KOHTPAKT, CBU/IE- /1o nukBuaa-
01- TETHCTBA) HA TIPABO OMEPATHBHOTO yIPaB- 1 [IU1 OpPTaHu-
JIEHUs] UMYIIECTBOM, Ha MPABO MOJIb30Ba- 3aIuu, CT.
HUs 3¢MEJIbHBIM Y4aCTKOM 93 TI1 2019
[Tprka3sl 0Opa3oBaTeIbHON OpraHn3alin LlocTostHHO,
01- p P p 2 cT. 19 «a» TII
M0 OCHOBHOM JISATEITLHOCTH
2019
JlokanpHBIC HOPMATUBHBIE aKThI 00pa30-
01- BaTEJILHON OpraHU3aIMH 110 OCHOBHBIM 2 llocTostHHoO,
ct. 8TII 2019

BOIIPOCaM ACATCIIBHOCTHU




Cpok xpa-

I/IH):[eKC KoanuecTBe HEeHHU4 J1eJ1a)
3arosioBok aejia (TomMa, 4acTH) e (Toma, yacrn| Ilpumeuanue
aena (ToMOB) u Ne crareit
110 NePeYHIo |
1 2 3 4 S)
01- ["'ocynapcTBeHHOE (MyHUIIUITAILHOE) 3a- 1 5 nert, ct. 198
nanue «o» TI1 2019
1'0/10BOI1 OTYET O BBIIIOJHEHHUU rOCyaap- [locTosmHo,
01- A yAap 1 ler. 211 TI
CTBEHHOT'0 (MYHUIIUIIAJIHHOTO) 3aJaHUs
2019
[locTostHHO,
01- [Iporpamma pa3BUTHS 1 ct. 193 TII
2019
01- JIOKYMEHTBI (aKThl, CIIPaBKH, IIEPENUCKA) O 1 10 ner, cr. 141 ﬁlﬂgngchperHa?{);-
MpOBEpKax TII 2019 POBEPOI Op
3a1Uu - 5 JIeT
IlocTostHHO,
01- KoJ1eKTUBHBIN JOTOBOD 1 ct. 386 TII
2019
01- [IpaBuiia BHYTPEHHETO TPYIOBOTO PACIIO- 1 1 ron, cr. [locne 3ameHbI HO-
pAIKa 381 TI1 2019 [BeIMHU
J10KHOCTHBIE MHCTPYKIIMU PAOOTHHUKOB S0/75 ner™*,
01- . HCTPYKIHH P 1 ler. 443 TI
o0pa3oBaTeNbHON OpraHu3alnuu 2019
JloKkyMeHTHI (TTOJIOKEHNE, PaCUeT CTOMMO- 5 nmet OIIK, cr.
01- CTH, CIIPaBKH, IIEpenucKa) 00 opraHu3anuu 1 256,
[IaTHBIX 00pa30BaTENbHBIX YCIyT 290 TII 2019
[1pu BbIOBITHY B
pyryro obpazoBa-
TEJIbHYIO0 OpraHu-
01- Jluunble nena y4eHMKOB 2 3 roxa, cr. 330 3alUIo WIN IIPU
[IMII W3MEHEHUU (hOPMBI
rnoJyrydeHust oopa-
30BaHUs - Bbl1aya Ha
PYKH
01- AJsgaBuTHas KHUTA 3allCH YUEHUKOB 1 15_[(;\;1?;’ cr. 329
[Tacmiopt (aKkT) TOTOBHOCTH 00pa3oBa-
01- TEIbHOW OpraHU3alli K HOBOMY y4eOHOMY]| 1 l%llr\jl)l%la’ cr. 339
oy
AKTBI IprueMa-Tiepeaauu Jel ¥ Npusioxe-
01- HUS K HUIM TIPA CMEHE PYKOBOJCTBa o0pa- 1 15 mer, ct. 44
30BaTEJIbHON OPraHu3aluy, J0KHOCTHBIX TI12019

