MYHUIIMTTAJIBHOE BIOKETHOE OBUIEOBPA3OBATEJIBLHOE YUPEK/IEHUE
«IIKOJA-TUMHA3USA Ne 1» TOPOJACKOI'O OKPYI'A CYIAK

COT'JIACOBAHO - YTBEPXJALO
TlpoToKon /2€£2C 20267208020 A RS W « LU kona-rumuasus Ne 1y
/ cokeseeti oo VRL4e 0L N C)/,",IHK

of JSEZ S L SF N /6 W(.Buikona

B MBOY «lllkoaa-rumuazus Ne 1» ropoackoro okpyra Cyaak

1.06mue 1noJ1oxcHuUs

1.1.MucTpyKUMs N0 BeneHUto JiegoBoi noxkymenTalimn B MbOVY «llikona-rumnasus

Ne 1» ropoackoro okpyra Cynak (jastee - Munctpykius) pazpabotana B COOTBCTCTBHM

CO CIEMYIOIIMMU HOPMATHUBHBIMH JIOKYMEHTAMM:

o ®depepanbublit 3akoH oT 29.12.2012 Ne 273 «O6 obpazosannu B Poccuiickoi
denepauuu» (C U3SMEHEHUSIMH );

e 3axon Pecnybmuku Kpeim ot 06.07.2015 Ne 131 «O6 obpazosanuu B Pecuydnnke
Kpsim»;

e rmocranoBieHue [occtanmapra PD® ot 03.03.2003 No 65-ct «O NIpUHATHH W
BBEJIEHWH B IEHCTBUE TOCYAapCTBEHHOro cranjaapra Poccuiickod dejepannu»
(emecre ¢ T'OCT P 6.30-2003 TocymapcrBentnlii  cranpapr Poccuiickon
denepanu. YHUDUIIMPOBAHHEIC CUCTEMbl AOKYMCHTALMU. YHUDULHPOBaAtIIas
CHCTEMa OpraHu3allMOHHO-paCHoOPSUTENbHOR  okyMenTaunun. Tpedosatiug K
OQOPMIIEHHIO AOKYMEHTOBY);

e mHchMO MuHuCTepcTBa 00pazonanust Poccuiickoi denepannn or 20 nexadps
2000 roma Ne 03-51/64 «O Mertoauuecknx pekomenanuax no padore ¢
TOKyMeHTaMK 00111e00pa3oBaTe/ibHLIX OPratu3aiinsx»;

e npuka3z MuHHcTepeTBa 0OpazoBanusd, Hayku W Mostoaexku Pecrydnuin Kpbim o1
28.05.2014 Ne 35 «O0 ucronb3oBaHiu MeToIMUCCKUX PeKOMEHauui 1o pabore
C JOKyMeHTaMH B o006uieobpazoBaTenbHbiX y4ueOHbIX 3aBenenusx PecrnyOnuku
Kpbimy;

e npuka3 MuHHCTEPCTBa 00pasoBanust, Hayku U Morofiexky PecnyOiku Kpbim oT
18.12.2015r Ne 1340 «OO6 yTBepXACHWM IepedHs 00s3aTesIbHON  Ne0BON
JIOKYMEHTaLUH 00111e00pa30BaTEILHOI0 YUPEIKACHUS;

e rnprka3 MuHHCTepCTBa 00pa3oBaHus, Hayku M Mosonexu Pecnybnuxu Kpeim or
17.03.2017 Ne 544 «OO6 yTBEpkACHMHU OfMCAHUs, [OPsJIKA 3aMOJIHEHUs U
XPAHEHHs KHMI PETMCTPAllMKM BbIAAHHBIX JIOKYMEHTOB 00 OCHOBHOM 001UEM M
cpeareM obIieM 00pazoBatun U UX JIyOJIMKATOB, BhIJIAHHBIX Medallei «3a 0cobbie



yCIeXu B YYEHUM», CBHJETENBCTB 00 00ydeHMH B 00pa30BaTENbHBIX
opranu3zauusx Pecny6onuku Kpsimy;

e 1npukaz MuHucTepcTBa 00pazoBaHusi, Hayku U Moisonexu PecryOnuku Kpeim ot
16.11.2017 Ne 2909 «O BHeceHMM W3MEHEHHM B MNpUKa3 MUHHUCTEpCTBA
oOpazoBanusi, Hayku U Monoaexu PecrryOmuku Kpeim ot 07.06.2017 Ne1481».

1.2.VlHCTpyKIIMsT ~ ycTaHaBIWBaeT oOmme TpeOoBaHUS K BEACHUIO JIETOBOU

JOKyMEHTALUH, KOTOpbIE 00s13aTeJIbHBI K HUCIOJTHEH U0 BCEMU

o0meoOpa3zoBaTeabHbIMU OpranuzanusiMu Pecryonuku Kpbim.

1.3.Ilepedenp 00s13aTeNBHOM IEIOBOM JTOKYMEHTAIMH, OoOpasylomencs B Ipolecce

JESATEIIBHOCTH 0011e00pa30BaTeIbHOM OpraHU3alK, U CPOKH XPAHEHUS JTOKYMEHTOB

MIPUBEICHBI 8 NPUIOHCEHUU 1.

1.4 Hacrostmass MHCTpyKIMs COCTaBleHAa B LEIAX PALMOHAIBHOW OpraHu3aluu

JOKYMEHTOO0OpoTa 00111€00pa30BaTe/IbHON  OpraHM3alMi, a TakKkKe CTPOroro

COONIOICHNS JIECUCTBYIOIIMX HOPMAaTHBHBIX JOKYMEHTOB I10 BEJIEHHUIO JI€JIOBOM

nokyMeHTtanuu. CoOintoneHue TpeOOBaHMM M PEKOMEHJAIM MO OCYIIECTBIICHUIO

JOKYMEHTUPOBAHMS, YCTAHOBJEHHBIX  HacTosmew  MHcTpykumen,  sBisieTcCs

00s13aTeJILHBIM JIJIsl BceX pA00THUKOB 00111€00pa30BaTEIbHON OpraHu3auu.

PaGoTHuKH, TpUHSTHIE HA PabOTY, AOKHBI ObITh O3HAKOMJIEHBI C

TpeOOBaHUAMU 1aHHON VHCTPYKIMU U BBINOJIHSTH €€.

1.5.BeimosineHre TpeOoBaHUM HacTosimied MHCTpyKIMM HaXOauTCs Ha KOHTPOJIE

MunucrepcTBa 00pa3oBaHUs, Hayku U Mojoaexu Pecnybnmku KpbiM, opraHos

MECTHOTO CaMOYIpaBJ€HUS MYHULMMNAIBHBIX PAllOHOB U TOPOJCKHX OKPYIOB

Pecny6siuku Kpeim B cpepe oOpazoBaHusl.

1.6.0OTBETCTBEHHOCTh 3a OpPraHM3alMI0 BEACHUS  JICJIOBOM  JIOKYMEHTAIlWH,

COJEep’KaHUe,  KayecTBO  MOJArOTOBKM U O(QOpPMIIEHHUS  JOKYMEHTOB B

o01ieo0pa3oBaTelbHOM  OpPraHu3allid  BO3JIAraeTcsl Ha PYKOBOJAUTENS M €ro

3aMECTUTEIICH B YaCTU UX KACAIOIICHCH.

1.7.HemocpencTBeHHOE BEACHUE JIEIOBOM JOKYMEHTAllMd B 00I€00pa30oBaTeIbHOM

OpraHu3alliy BO3JIAraeTcsl Ha CEeKpeTaps, HA3HAYEHHOr0 OTBETCTBEHHBIM 3a BEJCHUE

JIEJI0BOM JOKYMEHTAIIMHU, KOTOPbIA 00€CIeUrnBaeT y4eT U MPOXO0XKIECHUE JOKYMEHTOB

B YCTAHOBJICHHbBIE CPOKH, HH(POPMUPYET PYKOBOJCTBO O COCTOSHUM UX MCIOJHEHUS,

OCYLIECTBJISIET O3HAKOMJIEHUE COTPYJHUKOB C HOPMATHBHBIMM M METOAMYECKUMU

JOKYMEHTaMU 1O BEACHHIO JIEJIOBOM TOKyMEHTALMU, OPTaHUu3yeT JOKYMEHTOOOOpOT,

dbopMupoBaHue €N, HUX XpaHEHHWE; OCYIIECTBIISIET TEKYIIMH  KOHTPOJIb

CBOEBPEMEHHOI'O PACCMOTPEHHSI W TNPOXOXKIAEHUS JIOKYMEHTOB B OpIraHHU3aLUU;

o0ecnieunBaeT COONIOACHUE E€AMHBIX TPeOOBAaHUM IO MOArOTOBKE JIOKYMEHTOB U

OpraHu3aluu paboThl C HUMH B YCIOBHUSX DJEKTPOHHOTO JOKYMEHTOOOOPOTa;

00o611aeT nHGOpMaILUIO O TOKYMEHTOO00pOTE, KOTOpasi HeOOX0AUuMa JiJisi IPUHATHS

YIPABJICHUECKUX PEIICHHI; OPraHU3yeT COXPAHHOCTh JOKYMEHTAIIMOHHOTO (PoH/a.



2.JIoOKyMeHTHPOBaHUE eATEJILHOCTH U 001IHe TPeOOBAHNUSA K COCTABJIEHUIO
1 0pOpPMIIEHHIO TIOKYMEHTOB 00111€00pa30BaTeJIbHOM OPraHU3aun

2.1.JIOKyMEHTHpOBaHUE  JACATENBHOCTH  OOIIEOOpa30BaTEIbHOW  OpraHU3ALMH

3aKJIIOYAeTCsl B CO3/IaHUU JOKYMEHTOB, B KOTOPBIX (ukcupyercs uHpopmamms o0

yOpaBlIE€HYECKOW  (OpraHU3allMOHHO-PACHOPSAUTENBHON) W oOpa3oBaTeIbHOU

NEeSATEIbHOCTH.

2.2.1lpu mOArOTOBKE, COTJACOBAHWM, NOANMCAHWHA W YTBEPKACHUU JTOKYMEHTOB,

oOpa3yloluxcsi B pe3yJibTare AesTeIbHOCTU 00111e00pa3oBaTeIbHON OpraHU3alllu,

HE0OX0MUMO coOmoAaTh TpeOOBaHMs, OOECIEUMBAIOIINE HOPUAMYECKYIO CHITY

JIOKYMEHTOB ¥ BO3MOXKHOCTb UX JIEKTPOHHOU 00pabOTKHU.

2.3.CoctaB  [OKyMEHTOB,  oOpa3ylolMXcsi B  Ipolecce  JAESITeIbHOCTU

o011eo0pa3oBaTeIbHON  OpraHU3allud, OINpPEAENsAeTCs €ro KOMIIETEHUUEH U

(GYHKIUSAMU; KPYTOM YIPaBIECHUYECKUX JIEUCTBUM, MOPSAIKOM pa3pelieHusl BOIIPOCOB

(eIMHOHAYANbHBIA WM KOJUJIETUAJbHBIN); XapakTEepoOM B3aUMOACUCTBUS MEXKIY

00111e00pa3oBaTeIbHBIMU U IPYTUMHU OPraHU3aALUSIMU.

B coctaB 1okymeHTOB 00111€00pa30BaTEILHON OpraHU3allul BXO/IST:

® opeanuszayuonnvle 0okymenmut (YcraB oOnie00pa30BaTEIbHON OpraHU3alluy;

JIOTOBOP € YYpEeOuTeNeM; TMOJOKEHUs O TmojapasfesieHusX (Ipyu HaTIU4HUN);
JOJDKHOCTHBIE HMHCTPYKLUUU COTPYAHHUKOB; KOJUIEKTHBHBIA JIOTOBOP; IUTATHOE
pacnucaHue; paBuja BHyTPEHHETO TPYIOBOTO PacCHOpsIKa);

® pacnopaoumesnbHble 0OKYMEHmMbl (NPUKA3bl, UHCIMPYKYULL),

* uHgpopmayuonno-cnpagounsvie O00Kymenmot (IPOTOKOJBI, IUJIAHBI, OTYETHI,
CIIPaBKH, aKThl, JOKJIAJHbIE U OOBSICHUTEIbHBIE 3aMMCKU, MHCbMa, TEJIErPAMMBI U
TenedoHOrpaMMbl, TOTOBOPBI, TPYAOBBIE COTJIAIEHUS, KOHTPAKTHI U Ap.).

2.4.Tpe0oBaHMs K JOKYMEHTHPOBAHUIO AEATEJIbHOCTH Ha OJIaHKAX

2.4.1.JlokymMmeHTbl, KaKk MpaBUiiOo, JODKHBI  OQopmMisITBCA  Ha  OJIaHKax

oOmreoOpa3zoBarenbHON opranu3anuu, cootBeTcTByromux cranaapty (I'OCT P 6.30-

2003. «I'ocynmapctBennsblii cranmapt Poccuiickoit ®@enepanun. YHUGUIUPOBAHHBIC

CUCTEMbl  JOKyMEHTAallMM.  YHU(QUUUPOBAHHAs  CUCTEMa  OpraHU3alMOHHO-

pacnopsaIuTeIbHON JAOKyMEHTauu. TpeOoBaHus K O(QOPMIICHUIO JTOKYMEHTOBY),

UMETh YCTAHOBJICHHBIM KOMILJIEKC 0053aTeIbHBIX PEKBU3UTOB U CTAOMIIbHBIN MOPSIIOK

UX PaCIIOIOKEHUS.

brnanku Kaxgoro BuJa M3rOTABIMBAIOTCSA HAa OCHOBE YIJIOBOIO HIIU
MPOJIOJIBHOTO Pa3MEIEHUs PEKBU3UTOB.

PexkBU3UTHI 3aroioBka pa3MEIAIOTCS LEHTPUPYEMbIM (Hayalo W KOHEIl
KOKJIOM CTPOKM PpEKBU3UTAa PABHO YJal€Hbl OT TPAHMI] 30HBI PACIOIOKEHUS
PEKBU3UTOB) WM (IaroBbiM (KaXaas CTpPOKAa PEKBU3UTA HAUYMHAETCS OT JIEBOM
I'PaHULIBI 30HBI PACIIOJIOKEHUS] PEKBU3UTOB) CIIOCOOOM.
2.4.2.]Ins u3rotoBieHUs1 OJAHKOB MCIOJIB3YIOTCS JIUCTHI Oymaru opmarta A4 (210 x
297 mm) u AS (210 x 148 MunumeTpos).



Pa3pemeno ucnons3zoBath 61anku popmara A3 (297 x 420 MUITUMETPOB) IS
oopmileHUs1 JOKYMEHTOB B BHJI€ TaOJIHULI.

Kaxxnpiit nuct qokyMeHTa, opopMIICHHBIN Kak Ha OJlaHKe, Tak U 0€3 Hero,
JOJKEH UMETh T0JIsl HE MEHEE, MM:

neBoe - 20; npasoe - 10; BepxHee- 20; HmxHee - 20.

[Ipy moAroToBKE AOKyMEHTa Ha HECKOJBKHUX JIUCTaX BCE JIUCTHI JOJIKHBI
UMEThH OJIMHAKOBBIE pa3MePbI MOJIEH.
2.43.bnaHku  JTOKYMEHTOB  JOJDKHBI ~ COJAEpXkaThb  CJIEAYIOIIUE  PEKBU3ZUTHIL:
HaUMEHOBaHUE O00I1e00pa30BaTEILHON OpraHu3aluu, Koja o0011eo0pa3oBaTebHOM
opranuzaiuu mo OO6IepoccuiickoMy KiacCu(UKaTOpy YUpexKACHUM, OpraHu3aiuii u
npeanpusituii  (OKIIO); oCHOBHOW TrOCyHapCTBEHHBIM pPETUCTPALIMOHHBIA HOMED
(OI'PH);  uaeHTM(UKAIIMOHHBIA  HOMEpP  HAJIOTOIUIATENBIIMKA/KOJ ~ MNPUYHHBI
noctaHoBku Ha yueT (MHH/KIIII); xox ¢gopmbr nokymenta mo OOiepoccuiickomy
KJaccupukaropy yrnpasieHueckoil aokymeHTtanuu (OKVY]l); mouroBelif anpec, c
yKa3aHHEM HMHJAEKca MpEeanpHusaTHs CBsI3U, HOMEp TenedoHa, e-mail (Ipu Haauuun),
HOMEp PETrUCTPALMOHHOTO CUeTa B 00CITyKMBAIOLIEM (PMHAHCOBOM OpraHu3auuu (Ipu
HEOOXOJMMOCTH), MECTO IJIsi MPOCTaBICHUsS JaTbl, PETUCTPALMOHHOIO HHJEKCA,
CCBUIKA HA JaTy U PETMCTPALMOHHBIN MHIEKC BXOIALIETO JOKYMEHTA.
2.4.4.bnaHku JOKYMEHTOB MOTYT H3TOTOBJIATBHCS THIOTPAPCKUM CIIOCOOOM WM C
MOMOILbIO KOMIIBIOTEPHON TEXHUKH Ha Oeslol OyMare BBICOKOTO KauecTBa KpacKaMu
HACBIIIECHHBIX [IBETOB.

2.5.TpeboBaHus K COCTABJIEHUIO U 0(DOPMJICHUIO IOKYMEHTOB:

2.5.1.JJoxymeHTbl MOTYT O(POPMIISITBCS B COOTBETCTBYIOIMX KHUTaX, KypHAJIax WIH
Ha Oymare ¢opmatom A4 (210 x 297 mm) u AS (146 x 210 mm). CocraBieHue
JIOKYMEHTOB Ha Oymare mpou3BOJLHOTO (popMara He Agomyckaerca. Bo3MokHa nedartsb
JIOKYMEHTOB C MCII0JIb30BAHHUEM O0OOPOTHOUM CTOPOHBI JIUCTA.

JIOKyMEeHT JOJKEH colepxkaTh 00si3aTelbHBbIC MJI €r0 BUJA PEKBU3UTHI,
KOTOpbIE pa3MENIAIOTCSl B YCTAHOBJIEHHOM IMOPSAKE, 8 WMEHHO: HAMMEHOBAHHE
o01reo0pa3oBaTebHON  OpraHu3ali, HIASHTU(OUKAIMOHHBIA KOJ HOPUIUYECKOTO
JIUIIA, TIOYTOBBIN aJIpec ¢ yKa3aHHEeM HHJIEKCa MPEANPUATUS CBsI3U, HOMEp TenedoHa,
e-mail, HOMEp pEerucTpalMoOHHOTO cuYeTa B OOCITyXHBaromeM (HUHAHCOBOM
opranu3anuu (MpU HEOOXOAMMOCTH), Ha3BaHWE BHJA JIOKYMEHTa (KpoMe IHCEM),
JaTy, peTUCTPALIMOHHBIA HOMEP JOKYMEHTA, 3aT0JIOBOK K TEKCTY, TEKCT, MOJIMHCH.

PexBu3nuThl  mOYTOBOrO  aapeca  oOIeoOpa3oBaTENbHON  OpraHU3alUU
YKa3bIBAIOTCSL B CJICAYIOIICH MOCJIEAOBATEILHOCTH: Ha3BaHHUE YJIUIIbI, HOMEp J0Ma,
Ha3BaHME HACEJICHHOTO MyHKTa, pailoHa, 00JI1aCTH, MOYTOBBIN WH/IEKC.
2.5.2.0opmienne JTOKYMEHTOB, H3rOTaBIMBAEMBIX C IIOMOIIBIO IEYATAIOIIUX
CPEACTB KOMIIBIOTEPHOM TEXHUKH, OCYIIECTBISETCS COIVIAaCHO TPeOOBaHUSIM,
OINPEIENCHHBIM B NPUNONCEHUU 2.



2.5.3.0tnenpHbIC BHYTPEHHUE TOKYMEHTHI (3asIBIICHUS, OO BbSICHUTEILHBIE, TOKJIATHBIC
3alUCKH U T.I1.) pa3peniaercsa opopMisaTh Ha Oemnoit Oymare popmarom A4 (210 x 297
MM) 1 A5 (146 x 210 MM) pyKOTTUCHBIM CITOCOOOM.

2.5.4.Ha noxyMeHTax, KOTOpPbI€ COCTaBIIAIOTCS B 00pa30BaTelIbHON OpraHU3alllH, €€
HAaMMEHOBAHUE JIOJDKHO COOTBETCTBOBATh HAMMEHOBAHUIO OpPraHU3allid, YKa3aHHOMY
B YcraBe. CokpalleHHO€ HaWMEHOBAaHHME 00I1e00pa30BaTeIbHON OpraHu3aluu
MIPUMEHSETCS B CIydae, Koraa OHO O(HUIHATIbHO 3aKCHPOBAHO B Y CTaBe.
2.5.5.Ha3Banue BuJa JOKyMeHTa (MpHKa3, PEIICHHE, MOKJIaJHas 3amucka ¥ T. 1)
JIOJDKHO ~ COOTBETCTBOBATh  HA3BaHUSIM, MPEIyCMOTpeHHbIM  OO0miepoccuiickum
kinaccudukatopom  ympasieHdeckor gokymentarmu  OKVY][ (OK 011-93) c
WU3MEHCHUSIMU.

2.5.6./latoii TOKyMEHTa SBISETCS COOTBETCTBEHHO JaTa €ro IOANUCAHUS WIIH
yTBepkieHus. Jlata ykaspiBaeTcsi apabCKuMu UuPpamMu B OJHY CTPOKY B CIEAYIONICH
MOCJIEIOBATEILHOCTH: 4HKCI0, Mecsi, roa. [lata odopmisiercs uudpoBbIM WK
cioBecHOIM(poBBEIM criocodoM. B ciydae odopmiieHus natsl HUGPOBLIM CIIOCOOOM
YHCJIO U MECSI] MPOCTABISIOTCS ABYMsI TTapamu 1udp, pa3aeieHHBIMUA TOYKOM; TOJ —
4eThIpbMs LIu(PpaMu, Touka B KOHIIE He cTaBuTcs (Hanpumep: 01.06.2017).

B TekcTax JOKYMEHTOB, COJEpP)KAIMX CCHUIKM Ha HOPMAaTUBHO-TIPABOBbHIE
aKThl, U JIOKYMEHTOB, COJEPKAINX CBeJEeHNS (PMHAHCOBOTO XapaKTepa, MPUMEHSETCS
CJIOBECHO-ITU(POBOM Crocod yka3zaHMs JAaT C MPOCTABICHUEM HYJs B 0003HAUYCHHUU
JTHS MECSI11a, €CIIU OH COJIepKUT oAHY tudpy, Hanpumep: 03 anpens 2017 roxa.

Pa3pemiaercs NpUMEHSTH CJIOBO «roJ» B COKpAIlEeHHOM BapHaHTE «I»,
Hanpumep: 01 utons 2017 r.

Ecnu nokyMeHT cocTaBiieH He Ha OJlaHKe, JlaTa yKa3bIBaeTCS HUXKE TOAMKICH
cieBa. Jlara 1OOKyMeHTa MPOCTaBISIETCS JOJKHOCTHBIM JIUIIOM, KOTOPOE €ro
MOANUCHIBAET UM YTBEPIKIAET.