JIUI, MAaTCPHUAJIbHO OTBCTCTBCHHBIX JIMI




Cpoxk xpa-

Konuyects
Hniekce o HeHH JeJia
3aros10BOK JeJs1a (TOMa, 4YaCTH) (toma, yacrus| Ilpumeyanue
aejia ae .
u Ne crareit
(TOMOB) 1
10 NepevyHIo
1 2 3 4 5
IlocTostHHO,
cT. 283 «a» TII
01- HMucTpyKuus 1o Je10npou3BOACTBY 1 2019
Homenkmnarypa aen o6pazoBaTeabHOR Op- [ocrosrno, - [CTpyKTypibix
01- ypan p p 1 ct. 157 TII moapa3aesieHui - 3
raHU3aLuU
2019 roma
[Iepenucka 1o OCHOBHBIM BOIIpOCaM Jesi- S ner DIIK, cr.
01- - 1
TEJIBHOCTH 00pa30BaTEIbHON OpraHU3aIiN 70 TII 2019
OOparieHus rpax/jaH, coepKalline cBe- s et
01- NIEHUs O HAapYIIEHUSX U 3J10YIIOTpeOIeHU- 1 ot 154 TII
X, TJOKYMEHTBbI (CIIpaBKU, CBEJICHMUS, TIe- 2019
[perrcKa) 1Mo uX pacCMOTPEHUIO
Kypnan (kHMra) peructpaiuu npuKkazoB [TocTostHHO™**,
01- 00pa30BaTeNbHON OPraHU3aINH IO OC- 1 cT. 182 «a»
HOBHOM J1€SITEIIBHOCTH TI12019
. 50 nert, cT. 322
01- KHHrM perucrpanuu BeIJaHHBIX Melanen 1
[TMI1
KHura perucrpanny BbIJaHHBIX JOKYMEH- 50 ner, cT. 322
01- 1
TOB 00 00pa3oBaHUU [TMII
01- KHura pervctpanuu BbIJaHHBIX T0XBaJIb- 1 50 ner, ct. 320
HBIX JIICTOB U ITOXBAJIbHBIX I'PAMOT [IMII
01- PKypnan (kHHra) peructpaiuu oopaiieHui 1 S ner, cT. 182
TPaXAaH «e» TIT 2019
PKypHan perucrpanuu BXoasen koppe- S ner, cT. 182
01- 1
CIIOHACHLINHU «r» TI1 2019
PKypHan perucrpanuu UCXos1Ied Koppe- > JIer, cT.
01- cn}(l)ll){ o pHH patt e pP 1 182 «r» TII
ACHH 2019
02. YyeOHnasi pabora
. [TocTostHHO™**
TproToKOIBI 3aceAaHN TeAarornyeckoro 1 o1 18 < ’
02- C}013.eTa U IOKyMEHTBI K HUM Tﬁ 2013
IlocTostHHO,
02- 1"onoBoii m1aH paboOThI MIKOJIBI 1 cT. 198 «a» TII

2019




OO0pa3oBarenbHbIE TPOTPAMMBI IIKOJIBI (TI0 [Tocrosano, |BTII 2019 cpokos
02- YPOBHSIM 001I1eT0 00pa30BaHUsI, BKIIIOYAs ct. 271 TIjaer. Cpok B3AT U3
pabouyro MporpaMMy BOCIIUTAHUS) 2019 TIMII
BTII 2019 cpokos
02- JlonosHUTEIBLHBIE 00pa30BaTEIBHBIC MTPO- [TocTosiHHO, heT
rpaMMBbI cT. 271 Mt )
P Cpok B3st u3 [IMI1
[locTostHHO
02- 'Y4yeOHO-MeToAnuecKre mocoows, pazpabdo- or. 479 TII ’
TaHHBIEC B 00pa30BaTEIbHON OpraHU3aINH 20'19
IlocTostHHO,
02-  |[[lyGnuuHbIi qoKIaa 0 paboTe MIKOIBI ct. 211 TII
2019
IlocTostHHO,
02- ["070BBIE CTATUCTUYECKHE CBEICHUSI 00pa3o0- or. 335 TII
BaTCIILHOM OpraHu3alluu '
p H 2019
[IpoTOKOJIBI 3acEeaHUI COBETA POAUTEIIEH [locTostHHO,
02-  |(pomUTENBCKOrO KOMUTETA) M JJOKYMEHTHI cT. 324 pum.
(cripaBKH, JOKJIaAbl, ”HPOPMALIMHN) K HUM [TMI1
[TpOTOKOIIBI POAUTEIHCKIX COOpAHHIA U J10- S ner. or. 18
02- KYMEHTHI (CIIPAaBKH, TOKJIabl, HH()OPMALIMH) K A
HZIM (crip o AL, HHGOPMALHH) «3» TIT 2019
[TpoTokoinbl KOH(EpeHIHi, CEeMUHAPOB, CO- Mocrosimo™*
02- BEII[aHHI, TPOBEICHHBIX B 00pa3oBaTeIbHON o1 22 «ax
OpraHU3aIiy, U JOKYMEHTHI (CIpaBKH, J10- Tﬁ 2019
KJ1ab1, THPOPMAITUH) K HUM
3baTbie u3
s 131 KJIACCHBIX
JIET, CT.
02-  |KmaccHble KypHAIIBI ’ KyPHAJIOB CBO/THBIC
P [IMII BEJIOMOCTH
YCIIEBAEMOCTH - HE
MeHee 25 mer
02- JKypHau ydera NponyIEeHHbIX U 3aMEIIEHHBIX 5 ner,
YPOKOB ct. 337 [IMII
02- DKypHau 3aHsATHI TIO TOTTOJIHUTEITEHOMY 00- 5 1er,
pa30BaHUIO cT. 493 [IMII
5 et
02- JKypHalbl Kpy»KKOBOM paOOThI ’
P 24 P cr. 493 TIMIT
5 1er,
02-  PKypHnai rpynmnsl NpoJyIeHHOTO THS
cr. 333 I[IMII
03. MeToaunveckasi padora
IlocTostHHO,

03-

[loyoxeHrEe 0 METOAUYECKOM COBETE

cT. 34 «a» TII
2019

[TosoxeHnst 00 METOIMYECKNX O0BEINHEHN-

[locTostHHO,




sIX, paboYMX rpymnmax

cT. 34 «ay» TII
2019

HpOTOKOHBI 3aCCHaHHfI MCETOIHNYCCKOI'O COBETA

IlocTostHHO,

03- |1 ;mokyMmMeHTHI (CIpaBKH, IOKIAabl, HH(OP- cT. 18 «a» TII
MalliK ) K HUM 2010
[Ipu orcyTcTBUM
03- ["010BOJ I1aH Pa0OTHI METOIMYECKOIO COBETA > stet, OIIK cr.ronosoro mana
P 200 TI1 2019 |paGoOTHI MWKOIIBI -
[OCTOSTHHO
[Ipu oTcyTCcTBUM
03- [" 0moBOII TIIaH pabOTHI METOAMYECKUX 00'b- 5 net, ct. 200 [romoBorO IIJIaHA
eAMHEHUH, paboYHX TPYIII TII 2019 [pabOThI LIKOJIHI -
[MOCTOSIHHO
04. BocnuraTtejibHas padora
JlokyMeHThI (MH(GOpMAITUH, CIIPABKH, TIEpe-
04-  [NMCKa) 110 JMArHOCTUKE U KOHTPOIIO 33 Opra- 5 stet OIIK, cr.
HU3alKuel BOCIUTATEIbHONW U BHEKJIACCHON 3131MII
aboThI
04- [lepenucka ¢ opraHaMu CHCTEMbI TTPOQHITaK- 5 net, OIIK cr.
TUKH U O€3HAA30pPHOCTH HECOBEPILIEHHOJIETHUX| 70 TII 2019
05. KagpoBoe odecnieuenue
[TogmuHHUK B Jiene
C MPUKa3aMH I10
05- [[ITaTHOE pacmucaHue 0OpazoOBaTEIbHOM Op- /10 MMHOBaHUA|0OCHOBHOM
raHn3anuy Ha roa. Komms HAJ00HOCTH  |1E€ATEIIBHOCTH.
[locTostaHHO, cT.40
TI12019
[[ITaTHBIE paccTaHOBKU (ILITATHO-CIIMCOYHBIN 50/75 ner, cT.
05-
coCcTaB paOOTHUKOB) 42 TIT 2019
[TprKka3sl IO IMIHOMY COCTaBY (TIpUeM, Tie-
pemeleHne, COBMEIIeHE, EPEeBO/I, YBOJIb- 2
HEHUE, aTTeCTalys, JOIOJIHUTEILHOE TPO- S0/75 mer
05- (eccnoHanbHOE 00pa30BaHUE, H3MCHEHUE OIIK, c1. 434
(haMIITIH, TIOOIIPEHNSI, HAaTPAKICHHUS, OTITYCKa TIT2019
[0 yXO[y 3a peOeHKOM, OTITycKa 0e3 co-
XpaHeHus 3apab0THOM TIATHI)
[TprKka3sl O IMIHOMY COCTaBY (O €KETrOHBIX 5 ner,
OIJTAYMBAEMBIX OTITYCKaX, OTITYCKaX B CBSI3H C CT. 434 «6»,
05- o0y4YeHHeM, JIe)KypCTBaX HE CBSI3aHHBIX C B, «T»
OCHOBHOH (ITPO(QUIIBHOI) 1EATENBHOCTBIO, O TII 2019
KOPOTKHX KOMaHIUPOBKaX)
[Tpuka3sl 00pa3oBaTENbHON OpraHU3aIMU MO S ner,
05-  |muuHOMY cocTaBy (O TUCIUILTMHAPHBIX cT. 434 «u» TIT

B3bICKAHUSIX)

2019




[TosoxxeHue o mopsiike 00paboTKU mepco-

IlocTostHHO, CT.

05- 440 «a» TII
HaJIbHBIX TAaHHBIX PAOOTHHUKOB 2019
05- 50/75 ner®
06 Jlnanble nena pabOTHUKOB OIIK, ct. 445
TI12019
50/75 ner?
05- TpynoBbie 10TOBOPHI OIIK, ct. 435
TI12019
50/75 netr®
05- JlnuHble KapTOYKU pabOTHHKOB (¢. T-2) OIIK, ct. 449
TI12019
/1o BocTpebo- )
05- TpynoBbie KHUKKH PAOOTHUKOB BaHWUsI, CT. 449 HeBO_C;Ee(;O]iaH
TIT 2019 HbIC JeT
05- Cornacus Ha 00pabOTKy MepCOHANBHBIX AaH- 3 rona, ct. 441
HBIX TII2019
s, Ao rormepome e | e, o304
’ TI12019
paHTHH
s, Lo e ooy | 053
ADYTHE AOKY t TIT 2019
cuit
JloKyMeHTBI (IIpeICTaBIeHUs, X0aTaliCcTBa, 5 et
05- XapaKTEPUCTHKH, BBITUCKU U3 PEIICHUH U JIp.) o 60 «6» TII
0 TIPEJICTABIICHUH K HArpaXKACHUIO pa- 20'19
OOTHHKOB TITKOJIBI
3 rona, cT. 453
05 ['paduk OTIYCKOB TII 2019
Crrcku pabOTHUKOB, HATPAXKICHHBIX TOCY- [1OCTOSIHHO, CT.
05- TapCTBEHHBIMH U MHBIMH HarpajamH, yJio- 462 «6» TII
CTOEHHBIX TOCY/IaPCTBEHHBIX U WHBIX 3BAHUH, 2019
[peMuit
DKypHan (kHMra) perucTpanuu NpukazoB 00- 50/75 net*, cr.
05-  pazoBaTenabHON OPraHU3AIMH 110 TUIHOMY 182 «6» TII
COCTaBY 2019
05- DKypHau (kHura) perucrpaiuu IpuKa3oB 00- S ner,

[pa30BaTeNIbHON OpPraHU3alHU [0 JTUYHOMY

CcT. 463 «x»




cOCTaBy pabOTHHUKOB (O JUCIUIUTMHAPHBIX
B3bICKAHHSX, €KETOIHBIX OIUIAYMBAEMBIX OT-
IyCKax, OTIIyCKaX B CBSI3U C 00y4eHUeM, Je-
KYpCTBaxX, KOMaHAUPOBKaX)

npum. TIT 2019

DKypHan (kaura) ydera JIMYHBIX A€, TPYJIO0-

50/75 net*3, cr.