[IpumepHBII  NEpedYeHb  JIOKYMEHTOB,  KOTOpbIE  YTBEPXKAAKOTCA  C
MPOCTaBJICHUEM Tprda YTBEPKIACHUS, IPUBEIACHBI B NPUIONCeHUU 3.
2.5.7.YTBepxKaeHue JOKYMEHTAa OCYIIECTBISCTCS JBYMsI Croco0aMu: Trpudom
YTBEPXJIEHO w/unu wu3naHueM JOKaJbHOIO HOPMAaTHUBHOIO akTa (MpHKasa,
pacrniopsitkenus u T.1). O6a criocoda yTBEp>KIESHUSI UMEIOT OJITMHAKOBYIO CHJTY.
2.5.8.0nementamu rpuda yrBepxkaeHusa spistorcs: ciaoso YTBEPXK/IEHO (6e3
KaBbIYCK), HAWUMEHOBAHWE JOJDKHOCTH, JIMYHAS TMOJNUCh, UHUIUAIBI U (haMIIUs
JUIa, YTBEPKIAIOIIET0 JOKYMEHT, BHJ JOKYMEHTa, Jara yTBepxkiaeHus. [pud
YTBEPXKICHUS pa3MeiaeTcsl B IPaBOM BEpXHEM YTy JOKYMEHTA.
2.5.9.11poeKThl NOJArOTOBJIEHHBIX JOKYMEHTOB MEpe] MOJMUCAHUEM B PSJI€ CIy4yacB
COTJIACOBBIBAIOTCS C  3aWHTEPECOBAHHBIMU  YUPEKACHUSIMH, CTPYKTYPHBIMU
MO/Ipa3IeICHUSIMU, OT/ICTLHBIMU JTOJDKHOCTHBIMU JIMITAMH.

D10 genaeTcs Uil TPOBEPKH  IETECOO0PA3HOCTH W CBOECBPEMEHHOCTHU
JIOKyMEHTa, COOTBETCTBUS JCUCTBYIOIINM 3aKOHOIATEIFHBIM U HOPMATUBHBIM aKTaM
U SIBJISIETCS, TIO CYILIECTBY, OLIEHKOM MPOEKTA.



CornacoBaHue MPOBOAUTCS BHYTPU YUPEKIEHUS U BHE €TO.
2.5.10.'pu¢d cornacoBanusi nokymenta coctout u3 cioBa COI'JIACOBAHO,
JOJDKHOCTH JIMIA, C KOTOPBIM COTJIACOBaH JOKYMEHT (BKJIIOYash HaWMMEHOBAaHHE
OpraHu3aIlyu), TUYHOW MOJIMUCH, paciiuPpPOBKU MOANUCH (MHUIUATIOB, (aMUIIUKA) U
JIaThl COTJIACOBAHUS (npunodicerue 4).

Cnoso COT'JTACOBAHO numiercs nponucHeIMA OyKBaMu 0€3 KaBbIUEK.
2.5.11.BHyTpeHHee corjacoBaHUE MPOBOJIUTCA C TEMH MOJPA3ICICHUSMH, YUaCTHE
KOTOPBIX MPEAYCMOTPEHO MpHU pealu3aliy JaHHOTO JOKyMeHTa. B yupexaeHusx,
UMEIOUINX IOPUANYECKYIO CIYk Oy, JOKYMEHTHI IO MOAMHUCAHUS COTJIACOBBIBAIOTCS C
IOpUCTOM. JIOKYMEHT MOKET OBITh TaK)Ke COTJIACOBAH C 3aMECTUTENIEM PYKOBOIHUTENS
YUPEXIEHUS, KypUPYIOIUM BOPOCHI, OTPAKEHHBIE B TJOKYMEHTE.

Ecnu  BeIMOTHEHWE JOKYMEHTa CBSI3aHO C (PUHAHCOBBIMU 3aTpaTaMu,
TpebyeTcs corjlacoBaHue ¢ GUHAHCOBOM CITy>kKO0H (TJIaBHBIM OYXTalITEPOM).

BuyTpeHnHee cornacoBanue odopmiisieTcss BU30M COIJIacOBaHUS JOKYMEHTA,
COCTOSIIIIEN U3 yKa3aHUs JOKHOCTH BU3UPYIOLIETO, €ro MOAINUCH, €€ paciin(poBKU
(vHUIMANBI U haMUIIUS) U JIATHI.

B ciyuae Hecormacusi ¢ IOKyMEHTOM, HAIMYMS 3aMEYAHUM W JTOMOJHECHUHN K
MPOEKTY OHM HM3JararoTcs Ha OTICIBHOM JIMCTE, MOAMHMCHIBAIOTCA W MPUJIAraloTcsa K
JTIOKYMEHTY.
2.5.12.BHeniHee COrIacoBaHHe B 3aBUCUMOCTU OT COAEPXaHUS JOKYMEHTa MOXKET
MPOBONUTHCA C APYTUMHU OpTaHU3AUSIMH, €CIIA COACPKAHUE JOKYMEHTA 3aTparuBaeT
UX WHTEPECHl, C OpraHaMH TOCYJapCTBEHHOTO M BEJOMCTBEHHOTO KOHTPOJIA,
BBITIICCTOSIIMMHA OPTaHU3AIUSIMHU.
2.5.13.AnpecatamMu JOKyMEHTa MOTYT OBITh IOPUAMYECKUE JIMLA, UX CTPYKTYpPHBIE
NoJIpa3esieHus U TOJDKHOCTHBIE JIUIA, a TAKXKe (PU3NIECKUE JTUTIA.

Ecniu noxymeHT aapecoBaH IOPHUAMYECKOMY JIMIy WIH €r0 CTPYKTYpPHOMY
noJipa3zesieHuto 0e3 yka3zaHus JOHKHOCTHOTO JUIA, UX HAMMEHOBAHUS TIPUBOISITCS B
UMEHUTEILHOM MaJIexKe.

[TouToBBIii aApec yKa3pIBaeTCS IMPH HAIMpPABICHUU JOKYMEHTa pPa30BBIM
KOPPECIIOHIEHTaM.

Ecnmu mokymMeHT agpecoBaH PYKOBOJIMTENIO IOPUAMYECKOTO JIMIA W €ro
3aMECTUTEINI0, HAMMEHOBAaHUE FOPUIUIECKOTO JIMIAa BXOAUT B COCTaB HAMMEHOBAHUS
JOJDKHOCTH aJipecara, KOTOpoe MPUBOJUTCS B TaTEIbHOM HaJekKe.

Eciu gokyMeHT HampaBisieTcsl OJDKHOCTHOMY JIMIy, HaWMEHOBaHHE
IOPUAMYECKOTO JIMIIa M €ro CTPYKTYPHOTO TOJpa3felieHus yKa3bIBalOT B
MMEHUTEITHLHOM Ma/IekKe, a TIOJDKHOCTh U (haMUJTHIO ajpecaTa - B TaTEITbHOM.

B ciyuae oTmpaBku JOoKyMeHTa (DU3UYECKOMY JIMIy CHadalla YKa3bIBaeTCs B
MMEHHUTETHLHOM TaJIeKe (PamMuinsi, UMl M OTYECTBO (MHUITUAIBI MJI MHUITUAT UMEHH ),
3aTeM MOYTOBBIN azpec (yiuila, HOMEP I0Ma U KBApTUPBI, HACEJICHHBIN MyHKT, palioH,
o0nacTh (Kpaii, pecrryOiuKa), TOYTOBBIN HHIEKC).



2.5.14.3aronoBoK K TEKCTy JOKYMEHTa JOJDKEH COJEPKAaTh KPATKOE H3JI0KEHHUE
COJEpKaHUs JOKYMEHTa U ObITh MAaKCUMaJIbHO CXKAThIM.

be3 3aronoBka paspelaeTcsi COCTaBIATh KpaTKUE JOKYMEHThl Ha OJaHKax
¢opmaTta A5, B YAaCTHOCTH, CONPOBOJUTEIIbHBIE IHUCbMA, TEJIETPamMMBbl,
TeNePOHOTPaAMMBI.
2.5.15.Tekct OOKyMeHTa IOJKEH OBITh HU3JI0KEH KpaTKo, TPaMOTHO, IMOHSITHO U
OOBEKTUBHO, O€3 MOBTOPEHUI U YIOTPEOJIEHUS CIOB U 0OOPOTOB, KOTOPHIE HE HECYT
CMBICJIOBOM Harpy3ku, U JOJDKEH KacaTbCs TOTO BOIPOCA, KOTOPBIN cPopMyTUpOBaH
B 3ar0JIOBKE K TEKCTY.

Texct noxkymenta odopMisieTcss B BHAE CIUIOUIHOTO CBS3HOIO TEKCTa WIIH
TAOJIUIIBI WJIH ITyTEM COYETaHUS ITHX (HOPM.

B Tekcre moKymeHTa, MOATOTOBIEHHOTO B COOTBETCTBHH C JOKYMEHTAMH
JOpYrUX OpraHu3aluil WIM paHee U3JaHHBIX JOKYMEHTOB, YKAa3bIBalOTCS UX
PEKBU3UTBHl B CJENYIOIIEH IOCIEI0BAaTEIbHOCTA: Ha3BaHHE BHJAa JOKYMEHTA,
HAaUMEHOBAHUE YUPEXKACHUS - aBTOpa JOKYMEHTA, JaTa, perucTpPallMiOHHBIA HHJIEKC,
3aroJI0BOK.

TekcThl COXKHBIX U OOJIBIIUX O 00bEMY JOKYMEHTOB (JIOKJIa/bl, OTYETHI U T.
1) ACNATCS Ha pa3/esbl, MOAPA3eibl, MyHKThI, HOANYHKTHI. [IyHKTBI 1 MOAMYHKTHI B
TEKCTEe HyMEpYIOTCS apaOCKUMU IIU(ppamMu ¢ TOYKOU.

Hanpuwmep: 1.

1.1.

2.

2.1.
2.5.16.JI0KHOCTHBIE  JIMIIa TOANMCBHIBAIOT JOKYMEHTBI B INPEAEIAX CBOUX
MOJIHOMOYHM, ONpPEAeSIEHHbIX YCTaBOM 001Ie00pa3oBaTeIbHON OpraHu3alud U
JOJKHOCTHBIMA MHCTPYKUUSMH.

[Toanuch COCTONUT U3 HAUMEHOBAHUS JTOJKHOCTH JIMIA, KOTOPOE MOIINCHIBAET
JIOKYMEHT (TIOJIHOTO - €CJIM JJOKYMEHT HareuyaTaH He Ha OJaHKe, COKPAIllEHHOro - Ha
JTIOKYMEHTE, HalleuaTaHHOM Ha OJIaHKe), JUYHON IOJANHCH, WHHUIIAAJIOB (HMHHUIIAAT
UMeEHH), haMUIIIH.

Hanpumep:

He Ha

OJIaHKe

Hupexrop MBOYVY «lllkona-rumuazus Ne 1»

ropojickoro okpyra Cyaak JIndnas noanucey M.U. NBanoBa

Ha OJiaHKe
Jupexrop JInunas noanuce M.H. BanoBa

B ClIydac OTCYTCTBUA PYKOBOIAUTCIIA [IMPHUKA30M ONpPCACIACTCA JIMIO,
HUCIIOJIHAOIMCEC €TI0 06}IBaHHOCTI/I, d TaKKC YIIOJJHOMOYCHHOC [MOAIMUCBIBATDH
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JOKyMEHTBI. B TakoMm citydae 00s13aTeIbHO yKa3bIBAOTCS (haKTHUeCKas TOJKHOCTD,
WHULMANGl  (MHULMAN WMEHM), GaMuiug JMia, MOANHUCABIIET0 JAOKYMEHT
(ucrpaBlieHHE BHOCST PYKOIKMCHBIM WJIM MAIIMHOIUCHBIM CTIOCOOOM, €CIIA IOKYMEHT
HEBO3MOKHO TeperneyaTaTh).

JloOaBrieHHe K  HAMMEHOBAHUIO  JOJDKHOCTH  PYKOBOJUTENSl  CIIOB
«Ucnonusitomuid 06s13aHHOCTH» WK «.0.» ocyliecTBisieTcss B ciiy4yae 3aMelleHUs
PYKOBOJUTES IO PUKA3y (PACIOPSKEHUIO).

UcnonusionieMy o0S3aHHOCTA PYKOBOJUTENSI HE pa3peliaeTcs MOJIMUChIBATh
MPUKa3bl, MPOCTABJISII KOCYIO YEPTY WJM JAPYrMe 3HAKH IIepe]l HAUMEHOBAHUEM
JOJKHOCTH.

[Ipuka3 06e3 noanMcu He UMEET IOPUINIECKON CHITBI.
2.5.17.0TTCK TeyaTh 3aBepseT MOJJIMHHOCTh MOJNKWCH JOJLKHOCTHOIO JIMIA Ha
JIOKyMEHTaX, YJIOCTOBEPSIOIIMX IpaBa JUI, (PUKCUPYIOMMX (PaKThl, CBA3aHHBIC C
(YHAaHCOBBIMU CpPEJCTBAMU, a TAKXKE Ha JOKyMEHTaX, MPeOCTaBIsIEMbIX 3a MPEIeIIbl
OpraHv3alMd W NOPEeAyCMAaTPHUBAIOIIMX  3aBEPEHUE MOMJIMHHOCTH  IOJIUCH
(npunosicerue ).

OTTHUCK TeYaTH CTaBUTCS TaKUM 0Opa3oM, YTOObI OH OXBAThIBAJ TOCIIETHUE
HECKOJIbKO OYKB HAMMEHOBAHUS JTOJDKHOCTH JIMIIA, TTOAMKUCABIIETO TOKYMEHT.
2.5.18.00meo0pa3oBatenbHas OpraHU3aldsg MOXKET 3aBEepSTh KOMUU TOJBKO TEX
JIOKYMEHTOB, KOTOpPBIE CO3JAIOTCS B HEW, a TAKXKE B CIy4asX, NPEAyCMOTPECHHBIX B
a03aile BTOPOM HACTOSIIEro myHkTa. Konusi JoOKyMeHTa U3roTaBIMBaETCS U BbIIACTCS
TOJBKO C pa3pelIeHUs] PYKOBOAUTENA OpPraHu3alldd, €ro 3aMeCcTUTENICd WIN
PYKOBOAMUTENS CTPYKTYPHOTO MOJIPa3AECICHUS.

B ciydae moaroToBku JOKYMEHTOB JIJIsl IPEAOCTABIICHUS CyI€OHBIM OpTraHawm,
IIPY PEIICHUU BOIPOCOB MO MPUHSITHIO JIUI] HA paboTy, OOy4YeHHE, YIOCTOBEPEHUS UX
TPYAOBBIX M JPYTHX MPaB BO B3aMMOOTHOIICHUSX C YUYPEXKICHUEM, a TAKXKE IpHU
dbopMHpOBaHUM JIMYHBIX [ pPaOOTHUKOB o0OIIeo0pa3zoBaTenbHasi OpraHu3aIus
MOXET H3rOTABJIMBATh KOMUU JIOKYMEHTOB, BBIJAHHBIX APYTUMH YUYPEKIACHUSIMHU
(koruu TOKYMEHTOB 00 00pa30BaHMH U JIP).

ITomerka KOIIMA npocraBisieTcs Ha JUIEBOW CTOPOHE B BEPXHEM MPABOM
YIIIy MIEPBOTO JINCTA JOKYMEHTA.

Hannuce o 3aBepeHMM JTOKYMEHTa COCTaBJISIIOT U3 cioB: «Komus BepHay,
HAaMEHOBAHUS JOJKHOCTH, JIMYHOMW MOJIKCH JIMIA, YAOCTOBEPSIOIIETO KOIHIO, €ro
WHUIIMAJTIOB (MHUITHATIA UMEHHN) U (haMUITUH, JaThl 3aBEPEHUS KOTIMH U TIPOCTABIISETCS
HIDKE peKkBU3UTa JokyMeHTa «[loanucey, Hanpumep:

«Konust BepHa»

Hupexktop MBOYVY «lllkona-rumuazus Noy

ropojackoro okpyra Cynak JInunas nmoanucey M.J. 1BanoBa
00.00.2017

3aBepeHue MOIUCH NEYATBIO.



2.5.19.Bce kHurm u KypHaibl (KpOME€ KIJIACCHBIX), KOTOpbIE BEAyTCS B
o011e00pa3oBaTeIbHbBIX ~ OpPraHU3alusAX, IOCTPAaHUYHO  IPOHYMEPOBBIBAIOTCA,
IIPOIIHYPOBBIBAIOTCS M IOANUCHIBAIOTCA pykKoBoaurteneM. lloanuces pykoBoauTesns
3aBepsETCS MeYaThio yueOHOTO 3aBE/ICHNUS.

2.5.20.Kauru peructpaiyiv BBIJAaHHBIX JTOKYMEHTOB 00 OCHOBHOM OOIIEM U CPEIHEM
oOmieM 00pa30BaHUU U MX JYOJIMKATOB, BBIJAHHBIX Meaayel «3a ocoOble yCrexu B
YYEHHHM» TMPOIIHYPOBBIBAIOTCS, IPOHYMEPOBBIBAKOTCS, CKPEIUISIOTCA —I1€YaThIO
o0pa30BaTeNbHON OpraHU3alui U XpPaHATCS KaK JIOKYMEHT CTPOrOd OTUETHOCTH.
2.5.21.Ilpuka3pl 1O OCHOBHOM JAEATEIBHOCTH W 10 KaJApPOBBIM  BOIPOCaM
opopmiisirtorcst B meyaTHoM  Buzae. Ilocie  moanmucaHust  pyKOBOJUTENIEM
PETUCTPUPYIOTCS B KHUTAX PETUCTPALMU IIPUKA30B.

Kuauru perucTpanuu IIPUKA30B o OCHOBHOM NEeATEIbHOCTH
(aIMUHUCTPAaTUBHOXO3AMCTBEHHBIM BOIIPOCAM), MO KaJpPOBBIM BOIpocaM (JIMYHOMY
COCTaBY) JOJDKHBI COJIEpXKaTh CIEAYIOIIYIO HMH(OpMalMIO: HOMEp NpHKa3a, AaTa
pErucTpanuu, 3arojIoBOK (KpaTKoe CoIepKaHue).
2.5.22.OpurnHaiibl NPUKa30B IPYNIUPYIOTCS B Jea (B XPOHOJOTUYECKOM MOPSJIKE),
Ka)KJ1asl CTpaHUIa KOTOPBIX HyMEPYETCs, TPOIIHYPOBBIBAETCS €5KeKBAPTAJIBHO.

Jlena monuCchIBalOTCS. PYKOBOJUTENEM U Ha3HAUEHHBIM JIJIs1 BEJCHUS J1€JI0BOM
noKkyMeHTauu JuioM. lloamucu 3aBepsitoTcsl TedaTbio  00I1Ieo0pa3oBaTeIbHOM
OpraHU3alnH.
2.6.JlenoBble Oymaru, KOTOpbIE MOCTYNaOT B 00111€00pa30BaTENbHYI0 OpraHU3aLUI0
WIM OTIIPABISIOTCS U3 HEE, PETUCTPUPYIOTCS B XKypHajgax PEruCTPallMH BXOISIICH
WM UCXOIAIICH JOKyMEeHTanuu. B wucxoxasmield KoppeCnoHJASHIMH (MCXOSIeH
JOKYMEHTALMH ) HCIPABIIEHUS HE JOITYCKAKOTCS.

HcrnpaBnenuss B I€J0BOM JTOKYMEHTALMH, JOMYCKAIOTCS B UCKIFOUUTEIbHBIX
ciyyJasx, YIOCTOBEPSIOTCA MOJAMKCHIO PYKOBOAMTENS U nevyaTbo
o01ieo0pa3oBaTeabHON OpraHU3aluy.
2.7.Bcs nenoBas JOKYMEHTallMs XpaHUTCS B CHEHHUAIBHO O0OpPYJOBaHHBIX
noMenieHusx, mkadax wuiam ceiidax ¢ cobmoaeHueM TpedoBaHuit denepanbHOrO
3akoHa P® ot 27.07.2006 N 152-P3 «O nepcoHanbHbIX JAHHBIX).
2.8.TexHonorun aBTOMATU3UPOBAHHOU 00paboTKH uH(popmMau B
o011eo0pa3oBaTeIbHON OpraHU3alMd JOJDKHBI OTBEYaTh TPEOOBAHUSM HACTOSILEH
NucTpyKImm.

3.Tp€60BaHHH K COCTaABJICHUIO HCKOTOPbLIX BUAOB TOKYMCHTOB

JlokanbHbIE HOPMATHMBHBIE aKThl 0Opa3oBaTEIBLHONW OpraHU3allUld MOTYT
U3/1aBaThCs B pa3HbIX ¢Gopmax, WU OTU (HOPMBI PYKOBOAUTETH OpraHU3aAIUU
OTpeJIeNsIET CaMOCTOSITEIbHO. OJTO MOTYT OBITh TIOCTAaHOBJICHUS, TPHUKA3bI,
pacropsiKeHUsl, UHCTPYKIUH, TTOJIOKEHHUS], IPaBuia, CTAaHAAPTHI, PETJIAMEHTHI U JIp.
3.1.11puka3s.



3.1.1.Ipuka3 - mnpaBOBOMl JIOKAJIbHBIM HOPMATUBHBIA aKT, KOTOPBIA W3IAE€TCA
CAMHOJIUYHO PYKOBOJHUTEIEM 00pa30BaTeIbHOM OpraHu3alid U YJIOCTOBEpSIET
pELIEHUS OPraHNU3alMOHHO-PACTIOPAIUTEIBHOTO XapaKTepa.

[Ipuka3pl  W37alOTCST MO OCHOBHBIM  BOMNpOCaM  JICSITEILHOCTH,
aIMUHUACTPATUBHOXO3SIMCTBEHHBIM BOMPOCAM H KaJPOBBIM BOIpocam (JTUYHOMY
cocTaBy) 0011e00pa3oBaTeIbHON OpraHU3aIlHH.
3.1.2.1lpuka3 mOANMUCHIBAETCS B COOTBETCTBUM C MyHKTOM 2.5.16.1aHHOMN
HNHucTpykumm.
3.1.3.ITocne monmucanus MpUKa3a U3MEHEHUS W /WA JTOTOJIHEHUS B HETO BHOCSTCS
MyTeM U3J]aHusl HOBOTO MPHUKa3a O BHECEHWH U3MEHEHUH U/WIIH TOTIOJTHEHUH.
3.1.4.1lpuka3, kak mpaBuiao, odopmisieTcs Ha OylaHke o0IIeo0pa3oBaTeIbLHON
OpraHu3aluu.

ConepxaHue MprKasza KpaTKO MU3J1araeTcsl B 3aroJIOBKE, KOTOPbI HAUUHAETCS C
npemsiora «O» U COCTaBISAETCS C TOMOIIBIO OTTIArOJIBHOTO CYIIECTBUTEIBHOTO («O0
YTBEPXKICHUU...», «O CO3aHUMU...») WU CYIIECTBUTENBHOTO («O0 UTOrax...»).
3.1.5.Tekct mpuka3a mo BOMpOcaM OCHOBHOW JESATENBbHOCTU 00111e00pa3oBaTeIbHOM
OpraHu3alliid M aJIMUHHCTPATUBHO-XO3UCTBEHHBIX BOIPOCOB COCTOUT U3 JBYX
yacTel - KOHCTaTUPYIoIIeH (TipeamOyJibl) U pacOPSAUTEIIHLHOM.

B koHcTatupyloiieil 4acT OTpaxaroTcsl LEIUW U 3aJaud MPEeIChIBAEMbIX
NEeUCTBUM, MPUYMHBI W3aHUs TIPUKa3a, JACTCS CChUIKA HA JOKYMEHT, MOCTYKUBIIUI
OCHOBAHHUEM JJIsl TOATOTOBKH MpHKa3a. YKa3aHHAasl 4aCTh MOXKET HAUMHATHCS CO CJIOB
«Bo ucnonuenue...», «C 1enpo...» 1 ToMy nogooHoe. Ecnu JoKkyMeHT u3naercs Ha
OCHOBAaHUU JIPYTOr0 PACHOPAIUTEIIBHOTO JOKYMEHTA, B KOHCTATHPYIOIIEH 4YacTh
yKa3bIBaeTCsl Ha3BaHUE BHJIA ITOTO JOKyMeHTa, ero aBtop (MwunuctepctBo, CoBeT
MUHHCTPOB H JIp.), 1aTa, HOMEP U 3arojOBOK. TOYKa B KOHIIE KOHCTAaTUPYIOIIEH 4acTH
HE CTaBUTCH.