05- 463  «o» TII
BBIX JJOTOBOPOB, TMYHBIX KapToyek (¢. T-2) 2019
Knaunra ydera IBMKCHHUS JTOBBIX KHHMKEK U 50/75 net*, cr.
05- BKJIal[BI};_Hef/'I B HUX i 463« TII
2019
05- [TpuxoHO-pacxoaHast KHUTa M0 y4yery OnaH- S ner, cT. 463
KOB TPY/IOBOW KHHUKKHW U BKJIAJbIIIA B HEE «r» TI1 2019
OT4eTsl 0 NPOBEICHUH CIIELUATIBHON OLICHKU
05- YCIIOBUH Tpy/1a U JOKYMEHTHI K HUM (TIPOTO- 45 ner, ct. 407
KOJIbI, PEIICHUS, 3aKJIFOUECHHUS], IEPEYHU pa- TII 2019
00YNX MECT, IEPEUHU MEPOIPHUITHIA 10
YIIYYIIEHUIO YCIOBHI U OXpaHbl TPyAa U Ap.)
JlokyMeHTHI (TIJIaHBI, IEPEYHH TOJKHOCTEH,
05-  |CIIMCKM, OTYETHI, CBEIEHHS, IEPEMICKA) 110 S Jier, ct. 457
BEJICHUIO BOMHCKOTO y4eTa U OPOHHUPOBAHUIO TI12019
rpax1aH, npeObIBaOIIMX B 3a11ace
06. ByxraaTepckuii y4eT H 0TYeTHOCTh
Jlo MuUHOBaHMUS
CBUAETENBCTBO O IOCTAHOBKE HA YUET B
06- HanoroBoM oprane (MMHH) Fapobrocty,
P ct. 24 TIT1 2019
06- [Tonoxxenue o0 ormaTte Tpy/ia U MPEeMUpPOBa- [locTostHHO, CT.
HUM paOOTHHUKOB 294 TI1 2019
06- ["on0BO# TU1aH (PUHAHCOBO- XO3MCTBEHHOMN [locTosiHHO, CT.
esITeIbHOCTHU 247 TII1 2019
06- [" omoBoit Oyxrantepckuit oT4eT 0OpazoBa- [TocTosiHHO, CT.
TEJILHON OpraHUu3aluu 268 TI12019
[Ipu oTcyTCTBUM
KBapranbHble, MECIYHbIE OyXTaaTepCcKHue OT- S ner, cT. 269 P y
06- . 0JIOBBIX - T10-
4eThl 00pa30BaTeIbHON OpraHU3auu «a» TIT 2019
CTOSIHHO
[l rogoBoit
. OyXTanTepcKkon
AyIUTOPCKHE 3aKIIIOYCHUS IO OYXTaiTepCcKoi S ner, cT. 286 y peK
06- . (puHAHCOBOI)
(pmHAHCOBOI) OTYETHOCTH TI12010
OTYETHOCTH - 110-
CTOSIHHO
06- OT4eTsl 00pa30BaTEILHON OpTaHU3AIMH TI0 [TocTostHHO,




[EPEUNCIICHUIO IEHEKHBIX CYyMM I10 TOCYyaap-
CTBEHHOMY M HETOCYJAapCTBEHHOMY CTpaxo-
BaHUIO

cT. 268 TI1
2019

KBaprasbHbIE pacdeTsl 00pa30BaTEILHON Op-
raHW3aL1H 110 HAYUCIICHHBIM U YIUIAY€HHBIM
CTPaxOBBIM B3HOCAM Ha 00s3aTeIbHOE COLIU-
QJIbHOE CTPAaXOBAHME HA CIIy4aill BpEMEHHOU

50/75 nert, CT.

06- HETPYIOCIIOCOOHOCTH U B CBSI3H C MaTE€PHH- 308 «6» TII
CTBOM H IO 00513aTEIIBHOMY COITUAIEHOMY 2019
CTPaXxOBaHUIO OT HECUACTHBIX CITy4acB Ha
[IPOU3BOJICTBE U MPOPECCHOHATIBHBIX 3a00J1e-
BaHWI1, a TAKXKE 110 pAacX0/iaM Ha BHIILJIATY
ctpaxoBoro obecrieuenus (. 4OCC)
50/75
06- JIuneBbie cueTa paOOTHUKOB ner*3 DIIK, cr.
296 TIT 2019
[Tocie yBoJIbHEHUS
06- J1orOBOPBI O MaTEPHUATBLHOM OTBETCTBEHHOCTH > JIET, CT. 279 IMaTepHATLHO
p P TII2019 OTBETCTBEHHOT'O
I
S net, ct. 264 [Tlocne npoBeneHus
06- AKTBI CBEpPKH B3aUMHBIX pacue€ToOB
TII2019 B3anMoOpacueTa
06- KHura ydueta OCHOBHEIX CPEJICTB 5 Jer, cr. 329
y P TIT12019
Jlns1 o6pazoBa-
TETHHBIX OpPraHu-
06- [TonoxkeHue o 3aKymnKe TOBapoOB, paboT, yCIyT IoctosmHo, Cr. 3auwi, pabotaro-
y POB, P Yoy 217 TI1 2019 |mux mo 3akony No
44-D3, 3akoHy Ne
223-03
3 roma OIIK,
06- [1nan 3akynok Ha | rox cT. 218 TII
2019
JIOKyMEeHTAITUs TI0 3aKyITKaM, BKITI0Yast U3-
BEIIEHHNS, 3aBKH YUYACTHUKOB, TIPOTOKOJIBI, 3 roza, cT.
06- PKYpHATBI PETHCTPAIUH, ayIHO03aIHCH, 3a- 219-223 TII
[IPOCHI, YBEIOMIICHHUSI, 3asIBKU, JOBEPECHHOCTH, 2019
KOITUU JIOTOBOPOB (KOHTPAKTOB) U JP.
[Toy10°kKeHUS 0 KOMHCCHUSX 110 Pa3MEIIEHUO
06- 3aKa30B Ha MIOCTaBKY TOBAPOB, BHITIOJTHEHHE [10CTOAHHO CT.
Y TOBAPOB, 217 T 2019
paboT, OKa3aHue yCIIyT OpraHu3aIuu
IT KJTIO-
06-  |CeprudukaThl Kar04ya NOAIHCH 5 ner, ct. 571 ocie Heio

YEHMsI U3 peecTpa




TI12019

cepTu(uKaTOB
KJTIOUeH mmoanucei

07. bu6,1uoTe4HO-UH(POPMAIMOHHBIN LIEHTP

[TocTossHHO**,
07-  [lonoxxeHue o OMOIUOTEKE cT. 33 «a»
TI12019
07-  |MlaBeHTapHas KHMTA, aJI(PaBUTHBIN KaTajaor [locTostiro CT.
330 TIT2019
S ner, ct. 140
07- |A e ouo6 e ’
KTBI TPOBEPKHU OMOIMOTEUHOTO (POHIA TI1 2019
[Ipu ycnoBuu
[TPOBEICHUS
[TPOBEPKHU
o7 A\ 5 jier, c1. 279 OMOIMOTEKH; TIPU
- KTBI CITUCAHUS KHUT TI1 2019 BO3HUKHOBEHUU
CIIOPOB,
pa3Horjaacui
COXPAHSIOTCS JI0
TTHOUHATU A
Jlo nuKBUIA-
07- KHura cyMmMapHOTo ydera OMOIHOTEIHOTO U1 OMOIHO-
dbona Teku, cT. 171
TI12019
Jlo nuKBUIA-
N O6ubmIo-
7- K gtag
0 apToTeKa y4eOHOH JINTepaTyphl Texi, or. 366
TI12019
. i Jlo nuKBUIA-
p TI1 2019
Jlo nukBuIa-
07-  |Kuura ydera moJlapeHHbBIX U3JIaHUN vt GOIO-
TEKH, CT. 366
TI12019
DopmyJIsSIpbl HA
| ron YTEPSHHBIC KHUTH
07- KapTtoteka popmyispoB BbIIaHHBIX KHUT ’ MOTYT OBITH YHH-
P dophymap ct. 747 IIMIT  yroskenst nocie
CIIHCAHHUS C
WHBEHTApS
. 1 rox, [Tociie Bo3Bpaliie-
07-  [Kaproteka popMyIsipoB unTaTenei or. 746 TIMIT |Fust xeur o man-




HOMY (HOPMYIISIPY

08. ApxuB
08- [Tonoxxenue 06 apxuBe, 00 IKCIEPTHOM KO- 1 [TocTosiHHO, CT.
MUCCHU 230 TI1 2019
09. MeauuuHCKoOeE OT/eJIeHHe
[TonoxeHue 00 opraHu3alvu AesITEILHOCTH [locTosHHO, CT.
09- MEIUIIUHCKOTO KEII)6I/IHeTaH g 1 33 «a TII
A 2019
JIuiieH3ust Ha OCYILECTBICHUE MEIUITUHCKOM 5 ner, cT. 55
09- 1
eITeIbHOCTU TII 2019
09- JIOKyMEHTBI 0 MEAUIIUHCKUX OCMOTpax U 1 3 rona, cT. 635
[IPUBHUBKAX YUEHUKOB TII2019
J1o 3aMeHBI
. HOBBIMHU, CT.
09 MeauIMHCKUE KapThl JeTei 1 412 «B TII
2019
09- MenuirHCKHE KHUKKH paOOTHHUKOB 1 50/75 ner
09- DKypHan nnanupoBaHus U ydera npoduiak- 1 50/75 ner
TUYECKUX TPUBUBOK
09- DKypnain (kaura) yuera, MEAUIIUHCKAS TOKY- 1 50/75 et
MEHTALHS
10. Xo3siiicTBeHHAsl YacTh
[Ipu YCIJIOBUHA
11-0 AKTBI O IpHEME, cAa4e, CHUCAHUU UMYLIECTBA 1 S ner, ct. 277 |[nmpoBeneHHS
1 MaTE€pUaJIOB TI12019 [IPOBCPKHU (pe-
BU3HH )
KHura ydera X03MCTBEHHOIO HMYILIECTBA U > Jet, [lps yonoBHH 1pO-
11-0 \ate H};HOB yH 1 cT. 329 «O» TII [BeneHus mpoBEPKHU
P 2019 (peBH3HN)
11. OxpaHa TpPyJaa ¥ TEXHUKA 0€30MaCHOCTH
[TacriopT Ge3omacHOCTH 00pa30BaTEIbHON S net, ct. 594  [[Tocne 3ameHbl
11- 1
OpraHu3alu TI1 2019 HOBBIMH
. 5 ner, cT. 593
11- [TacriopT 1OpOXKHOU OE30MACHOCTH 1 TIT 2019
Jl0 MUHOBaHHUS
- HopmaTuBHO-TIpaBOBBIC aKTHI 110 OXpaHe 1 Hag00HOCTH,
Tpyna. Konun cT. 1 «O»
TI12019
11- [TonoxxeHnue o ciryx0e OXpaHbl Tpyaa 1 [TocTostHHO,




cT. 33 «a» TII
2019

IlocTostHHO, CT.