PacnopsinurenbHas dacth npukaza HauumHaercs co cioBa [IPUKA3BIBAIO,
KOTOpOE TIE€YaTaeTcs C HOBOM CTPOKM OoJibIIMMU OykBaMu O€3 OTCTYIJIEHUS OT
JIEBOTO TMOJISl ¥ KaBbIYEK, MOCJIE YeTO CTABUTCS JBOETOUME.

PacnopsinutenbHasi 4acTh JEMUTCS Ha NYHKTBl W MOJANYHKTBI, KOTOpHIC
HyMepyroTcs apabckumu Iudpamu. B KaxaoM MYyHKTE AOMKHBI OBITh YKa3aHBI
WCIIOJTHUTENM, KOHKPETHbIC 3a/laHusl (MOPYyYEeHHUs])) M CPOKU UX BBIMOJHEHHUS.
Wcnonnutrenn MOTyT OBbITh Ha3BaHbl Takke OOOOIIEHHO: «PYKOBOIUTENSIM
METOJMYECKNX OOBEAMHEHUI», «3aMECTUTEISIM JupekTopa». [lpum sTom, Kak
NpaBWJIO, HE TMPUMEHSETCA HalKMCAaHUE HEKOHKPETHBIX MOPYUYEHUM, KOTOphIE
collepKaT CJIOBA: «YCKOPUTBY», «YIYYIIUTH», «AKTUBU3UPOBATHY, «OOPATHUTH
BHUMAaHHUE», «COBEPIICHCTBOBATHY, KITPOJAOKUTH» U T.II.
3.1.6.0TnenpHBIC 3amaHus (HampUMep, 3aJaHus, cojeprkaiiue Iu(poBbIe JaHHBIC)
MOTYT O(OpPMISATHCS B BHUJE NPUIIOKECHHS] K TMPUKA3y CO CChUIKOW HA HUX B
COOTBETCTBYIOIIMX ITyHKTaX MpHUKa3a.

Ha nepBom nucte npuiioxKeHus B IpaBOM BEpXHEM YTIIy JAEIAeTCsl HAJIUCh:

10



[Ipunoxenue K Npukaszy
(1,2....) ot 11.02.2017 No2

[Ipyn HaNMM4YMM HECKONBKHUX NPHIIOKEHHI HAa KaXKIOM U3 HUX MPOCTABISETCS
MOPSIKOBBIA HOMED.

Ecnu B mpuiiokeHuu K NpuKa3y JIaHbl JTIOKYMEHTBI IPYrol opraHu3aliuu, TO B
MIPaBOM BEPXHEM YTIy TaHHOTO MPUJIOKEHUS JIEIAETCS] COOTBETCTBYIONIAS 3AMKCh:

[IpunosxxeHue K npukazy
ot 02.02.2017 Nel2

CrpaHulpl nprKa3a u IpHUIOKEHU HyMEPYIOTCS KaK €UHbIA JTOKYMEHT.
3.1.7.Ecnu npuka3oM OTMEHSAETCA MPEABIAYIINANA PACTIOPSANTEIbHBIA JOKYMEHT, B
pacnopsAIUTEIbHOM YaCTH YKa3bIBAETCS IIYHKT, KOTOPBINA JOJIKEH HAUMHATHCS CO
cioB: «IIpu3HaTh yTPaTUBIINM CHITY...».
3.1.8.1I3MeHeHus, BHOCHMBIE B TpUKa3, OQOPMISIOTCS OTHEIBbHBIM IMPUKA30M,
KOTOpBIA JOJDKEH HMMETh TaKOW 3arojoBoK: «(O BHECEHUMM W3MEHEHMH W/Win
JOTNOJHEHUH B MPUKa3 ..» C YyKAa3aHWEM JaTbl, HOMEpa, 3aroJIoBKa
PacopsIIUTEILHOTO JIOKyMEHTA, B KOTOPBIN BHOCSTCS U3MEHEHUS.
PacniopsiautenbHas 4acTh MPUKa3a HAYUHAETCA C TAKOTO IMyHKTA:

1. BHecTu u3MeHeHusl B IPUKA3...
Janee OTIIEJIbHBIMU HNOAITYHKTaMH1 bopmynupyroTcs M3MEHEHHUS B
pacnopsAInuTENbHBIA TOKYMEHT, HAIPUMED:
1 )ITyHKT 2 U3T0XKUTh B CIAEAYIONIEH peaKIIuu:.;
2)IYHKT 3 UCKITIOUHUTB;
4)ab3a1; BTOpo# MyHKTa 4 TOTIOJHUTH CIIOBAMH. ..

Eciu wu3MeHeHHs B pacHoOpsSAMTENbHBIA JOKYMEHT OQOpPMIIAIOTCS Ha
OTIIEJILHOM JIUCTE (JMCTax), B MEPBOM IYHKTE PACIOPSAUTEILHON 4YacTH MpUKa3a
YKa3bIBa€TCS:

1. BHecTH U3MEHEHHUS B...

3.1.9.11ocnennuii MyHKT pacopsIUTEILHON YaCTH B CIydae HEOOXOJIUMOCTH MOKET
COJIepKaTh PEIICHUE O BO3JIOXKEHUHM Ha JAOJHKHOCTHOE JUIO (PYHKIMH MO KOHTPOJIIO
3a UCIIOJTHEHUEM MpUKa3a.

3.1.10.ITpuka3sl MO KagpoOBBIM BOIPOCAM (JUYHOMY COCTaBy) O(OPMIIAIOTCS KaK B
yHuduiupoBannoit popme (Ilocranornenue I'ockomcrara PO ot 05.01.2004 Ne 1
"OO0 yTBepKI€HUH YHUDPUIIMPOBAHHBIX ()OPM MEPBUYHON YUETHON JOKYMEHTAIUH 10
y4eTy TpyJa U ero orjiaThl'") Tak U B TEKCTOBOM.

JlanHeiii Bua TpuKa3oB odopmisieTcss B BUAC HHIWBUAYAIHHOTO WIIU

CBOJHOTO.
B uHIMBUAYyaThHOM TpPHKA3e COACPKUTCS HHPOpManus o0 OJHOM paOOTHHKE; B
CBOJHOM - O HECKOJIbKMX, HE3aBUCUMO OT TOT0, KAKHE YIPABJICHUYECKUE PELICHUS 10
HUM TMPUHUMAIOTCS (TIpUeM Ha paboTy, Ha3HA4YCHHWE Ha JOJIKHOCTh, TIEPEBOJ Ha
JPYTYIO TOJHKHOCTH (PaboTy), YBOJILHEHHE U JIP).
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3.1.11.Conepxanre MHIMBHIYAJIbHOTO MpPHUKa3a MO KaJpPOBBIM BOMNpOcaM (JIMYHOTO
COCTaBa) KPaTKO M3Jaraercs B 3arojioBKe, KOTOPBIM HauumHaeTcs ¢ mpensora «O» u
COCTaBJISIETCSI C TMOMONIBIO OTIJIArOJBHOTO CYIIECTBUTENbHOrO, Hampumep: «O
Ha3HAYCHUU...», «O MPUHATHH..». B CBOJHBIX NpHKa3aX MOXKET MPUMEHATHCS
00O0OIIIeHHBIN 3arojoBoK, Hampumep: «O KaapoBbIX Borpocax», «O JITUYHOM
COCTaBEY.

3.1.12.B Tekcte mpuKasa 1o KaapoBbIM BONpPOCaM (JIMYHOMY COCTaBY), KaK MPaBUJIO,
KOHCTaTUPYIOIIAs 4YaCTh HE OTMEYAETCS.

3.1.13.PacniopsiauTenbHas 4acTh MpUKa3a HAYMHAETCS, KaK MpaBUJiO, C TJlarojia B
HeonpeaeneHHoit popme: «llpunsate», «Haznauutsy, «IlepeBectu», «OO0BABUTE» U
TOMY MOJOOHOE.

Janee yka3piBatoTcsi (haMuiInsi, UMs, OTYECTBO (IIPU HAIMYMHU) paOOTHUKA, HA
KOTOPOI'O paclpoCTpaHseTcs ACWCTBUE IpUKa3a, W TEKCT Ipuka3a. B cBogHOM
npuKasze paMuInM JIKIL B IIpeesiax MyHKTOB pa3MeIIatoTcs 1o andaBuTy.
3.1.14.B mpukaze o Ha3HAYECHUU WM YBOJbHEHUU PAOOTHUKA yKA3bIBACTCS IOTHAs
nata (4uciio, Mecdll, Troa) (aKTUYECKOro BhIXoAa pabOTHUKA Ha padoTy
(mpekpaileHrss TPYJIOBBIX OTHOIICHUI), pa3Mepbl €ro JODKHOCTHOTO OKJIajaa
COIJIaCHO IITaTHOMY PACHHUCAHUIO.
3.1.15.B cBogHOM TmpuKa3ze IO KaJpOBBIM BoIlpocaM (JUYHOMY COCTaBy) B
pacnopsAIuTEIbHYIO YacTh BKIIOUaeTca MH(GOpMaIHs, KOTOpask pa3MeIaeTcs B TaKOU
MOCJIEIOBATEIBHOCTH: IPUEM Ha padOTy, NEPEBOJ, YBOJIbHEHHE.
3.1.16.B kaxxIoM MyHKTE MpHKa3za MO KaJpOBbIM BONpocaM (JIMYHOMY COCTaBY)
YKa3bIBa€TCs OCHOBAaHME OTHOCHUTEJIbHO €ro wu3JaaHus (3asdBiieHHE paOOTHUKA,
TPYJOBOM  JOroBOp  (corjamieHue), JAOKJIajaHas  3alucka, MpeACTaBJICHUE,
XO/IaTaliCTBO, PpEIICHHWE AaTTEeCTAllMOHHOW KOMHCCHHM  00I1eoOpa3oBaTeIbHON
OpraHu3alliu) U T.1.
3.1.17.Bo BpemMsi 03HAKOMJIEHUS C IPUKA30M YKa3aHHbIMU B HEM JIMIIAMH HA IEPBOM
HK3EMIUISIPE MPUKA3a MPOCTABIISAIOTCS MOAMUCH C YKA3aHUEM JIaThl O3HAKOMIICHHUS.

3.1.18.IIpuka3sl HyMepyOTCS B MOPSAIAKE UX U3AAHUA B MPEIENIax KAICHIAPHOIO ro/a;
MPUKa3bl 10 OCHOBHOW JEATEIBHOCTU U MO KaJIPOBBIM BOMPOCAM (JIMYHOTO COCTaBA)
UMEIOT OTIEIbHYIO MOPSJIKOBYIO Hymepauuio. IIpukassl 1Mo KaapoBbIM BOIpOcaM
0003HavaroTcst OyKkBor «k» (Hanmpumep, npukas Ne 120-x).
3.1.19.1Ipuka3 BcTymaeT B CWJIYy € MOMEHTa €ro MOJINUCAaHUSA PYKOBOAHUTEIEM
o011e00pa3oBaTeIbHON OpraHU3alliM, €CJIM B TEKCTE HE YKa3aHO APYTroro CpokKa.
3.2.PacnopsizkeHue
3.2.1.PaciopsikeHne — pacnopsIUTEIbHBIN JIOKAIbHBIA HOPMATHUBHBIA MPaBOBOU
aKT, KOTOPBIA W3MAETCS PYKOBOISAIIMM PAOOTHUKOM  0011e00pa3oBaTeIbHON
opraHu3zandyd  (HampuMep,  3aMECTUTENEM  PYKOBOAMTENSA,  PYyKOBOIAUTEIEM
CTPYKTYPHOTO TOJpPA3ACNICHUs) MO BompocaM HH(OPMAIIMOHHO-METOANYECKOTO U
OpPraHU3allMOHHOT0 XapaKTepa, BXOIAIIUM B €r0 KOMIIETEHIIHIO.

PacniopsipkeHus: COCTaBIIAIOTCS aHATOTMYHO MTPUKa3aMm.
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3.2.2 KoHcTatupyromasi 4YacTb TEKCTAa B  PACHOPSDKEHUSAX  OTHEISETCS  OT
pacnopsiiutensHo yactu cinoBamu: Ilpennararo, Pekomenayto, O0s3biBato, Cunrtaro
HEOOXOIMMBIM.

3.3.1Iporoxko..

3.3.1.Ilpomecchl MpUMEHEHMs] YHPABICHUYECKUX pelIeHUuN 0011e00pa3oBaTeIbHON
OpraHu3alyed W CcaMH pELICHUS JTOKYMEHTHUPYIOTCS C TIOMOIIBIO MPOTOKOJOB
KOH(epeHIINi, IeJarOrMIeCKuX COBETOB, KOMUCCUH U TIP.

[IpoTokon  cocraBisieTcs  Ha  OCHOBAaHUM  3allUCEW,  CHEJIAHHBIX
HEIMOCPEJICTBEHHO BO. BpEMs 3aceJaHui, MPEACTABICHHBIX TEKCTOB M TE3HCOB
JIOKJIAJIOB Y BBICTYIUIEHUH, CIIPABOK, IPOEKTOB PEIICHUM.
3.3.2.IIpOTOKOJ MOXET COCTABISIThCS KaK B PyKOIUCHOM, TaK U B eYaTHOU dopMe.
3.3.3./laToii MPOTOKOJIa SIBIIAETCA Jara NpOBeIcHUs 3acenanus. Ecnmu 3acemanue
IIPOJI0JIKATIOCh HECKOJIBKO JTHEH, TO 4epe3 THPE YKa3bIBAKOTCS NEPBBIM U MOCIEIHUN
JI€Hb 3aCE/IaHuUs.

3.3.4. Homep npoTOKOJa JOIKEH COOTBETCTBOBATh MOPSAKOBOMY HOMEPY 3aCEAaHUI.
Hymepanuss mpoTOKOJIOB BENETCA B Npelaeiax KaJeHIapHOro roja OTACNIBHO IO
Ka)KJI0M IPYIIIE MPOTOKOJIOB 3aCE€JaHUsI COOTBETCTBYIOIIETO KOJUIErMAJIBHOIO OPraHa.

B pekBu3nTe «MECTO 3aceqaHusD» YKa3bIBACTCS HA3BAHUE HACEIICHHOTO MTyHKTA,
B KOTOPOM COCTOSJIOCH 3aCE/IaHue.
3.3.5.3arooBOK K TEKCTy MPOTOKOJA JOJKEH OToOpaxaTh BHJ 3acelaHus
(coBemranue, cobpaHue, KOHPEpPEHIUs W T.M.) WIA KOJUIETHAJIBLHOU JEATeIIbHOCTH
(koMuccusi, coBeT, coOpaHue, paboyasi TpyImna U T.N.) U BKJIOYaTh Ha3BaHUE BHJIA
JIOKyMEHTA.

3.3.6. TekcT MpOTOKOJIa COCTOUT U3 BBOJHOW U OCHOBHOW YaCTEM.

3.3.7.BBoHass  4acTh COAEPKUT  TOCTOSTHHYIO uHdOpMaIUIO (croBa
[MPEACEOATEJIb, CEKPETAPH, IIPUCYTCTBOBAJIM) u mnepeMeHHYIO
(pamunmsi, WHUIMATBI TpEACeAaTelNisa, CeKkperaps U MNpucyTcTByromux). [lpu
HEOOXOJMMOCTH YKa3bIBAIOTCS JOHKHOCTA TMPUCYTCTBYIONIUX, a TAaK)Ke€ MHHIIHAIIBI,
dbaMumuu  JOHKHOCTH JIMI, TPHUTJANICHHBIX Ha coBemnjanue. [lpu KomudecTBe
ydyacTHUKOB Oosiee 10 cocTaBisieTcss CHUCOK TPUCYTCTBYIOIIMX, KOTOPBIH
MPUIIATaeTCsl K MPOTOKOITY.

Ecniu  mpotokon  odopmisiercs B mewyaTHod — Qopme, TO  cioBa
I[MPEACEOATEJIb, CEKPETAPD, ITPUCYTCTBOBAJIM nedaratoT OT HYJIEBOTO
MOJIOKEHUS] TaOyIATOpa, OT 2-TO TOJIOXKEHUS TaOyJsITOpa CTAaBUTCS TUPE, MHULIUAIIBI
u  (pamMuauu NUIIYT B MWMEHUTENBHOM Tazexke. DaMUIUU MNPUCYTCTBYIOIIUX
pacnonaratorcsi B andaBUTHOM TOpSAJKE M TedaTaroTcs uepe3 1 MeKCTPOUHbIN
WHTEpBAJL.

BBogHnas yacTe mpoToKoJia 3akaHuMBaeTcs moBecTkoil nHs. CrnoBa «lloBecTka
JHSD» TIeYaTaroT OT HYJEBOTO TMOJOXKEHUS TalOylisaTopa, IOCIe HUX CTaBUTCS
nBoeToure. BOmpockl MOBECTKH JTHA HyMepyroTcs apabckumu nudpavu. Kaxmwrit
HOBBIM BOIMPOC MEYATAIOT OT 1-To MOJI0KEHUs Ta0ysTopa.
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3.3.8.IlocnenoBaTenbHOCTh PACIIOJIOKEHUSI BOIPOCOB ONPENETSAETCS CTENEHBIO HX
BaXHOCTU. Bormpockl nepeuucnsiorcss B MMEHMTENbHOM mnanexe. Jlokman (order,
cooOuieHue, uHpopMalus), HaAaUMEHOBAHUE JOJDKHOCTH, MHULMAIBI U (HaMUIIUIO
JOKJIaquMKa MHUIOYT B POAUTENBHOM majexe. He pekoMmenayercs BKIOYaTh B
NOBECTKY JHs Bonpoc «Pa3zHoe». Kaxaplii Bonpoc AOKEH ObITh KOHKPETU3UPOBAH.
dopmupoBaHUE BOIIPOCOB B IIOBECTKE JHS HaunHaeTcs ¢ npeasora «O (00)».
3.3.9.0cHOBHass 4YacTb NOPOTOKOJA COCTOMUT W3 PAa3[eioB, KOTOPBIE JOJHKHBI
COOTBETCTBOBATh IYHKTaM TIOBECTKA [JHsA. Pa3nensl HyMepyroTcs apaOCKuMu
U pamMu U CTPOSTCS IO TaKOM cxeme:

CJIYHIAJIA - BBICTVYIIWJIN - PEILIWJIN (ITOCTAHOBWJIN),

VYka3aHHbIE CJIOBa TMedaTaloTcs OONbIIMMU OykBaMu 0€3 OTCTyINa OT TPaHMIIbI
aeBoro noiis. [locie 3Tux ciioB CTaBUTCS JBOETOUHE.
3.3.10.ITocie crmoa CJIYIIAJIM yka3piBaeTcsi KpaTKUKA TEKCT BBICTYILICHHUS
OCHOBHOTO JOKJIaJquuka. PamMmiInsg U HHULUANBI KaKI0r0 JOKJIaJUuKa [e4aTaroTcs ¢
HOBOM cTpoku. KpaTkuii TeKCT BBICTYIUIEHUS HW3JIaraercs B TPEThEM JIULE
€MHCTBEHHOT'O YHCJIA.
3.3.11.TekcThbl WK TE3UCHI TOKIAI0B U BBICTYIUIEHUN, OOPMIICHHbIE KaK OT/AEIbHbIC
JOKYMEHTBI, B TEKCT IPOTOKOJIa He BKItovarorcs. llocnme cBeneHHMid O JOKJIAAYMKe
CTaBUTCA TUpE M YyKa3biBaeTcs: «TekcT aoknana (BBICTYIUICHHS) NpPHIIAraercs K
POTOKOIY».
3.3.12.ITocne cnoBa BBICTYIINJIN ¢ukcupyroTcst BBICTYIJIEHUSI TEX JIML, KOTOPbIE
OPUHSUIM  ydacThe B OOCYXAEHUM JoKiana. BeictymeHuss oQopMisioTcs B
MPOTOKOJIE C YKAa3aHUEM JOJDKHOCTEH, (pamMuiMii M WHULMAIOB BBICTYNAIOLIUX B
MMEHUTETFHOM MaJIeKe, a TAKXKE C KPaTKUM H3JI0KEHUEM COJEpXkaHUsl BOIpPOCa U
orBeToB Ha Hero. Conaep)kaHue BBICTYIUIGHHH U3Jaraercsi OT TPEThEro JHIA
€MHCTBEHHOT'O YHCJIA.
3.3.13.1locne cnoa PEIIWIN (IIOCTAHOBUJIN) ddukcupyercss npuHITOE
pelieHne 1o oOCYKIaeMOMYy BOIIPOCY IOBECTKH JHs. PerieHue AO0MKHO OBITh
KOHKPETHBIM M BKJIIOYaTh COCTaBIISIIOIIME, KOTOpbIE OTBEUYAIOT Ha CIIEAYIOIIUe
BOIIPOCHI: KOMY, YTO CJI€JaTh U B KAKOW CPOK.

Pewenus, comepxalire HECKOJBKO BOIPOCOB, MOAPA3JEISAIOTCS HA MYyHKTHI U
MOJIITYHKTHI, KOTOPhIe HyMepyloTcsi apabckumu mudpamu. [ToamyHKTB HyMepyOTCS
uudpaMu ¢ TOUKOH.
3.3.14.B cnywae, Korja Ha 3acelaHMM MPUHUMAETCS pelleHue o0 YTBEpP>KICHUU
JIOKyMEHTa, KOTOPBIM OOCYXJajcs Ha 3acelaHuM, STOT JOKYMEHT MpHIaraercs K
MPOTOKOIY M B HEM JENAeTcs CChUIKa Ha HOMEpP W Jaary npoTokona. Ilpu Hanuuuu
JIPYTUX TOKYMEHTOB, KOTOPBIE pacCMaTPUBAIMCh HA 3aCEAaHUU, U (PaKT 00CYKIACHUS
KOTOpPBbIX ObUT 3a()UKCUPOBAH B TEKCTE MPOTOKOJA, OHM HYMEPYIOTCS apaOCKUMH
muppamu  (Ilpunoxenne 1, Ilpunoxkenwe 2). B COOTBETCTBYIOMMX MYHKTaX
IPOTOKOJIA JIeJaeTCs CChIIKA Ha 3T MPHUJIOKEHUS.
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3.3.15.1IpoTokon  MOJAMUCHIBAETCA  MPEACEAATEAbCTBYIOIIMM  HAa  3aceJaHUU
KOJUIETUAJILHOTO OpraHa U CEKpEeTapeM.
3.3.16.Bpinucka M3 MPOTOKOJA COJEPXKUT CIEAYIONIME PEKBU3UTHI: HAWUMEHOBAHUE
oOmieoOpa3oBaTeNbHON OpraHu3allii, Ha3BaHUE BHUAA JOKYMEHTa (BBIMHCKAa U3
MPOTOKOJA), JaTa 3acelJaHusi, MECTO COCTAaBJECHUS, 3arojOBOK K TEKCTY, TEKCT,
MOAIMCH, OTMETKY O 3aBEPEHUU KOIIHH (npuiodicerue ).
3.3.17.B o6meo0pa3oBaTeIbHONM OPTaHU3AIMN BEIETCS KHUTA MPOTOKOJIOB 3aCeIaHnui
NEarorn4eckoro coBera. B KHHUre MPOTOKOJIOB (DUKCUPYETCS XOJ OOCYXKIEHUs
BOIIPOCOB, BBIHOCHMBIX Ha 3aC€JaHuE€ MEJaroruyeckoro COBETa, MPEIVIOKEHUS H
3aMEUaHUs YJICHOB Te[coBeTa. [IpOTOKOIBHO O(GOPMISIIOTCS HTOTH PadOTHI
0011e00pa3oBaTeIbHON OpPraHU3alMKd O OTAEIBHBIM BOMpPOCaM 00pa30BaTEIBHOTO
npolecca, NEPEBO/IAa U BBITyCKa 00YYarOIINXCS.
3.3.18.IIpunsTHIC pellIEHUS TEAArOrMueckoro coBeTa O(QOPMIIAIOTCS MPOTOKOJIAMU,
KaK TIPaBWJIO, B PYKOIUCHOM (hopMme.

Kaxaplii mpoTOKOI NOANMKUCHIBAETCA MPEJICEIATENIEM U CEKPETAPEM
MEJarornuecKoro COBETA.
3.3.19.KHura  mpoTOKOJIOB  NEJArorMyecKoro  COBETa  MPOHYMEPOBBIBAETCH,
MPOIIHYPOBBIBAETCS,  CKpEIUIAETCS  NOANUCHIO  AUPEKTOpa M IEYaThio
001eo0pa3oBaTeNbHON OpraHU3aluu.
3.4.Ciry:keOHOE MUCHMO.
3.4.1.Cny:)xeOHO€ NHCBMO COCTABJISIETCS C Ielblo oOMeHa uHpopmanuedn u
MPECTABIIAECT COOOM:
® OTBETHl O BBINOJHCHUM 3aJaHUN, ONpPEACICHHBIX B  aKTaX OpPraHoB
rocyJ1JapCTBEHHOU BJIACTH, OPYUYEHHUSIX BBICIIUX JOJKHOCTHBIX JIMII;
OTBETHI Ha BHITIOJIHEHUE MTOPYUYEHUM BBIIECTOSIINX OPTaHU3ALIHIA;
OTBETHI Ha 3aMPOCHI APYTUX YUPEKACHUN;
OTBETHI Ha OOpalleHUs TpaxaaH;
OTBETHI Ha 3aMPOChl Ha UH(OPMAILIHIO;
WHUIIMATUBHbBIC TTUCHMA;
® CONPOBOAUTENbHBIC TUCHMA.
3.4.2.CnyxebHoe mnuceMo odopmisieTcs Ha OjaHke 0011e00pa3oBaTeIbHOM
OpraHu3alyu.
3.4.3.1lucbMO HMEET CHEAYIOIME PEKBU3UTHI: JaTa, PETHCTPALMOHHBIA HOMED
(MCXOIAIINIT), CChUIKA HA PETUCTPAIMOHHBIN HOMED (BXOISAUIMI) U AaTy JOKYMEHTA,
Ha KOTOpBIM Jaetcsi OTBET (MpU HAJIMYMM), aJpecar, 3arojioBOK, TEKCT, OTMETKa O
HAJIMYUA TIPUIOKEHUA (B cCiiydae HEOOXOJMMOCTH), TOMMUCH, CBEACHUS 00
ucrioaautene (OPHO, KOHTaKTHBIN HOMEp TenedoHa).

JlaTo#l muchbMa SIBIISIETCS 1aTa €ro MOAMUCAHUs, KOTopas JI0J>KHA COBNAJATh C
JIaTOU PETUCTPALMHU UCXOISIIEN KOPPECTOHACHIINH.
3.4.4.0OCHOBHBIM PEKBU3UTOM CJIY>KEOHOTO MHUChMa SIBISETCS TEKCT, KOTOPBIM, Kak
IIPaBUJIO, COCTOMT U3 JBYX YacTed. B mepBoll 4acTu yKas3blBaCTCA IIPUYMHA,
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OCHOBaHHWE WM OOOCHOBAaHWE TOATOTOBKM TIMChMAa, TPHUBOAITCS CCBHUIKM Ha
JIOKYMEHTBI, KOTOpbI€ OBLIM OCHOBAaHMEM /I €ro CcOoCTaBlieHUs. BrTopas dvactb
BKJIIOYAET BBIBOJIbI, TMPEJIOKEHHUSA, MPOChObI, pelleHus U T. I., KOTOpHIE
pa3mernaroTcs ¢ ad3aria.

3.4.5.Kaxk npaBusio, B MUCbME 3aTParuBaeTcs OJUH BOMPOC.

Texcr mucbMa U3naraercs OT MepBOro JUIA MHOKECTBEHHOTO YHCTIA C
WCITOJIB30BAHUEM CJIOB: IIPOCHM COOOIIHUTE...», «Pa3bICHIEM, UTO...».

CnyxxeOHOE TMHCHMO TIOAMUCHIBACTCA PYKOBOJIUTEIEM 0O0pa30BaTEIbHON
OpTraHU3aINH.
3.5.Cnpaska.
3.5.1.CnpaBka - TOKYMEHT, TOATBEPKAAIONTNN KaKkue-Ti00 (haKThl UM COOBITHS.
3.5.2.CnpaBku OBIBAIOT ABYX BHUJIOB:
3.5.2.1.CripaBka AJi1 ONHCAaHUS WIM NOATBEPKACHHUS (HAKTOB WIH COOBITHM B
NEeSATEeILHOCTH OpTraHu3aIiu.

CrpaBKu COCTaBJISIOTCS IO YKA3aHWIO BBIIMIECTOSINIECH OpraHU3alud WA
pyKOBOAMTEINS 00pa30BATENbHON OpraHu3aluy s UHQOPMAIMA O BBINOJTHEHUH
IJIAHOB, 3a/IaHUM, MOPYYEHUN U MPEJICTABIISIOTCS B YCTAHOBJIEHHBIE CPOKHU.

Texcm makou cnpasku cocmoum u3 08yx 4acmel.

B nepBoit yactu uznaratorcs ¢GakThl, MOCIYKUBIIKE MOBOJOM K €€ HAIllMCaHUIO,
BO BTOPOU - MPUBOAATCS KOHKPETHBIC AaHHBIC. BRIBOIBI M MPEIIOKEHUS B CIIPABKE
HE Jar0Tcs (32 NCKITFOYCHUEM aHATUTUYECKOM ).

CrpaBka MODKHa OOBEKTHBHO OTPaKaTh COCTOSIHHE €, €€ COCTaBIICHHE
TpeOyeT THIATeILHOTO COOpa U MPOBEPKH CBEACHHM, MOT'YT IPUBOJAUTHCS TAOIHUIIHI.

CrpaBKu, COCTaBJCHHBIC IS PYKOBOIUTENS] OpraHU3aIfH, TOAMKUCHIBACT
COCTaBUTEb.

CrpaBku, KOTOPbIE COCTABIISIIOTCS MO YKa3aHUIO BBIMIECTOAIICH OpraHU3aIlNH,
MOJIMKUCHIBAET PYKOBOIUTENH 00111€00pa30BaTeIbHON OpraHu3alltu.

JlaToii cipaBKu ABJISETCS JaTa €€ NOANUCAHUS.
3.5.2.2.CpaBKkH, yIOCTOBEPSIONIME HOPUANYECKUE (DAKTHI: MOJITBEPKICHHE MeCcTa
paboThI, 3aHUMAEMOH TOHKHOCTH, pazMep 3apaboTHOM MIaThl U T.1.

JI1st HUX IpUMEHSIOTCS YHU(DHUITMpOBaHHbBIE TpadapeTHbIe OJIaHKH.

Takoro poma cHpaBKH BBIIAIOTCS TI0 3ampocaM 3aWHTEPECOBAHHBIX JIHII
(COTpYIHUKOB) WM YYPEXKIACHUH W PETUCTPUPYIOTCS B JKypHaJle BBIJaBa€MbIX
CTIPaBOK.
3.6.loxnagHas  3amMCKa - JIOKYMEHT, aJpPECOBAHHBI pPYKOBOJMTENK U
UHOOPMUPYIOIIUNA €T0 O CIIOKHBIICHCS CHTyaIldd, UMEBIIEM MECTO SIBJICHHHM WIIH
¢dakTe BBITIOJIHGHHOH pa0OTHI, a TaKXe COACP)KAIIUN BBIBOJABI W TPEIIOKEHUS
COCTaBUTEIS.
3.6.1.[loxnaaHast 3anMcKa MOXKET BBITIONHSATHCS PYKOTTUCHBIM CIIOCOOOM.
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3.6.2. TekcT OOKIaAHOW 3alMCKHU JEJIUTCA Ha JIBE YaCTU: NEepBasi - KOHCTATUPYIOILas,
/€ W3JIaraloTcsl UMEBIINE MeCTO (DaKThl WMJIM ONUCHIBAECTCS CUTyalusi, U BTOpas, B
KOTOPOU M3NaraeTcs npejioxeHue, mpockoa.

3.6.3.TekcTy [OKJIAQQHOM 3alMCKU  O0S3aTEeNIbHO TMPEIIIECTBYET  3arojioBOK,
HayuHarouics ¢ npeniora «O», «Oo».

3.6.4.Jloxmagnas 3anucka oopMiseTcs Ha JIMCTE OyMaru.

3.7.AKT.

3.7.1.AKT - HOKYMEHT, COCTABJICHHBI HECKOJBKUMH JUIAMHU M TMOATBEPHKIAIOIIHI
yCTaHOBJICHHbIE (DaKThl U JEHCTBUSA. AKThI 0QOPMIISIOTCS TIO PE3yJibTaTaM PEBH3UiA,
IIpU NpueMe-riepeaayde ae, ClIMCaHud UMYLIECTBA U TOMY IOJI00HOE.

3.7.2.Axt odopmisieTcs Ha CTaHIapTHOM JsucTte Oymaru Qopmara A4 u umeer
CIIEyIOLIME PEKBU3UTHI: Ha3BaHME JIOKyMEHTa, TIpu(d yTBepxkaeHus (mpu
HEO0OXOIMMOCTH), JaTa U MECTO COCTABJIEHUS, 3aroJIOBOK K TEKCTY, TEKCT, MOAMKUCH
au1l (He MEHEe TPEX), KOTOPbIE COCTABIISUIN aKT.

3.7.3.Tekct akTa COCTOUT U3 BBOAHOM M KOHCTATUPYIOLIEH YaCTEH.

B BBOJHOM 4YacTH yKa3bpIBalOTCSA OCHOBAHUSA JUIA COCTaBIEHUS aKTa U
HA3bIBAIOTCS JIMLA, KOTOPBIE COCTAaBUJIM AKT WM IPHUCYTCTBOBAIM NpU 3TOM. B
KOHCTaTUPYIOIEH YacTH U3JIaraercsi CyTbh, 3a/JauH, XapakTep NpojeaHHOW padoThl,
yCTaHOBJIEHHbIE ()aKThl, MPEAJIOKEHUS U BBIBOABL. KOHCTaTupyromas 4acTb MOXKET
opopMIsTECA B BUAE TaOiMIbl. B KOHIIE TEKCTa akTa 3alMCHIBAIOTCS JaHHBIE O
KOJIMYECTBE SK3EMILIIPOB aKTa U UX MECTO HAXOKJICHUS.
3.7.4.AXT mOANMCHIBAETCS BCEMM JIMIAMH, TPUHUMABIIMMH YYacTHE B €r0
COCTABJICHHH.
3.7.5.JIuio, uMeroIee 3aMEYaHus K COACPHKAHUIO aKTa, MOMUCHIBAECT €r0 U U3Jaraet
CBOE MHEHHUE Ha OTIEIbHOM JIUCTE, KOTOPBIA MPUIAraeTcs K akry.

3.8. TesedoHorpaMmMbl COCTaBIIAIOTCS JJI OINEPATHUBHOTO PEIICHUS CITY>KEOHBIX
BOIPOCOB U PETUCTPUPYIOTCS B OTAEIBHOM KypHaJe BXOIALIMX Tele(hoHOrpamMM.
3.9.11puiio:keHns K JOKyMEHTaM.

3.9.1.1lpunoxkeHnust K AOKYMEHTaM, KpOME€ MPHUJIOKEHUN K COMPOBOJIUTEIIbHBIM
NUChbMaM, COCTABIISIFOTCS C LIEJIbIO JOIOJHEHUS, OOBSICHEHUS OTHAEIbHBIX BOIPOCOB
JOKYMEHTA WJIA JOKYMEHTA B LIEJIOM.

3.9.2.11punoxxenust opopMIISIFOTCSI, KaK MPaBUilo, Ha TucTtax Oymaru ¢popmara A4.
3.9.3.1Ipu HanM4YMM HECKOJIBKHUX IPUJIOKEHUN HAa HHUX YKA3bIBAKOTCS IOPSIKOBBIC
HoMepa, Hanpumep: [lpumoxenue 1, Ilpunoxkenne 2 m 1. 3Hak «Ne» mepen
U (POBLIM 0003HAYEHUEM HE CTABUTCH.

3.9.4.B cnydae eciiv TMPUIIOKEHHUS HAMPABISIOTCS C COMPOBOJAUTEIBLHBIM MHUCHMOM,
OTMETKa O HAJIMYUM MPWIOKEHUN pacroyiaraeTcsi IMocje TEeKCTa MUChbMa TMepen
NOJAINKCHIO, HAIPUMED:

[Tpunoxxenue: Ha 5 1. B 2 3K3.

3.9.5.Ecan 1OKyMEHT UMEET MPUIIOKEHUS, TIOJTHOE HAMMEHOBAHUE KOTOPBIX B TEKCTE
HE MPUBOAUTCSA, TO UX HEOOXOIMMO MEPEUUCTUTH MOCIE TEKCTa C YKa3aHHEM
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KOJIMYECTBA JINCTOB B KAXKJIOM MPUJIOKEHUU U KOJIUYECTBA UX FK3EMILISPOB,
Hanpumep: [punoxenus: 1. CnpaBka o nefarorndeckom craxe Ha 1 1. B 1 9k3.
2. I'paduk paboter Ha 1 11. B 1 2K3.

3.10. JIuuHbIe AeJIa COTPYIHUKOB
3.10.1.JIluuHoEe A€NO0 COTPYAHHMKA - ATO COBOKYIMHOCTH JOKYMEHTOB, COJAEpKaIIuX
HanOoJiee TOJIHbIE CBEACHUS O PabOTHUKE U €ro TPYAOBOU NesTeNbHOCTH. JInuHoe
neno oopmiisieTcs mocie U3aHus MpruKasa o mprueMe Ha padoTy.

JlnanbIe Aema BeMyTcsl Ha BCeX pabOTHUKOB 0011e00pa3oBaTeIbHON
OpraHu3alyu.
3.10.2.JI0KyMEHTBI B JIMYHBIX JEJIaX PACIOIAraAlOTCA B CIAEAYIOIEM MTOPSIKE:

- OIIUCh JOKYMEHTOB;

-JINYHAsl KapTOYKa;

-JIOTIOJTHEHUE K JIMYHOU KapTOUKE;

-JINCTOK 10 YYETY KaJIpOB;

-aBToOuorpadus;

-TPYJI0BOU AOT0OBOpP;

-JIONIOJIHUTEIILHOE COIVIAILIEHNE K TPYIOBOMY JIOTOBOPY;

- KOIIMU JJOKYMEHTOB 00 00pa3oBaHuuy;

-corjacue Ha 00pabOTKy MEPCOHANIBHBIX JaHHBIX;

-JIOKYMEHTBI, MOATBEPKIAIOIIHNE MPOXOKICHUE KypCOBOI MEPENOATOTOBKH;

-JINYHBbIE JTOKYMEHTHI (KOIHUS MAacropTa, KOMHsS CBUAETENIBCTBA 00S3aTEIbHOIO
MIEHCUOHHOI'0 CTPAaxOBaHUsl, KON CBUJIETEIBCTBA O MOCTAHOBKE (PU3NYECKOIO
JUIA HA YYEeT B HAJIOTOBOM OpraHe, CIipaBKa 00 OTCYTCTBUU CyIUMOCTH U Jp.);

-KOMUY WJIM BBIMUCKU U3 MPUKA30B 00 aTTECTAl[MU HA COOTBETCTBUE 3aHUMAEMOMN
JOJDKHOCTH W/WJIA YCTAaHOBJICHUH KBaJTU(UKAIIMOHHON KaTeTOPUU;

-KOTIMHM WJIM BBIMHUCKU W3 TPUKA30B O Ha3HAYECHHH, IMEPEMEIIEHUH, YBOJIbHECHUH,
JOTIOJIHEHUE K JJUYHOMY JIUCTKY IO YY€Ty KaJpoB (B HErO BHOCATCS JAHHBIE O
MOJIYYCHUH MPEMUN WU HAJIOKEHUU B3BICKAHUH, O HATPAXKICHUU U T.11.).

3.10.3.B nuyHOM [€1€ HE XpaHATCS KOMHUM IMPUKA30B O HAJIOKEHHHM B3BICKAHU,
CIIPaBKU O COCTOSTHUHU 3JI0POBBSI U C MECTa YKUTEIbCTBA, 3asBJICHUS 00 OTMyCKax,
KOIMHU MTPUKA30B 00 OTIYCKaX U APYTHUE JOKYMEHThI BTOPOCTENEHHOTO 3HAYECHMUSI.
3.10.4.JInuHble nena MOTYT BBIABaThCA BO BPEMEHHOE IOJIB30BAaHUE ONPEICIICHHBIM
JOJDKHOCTHBIM JiuuaM. Kpyr nui, JomycKaembIX K MOJIb30BAHUIO JIMUHBIMU JECIAMH,
OTPEIEISIOTCA PYKOBOAUTENEM 0011e00pa30BaTENbHON OpraHU3aluu.

3.10.5.1lpu pabote C JIMYHBIM [I€JIOM 3alpellaeTcss MPOU3BOAUTh KaKHe-JIn0o
UCITpaBJICHUS B paHee CIEeNaHHBIX 3alHCsIX, BHOCUTh B HETO HOBBIE 3alMCH, U3BJIEKATh
13 JINYHOTO JIeJIa UMEIOIIUECS TaM IOKYMEHTHI.

3.10.6.JInunble nena HE BHIIAIOTCS HA pyKH paOOTHUKAM, HA KOTOPBIX OHH 3aBEJICHBI.
J{ns mepegayu JIMYHBIX JI€JT 0 COOTBETCTBYIOIIMM 3allpOCaM B APYrue OpraHu3aluu
HEOOXOMMO pa3pelleHUe PyKOBOIUTEINS JaHHOTO 001Ie00pa3oBaTeabHbIe
OpraHU3aluu.
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3.10.7.JIuunble nema UMEIOT CPOK XpaHEHUs 75 JeT.

3.11.TpyaoBasi KHH:KKA SIBJISIETCS OCHOBHBIM JIOKYMEHTOM, OTPaKaIOUIUM TPYAOBYIO
NESATEIbHOCTh PA0OUUX U CITYKAIKX.

3.11.1.TpynoBeie KHWXKKH BEIyTCSd Ha BCEX COTPYJAHUKOB 00pa3oBaTeIbHOM
OpraHu3aluu, MpopadOTaBIINX CBBIIIEC STHEH.

[Toctynaromue Ha paboTy o00s3aHBl MPEABSIBUTH JTUPEKTOPY TPYIOBYIO
KHIDKKY (U1 COBMECTHUTENSI - KOMHIO TPYIOBOM KHUXKKH), O(GOPMIICHHYIO B
YCTaHOBJICHHOM TOPSKE.
3.11.2.TIpuem Ha paboTy 06€3 TPYAOBOM KHUKKHU HE JOIMYCKACTCA.
3.11.3.PykoBOACTBOM MJIT PYKOBOAUTENSI 0Opa30BaTEIbLHON OpraHU3AIMH SBISETCS
WHCTpyKIKs 1O 3amOIHEHHUIO TPYJIOBBIX KHUXKEK, yYTBepxkaeHHas [loctaHoBieHnem
Muntpyna Poccun ot 10.10.2003 N 69 (pen. ot 31.10.2016).
3.11.4.B 001eo0pa3oBaTeNbHOM OpraHu3alMi BEAETCS >KypHaJI ydeTa TPYIOBBIX
KHIDKEK M BKJIQJIBIIICH K HAM.

4.Perucrpanusi J0KyMEHTOB

4.1.Peructpaiun mojuiekar BCE JOKYMEHTBI, TpPEOYIOIIME Y4eTa, HCIIOJHEHMUS,
UCITOJIb30BAaHUs B CIIPABOYHBIX LIEJSAX, KaK MOCTYIAIOMINE U3 IPYTUX OpPraHU3alud U
OT 4YacTHBIX JIMI, Tak W oOpasymomuecs B IpPOLECCE  AEATEIbHOCTH
o01eo0pa3oBaTeabHON OPraHU3alUu.

He nmnoanexar peructpauud MO3APAaBUTEIbHBIE MUCbMA, TEJIErPAMMBI,
IpUriacuTeIbHble OMIIEThl, HH(OPMaLUs U1 CBEJIEHUS, OyXraiaTepcKkue JOKYMEHTHI
NEepBUYHOrO yuera. JIns HUX COCTAaBISIETCS IEPEYEHb HEPETUCTPUPYEMBIX
JIOKYMEHTOB.

4.2 Peructpanusi JOKyMEHTOB NPOM3BOAMUTCA C II€JIbI0 OOECIEeYeHHUs] HUX YYeTa,
KOHTPOJIS 32 UCIIOJIHEHUEM M ONIEPATUBHBIM HCIIOIb30BaHUEM HH(OPMALIUH.

4.3.Bce KOHBEpPTHI C NOCTYINAMIIEH KOPPECHOHJICHIHMENW (KpOME KOHBEPTOB C
HAJIUCBI0 «JIMYHO») BCKPBIBAIOTCS, MPOBEPAETCS HAIMYME BIIOKEHHBIX B HHUX
JIOKYMEHTOB, MMPABUJILHOCTh JOCTABKHU U 1IEJIOCTHOCTh KOHBEPTOB.

4.4.Peructpanusi JOKyMEHTOB POU3BOAUTCS B IEHb UX IMOCTYIIJIEHUS.
4.5.JlomyckaeTcss OTMETKY O MTOCTYIUIEHUU JOKYMEHTA B OPTaHU3ALMIO POCTABIIATH B
BUJIC LITaMIa WJIM OT PYKM B HW)KHEH 4YacTH JIMLEBOW CTOPOHBI NEPBOrO JIMCTA
JIOKyMEHTA WJIHM Ha ero 0oopore.

4.6.Perucrtpanusi 1OKYMEHTOB 3aKJIHOYAETCS B BEJEHUM 3allUCH YYETHBIX JAHHBIX O
JIOKYMEHTE 10 YCTAaHOBJICHHOW PETUCTPALMOHHON (opMe, KOTOPHIM (PUKCHUpPYETCS
dakT co3naHus, OTHPABICHUS WU MOJY4YCHHUS JOKYMEHTa IyTeM IpPOCTaBJICHHS Ha
HEM DPETUCTPALMOHHOIO MHJEKCA C MOCIEAYIOUIEH 3aluchio B yKa3aHHBIX (popmax
HEOOXOMMBIX CBEICHUN O JOKYMEHTE.
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4.7.JI0KyMEHTBI, TOCTYINAIOIIHE B YUYPEKIECHUE, PETUCTPUPYIOTCS B KypHaJe
pEerucTpalui BXOSIICH KOPPECMOHACHIIMHM, a T€, YTO OTMPABISAIOTCS U3 HEro, - B
YKYpHaJie peruCTpalii UCXOASAIIeH KOPPECTOHICHIINU (npuiodcenue 7).
4.8.JI0KyMEHTBl PETUCTPUPYIOTCA MO TPyIIaM B 3aBUCHUMOCTHM OT Ha3BaHUsS BHJA,
aBTOpA U COJICPKAHUS JOKYMEHTOB.