11- WMHCTpYKIIMU 110 OXpaHe Tpyaa 33 «an TI1 2019
5 net OIIK, cr.
11 [11an paboThI Ci1y kOBl OXpaHbI TPy1a h00 TI1 2019
11- JIOKyMEHTBI O BPEAHBIX YCIOBUAX TPyaa ZI]OOC TFSH;)OI’;T'
C [locne ucreuenust
11- OTJIALIEHHUE T10 OXPaHe TPY/Ja U JOKYMEHTHI K| 5 ner OIIK, cr. CpoKa NeHCTRHS
HEMY ITTIT2019 | o ramenms
11- JIOKYMEHTBI 110 MOXKapHOH 0e30nmacHOCTH ,SHJ_IIezTE)g 601
11- AKTBI IPOBEPKU UCIIBITAHUS CHOPTUBHOTO S ner, cT. 515
WHBEHTapsI 1 000PYJ0BaHUS TI12019
CBsi3aHHBIE C
JIOKYMEHTBI (aKThI, TPOTOKOJIbI, 3aKIFOUEHNS) KPYTIHBIM MaTeph-
11- 0 HECYACTHBIX CIIy4asiX ¢ paOOTHUKAMHU U C 4Ti'ln26 5 ’1 ;T' 432 f;g;éﬁ%?fgfﬁr
yueHHKaMH1 00pa30BaTeIbHOM OpraHn3aluu KEPTBAMH - TIO-
CTOSIHHO
DKypHan (kHMra) perucTpaluu HeCHacTHBIX 45 e, or. 424
11- CJIy4aeB Ha IIPOU3BOJCTBE U C YYCHUKAMU TIT 2019
o0Opa3oBaTenbHON OpraHu3aluu
11- DKypHan (kHura) ydera u BblJa4d HHCTPYKIHM 3 rona, cr. 183
[0 OXpaHe TpyAa /sl pabOTHUKOB «» TIT 2019
DKypHan (kHura) perucrpanuy BBOJHOTO HH-
11- CTpyKTa)ka MO OXpaHe Tpyjaa Ha pabodyem me- 45 ner, ct1. 423
cTe (MepBUYHOTO, TOBTOPHOTO, BHETNIAHOBOTO, «a» TI1 2019
L[€JIEBOTO)
e . S ner,
11- ypHai (KHHUra) y4eTa MpoBEepKU 3HAHUN 1. 423 «6» TII
HOPM U TIPaBUJI pabOThI B SHEPTrOYCTaHOBKAX 2010
DKypHan (kHMra) yuyeta npucBOCHHUs TPYIIIHI | S zer,
11- [0 JIEKTPOOE30MACHOCTH HEINEKTPOTEX - CcT. 423 «6» TII
HUYECKOMY TEPCOHAITY 2019
11- Kypnai (kHura) yuera nepBUYHBIX CPEJCTB S ner, cT. 528
[M0YKapOTYILICHUS, 3HAKOB dBaKyalliu TI12019




DKypHan (kHUTa) perucTpauu pe3yabTaToB S ner,
11- MCIIBITAHUIN CIIOPTUBHOIO MHBEHTAps, 000py- 1 cT. 423 «6» TII
TOBAHMSI U BEHTUJISIHUOHHBIX YCTAHOBOK 2019
12. CounajIbHO-TICUXO0JI0THYECKAs CIyK0a
N 1 roa, ct. 202
12- ["010BO#1 TUIaH PabOTHI MeIarora-rmcruxoJiora 1 ’
A P A TIT2019
12- JloxyMeHTHI (aHKETBI, HH()OPMAITUHU, CITPABKH ) 1 S et OIIK, cr. [[locne  3aBepie-
[ICUXOJIOTMYECKUX UCCIIEIOBAHNN 18 «3» TII 2019Hus uccienoBaHus
13. IIpodcoro3Hblii KOMUTET
IlocTostHHO, CT.
13- [IpoTOKOJIBI OOIIMX MPOPCOO3HBIX COOpaHUit 1 18 «orcy» TII
2019
[IpoTokobl 3aceganuii mpodCcor3HOTO KO- [1ocTOsHHO, CT.
13- METCTa 2 p 1 18 «x» TII
2019
13- [IpoTOKOJIBI 3aceIlaHNil KOMUCCHUU T10 COIU- 1 5 net OIIK, crT.
AJIbHOMY CTPaXOBaHUIO 18 «3» TIT1 2019
13- [" otoBO# T1aH paboTHI MPO(HCOI3HOTO KOMH- 1 S ner, ct. 198
TeTa «o» TI1 2019
[" 0/10BOI (PMHAHCOBBI MJIaH U OTYET MPOd- [10CTOAHHO, CT.
13- COI§3HOFO KOMHUTETA P . 198 «a» TI
2019
OT4YETHI O COCTOSIHUM YICHCTBA, OCTYIJIEHUN S ner DIIK, cr.
13- 1
Y PACXO0JI0BaHUHU YJIEHCKUX B3HOCOB 214 TIT1 2019
OKYMEHTHI (3asIBIICHUS, CIIPABKH, BIHICKHU U3
Jloky N ( > 1P ’ 5 net, cT. 298
13- peleHui, epenrcKa) o0 OKa3aHUM MaTepu- 1 TI1 2019
QITHFHOM MTOMOIIM paOOTHUKAM
[lepenucka 06 opranu3anuu padoTsl Mpod- 3 rona, ct. 48
13- 1
COFO3HOTI'O KOMHUTETA TIT 2019