OTnenpHO pErUCTPUPYIOTCS:

® aKThl OPraHOB rOCYAAPCTBEHHOW BJIACTH, MOPYUYEHHUS BBICIIUX JIOJKHOCTHBIX JIMII,
3ampoChl, NMPEICTABICHUA, NPEANKMCAHUs OPraHOB HAA30pa M KOHTPOJA, a TaKKe
MOJTy4YE€HHAs] KOPPECIIOHICHIIS;

e nMpuka3bl  (pacmopsKEHHs)) 1O  OCHOBHBIM  BONpPOCAM  JEATEIbHOCTH
o011eo0pa3oBaTeNbHON OpraHu3aluy;

® [IPUKa3bI [0 KaJPOBBIM BOMIPOCAM (JJMYHOMY COCTAaBY);

® aKTHl PEBU3HI (PUHAHCOBO-XO3MCTBEHHOU JEATEIbHOCTH;

e QyXrajaTepckue JOKYMEHTHI;

e OoOpareHus rpaXkaaH.

4.9.®akcorpammbl (OymMakHbIE KOTIMH IOKYMEHTOB, MIEPE/IaHHbIE C UCTIOJIb30BAHUEM
CpelncTB  (PAKCUMUIBHOM  CBSI3M) PETUCTPUPYIOTCS B JKypHAJIE  BXOJSIIEH
JTOKYMEHTALUU.

4.10.JoxyMeHTBI, NepeaaBaeMble IO JJIEKTPOHHOM IMOYTE pACIEYATHIBAIOTCS H
PETUCTPUPYIOTCA B )KypHAJE BXOJAIICH JOKYMEHTAIUM C YKa3aHUEM aJipecara.

OpuruHan JOKyMEHTa, KOTOpBIM TMOCTynuji Tmocie ¢dakcorpaMMbl WM TO
AIIEKTPOHHOM IOYTE, PETUCTPUPYETCS B COOTBETCTBHUM C IYHKTOM 4.7. MHCTpyKInu
IO/ TEM K€ HOMEPOM.
4.11.Bo BpeMs perucTpaiuui €My TMpPUCBAUBACTCS YCIOBHOE OO0O3HAYCHHUE -
PETUCTPALIMOHHBIA UHIEKC.

JIns BXOAAIMX JOKYMEHTOB PErMCTPALIMOHHBINA HOMED.

4.12.B oOmieo0pa3oBaTeabHON OpraHu3aIii MOXKET MPUMEHSTHCS KypHAJbHAS WM
aBTOMATU3UPOBAHHAs (C UCIIOJIH30BAHUEM CIICIIUATIBHBIX KOMITBIOTEPHBIX MPOTPAMM)
dbopma perucTpaiuu J0KyMEHTOB.

4.13.1TpuMepHbIi IEpEYEHb NTOKYMEHTOB, HE MOJJICKAIINX PETUCTPALIUU, U3JI0KEH B
npunodceruu 8.

4.14.Bcs mocrtynaromiass B 00I1e00pa30oBaTeIbHYI0 OpPraHU3alldi0 JOKYMEHTAIIHS
HCTOJIHSETCS B COOTBETCTBMU C TEMHM CPOKAMH, KOTOpPBIC YKa3aHbl B PE30JIOIUU
PYKOBOAUTEIIA.

Ecnu cpok He ykazaH, TO JOKYMEHT JOJKEH ObITh UCHOJHEH B TE€UEHUE OJTHOTO
MecsI1a; 3asBJICHHsI, OOpaIICHHs] TPaXIaH - B TEUCHHUE OJTHOTO MecsIa; TeIerpaMMBbI -
He 0oJiee YeM B IByXHEACIbHBIN CPOK.
4.15.JoKyMEHT CUMTAeTCA WCIOJHEHHBIM, €CIIM pa3pelieHbl MO CYIIECTBY BCE
MOCTAaBJICHHBIE B HEM BOIPOCHI, B JKypHaJlaX PETUCTPAIMH JIETAETCS OTMETKa 00
WCIIOJHEHUH, T.€. 3alucaHa Jara OTHPaBKM M MCXOISIIMA HOMEP OTBETHOTO
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JTOKyMEHTa, HAaWMEHOBAaHWE ajpecara, IOJDKHOCTh W (DaMuiids WCTIOTHUTENS,
MOJMKCABIIETO OTBET.
4.16.Eciiu Bce TMOCTaBlEHHbIE B JOKYMEHTE BOMNPOCHI PEIICHbl B ONEPATUBHOM
nopsiJike, 6€3 MOJArOTOBKM MUCHbMEHHOTO OTBETA, UCIIOJHUTEIh Ha JOKYMEHTE JeIaeT
KpaTKyl0 3alliCh O PEIIEHUWH BOIPOCA, YKA3bIBAET JaTy M MOMAINKCH, MOCIE YEro
JIOKYMEHT MOMEIIAeTCs B JIETO.

Ecnu mo paspemaeMmoMy BOIPOCY OKHMJIAE€TCA OTBET, TO OH BMECTE C KONHUEH
OTBETA 3asIBUTEIII0 MOKET HAXOJIUTHCS Y UCTIOJHUTEIIS HA KOHTPOJIE.
4.17.JI0KyMEHT CHUMAETCSI C KOHTPOJIS MOCJE €r0 UCTIOJHEHUS.

5.CocraBiieHre HOMEHKJIATYpPbI U (popMHUpPOBaHUeE el

5.1.HoMenknaTypa gen - 3TO 00s3aTeNbHBIM Il Kaxaou o0011eo0pa3oBaTeIbHOM
OpraHu3allid CHCTEMATH3UPOBAHHBIA IEpEeYeHb HAMMEHOBAaHUW (3aroJ0BKOB) e,
KOTOpbIE (POPMHUPYIOTCS C YKA3aHUEM CPOKOB XPAHEHHUS JIEII.

5.2.HoMenknaTypa nen mpeaHa3HaueHa JJisi YCTAaHOBKM B 00I11€00pa30BaTeNIbHOM
OpraHu3allid €JUHOro mnopsaka (OopMUpOBaHMS 1€, OOecrnedeHus: HMX yuera,
OINEPAaTUBHOIO MMOMCKA TJOKYMEHTOB IO UX COJIEPKAHUIO U BU]Y, ONIPEACIIEHUS CPOKOB
XPaHEHHUsI JIe]l U SBJIIETCSI OCHOBOM JUISI COCTABJIEHMSI OIMCEW JI€] MOCTOSIHHOIO H
JUIUTENbHOTO (CBBINIe 10 JIeT) XpaHeHus, a TaKxe NI y4yeTa Jei BpeMeHHoro (1o 10
JIET BKJIFOUNUTEIbHO) XPAaHEHHUS.

5.3.1lpumepHas ¢gopma HOMEHKJIATypbl Jea oOLIe00pa30BaTEIbHON OpraHu3aluu
IIPUBEECHA B npuiodxceHuu 9.

5.4.3aroioBoK Jena JOJDKEH YEeTKO B CkaTol 00001eHHOW (opme oToOpaxkaTh
COCTaB M COJEpPKaHUE JOKYMEHTOB JIeTa.

B 3aronoBkax JUYHBIX M JAPYTUX J€d, COAEpPXN AIIMX JOKYMEHTBHl MO OJHOMY
BOIpocy, ynorpeonsercs tepmut JEJIO.

B 3aronoBkax jen, colepKallUuX —IUIAHOBO-OTYETHYIO  JOKYMEHTAIUIO,
yKa3bIBaeTcs Mepuo (Mecsll, KBapTaj, MOJyroAaue, rof), B KOTOPOM IJIaHUPYETCS
CO3/1aHUE JOKYMEHTOB WJIH NMEPUOJ UX (PaKTUYECKOTO BBIITOJIHEHUSI.

Bo Bpems pa3MelieHuss 3arojlOBKOB J€JI B HOMEHKIAType YYUTBIBACTCS
BAXHOCTh JOKYMEHTOB, BKIIIOUEHHBIX B JI€JI0, MX B3aHUMOCBS3b. B Hauane
pacnoJiararoTcs 3aroJOBKH A€l B OTHOIIEHUH JOKYMEHTOB, IOCTYIUBIIMX OT OPraHOB
BBICIIIETO YPOBHS, Jajie€ - MO OPraHU3alMOHHO-PACIOPSAUTENBHON JOKYMEHTALIUH,
IUIAHOBO-OTYETHOM  JIOKYMEHTAllMHM, NEPENUCKE, YYETHO-CIPABOYHBIM  BHUAAM
JOKYMEHTOB. B Ka)x7o0il M3 3TUX TPYII JTOKYMEHTHI Tak)Ke pa3MelaloTcs C y4eToM
3HAYMMOCTH U CPOKOB XPAHEHHSI.
5.5.®opMupoBaHKe e - 3TO I'PYNIIMPOBKA HCIOJHEHHBIX JOKYMEHTOB B Jiejla B
COOTBETCTBUM C HOMEHKJIATYPOU Je.
5.6.Bo Bpems (hopMHUpOBaHUS 1€ CIIEYET NMPUIAEPKUBATHCS TAKUX OOLIUX MPABUIL:
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-[IOMENIaTh B Jejia TOJbKO UCIIOJHEHHbIE IOKYMEHThI B COOTBETCTBUU C 3ar0J0BKAMHU
JieJ1 B HOMEHKJIAType;

-TpyNIIMPOBATH B JI€JIa JOKYMEHTBI, BBIIIOJIHEHHBIE B TEUEHUE OJHOTO KaJEHAApPHOTO
roga (01.01-31.12), 3a wuckiIOYECHUEM TNEPEXOAIUX Jiel (BeAyTcs B TEUCHHUE
HECKOJIbKHX JIET), TUYHBIX JIET;

-[IOMENIaTh B JI€JIa TOJIBKO OPUTMHAJIBI WM, B CIy4ae UX OTCYTCTBHUS, 3aBEPECHHBIC B
YCTaHOBJICHHOM TOPSJIKE KOMUU JOKYMEHTOB;

-HE JIOMYyCKaTh BKJIIOYEHHUS B JieJIa YEPHOBBIX, JTUYHBIX JOKYMEHTOB, Pa3MHOKEHHBIX
KOIMA M JTIOKYMEHTOB, MOJJIEXAIIMX BO3BPATy; pa3leibHO TPYNIUPOBATH B JeEJa
JIOKYMEHTBI IOCTOSIHHOTO ¥ BPEMEHHOT'O XPaHEHUS;

-110 00BEMY JI€JI0 HE JOJKHO TpeBbimatTh 250 nuctoB (30-40 MM TOIIIMHON).
5.7.PacnionoxeHne JOKYMEHTOB BHYTPU JEJN MPOU3BOAUTCS B XPOHOJOTMYECKOM
MOPSIJIKE, PU KOTOPOM HamboJiee paHHKUE IOKYMEHThI paciioyiaraloTcsi B Havase jena.
5.8.I1onoxenus, npaBuia, UHCTPYKIUU U T. M., YTBEPKIACHHbBIE pACTIOPAIUTEIbHBIMU
JOKYMEHTaMU, TPYIIIUPYIOTCS BMECTE C YKa3aHHBIMHU JJOKYMEHTAMH.

5.9.1Ipukassl 10 OCHOBHOW N€ATEIBHOCTU (HPOPMUPYIOTCSI OTAEIBHO OT MPHUKA30B I10
KaJIpOBBIM BOIIpocaM (JIMUHOMY COCTaBy) (Ha3Hau€HUE, NIEPEMEIICHHUE, YBOJIbHEHHE
COTPYIHHUKOB) M OT IPHUKA30B 00 OTITyCKax, KOMaHAUPOBKaX U T.J.

5.10.IIpoTokoisibl  3acelaHUil  KOJUIETHAJIBHBIX OPraHoB 00I€00pa30BaTEIbHON
OpraHu3alliy TPYNIHUPYIOTCS B JIeJIa B XPOHOJOTUYECKOM MOPSAKE U 110 HOMEPAM B
npenenax KajleHJapHoro rojaa. JIOKyMEHTBI K 3acelaHdsM YyKa3aHHBIX OpraHOB
CUCTEMATU3UPYIOTCA MO JlaTaM M HOMEpaM IPOTOKOJOB, a B IMpeAesiax TIPYIIbl
JOKYMEHTOB, KOTOPBIE KACAIOTCSI OJTHOIO MPOTOKOJA, - MO MOBECTKE THA 3aCECIaHHUS.
S5.11.IlopyyeHnst BBIIECTOSAIIMX OPraHU3AalMd MU JOKYMEHTHI, CBSI3aHHBIE C MX
BBITIOJTHEHUEM, TPYIIHUPYIOTCS B JI€JIa IO HAPABJICHUAM JIEATEIIbHOCTH YUPEKICHUS
WJIM TI0 aBTOpaM MHUIIMATUBHBIX IOKYMEHTOB. JIOKYMEHTHI B HEOOJIBIIIOM KOJIMYECTBE
IPYIIHPYIOTCS B OAHO JI€JI0 M CUCTEMATU3UPYIOTCS MO JaTaM MOPy4YECHUH.
5.12.Ilepenucky cneayer rpynnupoBaTh B Jela 3a MEpUOJ KalleHAapHOro roja. B
JIeJI0 TIEPENUCKU MOMELIAIOTCS BCE JOKYMEHTBHI, BO3HUKILIHWE B XOJIE€ PEIICHHS
Bonpoca. llepenncka cucteMaTU3UpyeTCsl B XPOHOJIOTHYECKOW TIOCIEN0BATENBHOCTH;
JOKYMEHT-OTBET [TOMENIAETCS 338 JOKYMEHTOM-3aIIPOCOM.

6.XpaHeHHe U YHHUUYTOXKEHHE JOKYMECHTOB

6.1.JlokyMeHTBI (Ze7a) ¢ MOMEHTa co3naHus (MOJydeHus) uiau (OPMHUPOBAHUS
XPaHATCS B OpraHU3aIMK JI0 EPEIavd apXUBHOMY YUPEKICHUIO.

PykoBoauTens 061eo0pa3zoBaTeIbHOM OPraHU3aIii U CIICIHATIBHO
Ha3Ha4YeHHOE JIULO (JHia) 00sa3aHbl 00ECIeUNTh XpaHEHHE TOKYMEHTOB U JIeJ.
6.2.J]lena MOMKHBI XPaHUTHCS B BEPTUKAIBHOM TMOJIOKEHHH B IIKadax, KOTOpbIE
3akpbIBatoTcs. Ha kopemikax o070KeK JeN yKa3bIBalOTCs HoMepa Jiedl.
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6.3.Brijaua men BO BpEMEHHOE IMOJIb30BaHHE PaOOTHHKAM O00I1e00pa3oBaTeIbHOMN
OpraHM3alMK OCYLIECTBIIIETCS C YCTHOTO Pa3pellieHusl €ro pyKOBOJIUTENS, a JPYTUM
YUPEXJIEHUSIM — C €0 MMCbMEHHOT0 pa3peieHusi. Ha BbnaHHOE /1€710 coCTaBIsieTcs
KapTouka - 3aMEHHUTeNb. B KapTouke yKa3bIBarOTCSI HOMEp [I€Na, 3arojioBOK Jiena,
JaTa €ro BbLAAuH, JIMIO, KOTOPOMY JEJIO BBIJAHO, AaTa €ro BO3BpaTa, MOANNCH JIMIL,
KOTOpBIE BBLAAIU U MPUHSIIH JEIO0.

[TpenocraBiieHue e BO BpEMEHHOE MOJIb30BAHUE OCYILIECTBIsIETCS HE OoJiee
YeM Ha OJIMH MECHII.
6.4.13paTHE [OKYMEHTOB U3 JieJla IOCTOSHHOI'O XpaHEeHWs 3ampeniaercs. B
UCKIIOYUTENBHBIX CIydasX W3bITHE JIOKYMEHTOB [OIYCKaeTCsi C pa3pelieHus
pPYKOBOIUTENSI 001Ie00pa30BaTeIbHOTO YYEOHOTO 3aBElEHUS C 00s3aTeIbHBIM
OCTaBJICHHEM B JI€JI€ 3aBEPEHHBIX JIOJKHBIM 00pa30M KOIHUH.
6.5.11locne oxkoHYaHUS CPOKA XPAHEHHUsI TOKYMEHTOB, KOTOPBIE HE MOJJIEKAT IIEpeaade
apXUBHBIM YUPEKICHUSIM, JOKYMEHTBI CHMCBIBAIOTCS KOMHCCHEH
o011eo0pa3oBaTelbHON OpPraHM3aldd MO MPOBEJACHHUIO OKCIEPTH3bl LEHHOCTU
JIOKYMEHTOB, KOTOPYIO Ha3Ha4YaeT PyKOBOAUTENb 00pa3oBaTeNbHON opranu3anuu. Ha
CHHMCAHHYIO JOKYMEHTAIMIO 3KCIEpPTHAs KOMMCCHUS COCTaBIIIET COOTBETCTBYIOLIUM
akT. CnucaHHast JOKyMEHTalUsl YHUYTOXKACTCS.

7.Y4eOHO-Iefarornyeckasi JOKyMeHTAIus

7.1.001mue 1moJiosKeHust

7.1.1.YueOHast  OKyMEHTalus - O9TO KOJMYECTBEHHAass U  KaueCTBEHHas
XapaKTepPUCTUKU COCTOSTHUSA Y4E€OHOM, METOAUWYECKOW W BOCHUTATEIbHOW pPabOTHI
o0pa30oBaTeIbHON OpraHu3anuu.

7.1.2.lokymMeHTBl  00111€00pa30BaTeIbHON  OpraHU3aluyd  JOJIKHBI  O(OPMIIATHCS
CBOEBPEMEHHO, YETKO, pa30opuuBO, 0€3 TOJYUCTOK, TMOMApPOK, BBI3BIBAIOIINX
COMHEHHE B MIPABWIBHOCTA BHECCHHBIX TAHHBIX.

7.1.3.3anucu B JOKYMEHTaX JOJKHBI IPOU3BOIUTHCS IIAPUKOBOW PYUYKON CUHETO WIH
YEpHOTO LIBETA, a TJI€ UMEETCA BO3MOKHOCTh IPUMEHEHHSI KOMIIBIOTEPHOU TEXHUKH -
JIOITyCKAETCsl COCTaBJIEHUE, PEAAKTUPOBAHUE U paclieyaTKa TEKCTOB C UX TTOMOIIIBIO.
7.1.4.0mmbka, [momyiieHHas B TEKCTe WM 1UMPOBBIX JIaHHBIX JOKYMEHTA,
UCITPABJISIETCS CIASAYIOMMUM 00pa3oM: OITMOOYHBIC CJIOBA WM MIU(PPHI 3a4ePKUBAIOTCS
TaK, 4TOObl MOXHO OBLJIO TPOUYECTh 3aYEPKHYTOE, a CBEpXY JUOO0 psaoM, JIuOO Ha
MOJISIX TMUIITYTCS YTOYHEHHBIE JaHHbIe. Bce BHECEHHbBIE MCTIPABICHUS JOJKHBI OBITH
OTOBOPEHBI U 3aBEPEHBI OAMUCSIMH JINUII, OPOPMUBIINX TOKYMEHT. 3a JOCTOBEPHOCTh
CBEJICHUH, coAepKaluxcsi B JOKYMEHTaX, HaJjexaliee uX OQOpMIIEHHUE HECYT
OTBETCTBEHHOCTH JOJKHOCTHBIE JIMIA, TTOAMUCABIINE TOKYMEHT.

7.1.5.K 00s13aTenbHON yueOHO-TIeJaroTHYeCKON TOKYMEHTAIUU OTHOCSTCS:

e andaBUTHAS KHUTa 3aITUCH O00YUYarOIIUXCS;

® KHHUI'a ABMXXCHUA O6y‘laIOH_II/IXC$I;
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KJIACCHBIE YKYPHAJIBL;
JIMYHBIC Jiena 00yJIaroIIuXCs;

OCHOBHBIE 00pa30BaTeNIbHBIC MPOTPAMMBI OOIIETO 0OPa30BaAHUS;

pacrnucaHue ypoKOB ¥ BHCYPOUHOU ACSITEILHOCTH;

KHHTA MPOTOKOJIOB 3aCeaHU IMeJarOrMueCcKOro COBETa;

KHHTa y4eTa OJIaHKOB aTTeCTaToB 00 OCHOBHOM 00111eM 00pa30BaHUM W/HITU
CTCTIMAIIbHBIA peecTp;

KHATa ydYeTa OJaHKOB AaTTeCTaTOB O CpeIHEeM oO0ImmeM oO0pa30BaHUU W/WIH
CTICTIHATILHBINA PeecTp;

KHHATa y4YeTa CBUJCTCILCTB 00 OOyYEeHWH W/WIM CHEIHAIbHBIA peecTp (mpu
HAJIMYUU 00YyYarouuxcs);

KHHUTa PETUCTPAIlMU BbIIAHHBIX JIOKYMEHTOB 00 OCHOBHOM 00I1IeM 00pa30BaHUY;
KHHTa PETUCTPAIlMU BbIIAHHBIX JIOKYMEHTOB O CpeJiHEM 00111eM 00pa30BaHNH;
KHHTa PETUCTPAIlMU BbIIAHHBIX Mealiel «3a 0coOble YCIeXy B YUCHUNY;

KHHATA PErucTpaliyl BBIJAHHBIX CBHUICTENHCTB 00 OOyUYeHHMHM M HMX JyOJIUKAaTOB
(mpu HaTU4YUK 00YYaIOLIUXCS);

KHHTa y4eTa BbIJauM MMOXBAIbHBIX JIUCTOB «3a OTIMYHBIC YCIIEXU B YUCHUNY;
KHATa y4YeTa BbIIaYd TOXBAJIbHBIX TIPaMOT «3a OCOOBIE YCIEeXH B H3yUYCHUU
OTJICTBHBIX MIPEAMETOBY;

JKypHaJl perucTpanuu 3asBlieHud BbITyCKHUKOB 11 (12) kiaccoB Ha ydactue B
rOCy/IapCTBEHHOW HWTOTOBOM AaTTECTalli OOYYAroMIMXCSl, OCBOMBIIMX OCHOBHBIC
oOpazoBaTeIbHbIE TPOTrPpaMMBbl CPEHETO OOIIEro 00pa30BaHMUs;

JKYpHaJl pPETUCTpaliy 3asBJICHUM BBIMYCKHHUKOB 9 KJIacCoB Ha ydacTHE B
roCy/apCTBEHHOM HMTOTOBOM aTTeCTali OOYyYaroIIMXCsl, OCBOMBIIMX OCHOBHBIE
oOpazoBaTebHbIE TPOrPpaMMbl OCHOBHOT'O OOIIEro 00pa3oBaHMUS;

JKypHaJl O3HAKOMJICHHUSI C PE3yJbTaTaMH €IMHOTO TOCYIapCTBEHHOTO AK3aMeHa
BbITTyCKHUKOB 11(12) kaccos;

KypHaJI O3HAKOMJICHHS C PE3yJbTaTaMH JK3aMEHOB T'OCYAapCTBEHHOW WTOTOBOU
aTTeCTalliu BBIMTYCKHUKOB 9 KJ1acCOB;

KypHaJI KOHCYJBTAINH Mearora-mcuxosora;

KypHAJI WHIUBUAYAIBHBIX KOPPEKIIMOHHBIX YYCOHBIX 3aHATHH (NIPpH HAJIHYUU
CIICIIMAJINCTA);

KypHaJl COIMAJIBHOTO TMenarora o00I11eo0pa3oBaTeIbHOW OpraHu3auu  (mpu
HaJIMYMM CIICIIHATIMCTA);

YKypHaJ puemMa 3asBiIeHui (Ha o0yueHue);
METUITMHCKHE (aMOyJIaTOPHBIC) KapPThI JIETEH;
YKypHaJI ydeTa IpOIYIICHHBIX U 3aMEIICHHBIX YPOKOB;
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e KypHaJ rpynimbl MPOJJIEHHOr0 AHS (IIPU HAJIMYHNN);

® O KypHaJl MHAMBUYyAJIbHOTO O0yUYeHUS (MIPU HATMYHHN);

® O KypHaJl yyeTa BHEYPOUHOU JESITEIbHOCTH;

e O KypHaJ y4yeTa pabOThl Ilefarora AOMOJIHUTEIBHOIO 00pa3oBaHus (IIpU HAJTMYNN);
e 1uIaH paboTHI 00IIE00Pa30BATEIBHON OPraHU3alMK Ha TEKYILIUN yUYeOHBIN TOA.

7.2.AndaBUTHAS KHUTA 3alIUCH 00y4AIOIIUXCS
7.2.1.AndaBuTHas KHWTa 3amucyd OOYYalOIUXCS BeAeTCS Kak 00s3aTelbHBINA
JIOKYMEHT B KaXKJI0M 00111€00pa30BaTEIbHON OpraHU3alliyd U SBJISAETCS JOKYMEHTOM
JUTUTEIIBHOTO XPaHEHHUS.
7.2.2.B xHUTY 3alIMCBIBAIOTCSI BCe 0Oy4daronuecs mkojibl. ExxeroqHo B Hee 3aHOCATCS
cBeZieHus1 00 00yJaronuxcsi HOBOTO MpueMa.
7.2.3.00y4aromnuecss B CIHUCOK 3aHOCATCS B al(aBUTHOM MOPSAKE, HE3aBUCUMO OT
KJIaCCOB, B KOTOpPBIX OHU yuarca. Jlns kaxgol OykBbl angaBuTa OTBOIATCS
OTJENbHBIC CTPAHMIIBI, U MO0 KaXKJIO0W OyKBE BEAETCA CBOSI MOPSAKOBAas HyMepalus.
[TopsinkoBBIif HOMEp 3alMMCH OOYYAIOMIETOCS B KHUTE SIBISETCS OJHOBPEMEHHO
HOMEPOM €ro JUYHOro aena. Ha nu4yHOM Jene 3TOT HOMep MpPOCTaBISIETCS B BHUJE
OYKBEHHO-LIM(POBOM 3AMKCH.

Hanpumep, Ne K-5 o3nauvaet, uto oOy4varomuiicsi 3aHeceH B andaBUTHYIO
kHUTY 1107 Ne 5 Ha OykBy «K».
7.2.4.BpIOBIBIIMMH  CJIEYET CUMUTATh OOYYalOUIMXCS, NPEKPATUBIIMX IOCEIIECHNE
IIKOJIBI BCIIEACTBHE MEPEMEHBI MECTa KHUTEJIbCTBA, MEpPEHIeIIINX B APYTYIO IIKOIY
WIM WHOE Yy4eOHOE 3aBeJEeHHE, HCKIIOUEHHBIX U3 IIKOJIbI, a TaKK€ OKOHYMBUIMX
IIKOJTY.
7.2.5.Boi0ObITHE OOy4aromierocs (B TOM YUCIIe, MPYU OKOHYAHUU TIKOJIbI) 0(OPMIISETCS
OpUKa30M JHUPEKTOpa C YyKa3aHUEM NPUYUHBI BBIOBITUS; OJHOBPEMEHHO B
COOTBETCTBYIOILIEH rpade anpaBUTHON KHUTH 3aHOCSTCS HOMEpP M JaTa MpHKa3a, a
TaK)Ke YKa3bIBaCTCS MPUYMHA BHIOBITHS.
7.2.6.Ecau paHee BBIOBIBIIMKM OOY4YarOIIMIICS, YXOA KOTOPOro O(OpMIIEH IMPHUKA30M,
CHOBa BO3BpAaTWJICA B 00I1€00pa30BaTENbHYIO OpPraHU3alyi0, TO JaHHBIE O HEM
3aIMCHIBAIOTCS KaK HA BHOBB MOCTYTHBIIIETO.
7.2.77.11pn UCIONB30BAHUM BCEX CTPAHUIL aJI(aBUTHON KHUTH HA Ty WM UHYIO OYKBY
OPOAODKEHUE 3amuceld NMPOM3BOJAUTCS B HOBOM KHUTE B TOPSJIKE MOCIEIYIOIINX
HOMEPOB T10 KaX70i OyKBe.
7.2.8. VcnpaBnenuss B KHUTe O(GOPMIISAIOTCS B YCTAaHOBJICHHOM TMOpPSAKE U
CKPEeIUISAIOTCS MOAMUCKHIO0 JUPEKTOPA.
7.2.9. KHura nocTpaHu4HO MPOHYMEPOBBIBAETCS, MPOIIHYPOBBIBAECTCA U CKPEILISETCS
MOJIITUCHIO0 TUPEKTOPA U MEYAThIO IIKOJIbI.
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7.3.Kuura nBukeHus 00y4aromuxcst

7.3.1.KHura ABMIKEHHMS BEACTCS C ILIEJbI0 Yy4YeTa KOHTHHIEHTAa OOYyYaroluXxcs B
00111e00pa30BaTeIbHON OpraHu3aIuy.

7.3.2.Y4eT KOHTHHTEHTa OCYIIECTBIISIETCS B 0053aTEIIBHOM IOPSIKE MO COCTOSHUIO
Ha 01.09.n Ha 01.07. Tekymero y4eOHOTo roja, 0 4eM JeIaeTcs 3alKuch Ha CTPAHHUIIC
KHMTH.

Hanpumep: va 01.09.2017 r Bcero 867 yu.

Br16b110 32 TOJ (4€TBEPTH, OTyTOauE)- 45 Y.

[TpubsL0 32 roa (4eTBEPTH, MOAyroaue)- 15 yu.

Ha 01.07.2018 r-837 yu.

7.4.JIuuHble Aej1a 00y4arOUIUXCH
7.4.1.JInu"oe 1eno 00ydaromerocss COCTOUT U3 JTUYHOU KapThl (TUIOrpadckuil O1aHk
JIMYHOTO JIeJia) U BIOKEHHBIX B IMYHYIO KapTy 00y4YaroIerocsi MHbIX JOKYMEHTOB.
7.4.2.JInuHoe neno oOydaromerocs SBisieTcsi 00s13aTeNbHbIM JOKYMEHTOM, KOTOPBIN
o(OopMIISIETCSL HA KaXKJIOTO0 YUYEHHKA C MOMEHTA MOCTYIUICHUSI B IIKOJY W BEAETCS J0
e OKOHYaHUA (BBIOBITHSA).
7.43.1lpu mocTyrmuieHUH pedeHKa B TMEPBBIM  Kiacc 001eo0pa3oBaTeIbHOM
OpraHu3alluy 3amnoJiHsAeTCS JIMYHas KapTa oOydvaromierocs. B manky BKIajbpiBaroTCs
WHBIE JOKYMEHTBl B COOTBETCTBHHM C JIOKAJbHBIM aKTOM 00I1e00pa3oBaTeIbHON
OpraHu3aluu.

st opopMieHUsT TUYHOTO Jiefia JOJDKHBI OBITh TMPEACTaBICHBI CIEIYIONTUE
JTOKYMEHTHI:

s 1-9 kinaccoB
® 3asBJEHUE POJUTENECH C yKa3aHUEM, YTO POAUTENH O3HAKOMJIEHBI C YCTaBOM
YUPEKJICHUS, I3IKOM O0YUECHUS, JTUIIEH3UEN U CBUICTEIILCTBOM 00 aKKpEIUTAIINH;
® KOMUU JOKYMEHTOB, MPEIBSABISIEMBbIX MPU MpUEeMe (CBUIAETEIHLCTBO O POXKICHUU
pebenka (macmopT, it 00yJaronumxcs, JOCTUTIIINX Bo3pacTa 14 JeT) uin JOKyMEHT,
MOATBEPKIAIONIUN POACTBO 3asBUTENS; CBUICTEIHCTBO O PErHCTpallud peOEHKa I10
MECTy >KUTEIhCTBA WM MO MECTy NMpeObIBaHUS Ha 3aKPEIJICHHOW TEPPUTOPUU WU
JIOKYMEHT, COJIEPKAINNA CBEJICHUS O PETUCTpaIliy peOCHKa MO0 MECTY MPeObIBaHMS Ha
3aKpEIJICHHOW TEePPUTOPUHU, ITOKYMEHT, TMOATBEPKAAIOIIMNA TMpPaBO 3asBUTENS Ha
npeObiBaHus B Poccutickoit deaeparuu (1711 ”HOCTPAHHBIX TPAXK]IaH).
e Boinucka [IMIIK (mpu HEoOXoquMOCTH).

Jns 10-11 xnaccoB:
e 3asBiicHME oOy4awomerocss (cr. 34 @3-273) c ykKa3aHueM TOro, 4YTO OH
O3HAKOMJIEH C YCTaBOM YUYPEXKICHHUS, S3BIKOM OOY4YeHUSs, JMIEH3UEH U
CBUJIETEIIHLCTBOM 00 aKKpEIUTAIIUN;
e arTecTaT 00 OCHOBHOM 00I1IeM 00pa30BaHNH;
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® KONHUH JOKYMEHTOB, NMPEIBSIBISEMBIX NpU MpHeMe (MacmopT O0y4yaromierocs C
OTMETKOM O pEerucTpanuy MO MECTY >KHTENIbCTBA WA MO MECTy MNpeObIBaHUS Ha
3aKPEIJIEHHOM TEPPUTOPUH, NOKYMEHT, MOATBEPKAAIOLIMKA IPaBO 3asBUTENS HaA
npeObiBaHue B Poccutickoit denepanuu (11 ”HOCTPAHHBIX TPaXK/IaH).

B nepuon o0yuyenus oOydaromerocs B 10-11 kmaccax arrecrar 00 OCHOBHOM
oOmeM oOpa3oBaHMM HAXOAWTCA B JIMYHOM Jelie W BBIJAETCS HA PYKH IMOCIE
MOJTyYEHUSI UM CPEAHEro 00111ero oopa3oBaHusl.
7.4.4.JIuuHoE €70 UMEET HOMEP, COOTBETCTBYIOLIUI HOMEPY 3aIIUCH 00YyUYaIOIerocs
B andaButHOU kHHUTE (Hampumep, Ne K-5 o3HauaeT, 4ro oOydJaromiuiicss 3ammcad B
andasutHOl KHUTE HA OYKBY «K» moa Ne 5)
7.4.5.JInunble Aena 00y4aromuxcsi BeAyTcs KIACCHBIMUA PYKOBOJUTEISIMH.

Knaccuslif pykoBoguTens 0GOpMIIsSET MalKy-HAKOMUTENb WM BEPTHKAIbHBIN
JOTOK C JIMYHBIMHU JleJaMH OOydaroIluxcsl Kiacca. B mamnky nomemaercss CHHCOK
Kjacca B al(aBUTHOM MOPSAKE C yKa3aHMEM HOMeEpa JHMYHOTO Jela, JOMAIIHEro
ajpeca, KOHTaKTHOrO HoMepa TeiegoHa poaurteneil (Ipu HEOOXOIUMOCTH),
damMuiIuM, MMEHHU, OTuecTBa (IPU HAIUYMU) KIAcCHOro pykoBoautens. Crucok
MeHseTcs exXeroaHo. Eciau B yueOHOM rofy oOydaroliuiicsi BEIOBIBAET, TO B CIUCKE
KJlacca OTMedaeTcs JaTa BbIObITHS. JIMuHBIE nena pacrosararorcs B al(aBUTHOM
nopsizike. KitaccHbIl pyKOBOJIUTEND CIEANUT 33 aKTyaJIbHBIM COCTOSIHUEM JOKYMEHTOB
B JIMYHOM Jiejie 00y4Jaromerocs.

B nuuHoe neno o0ydaromerocsi KJIacCHbIM PYKOBOJUTENb B KOHLE YYEOHOIO
rojla BHOCHT TOJOBbIE OTMETKM (MTOTOBBIE OTMETKH g oOydaronmxcs 9 um 11
KJIACCOB) IO BCEM IpeIMeTaM y4eOHOrO IUIaHa, CTABUT IO/l HUMU CBOIO MOAMKCH.

[To okoH4YaHMM KaXA0ro rojga moa rpaoi  «IIOANUCH  KJIACCHOTO
PYKOBOAMTENS» MPOCTABIISAETCS MeuaTh 0011e00pa30BaTeIbHON OpraHU3aliHy.

[Tanku ¢ IMYHBIMU JI€JIaMU XPaHATCS B OTBEIEHHOM MECTE.
7.4.6.3amecTuTeNh NUPEKTOpa MO y4eOHOW WM y4eOHO-BOCIUTATEIBLHOM padoTte
00si3aH 00ecneunTh XpaHEHUE JMYHBIX J€1 U CHCTEMAaTHYECKH OCYIIECTBISATH
KOHTPOJIb TPaBUIbHOCTH UX BEJCHUS.
7.4.7.3anucu B IMYHON KapTe HEOOXOAMMO BECTH YETKO, aKKYPATHO U TOJIBKO PYyUKOM
CUHETO (4epHOTO) IBETA.
7.4.8.11pu BBIOBITHM 00YYaIOMIETOCS U3 IIKOJIbI IMYHOE JEJI0 BhIIAETCS HA OCHOBAHUU
NUCbMEHHOTO 3asBJICHUS POAUTENCH WIM JIML, UX 3aMEHSIOIIUX, NPU HaJIU4YUU
3ampoca O BblJauy€ JMYHOTO Jiefla U3 YUPEXKACHUS, B KOTOpOE MEPEXOIUT
oOyuatomuiicsi. PykoBonuTens o011eo0pa3oBaTeIbHON OPraHnu3aluy I€JIaeT OTMETKY
Ha OOJIOKKE JHMYHOTO JieJla O JaT€é M MECTE BBIOBITHS, CKPEIUIIET CBOIO MOJIHUCH
nevarplo. JluuHoe geno MoxkeT OBITh OTHPABICHO IO MOYTE NPU HATUYUU
NUCBMEHHOTO 3ampoca M3 00pa30BaTeNbHOW OpraHu3alud, B KOTOpPOE BHIOBLI
oOy4JaroIuiics.
7.49.Ilo okoHuanuum  0OmICOOpa30BATEIBLHOM  OpraHU3ANMHM  JIMYHOE  JIEJIO
00y4aroIIerocsi XpaHUTCS B apXuBe 00111e00pa30BaTeIbHON OpraHU3aluy 3 Toja.
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7.4.10.KOHTpOJIb 32 COCTOSIHUEM M BEJICHHEM JIMYHBIX JI€] OCYILECTBIISIET CEKPETaPh,
3aMECTHTENb JUPEKTOpa MO0 y4eOHO-BOCIHMTATENBbHOW paboTe ©  ITUPEKTOp
obmeoOpa3oBarenbHO  opranm3auuu. [IpoBepka JWYHBIX Jeld  0OyYaroluXcs
OCYIIECTBIISICTCS 10 TUIaHy BHYTPHILIKOJIBHOTO KOHTPOJIS, HE MeHee 2-X pa3 B roj. B
HEOOXOMMBIX CITydasix MPOBEPKa OCYIIECTBISIETCS BHEIIJIAHOBO, OMIEPATHBHO.

7.5.KiaccHble sKypHAJIbI

7.5.1. KimaccHbIil &KypHan SIBISETCS TOCYJApPCTBEHHBIM JIOKYMEHTOM, OTPa)KaroIUM
3Tambl U PE3yAbTaThl (PAKTUUECKOTO YCBOCHUS yUEOHBIX MPOTpaMM O0O0yUaIOLUMUCS B
COOTBETCTBHUH C YUCOHBIM IIJIAHOM.

KrnaccHbIl KypHaJI, a Takke >KypHaJIbl y4yeTa HHAUBUAYAJbHBIX 3aHSITHUH,
(bakyJIbTaTUBHBIX 3aHATHMA, DJIEKTUBHBIX KYpPCOB, MPOIYIICHHBIX M 3aMEIIEHHBIX
YPOKOB, TPYIIIBI TPOJFICHHOTO JTHS, MHIUBUAYaIbHOTO 00YUYEHUs Ha IOMY, Tejarora
JOTIOJTHUTEILHOTO  00pa3oBaHMs, ydeTa BHEYPOUHOU JESATEIBHOCTU SIBIISIOTCS
(MHAaHCOBBIMU JIOKYMEHTAaMHU, B KOTOPBIX (hUKCUpPYETCs (aKTHUECKH MPOpadOTaHHOE
BpEMs, [TIO3TOMY y4YUTEIh 00d3aH CBOEBPEMEHHO BECTH 3aMKCh YPOKOB MO (PaKTy MX
nposeneHus. HemomycTumMo mnpou3BOAUTH 3aNiCh YPOKOB 3apaHee JM0O He
3aNuCbIBATh MPOBECHHbIC YPOKH.

7.5.2. KitaccHbl XKypHa pacCUUTaH HAa OAUH y4yeOHbIN roj. XKypHaisl napasniebHbIX

KJIACCOB HYMEPYIOTCS TUTEepaMu (Harpumep, S-A Kiacc).

7.5.3. KypHaiibl XpaHsaTcsi B 0011€00pa3oBaTEIbHON OpraHU3alliid B TEUCHHE S5 JIET,

MOCJIE Yero M3 >KypHajla U3BIMAIOTCS CTPAHUIBI CO CBOJHBIMU JIAHHBIMU Y4E€OHBIX

JOCTIKEHUM U TiepeBojia oOydaronuxcsi gaHHoro kiacca. ChopMupoBaHHBIE 3a TOJ

nena (COpOIIIOpOBaHHBIC) XPAaHATCS B 001Ie00pa3oBaTEIbHON OpraHU3alik He MEHEe
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7.5.4.KypHasibl 3amoHSIOTCS IAPUKOBOW PYYKOM YEepHOW MacToil (Mo peuieHuto

oOmieoOpa3oBaTenbHOM ~ opraHu3anuu),  0e3  HUCHOpaBieHWI;  3ampeniaercs

UCITIOJIb30BAHUE KOPPEKTOpa JUIsl MCIPABICHUS HEBEPHBIX 3alUCEH, HE JOIMYCKAeTCs

UCII0JIb30BAaHUE KapaHallia.

7.5.5.11pu pacrpenesieHuy CTpaHULl KypHaja Uil TEKYIIEro y4era yCIeBaeMOCTH U

MOCEUIAEMOCTH IO MTPEAMETAM CIIEIYET PYKOBOACTBOBATHCS TPUMEPHBIMU HOPMAaMU:
1 4ac B HEAento - 2 CTpaHHULIBL;

yaca - 4 CTpaHHULIbL;

yaca - 5 CTpaHull;

yaca - 7 CTpaHu1l;

4acoB - § CTpaHMUII;

4acoB - 9 cTpaHull.

7.5.6.3ano0HeHNEe TPEIMETHBIX CTPaHUI[ KIACCHBIX JKYpHaJoB (TeMa ypokKa,

JIOMaIlTHEeEe 33/1aHNE) OCYILECTBISETCS Ha A3BbIKE 00YUCHMUS.

AN DN B WD
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3anucu Ha CTpaHMUIAX KPBIMCKOTAaTapCKOIO, YKPAMHCKOTO M JIPYTHMX POJHBIX
A3bIKOB, @ TAK)X€ HWHOCTPAHHBIX S3bIKOB BEAYTCS HAa PYCCKOM S3BIKE, KpOME
CIIEHHAIBHBIX TEPMUHOB.

damMmwiii M TOJHBIE HMEHa OOYYalolMXCS Ha MPEIMETHBIX CTpaHUIAX
3aMKUCHIBAIOTCS B a1(h)aBUTHOM TOPSJIKE.

Ha3Banusi mpeaMeTroB B KypHaJle M KOJIMYECTBO HENEIBHBIX YacOB HAa MX
U3Y4YEHHUE JOJLKHBI CTPOrO COOTBETCTBOBATH MEPEUYHIO MPEAMETOB YUEOHOTro IJIaHa
o011e00pa3oBaTeIbHON OpraHU3alluy HA TEKYIIMNA y4eOHBIN roji, COTJacOBAaHHOTO U
YTBEPKJIEHHOI'O B YCTAHOBJIEHHOM IMOpsiIKE. B KiIacCHOM >KypHasle 3amuChIBAIOTCS
TOJIKO IIPEIMETHI yUeOHOTO IJIaHa, BXOIAIINE B 0053aTENbHYIO yUeOHYIO HArpy3KYy.
7.5.7.1lpoBeneHre DIEKTUBHBIX KypCcOB, (aKyJIbTaTUBHBIX, WHIWBUIYaIbHBIX
3aHATHI (UKCUpYeTCs B OTHAEIBHBIX KypHanax. PemieHne 00 HX OI€HUBaHUU
IPUHUMAETCS KaXa0M 0011e00pa3oBaTeIbHON OpraHu3aluel CaMOCTOSTENbHO.
7.5.8.Ctpanunbl  «llokazatenn (u3NYECKON MOATOTOBICHHOCTH OOYYaroIIUXCs»
3aIOJIHAIOTCS YUUTENIEM (PU3NUECKON KyIbTYpBHI.

«JInmer 310pPOBbS» 3aroJHAeTCA MEIULUHCKUM paboOTHUKOM
o011eo0pa3oBaTeIbHOM OpraHu3allid Ha OCHOBAaHMM MEIMLMHCKHUX 3aKIIOYEHUH.
KnaccHblil pykoBOaUTENb M yUUTENb (HPU3HMUECKON KYJIBTYPBI MOJ PEKOMEHAALUIMU
JIENAl0T 3aliCh «O3HAKOMIIEH» U 3aBEPSIOT €€ CBOEH MOAINHKCHIO.
7.5.9.He nomyckaercs 3amMChIBaTh B KIIACCHOM >KYpPHAJIE TEMbI KJIACCHBIX 4YacoB,
3aHATHI 1O TMpaBUJiaM JIOPOXKHOTO JIBMJKEHHSI M JIPYTUX 3aHSATUH BHE y4eOHOIO
IUIaHa.
7.5.10./lata mpoBeneHust ypoka ykaspiBaeTcs apabckumu tmbpamu (09.12). Ilpu
MPOBEICHUH CIBOEHHBIX YpPOKOB IMPOM3BOAMUTCS 3allMCh JaThl W HA3BaHUE TEMBbI
KQKJIOTO ypOKa.
7.5.11.Ha npaBoii CTOpOHE pa3BEPHYTOW CTPAHUIbI KypHAJla YYUTEIb 3alMCHIBAET
TEMbl YPOKOB B YETKOM COOTBETCTBMU C (POPMYIMPOBKOWH B padoueil mporpamme
(kanenmapHo-temaTuueckoMm ranupoanuu). (Hampumep: 01.09. [Ipsmas u myd.
04.09. JIyu u yrou. 24.09, Koutponsnas pabora Nel «HavanbHble reoMeTpudeckue
CBEJICHUS». )

Tema ypoka npu HEOOXOJUMOCTH MOYKET 3alUChIBATHCS B HECKOJIBKO CTPOK B
OTBEJICHHOM JUIsl 3TOr0 OAHOW Tropu3oHTanbHOM Trpade. Ilpum 3ammcu TeMbl
«IToBTOpeHue» 00s3aTeNbHO yKa3blBaeTca ee Ha3BaHue (Hampumep: «IloBropenue.
JecsaTuunbie qpoou»).