! HpI/I YCTAHOBJICHUU CPOKOB XpaHCHUA JOKYMCHTOB HMCITIOJIb30BAHBI:

HCpC‘ICHB THUTIOBBIX APXUBHLBIX JOKYMCHTOB CO CPOKAMU XPAHCHUA, yTBCp)KIICHHLIﬁ IMpUKa3oM POC&p- XHBa

oT 20.12.2019 Ne 236 (nanee -TI1 2019).

[lepeuenb 10KyMEHTOB co cpokaMmu XxpaHeHust Munucrepctsa npocsenieHus CCCP, opraHos, yupexJ1eHuH,
OpraHM3alyii U NpeanpusTUil CUCTEMBbl NMPOCBEIEHUs, yTBepk AeHHbIN npukazom Munnpoca CCCP ot

30.12.1980 Ne 176 (nanee-IIMII)

2 Cpok xpanenus «IIoCTOSHHO» I JOKYMEHTOB, 0Opa30BABIINXCA B JEATETLHOCTH 00Opa30BATENbHOIM
OpraHu3alyii, He BBHICTYIAIOIUX UCTOYHUKAMU KOMILIEKTOBAHUS TOCYAAPCTBEHHBIX WM MYHULIUMATbHBIX
apXUBOB, 03HAYAET, YTO yKa3aHHbIE JOKYMEHTHI XpaHATCS B opranuzanusax He Menee 10 sner. (Cm. mpukas

PocapxuBa ot 20.12.2019 r. Ne237 «O6 yTBepxaeHur MHCTPYKIIMH 110 TPUMEHEHHIO




[lepeuHst TUMIOBBIX YIPaBICHYECKUX apXUBHBIX JOKYMEHTOB, 00pa3yloIIMXCs B Mpoliecce AESITeIbHO-
CTH TOCYIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYIIPaBJICHUS W OpPTraHU3alUi, C yKa3aHHEM
CPOKOB MX XpaHEHUs», a03. 6 11.4.4).

% 3nech u ganee - 3HAK «*» 03HAYAET, YTO €CIM JOKYMEHTHI IO JTUYHOMY COCTAaBY 3aKOHUEHBI JEN0-
npou3BoAcTBOM Mocie 2003 roga, To cpok ux xpaneHus - 50 jet (4. 2 cr. 22.1 denepanbHOTO 3aKOHA OT
22.10.2004 Ne 125-®3).

4 Tucemo Muno6pHaykm ot 20.12.2000 Ne 03-51/64 (nanee - mucsmo Ne 03-51/64).

3aBeAy IO apXUBOM N.0. Gamunus
MII
[ara
COI'JIACOBAHO COTJIACOBAHO

OK «MBOY lkona Ne 1» OIIK LleHTpanbHOro apxusa r. JHCKa
(mporokox ot 10.11.2020 Ne 6) (mpotokon ot 09.11.2020 Ne 233)

B MBOY «lllkosa Ne 1»

(mpumep)
HTorosasi 3anuch 0 KATEropusix U KOJM4ecTBe JeJ1, 3apeeHHbIX B 2020 roay

B ToMm umnciie:
ITo cpoxkam xpaHeHus1 Bcero
nepexoAsaumx ¢ ormeTkoii «ITTK»
1 2 3 4
[TocTostHHOTO 30 8 -
36 7 4
Bpemennoro (cBbiure 10 ser)
Bpemennoro 92 12 27
(1o 10 jeT BKITIOYUTETHHO)
Wroro: 158 27 31




[Tpunoxenue 3
K MHCTpyKIIMM 1O BEIEHUIO JEJI0BOM J10-

kyMeHTanu# (1. 7.5.20.3)

COI'JTACOBAHO YTBEPXJIAIO
Anmunuctparop 3K (®UO) JupexTop quHO
«» 20 r. «»20T.

(I)opMa OIMMCH IJTCKTPOHHBIX JTOKYMCHTOB BPCMECHHOTOXPAHCHHUSA

3a 20

-20 __y4yeOHbIii roa

3aroJ10BOK ef.
ydyeTra

JlaTa co3nanus

O6beMm (MoaiiT)

KoJa-Bo aucroB
(paiina

dopMaT JaHHBIX

1

2

3

4

5

OO6muit 00beM apxuBa:

Hupektop

Mb




[Ipunoxenue 4
K MHCTpYyKIIMM IO BEJEHUIO JEI0BOM
JIOKyMEHTAIUU

= O I

<

VTBEPXKJIAIO

H

Hupexrtop

(OUO)

« 220 .