[Ipu npoBeneHUN CABOCHHBIX YPOKOB MPOM3BOJUTCA 3alKCh NaThl U TEMBbI
KaXJI0TO ypOKa.
7.5.12.0opMa ¥ TemMa MHUCHbMEHHOW pabOTHI YKa3bIBAIOTCA Ha TIPABOM CTOPOHE
peIMEeTHON cTpaHullbl xkypHaia. Hampumep: KontponsHas pabota mo teme: «Mms
CYLIECTBUTENbHOEY; MpakTHueckast padota Ne 3 o reme: «CTpoeHue IncTay.

CaMocTosTenbHAsE WJIM TeCTOBas MpoBepouHas paboTa, paccUUTaHHAs
yUUTEJIEM HE Ha BECh YPOK, Takke (PUKCHpyeTcs Ha MpaBOi CTOPOHE JKypHaja Mocie
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3anmcu  Tembl ypoka. (Hampumep; 10a1la  HppamumonanbHble ypaBHEHHS.

CamocrostenpHas padota; 12.12.11pousBoanas. Tect.). He nomyckaercst Ha cTpaHuiie
BBICTABJICHUS OTMETOK BHHM3y WJIM BBEpXY CIUCKAa Kiacca JelaTh 3alKCH
«KOHTpOJbHasi paboTa», «caMmocTosITeNbHAs paboTa» MW T.I, 3a HCKIOYEHHUEM
CJIy4aeB, MIPEeIyCMOTPEeHHBIX 1.7.5.18, Hactosmein MHCTpyKImu.

7.5.13.B rpade «/lomaliHee 3amaHue» 3alUChIBACTCA COACpPKAHUE 3aJaHUs, HOMEPA
CTpaHUul, 3a7ad, YNPaXHEHUM C OTpakeHHEM cheuupuKku JoMallHeld padoThl,
Hanpumep: «IloBToputh», «CocTaBUTh MIaH K TeKCTy, «COCTaBUTh (WJIM) 3aIIOJHUTH
Tabnuiy», «BblyunTe Hauzyctb», «OTBEeTUTH Ha BOIpOChH», «J/lomaiHee
counHeHuey, «Pedepaty, «BBIMOTHUTD PUCYHOK» U ApYyTHE.

7.5.14.IlpoBeneHre MHCTPYKTaKa MO TEXHUKE OE€30MacHOCTH Ha YpOKax (DHU3UKH,
XUMUH, (PU3NYECKON KyJbTYpbl, TEXHOJOTHMH U Jp. 00A3aTENbHO (UKCHPYETCS B
rpade «ConepkaHue ypokay.

7.5.15.110o muroram yueOHOUW 4YeTBEepTH (TOJYroAMs) YYHUTENb HAa MPaBOl CTOPOHE
KypHaja JIeJaeT COOTBETCTBYIOUIYIO 3allMCh O KOJMYECTBE IMPOBEACHHBIX YPOKOB.
Hanpumep: B | uerBepT no yue6HOMy 1u1any - 15 dyacoB, nano ¢akrtuyecku 15 gacos
WK B | moxyroauu no yueOHOMYy IIaHy - 25 4acoB, JaHO (PAKTUUYECKHU - 25 4acoB.

B koHie y4eOHOro roja mo KaxJIoMmy INpEeAMETY y4YUTeNb JIeJaeT 3aluch O
KOJIMYECTBE 4YacOB MO Y4eOHOMY IUJIaHy, JAAHHBIX (PAKTUUECKH, U O BBIIOJIHEHUU
OporpaMMbl € YKa3aHMEM KOJIMYECTBAa KOHTPOJIbHBIX, JIAOOpaTOpHBIX pPadoT,
IUTAHUPOBABIIMUXCS U MPOBEICHHBIX (DAKTUYECKHU.

Hanpuwmep: 1o yueOHOMy mitany - 68 yacoB

JlaHo ¢akTHUyecku 3a roji - 68 yacoB

KoHTposibHBIX paboT MO Miany - 2, IpOBEIEHO -

2 JIabopaTopHbIX paboT M0 TIany - 4,

npoBeseHo - 4 [IpakTuueckux padboT Mo Mmiany -

3, mpoBeneHo - 3 [Iporpamma BeINIOJTHEHA

[Toanuce yuurens, nara.
7.5.16.YpoBeHb yU4E€OHBIX JOCTHXKCHUN OOYYarOMIMXCS OIEHWBACTCS B COOTBETCTBUHM
C 3akpervieHHoW B YcTaBe o00meo0pa3oBaTeNbHONM  OpraHu3alid  CUCTEMOM
oneHuBanus. Kak mpaBwio, 310 «l - HEYJIOBIETBOPUTEIBHO», «2 -
HEYJIOBJIETBOPUTEIBHO», «3 - yIOBIETBOPUTEIBHO», «4 - XOPOLIO» U «5 - OTIUYHO».
BricTaBiieHne HEYJOBIETBOPUTEIBHBIX OTMETOK Ha IEPBBIX ypOKax IOCHe
JUIMTENIBHOTO OTCYTCTBUSI oOyuaromierocsi (3-x v 0oyiee ypOKOB OTCYTCTBHS) He
PEKOMEHTyeTcsl.
7.5.17.1lpu npoBeAcHUU O00A3aTEJBHOIO MJA BCeX O00yYaIIIMXCH TEKYIIETO
KOHTPOJIsi B COOTBETCTBUU C padoyeil mporpaMmMoii yunreJs (KOHTpOJIbHAs padoTa,
3a4eT, COUYMHEHME, MpaKTHUecKas WM JiaboparopHass padoTa M T.M.) OTMETKU
BBICTABJISIIOTCSI BceM oOydarouiuxcst B rpade Toro JHs, Korja MpPOBOAMIIACH 3Ta
pabota. B cimyuae oTcyTcTBHsI 00ydaromMXcsi Ha YPOKE B JI€Hb IPOBEIACHHUS
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00si3aTeJIbLHBIX BHUIOB paboT aomyckaercss (Ipu HEOOXOIWMOCTH) OCTABJICHHE
nyctoid rpadsl ¢ Hagnucklo «Koppekiusi», ciaemyromeil 3a JaTol MpOBEICHHUS
KOHTPOJISA, IJIs1 IPEIOCTaBICHUS 00y4YaromeMycsi BO3MOXHOCTH MOJIYYEHUS] OTMETKH.
B ykazanHoil rpade momyckaercs BBICTAaBJICHHE OTMETOK TOJIBKO B cliydae
OTCYTCTBUA oOOydaromierocss Ha 00s3aT€IbHOM BHJE€ TEKYIIEro KOHTPOJIS U
MOJIyYeHUH UM OTMETKH 32 JaHHBIA BUJI paObOTHI B IPYroM JCHb,

B cinydae mpucyTCTBHSI Ha ypOKEe KOHTpPOJS BCEX OOydYarommxcs mycrtas rpada c
Haanucero «Koppekuus» He 0CTaBIIAETCS.

[Ipu BbICTaBIEHUHU ABYX OTMETOK 3a OTAEIbHBIC BHIBI PabOT MO PYyCCKOMY
S3BIKY U JIMTEPATypEe NOMYCKAETCA MX 3alicCh B OAHOW KJIETKE uepe3 IpoOb Jubo B
JBYX PAIOM pPAacHOJOXKEHHBIX KiIeTKax ([0 pelieHno 001eo0pa3oBaTenbHOM
opranu3auuu). [Ipu 3ToM BTOpast OTMETKA BBICTABIIACTCA 0€3 yKa3aHUs JaThl.
7.5.18.0T™METKM 3a BENEHUE TETPAIAEU IO PYCCKOMY SA3BIKY, HHOCTPAHHOMY S3BIKY,
MaTEeMaTHKE EXKEMECSYHO (UKCHUPYIOTCS Ha COOTBETCTBYIOLIUX MPEIMETHBIX
CTpaHUIaX KJIACCHOI'O JKypHaja B OTAEJIbHOM KOJOHKE 0€3 JaThl C HAANUChIO CBEPXY
«Terpanp».

B cnyuae eciu mpou3BOIUTCS oIjiaTa 3a IPOBEPKY TETPaiel M0 YKPauHCKOMY,

KPBIMCKOTAaTapCKOMY SI3bIKaM (M JPYTMM POJHBIM SI3bIKaM), OTMETKAa 3a BEICHHE
TeTpajiei TakkKe B 00s3aTEIbHOM MOPSIKE PUKCUPYETCS B KIIACCHBIX KypHaJaX.
7.5.19.0TMeTKHN 3a KaXIyI0 4eTBEpPTh (MOJIYroAue), roj BBICTABJISIOTCS YUUTEIEM
MOCJIE 3alMCH JIaThl MOCJIEIHET0 ypoKa MO AAaHHOMY IpeaMery. Tekyline OTMETKH
CIIEIyIOLIEH YETBEPTH BBICTABJISAIOTCS B CIEAYIOIMIEH KIETKE IOCJIE YE€TBEPTHBIX
(moJyroJ1oBbIX) OTMETOK. ['0/10Basi OTMETKa BBICTABJISICTCSI B CTOJIOCI, CJICTYIOIIUMA
HETMOCPEJCTBEHHO 3a CTOJOIIOM OTMETOK 3a MOCJIEIHIO 4YeTBepTh (mosyroaue). B
COOTBETCTBYIOILIEH Ipade Ha JIEBOM CTOPOHE KypHaja BMECTO J1aThl YpOKa JAesiaeTcs
3amuch «1 deTBepTh», «l momyroauwe» uau «roa». Hamuume B KypHaje MyCTHIX
KJIeTOK (6€3 AaThl, HAAMKUCH WK OTMETOK) HE JTOTTyCKaeTCsl.
7.5.20. 111 OOBEKTUBHOTO OIEHHWBAHMS OOYYAIOMIMXCA 32 YETBEPTh HEOOXOIUMO
HaJIMYUe HE MEHEE TPeX OTMETOK (Tipu 1-yacoBOM HEAENbHOM Harpy3Ke Mo MpeaMeTy)
U HE MEHee 5 OTMeTOK (mpu y4eOHOM Harpyske mo mpeaMmery 2 u 0oJjiee 4acoB B
HEJENI0); JUIsl OLEHMBaHUsS 3a Mojayrogue — He MeHee 5 u 10 oTrMmeTok
COOTBETCTBEHHO, C 00S3aTelbHbIM YYETOM KauecTBa 3HAHW O0O0y4arolmuxcs Io
NUCHPMEHHBIM  KOHTPOJBHBIM, MPOBEPOUYHBIM, JAOOPATOPHBIM, TMPAKTHUYECKUM
paboTam.

OOyuaromuiicsi MOKeT ObITh HE aTTeCTOBaH (H/a) 3a 4eTBEPTh (MOJYrojaue) B
ciydae npomycka wum  Oosee  50%  y4eOHOrO BpeMEHHM U OTCYTCTBUSA
COOTBETCTBYIOILIETO KOJIMYECTBA OTMETOK IO 3ToW mpuuuHe. Ecnu oOydaromuiics He
aTTeCTOBAaH B Cllydyae OTCYTCTBUSI IO YBAKMTEJbHOW NPHYUHE, HEOOXOAMMO
OCTaBUTh IIyCTYI0 KOJIOHKY IIOClIe OTMETKH 3a 4YeTBepTh (TMoJyrojaue) mams
IPEeIOCTaBIEHUSI 00yUaIoUIeMyCsi BO3MOXKHOCTH TMOJIy4Y€HUsI OTMETKH (Ha OCHOBAHUU
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nmpuKasza mo oOmieoOpa3oBaTeapHON opraHusanmu). B cooTBercTBytomiel rpade Ha
JIEBOW CTOPOHE ’KypHaja BMECTO JIaThl ypoOKa JesaeTcs 3anuch «Koppekuus.

[lepecMOTp ¥ wucCHpaBiIeHUE OTMETOK 3a YETBEPTh (MOJYrojaue), IO He
JIOITyCKaeTcsl.
7.5.21.B HCKIIOUMTENBHBIX CIydasX HCIpaBJICHUE OIIMOOYHO BBICTABICHHOM
OTMETKH OCYLIECTBIIIETCS IIyTEM 3aUYE€PKUBAHUS OJHOW YEPTOM MpeablaylIei
OTMETKH W BBICTABJIECHUA PAIOM HOBOH. IIpu 3TOM B KOHIE AAHHON CTpaHUIBI
YKypHaja JelaeTcsl COOTBETCTBYIOIIAs 3anuch, HanpuMep: «OtMmerka MBanoBy [letpy
ucrpaBiiecHa Ha «4» (Xopomio)», 3aBepsieTCs MOAMUCHIO IUPEKTOpa U IEYaThbio
0011e00pa3oBaTeIbHON OPraHU3aIIHH.

Hcnpasinenne OTMETOK B CBOJHOM BEIOMOCTH Yy4Y€Ta yCIEBAEMOCTH
OOy4YarOIIMXCs TOMYCKAETCS TOJBKO B HCKIIOUUTENBHBIX CIIyYasiX IO COrJIaCOBaHUIO C
JUPEKTOPOM  TIOCJIE  PACCMOTPEHUST NUCBMEHHOIO  OOBSICHEHHS  KJIACCHOIO
PYKOBOJIUTEIIS.
7.5.22.1lpu mpoBENEHUHU TOCYJApPCTBEHHOM HMTOrOBOM aTTECTAllMUM IO MPEIMETY 3a
KypC OCHOBHOIO 00ImIero o0pa3oBaHMsi OTMETKAa 3a DK3aMEH BBICTABIIIETCS B
cToJ0€L, CIEeaYIOMNNA HENOCPEACTBEHHO 3a CTOJIOLOM rofoBoi oTMeTKH «I'omoBas»
(mo pycckoMy sI3bIKY W MaTeMaTHKE BCEM OOYYaOUIUMCS, MO JAPYTHMM Y4eOHBIM
MpeIMETaM - TOJIbKO CIAaBaBIIIMM 3TOT MPEAMET Mo BbIOOPY). B cooTBercTBylOMIEH
rpade Ha JIEBOM CTOPOHE JKypHaJIa JelaeTcsl 3auch « IK3aMEH».

[locne »Kk3aMEHAMOHHOW OTMETKH BBICTABISIETCS HMTOTOBasi OTMETKA BCEM
o0yuaromumcs KJjacca (s CIaBABIIMX 3K3aMEH IO MPEIMETY BBIBOAUTCS CPEIHSSA
apumeTnyeckas TroAOBOM M HK3aMEHALMOHHOW OTMETOK, JJisi HE CHABaBIIUX —
nyonupyeTcs TojoBas OTMeTka). B cooTBercTByromieidl rpade Ha JIeBOM CTOpOHE
KypHaja jaenaercs 3anuch «Mroroas».

B cnyuae, oTCyTCTBHSA SK3aMEHAIMOHHBIX OTMETOK Y BCEX OOYYaroluxcs
KOJIOHKa «JK3aME€H» HE IMPONUChIBAeTCs, Iocie KOJOHKU «l'omoBas» cpasy
BBICTaBIISIETCSL KOJIOHKa«TOrOBash».

Ha ctpanuny xxypHana «CBoaHasi BEAOMOCTb YU€Ta YCIIEBAEMOCTH YUAITUXCS»
MEPEHOCATCS YETBEPTHBIE OTMETKHU, FO/I0BAs], SK3aMEHALIMIOHHAS! U UTOTOBasl.
7.5.23.1lpu mpoBeNE€HUHU TOCYJApPCTBEHHOW HMTOrOBOM aTTECTalMyd IO MPEIMETY 3a
Kypc cpeaHero ooOmero o0pa3oBaHuss B (opMe €IUHOrO TOCYyAapCTBEHHOIO
sk3ameHa (EI'J) wim  rocygapCTBEHHOro  BbIMyCKHOro sk3ameHa (I'BJ)
AK3aMEHAIMOHHBIC U UTOTOBBIC OTMETKH 00YYaIOIINXCS HA MPEeAMETHBIX CTPAHMIAX
’KypPHaJIa He BBICTABJISIIOTCS.

Ha ctpanuiyy xypHana «CBoAHasi BEAOMOCTh y4y€Ta YCIIEBAEMOCTH YYAIIUXCS»
NEPEHOCITCS] TOJMYTrOJ0Bble OTMETKH, TOJOBBIE M HWTOTOBBIE OTMETKU (CpenHee
apu(PpMETUIECKOE MOTYTOAOBBIX U TOJIOBBIX OTMETOK OOYYarOIIETOCs 3a KaXKIbI TOJ
oOy4eHwus o 00pa3oBaTEIHLHON MPOrpaMMe CPETHETO OOIIero 00pa3oBaHus) 0 BCEM
npeaMeTaM y4eOHOro IJIaHa.
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7.5.24.1lpu opraHu3zaluyd WHAUBUAYAIbHOrO OOydeHHs Ha JAOMY (QaMmids U UMs
pebeHKa BHOCSATCS B CIMCOYHBIM COCTaB KJlacca Ha BCEX CTPAHHUIAX KJIACCHOTO
KypHaja, €ro OTCYTCTBHE Ha YypOKax HE OTMeYaeTcs. YUuTeIsI-peIMETHUKU
BBICTABJISIIOT OTMETKH (TEKyIIME€ KM MTOrOBBIE) TOJBKO B OTICIBHOM >KypHalle
WHUBUyAIbHOTO OOyUYEHHUs Ha JIOMY, a KJIIACCHBIN PYKOBOJUTENHh B KOHIIE YETBEPTHU
(momyroausi), Tojla MEPEHOCUT B KIIACCHBIM KYpHAJ COOTBETCTBYIOIIME OTMETKU 3a
4eTBEPTH (IIOIYTro/IMe) IO BCEM MpeaMeTaM yueOHOTOo IUTaHa.

7.5.25.B ciydae mpoBemeHUs C OOydJaOmMMCS YYeOHBIX 3aHSATHH B CaHATOPUU
(GonpHMIIE), cCHpaBKa O pe3yibTaTax OOyYEHHs] XPAHUTCA B €ro JIMYHOM Jelie.
OTMeTKH M3 CIpaBKU B KJIACCHBIN JKypHaj HE MEPEHOCSTCS, HO YUYUTHIBAIOTCS IpU
BBICTABJICHUM OTMETOK 3a 4eTBEpTh (moayroaue), roi. Bo Bpems HaxoXIeHHS
oOy4Jaronierocss B CaHatopuu (OOJIbHUIIE) B KJIACCHOM >KypHajJ€ Ha MPeIMETHBIX
CTPAHMIIAX BBICTABJISETCS «H», @ B CBOAHOW BEIOMOCTH OTMETKA MPOITyCKa y4eOHBIX
3aHATUH 110 00JIe3HU («O»).

7.5.26.B cimyyae OTCYTCTBUS yUUTENsl 3aMEHA ypOKa JOJKHA OCYIIECTBISTHCS, Kak
OPaBWIO, YYUTENEM TOH XK€ CHelUaJbHOCTH. B 3TOM ciydae yuuTenb o00s3aH
3alucaTh COAEPIKAHUE 3aHATH B rpade TOro ypoka, KOTopblil oH 3ameHsul. CripaBa
JieaeTcss OTMETKa «3aMeHa», NOJANUCh W pacliu@poBKa MOAMNUCH YUUTEI,
OCYLIECTBUBILEIO 3aMEHY.

Eciu, B cuiny OOBEKTHBHBIX IPUYMH, 3aMEHAa OCYILECTBISETCS IyTEM
IIPOBENICHUS YpOKa MO JAPYroMy MpPEeAMETY, TO YUHMTEIb 3alMChIBa€T TEMY YpPOKa Ha
CBOEH CTpaHMIIEe, CIpaBa JIENAeT 3alKCh: «3aMeHa ypoka (Ha3BaHUE TOTO MPEIMETa,
KOTOPBIN 3aMEHST)» U 3aBEPsCT CBOCH MOJMUCHIO.
7.5.27.3amMeuaHus 10 BEACHUIO KIIACCHOTO >KYpPHAJIA, BBISIBJIEHHBIE B XOJI€ MPOBEPOK
JUPEKTOPOM HJIM 3aMECTUTENEM AUPEKTOpa MO Y4eOHO-BOCIHUTATENBHOM padoTe
o0111e00pa30BaTeNIbHON OpraHu3aiuu, (UKCUPYIOTCS Ha CHENHaIbHO OTBEACHHOMN
CTpaHulE «3aMeyuaHus N0 BEJICHUIO KJIACCHOIO XKypHalIa»
7.5.28.IlegarornueckuM pabOTHUKAM 3alpeliaeTCs BBIHOCUTH JKypHAI 3a Mpeesbl
YUpEeXKIACHUS, a TAKKE BbIJIaBaTh HA PyKHU 00YyJarOITUMCH.
7.5.29.B knaccHbI€ KypHajbl He BHOCATCS 3aHITUS BHEYPOUHOU AESTEIbHOCTHIO,
WHIUBUyaIbHO-TPYTIIOBBIC 3aHATHUS, KypChl IO BBIOOPY, JJIEKTHUBHBIE KYPCHI,
(bakyIbTaTUBHI.
7.6.KypHasn  y4yera  BHEYPOYHOW  JeATEJbHOCTHM  BEIETCI  BO  BCEX
0011e00pa3oBaTeNbHBIX OpPraHu3aIusX.
7.6.1.KypHan paccuuTaH Ha OJWH Y4Y€OHBIN TOJ, 3alOJHSIETCS B COOTBETCTBUM C
TpeOOBAHUSIMU K €T0 BEJICHUIO.
7.6.2.11egaroru, OpraHM3yIOIIAE 3aHATHUS BHEYPOYHOU AEATEIBbHOCTBIO, BEIYT YUYET
[IOCEIIAEMOCTH U MPOBEAEHHBIX 3aHATUH.
7.6.3.1legaror, oCymIeCTBISIONINN BHEYPOUHYIO NESITEIBHOCTD, 3aMOIHSET CBEICHUS
00 oOyyaroummxcs M HMX POAMUTENSX (3aKOHHBIX MPEICTaBUTENAX) IO JaHHOU
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porpamMme BHEYPOUYHOU NESITEIbHOCTH, PYKOBOACTBYSICh DenepanbHbiM 3akoHOM «O
MEePCOHANBHBIX AaHHBIX» OT 27.07.2006r.Ne152-D3.
7.6.4.13MeHeHnsT 4YKMCIIEHHOTO CcOCTaBa OOydYaromuxcsi Oo(QOpMIISIOTCS MPHUKA30M
PYKOBOAMTEINSA 00pa3oBaTelibHONM opraHu3aluu. BhIObIBIIME OTMEUYalOTCS 3alUChIO
«BpI- ObUI(-a)» € yKa3aHWeM JaThl, @ BHOBb MPHUOBIBIIME BHOCSTCS B CIHCOK
OOy4YaromMxcs ¢ MOMEHTa IPUOBITHS.
7.6.5. TeMbl colep>KaHUsl 3aHATUM JTOJDKHBI YETKO COOTBETCTBOBATH IJIAHUPOBAHHIO
IPOrpaMMbl BHEYPOUHOU JIESITEIILHOCTH.
7.6.6.110 3aBepiieHUI0 y4eOHOTO TO/Ja B KOHIIE CTPAHUIIBI, 3aMOIHEHHON TIO
COJCP)KAaHUIO, TMENarory BHEYPOUHOM  JEATENbHOCTH HEOOXOIUMO  CHAENaTh
CIIEYIOIINE 3aINCH:
Hanpumep:
[1o mporpamme - 34 gaca.
[IpoBeneHo 3a rox - 34 vaca.
[Iporpamma BbINOSTHEHA
[Toanuck nenarora, gata.
7.7.0TBeTCTBEHHOCTh PYKOBOASIIIMX M NMeJArOrH4eCKMX padOTHMKOB, B TOM
yucie, KIACCHbIX PYKOBOAUTEIEeH, 32 BeJleHNe )KYPHAJIOB
7.7.1.lupexTop 0011€00pa30BaTEIHLHON OPraHU3ALMH:
-OTBEYAET Tepe]] OpPraHOM, OCYIIECTBISIONINM TOCYAapCTBEHHOE YIIPaBJICHHUE B
chepe 00pazoBaHusl, 3a MPABWIBHOCTH OPOPMIICHHUS )KYPHAJIOB, UX COXPAHHOCTb;
-o0ecreynBaeT  HEOOXOAMMOE  KOJMYECTBO  JKYpPHAJIOB, WX  XpaHEHHE,
CUCTEMATUYCCKUN KOHTPOJIb 33 MPAaBUILHOCTBIO UX BEIACHUS;
-IpUKa30M MO  OO0meo0pa3oBaTebHOM  OpraHM3aldd  Ha3HayaeT  JIUII,
OTBETCTBEHHBIX 32 XPaHCHHUE KJIACCHBIX )KYPHAJIOB;
-BBITIOJHSET APYTHUE 00S3aHHOCTH B COOTBETCTBUU C JIOJDKHOCTHON MHCTPYKIIMEH
Y UHBIMH JIOKQJIbHBIMH HOPMATHBHBIMU aKTaMH 00I111e00pa30BaTeIbLHOM
OpraHU3alluu.
7.7.2.3amMecTUTEIb JUPEKTOPA M0 Y4eOHO-BOCIMTATEIbHOM padoTe:
-OCYILLECTBJISIET ~ HENOCPEACTBEHHOE  PYKOBOJCTBO  CHUCTEMOM  pabOTBl B
o011eo0pa3oBaTeNbHON OpraHU3alMK 1O BEACHHUIO KJIACCHBIX W JPYTHMX BHUIOB
KYpHAJIOB;
-IIPOBOJANT WHCTPYKTUBHBIC COBEIIAHUS IO 3aIIOJIHCHHUIO JKYPHAJIOB 00513aTElIbHO
nepe] HauajaoM y4eOHOro rojia ¥ B T€YSHHE ToJia - 10 HEOOXOAUMOCTH;
-OCYIIECTBIISICT ~ CUCTEMAaTUYECKHA KOHTPOJb  TMPABWIBHOCTH  O(QopMIICHUS
JKYpHAJIOB B COOTBETCTBHH C IJTAHOM BHYTPHIIKOJIBHOTO KOHTPOJIS, BHOCS 3aITUCH
Ha COOTBETCTBYIOIIYIO CTPAHUILYy, C YKAa3aHHUEM CpPOKAa YCTPAHCHHS BBISIBJICHHBIX
HEJIOCTATKOB,;
-o0ecrneynBaeT KaueCTBEHHYIO 3aMEHY YPOKOB B CIIy4ae OTCYTCTBUS YUUTEIIS;
-BEJICT KypHaJ ydeTa MPOMYIIEHHBIX M 3aMEIICHHBIX YPOKOB, 3aloJHAET Tabehb
ydeTa pabouyero BpeMeHu;
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-BBIMIOJIHAET ApPYyrue 00S3aHHOCTU B COOTBETCTBUU C JOJDKHOCTHOM MHCTPYKIUEH
U UHBIMU JIOKQJIbHBIMM HOPMATUBHBIMHU aKTamMu 0O0IIeo0pa3oBaTenbHON
OpraHu3alluu.