10

uu Kpbim (11.7.5.20.7)

COI'NJTACOBAHO
AnmunuctpaTop XK (®UO)
« »20T.
Onuce H€JI BPEMCHHOI'O XpaHCHHUS
Ne 3aroJioBoK aesia Cpok xpanenuss | Koxa-Bo qucros I[Ipumeuanus
n/n
1 2 3 4 5
1 25 ner
CBO/IHBIE BEZIOMOCTH Y4€Ta
yCIeBAaeMOCTH O0yUaroUuXcs
9,11 k. 3a 20 -20 yueOHBIH roj
2 25 ner
CBO/IHBIE BEZIOMOCTH Y4€Ta
yCIIEBaEMOCTH 00YYarOIIUXCS
7-8,10 k1. 32 20 -20 y4eOHBIi TO]

OO6muit 00beM apxuBa:

Hupexrop

CTpaHHuI[




[Tpunoxxenue 5

K MHCTpYKUMH O BEICHUIO JEIIOBOW JOKY-

MeHTanu# (1. 7.6.1)

Oopa3zen 3an0/JJHEHUS] KHUTH PerMCTPALMM BbIIAHHBIX IOKYMEHTOB 00 00pa30BaHUM

= o T
= =N g o
= - - HarMeHOBaHMs yIeOHBIX IPEIMETOB W HTOTOBBIE OTMETKH BBITYCKHHKA 10| * ° E GE; §
3 g 3 8 == E
5 T ) E g T > « g
£ 5 E 2 = =) $3 ¢ Z g
g T 3 S E S s 3 3
° £ 3 = = = 23 & £
= g 3 = E & s TE g s
5} g E S 3 E =N B
£ = £ g ~E5S 8 5
o3 . A = § Rl o R o N N S N N S S N N L N A A E I A <= = 8 8 = <
2 £z : S g 5552 |3 :
o = 5 8. 8 = g g 2 g E g é
S S 5 5 > s E S 8&%5 5) 5
s S = = e He E oS m = =
2014 2¢ )o
00000000000037,
37/14  |Merpos Tetp Merpona  [01.02.1998 S A O O S O S S O S T S S A 24.06.2014 25.06.2014
[IPUIIOKEHHE Nel98
2016 ec )o
v \/
1/16 IAHTOHOB ~AHTOH  AHTO- 02.03.2000 00000000000001’ N N e e e N N N N N N CU T N N R CC O 17.06.2016 . 18.06.2016
HOBUY o [IpHIIOXKEHHe Ne257 e
26/16 Vsaros Mean Usarosma  [01.01.2000 0000000000026, Sl ol il il i G i ol o il Gl ol ol o o B il il il i 17.06.2016 .
MpHITOKEHNE Ne257 18.06.2016
7116 AHTOHOB  AHTOH AHT0-02 03.2000 00000000000027, e b b b b b b b e e e e b e b b e e ke b 17.06.2016 | v 18.06.0016
HOBHY o [PYITOKEHHE Ne257 A

V[upexmop 00 @HO M.I1.

\IKnaccruiii pykosooumens 11-A knacca ®UO

Buioan dyonuxam
ammecmama, Homep
HOBOI yuemuou
sanucu 29/16

ucnopuen,  auHyau-
DO6aH, 6bl0OAH HOBbI
ammecmam



Dkemepnut

28/16 Ceprees Cepreii Cepre- 05.05.1995

00000000000028, 21.06.2016 £2.06.2016
CBHUY TIPUIIOKECHUE
Hupexmop 00 [«27(0]
MJIL
Ilybnuxamot
00000000000029,

29/16 Ietpos Iletp IlerpoBuy  01.02.1998 - 24.11.2016 25.11.2016
Hupexmop OO OUO

MIL

8bIOAH B3AMEH Ve.
DAHHO20 OPUSUHC

Ne 0000000000003 1
8b10AHHO20
25.06.20142. nom
yuemmnoti 3anu 37/14



[Tpunoxenue 6
K MHCTpyKIMH 110 BEICHHUIO 1EJI0BOH 10-
kymeHTauuu (m.7.10.6.2.)

OO0pa3zen 3an0/IHeHUs] KHUTY PerMCTPAIlMN BbIIAHHBIX Meaaiei

«3a oco0ble ycnexu B y4eHUN»

IMoanucek
YIIOJTHOMOY€EH-
Nara HOro JIMUa 0P~ |y,
damuns, uMms, raHu3anunu,
Homep lara  poxk-u HOMep MUCh arta
.  |oT4ecTBO (npu oCylLlecTBJIfA-
Y4eTHOI JeHusl  BbI-MPUKa3a 0 . MOJIy BbIIa4H
HAJINYHMH) BbI- o1leii 06paso-
3anucu MyCKHUKA  [BblAaue yaTeasi (Meaaau
MyCKHUKA BaTeJbHYIO J1e-
Menau Meaa U
SITEJIbHOCTD,
BbIJIaBIIIEr0
Meaajlb
2015 200
CemMeHOB 20.06.2015
/15 Cemen CeMeHOBUY 1999 Ne236 Y 21.06.2015
Knaccnviti p DQUO
{upexmop  pykosooumens 11 knacca 30 DHO
MUI.
2016 200
AHTOHOB 17.06.2016
1/16 AsTon AHTOHOBHY 02.03.2000 No258 1% \% 18.06.2016
BaHOB 17.06.2016
2/1 1.01.2 18.06.201
/16 NBan MBanoBuu 01.01.2000 Ne258 Y Y 8.06.2016
Knaccnwvii pykosooumens 11-A knacca @HUO Jupexmop 00 PHO
M.II.