7.7.3.KinaccHblil pyKOBOAUTEIIb:

-3aOJIHSIET B KJACCHOM >KypHaje THUTYJIbHBIM JIMCT, OTrJiaBlieHUE (Ha3BaHUS
IPEIMETOB B COOTBETCTBUM C WX HA3BAaHUSMU B YYEOHOM IUIaHE M yKa3aHUEM
CTpaHMII), COIUCKH OOydJaronuxcs (pamMuinm, UMEHa 00YyJaromUXCsl YKa3bIBAIOTCS
MOJTHOCTHIO B aj()aBUTHOM TOPAIKE), (aMUTUI0, UM, OTYECTBO (MPU HATHYUN)
yUUTENS-IPEAMETHUKA (TIOMHOCTBIO), 00mue CcBeAeHus 00 oOydaroumxcs,
CBOJHYIO BEJIOMOCTb y4Y€Ta IIOCEIIaeMOCTH, CBOJHYK BEIOMOCTb YyyeTa
YCIEBAEMOCTH O0YYAIOIINXCS;

-©)KETHEBHO B pazzene «YU€T MOCEeIaeMOCTH OOYYarolUXCs» 3alrChIBAET
KOJIMYECTBO YPOKOB, IPOIYIIEHHBIX eThbMU. [Ipn 3TOM Hcnonb3yercs OyKBEeHHOE
0003HaUYE€HUE NPUYUH MPOIYCKa YyYallUMUCA y4EOHBIX 3aHATHM Ha OCHOBaHUU
HOJITBEPXKJAIOLIUX JTOKYMEHTOB («O» - MO OOJe3HH, «y» - MO YBaKUTEIbHOU
MPUYUHE) WIH «H» - TI0 HEYBOKUTEIBHON NMpUYUHE uepe3 apods (Hampumep, 6/6,
y/4, v/5);

-HECeT OTBETCTBEHHOCTh 3a COCTOSIHME KIJIACCHOTO KypHaja, aHaJU3UpyeT
YPOBEHBb YUEOHBIX JOCTHKEHUN 00YUYarOIINXCS;

-TIEPEHOCUT C TPEAMETHBIX CTpaHui B pasfaen «CBoaHAs BEAOMOCTh ydeTa
YCIIEBAEMOCTH OOy4YalolUXCsS» OTMETKM 3a 4eTBepTh (MOJyroaue), roj,
DK3aMEHAIIMOHHBIE W WTOTOBBIE OTMETKH 3a KypC OCHOBHOTO OOIIETO
oOpaszoBaHus;

-TICPEHOCUT C TPEAMETHBIX CTpaHuil B pasfaen «CBoaHAsS BEAOMOCTh YydeTa
YCIIEBAEMOCTH OOYYAIOIIMXCS» TOJYTOJIOBbIE M TOJIOBBIE OTMETKH, a TakKXKe
UTOTOBBIE OTMETKH OOYYalOIIMUXCS U3 BEIOMOCTH MO BCEM TMpeaMeTraM 3a Kypc
CpeaHero oo1iero oopa3oBaHus;

-MIEPEHOCUT C TMPEAMETHBIX CTpaHull B pasfaen «CBoaHas BEAOMOCTh yueTa
YCIEBAEMOCTH OOYYaIOIIMXCS» YETBEPTHBIE (IIOJTYTOJOBHIE) U TOJIOBBIE OTMETKU
obyuarommxcs 2-8, 10 Ki1accos;

-bUKCUpyeT HU3MEHEHHUs B CIIMCOYHOM COCTaBe oOOydarmuxcs (BBIOBITHE,
pUOBITHE) ocJe W31aHus COOTBETCTBYIOIIETO npuKasa 1o
oOmeoOpa3zoBarenbHoil opranuzanuu. damuinsg, UMs TPUOBIBIIETO y4alllerocs
BHOCHUTCS B CIIHCOYHBIM COCTAaB Kjacca TMOJ CIeAyomuM (0depeaHbIM)
TOPSIIKOBBIM HOMEpOM. B ciydae BBIOBITHS ydalIerocsi HampoTHB ero (haMHJInK B
pasnene «CBogHAas BEJOMOCTh ydeTa YCIEBAEMOCTH OOYYAIOIIMXCS» JENaeTCs
3alMCh O BBIOBITHM C yKa3aHMEM MECTa BBIOBITHSA, JAaThl M HOMEpa IpHuKaza o
BBLIOBITHH;

-0 OKOHYaHWU Yy4yeOHOro Troja Ha cTpanune «CBojmHas BEIOMOCTh YyueTa
yCTieBaeMOCTH oOyJaronuxcs» B rpade «PereHune negarornaeckoro corera (j1ara
W HOMEp)» HaAnpoTuB  (QamMwink  KaXJA0ro  OOydaromerocs  JenaeT
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COOTBETCTBYIOIIYIO 3alKCh: NIepeBE/ICH(a) B KJIacC; YCIOBHO NepeBe/eH(a)

B KJIacC; OCTaBJIeH(a) Ha MOBTOPHBIN Kypc OOy4YeHHs B KJIAcce;

okonuusi(a) 9(11) knacco, oTuuciieH (a) mpoTokos neacopeta No 0T
[Ipu HarpaxaeHUH OOy4YarOIIMXCS MO UTOraM y4eOHOTO rojia WM OKOHYAHUS

IIKOJIBI [IPOU3BOJUTCS COOTBETCTBYIOLIAsl 3amuch, Hamnpumep «Harpaxnen(a)

Meaanblo «3a ocoOble ycrexu B yueHun», «Harpaxnen(a) [loxBanbHbIM nHCcTOM «32

OTJIMYHbIE ycrnexu B ydeHumn», «Harpaxnen(a) IloxBanpHON rpamoToii «3a ocoOble

YCIIEXU B U3YUYCHUU OTJECIbHBIX IPEIMETOB.

7.8.KHuru perucTpanvu BbIIAHHBIX [JOKYMEHTOB 00 OCHOBHOM 00IIeM M

cpeaHeM o001eM 00pa3oBaHMM W MX JAyOJMKATOB, BBIIAHHBIX MeaaJeil «3a

0co0bIe yCIIeXH B Y4CHUN»

7.8.1.JIn1a ydera BbIAAHHBIX JOKYMEHTOB 00 OCHOBHOM OOIIEM U CpeIHEM OOIleM

oOpa3oBaHWHU, MPUIIOKEHUH K HUM M HX JIyOJMKAaTOB (Jajgee - arTecTaThl) B

0011e00pa3oBaTeIbHON OpPraHM3aluy BEAYTCS JIBE€ KHUTH PETUCTPALMU BBbIJAHHBIX

JIOKYMEHTOB 00 00pa30BaHUM OTAEJBHO MO KaXXJAOMYy YPOBHIO 00OIIEro oOpa3oBaHMs

(npunoosicenue 10):

-«KHura perucrpaiuu BolJaHHBIX JOKYMEHTOB 00 OCHOBHOM 00111eM 00pa30BaHUN;
-«KHHra perucrpanum BbIJJaHHBIX JOKYMEHTOB O CpeJHEM OOIIeM 00pa30BaHUN))
(mamee - KHATA PETHCTPAIHN).
7.8.1.1.Kuaura peructpanuy B opraHu3aliu, OCyIECTBISAOMIEH 00pa30BaTEIbHYIO
JeSITENIbHOCTD, COJIEPIKUT CIEAYIOINe 00s3aTeNbHBIE CBEICHUS:
~-HOMEp y4€eTHOH 3anucu (1o NOPsAKY);

-(paMuMs, UMsi, OTYECTBO (IIPU HATMYKU) BBITYCKHUKA,

-JlaTa pOXKJICHUS BHIMTYCKHUKA,

-HoMep OnaHka arrtectata (OysiaHka IyOjMKaTa arTecTaTa), MOCJIE€ HEro CJIOBO
«IIPUIIOKCHHEY;

-HAUMEHOBaHUS y4EOHBIX MpPEAMETOB (CTPOrOo B COOTBETCTBUU C YYEOHBIM
IUIAHOM) U UTOTOBBIE OTMETKH BBIITYCKHHKA IO HUM;

-JlaTa 1 HOMEp MpHKa3a o BblAaue aTTecrara (IyOsuKaTa arTecrara);

-MIOANKUCH  YIMOJHOMOYEHHOrO0 JHMIAa 00I1e00pa3oBaTeIbHON  OpraHU3allH,
BBIJIABIIIETO aTTecTat (qy0IMKaT aTTecTaTa);

-MOANKCH TONyyaTess arrectata (€cid JOKYMEHT BbIaH JIMYHO BBITYCKHUKY
aMb0 MO JTOBEPEHHOCTH) JIMOO AaTy MU HOMEp IMOYTOBOTO OTIpAaBIICHUA (eciu
JIOKYMEHT HarpaBJieH uepe3 OrepaTopoB MOUYTOBOM CBA3H OOIIETO MOJIb30BaHNsA);
-J1aTa BbIIaUM aTTecTaTa (IyOiuKara aTTecTaTa).

7.8.1.2.B KHUTYy perucTpaluyu CIUCOK BBIMTYCKHUKOB TEKYLIEro ydyeOHOro roga
BHOCHTCSI B aj(aBUTHOM TOPSIKE OTICIBHO MO KaXAOMY KIaccy (CO CKBO3HOM
HyMepalMell B TeUYeHHe OAHOro rojaa), Homepa OJaHKOB - B BO3paCTaIOIEM
HOpSIIIKE.

7.8.1.3.Homep y4eTHOW 3alMCH OJKEH COCTOSITh U3 JBYX YHCEN, 3alHMCAHHBIX
yepe3 ApoOb - MOPSAIKOBBIM HOMEp W MOCienHue JBe LHUdpbl roja, Koria
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BbIIaBAJICS JIOKyMEHT (Hampumep, 26/16 o3HayaeT, 4TO BBIAAHHBIA JOKYMEHT
3apEeTUCTPUPOBAH B KHUTE 110 HOMepoM 26 u BbifaH B 2016 roay).

Takum o0o0pa3zom, KaxJAOMy BBITYCKHUKY OyJeT TPUCBOEH CBOM
WHIUBUYAIbHBIA TOPSAKOBBIM HOMEp, M HOMEpa YYETHBIX 3amucedl y
BBIITYCKHUKOB Pa3HbIX JIET HE OYyT COBIA/IATh.
7.8.1.43anmucu B KHUIE PErUCTpalMU 3aBEPSIIOTCS MOANMUCAMH KIIACCHOTO
PYKOBOJUTENS, PYKOBOJUTEIS OPraHU3AIMU U M€YAThI0 YUPEKICHUS OTACIBHO MO
KKJIOMY KJIaccy.
7.8.1.5.1Ipu oOHapyxkeHHUU OMIMUOOK, JOMYHICHHBIX MpPHU 3al0JHEHUU arTecTaTa
WIM  OJHOTO U3  MPWIOKEHUA B  TOJ  OKOHYAHUS  BBITYCKHHUKOM
o011e00pa3oBaTeIbHON OpraHU3aIliH, BblJaua HOBOTO aTTECTaTa WK MPUIOKEHUS
B3aMEH HMCIOPYEHHOTO0 (PUKCUPYETCS] B KHUTEC PETUCTPALMM 32 HOBBIM HOMEpPOM
y4eTHOM 3amucu. lIpy 3TOM HampoTHB paHee CHENaHHON YYETHOM 3amucu
nenaerca mnomeTka: "VcnopueH, aHHYJIMpPOBAaH, BBIIAH HOBBIM arrectar’
yKa3aHHEM HOMEpa YYETHOW 3alluCu  arTecTrara, BBIIAHHOTO  B3aMEH
UCIIOPYEHHOTO.

7.8.2. 3anucu o0 BbIIave Ay0JMKaATA aTTeCcTaATa U AYOJUKATA NPUIT0KEHHUSI:
7.8.2.1.1lpu Bbimaue myOiMKaTa arrectata W AyOiuKara MPUIOKEHHS] K aTTECTaTy
OTMEYAIOTCsl YYETHBIN HOMEp 3alKCH U JaTa BbIAa4Yd OpUTHHANA, HymMepalus OJaHKa
OpUTHHAJIA.

7.8.2.2.3anuch 0 BbIjadye AyOJMKaTa arTectaTta BHOCUTCS IMOJ| CICAYIOIMIMM HOMEPOM
Tekyuiero roga. Ilepen BHeceHweM 00s3aTEIbHBIX CBEACHUN uepe3 Bce rpadbl
nenaercs 3anuch: «Jlyoaukaty. HanpoTuB cBejeHuit o Bbigade AyOauKaTa CTaBUTCS
OTMETKa!

«BbI1aH B3aM€eH yTepsitHHOTO opuruHaiua Ne , BBITAHHOTO

qyucia Mecsa rojia, HOMep y4€THOU 3aIucu ».

OtmMmeTka o BbIJjaue AyOJIMKaTa arTecTara JelliaeTcs TakKe HAMpOTUB YYETHOTO
HOMEpA 3aluCH Bblauu OpuruHana: «Beigan mgyOnukar aTrectata, HOMEpP HOBOM
YYETHOMU 3aIUCU ».
7.8.2.3. Kaxxgas 3anuch O BbIJaue AyOJIMKaTa aTTectara, AyOjuKaTa MPHIOKEHUS K
aTTecTaTy  3aBepsAercss  MNOAMNKMCBIO  PYKOBOIUTENS  00I1€00pa3oBaTEbHOM
OpraHu3allvy, BbIJIABIIICH aTTECTaT, U CKPEILISETCS MeYaThlo OpraHu3aliHg.
7.8.3.3anucu 0 BbIIaYe aTTECTATA U IPUJIOKEHUA K ATTECTATY IKCTEPHAM:
7.8.3.1.BbIlyCKHUKAaM, OCBOMBIIMM OCHOBHbIE OOpa3oBaTelbHBIE MPOrPAMMBI
OCHOBHOTO O0OIIEro u cpeaHero ooémero ooOpa3oBaHuss B ¢GopmMax CEMEUHOro
oOpa3oBaHus WK caMO00pa3oBaHUs, MPOMICAIIUM dKcTepHoM (4. 9 m. 1 ct. 33 273-
®3) TrOCYZapCTBEHHYIO HWTOTOBYK)  aTTeCTalluild0 B  00mieoOpa3oBaTeIbHOM
OpraHW3allid ¥ TOJYYUBIIUM YJOBJICTBOPUTEIBHBIC pE3YyJIbTaThl, B aTTeCTar
BBICTABJISIIOTCSI  OTMETKH, TIOJyYE€HHbIE HMMH Ha TPOMEKYTOYHOM aTTeCcTalluH,
MIPOBOJIUMOM 0011I€00pa30BaATEIBHON OpraHU3AIME, TT0 BCEM MpeaMeTaM y4eOHOTo
raHa. 3anucu "3auteHo", "He n3yyan" He JOIMyCKaroTCs.
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7.8.3.2.®@opma mosydeHusi 00pa3oBaHUS B aTTecTarax W MPUIIOKCHHUSIX K HUAM HE
yKa3bIBaeTCsl.
3anuchk O BbIJau€ aTTECTATOB KCTEPHAM BHOCHUTCS MOCJE BCEX BBITYCKHUKOB
TEKyUIEro Troja TOJ CIEAYIOIIMM TMOpSAKOBBIM HomepoM. Ilepen BHeceHuem
00s13aTENbHBIX CBEJCHUN JI€NIaeTCs 3aMHUCh: « DIKCTEPHBI.
7.8.3.3.Bce 3amncu B KHUTE PETUCTPALlMM JOJDKHBI BECTHCh IIAPUKOBON WIIH
KaMWUISIPHOM PYUYKOM, aKKypaTHBIM, YETKUM, pa300pPUHUBBIM TOYEPKOM.
WcnpaBnenusi, JOOMyUIEHHbIE NpPH  3allOJHEHUM KHHUIM  PErUCTpaliu,
3aBEpAIOTCA PYKOBOJUTENIEM OpTraHU3alliH, OCYIIECTBISIONICH 00pa3oBaTeIbHYIO
NEeSATEIbHOCTh, BBIIABIIEH aTTECTaT, M CKPEIUIAIOTCS Ne4aTbl0 OpraHu3aluu,
OCYULIECTBIISIOIIENH 00pa30BaTEIbHYIO JESITEIbHOCTh, CO CCBUIKOW Ha HOMEP yYE€THOMH
3aIKCH.
7.8.3.4.Kaxnas KHUra H3gaeTcs M3 IUIOTHOM OyMaru, B NPOYHOM KapTOHHOM
IIEpPEIUIETE M PACCUMTBHIBAETCS HA MHOrOJETHee Hcnoiap3oBanue. He momyckaercs
HCIO0JIb30BaHHE OTAEJIbHBIX PACICYATAHHBIX JHUCTOB.
7.8.3.5.JIUCTBl KHUTM PErHCTPAallMd IPOHYMEPOBBIBAKOTCS, KHUIA PErMCTpalnn
IIPOIIHYPOBBIBACTCSA, CKPEIUIAETCS I€4aTbl0 OPraHM3alMd, OCYIIECTBIIOIICH
00pa30BaTeNbHYI0 JESATENbBHOCTb, C YKAa3aHUEM KOJIMYECTBA JIMCTOB B KHUIE
PEruCTpaLHH.
7.8.3.6.Knurun perucrpanuu BKJIFOUAIOTCS B HOMEHKJIATYPY nel
o01eo0pa3oBaTeabHON OpraHU3alii, XPaHATCs KaK JIOKYMEHTbI CTPOTOM OTYETHOCTH
Y TIEPEIat0TCs MO aKTy MIPU CMEHE PYKOBOJIUTEINSI OPTaHU3aLUU.
7.8.3.7.Cpok xpanenusi Knuru peructpanuu cocrasisiet S0 ner.
7.8.4.KHUIM perucTpanuy BbIIaHHBIX MeAasel «3a ocodble ycnexu B YYeHUum»
7.8.4.1.JIna yuera BblIaHHBIX Menaned "3a ocoOble ycmexu B yueHuu" (maiee -
MeJanb) B OpPraHU3allMM, OCYIIECTBIAIONIEH 00pa30BaTENbHYIO JEATEIbHOCTD,
BeneTcst «KHura peructpaunu BbIJAHHBIX Menaned «3a ocoOble yCIeXu B yUEHUN»
(manee - KHATA PETHCTPAIIH MEIANCH ).
7.8.4.2 Knura peructpauuu Meaaiaei COAEpKUT CIEIYIOIINE CBEICHUS (npuiodcenue
11):
-HOMEP YUYETHOM 3anucu (10 MOPAJIKY);
-(amMummsi, UMsi, OTYECTBO (TPU HATMYUU) BBITYCKHUKA,
-J1aTa pOXKIACHUS BBITYCKHUKA;
-JlaTa ¥ HOMEp IMpHUKa3a O Bblaue MeJaju;

-TIOJITUChH YITOJITHOMOYEHHOTO JIUIIAa 0011e00pa3oBaTeIbHOM OPraHN3allid, BHIJABIIETO
MeJIajb;

-MIOANKUCH MOJTyYaTelIsl MeJallu;

-JaTa BblJa4u MCOaJIn.
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7.8.4.3.B KHUTY perucrpauudud Mejajied CIHUCOK BBIMTYCKHHUKOB TEKYLIEro y4eOHOro
roJia, NOJyYUBIIUX MEAAIM, BHOCUTCS B aji()aBUTHOM MOPSIAKE OTJEIBHO MO KaKIOMY
KJIaccy (CO CKBO3HOM Hymepalen).

7.8.4.43anKcu B KHUTE PETHCTpAIlMM MEAICH 3aBEPSIOTCS MOIMUCIMH KIAaCCHOTO
PYKOBOJIUTENS, PYKOBOAUTENSI OPraHU3alMU U ME€YaThIO OPraHu3alii OTIEIBHO IO
KaKJIOMY KJ1accy.

7.8.4.5.VcnpaBienusi, TONMYILIEHHbIE NIPU 3alI0JHEHUN KHUTH PETUCTPALMHU MEOaJIeH,
3aBEpSIIOTCA  MOJANMUCHIO  PYKOBOJUTENS ~ OpraHu3alid,  OCYIIECTBISAIONICH
o0pa3oBaTeNbHYI0 JESTEIbHOCTb, BBIJABIIECH MeJaldb, M CKPEIUISIOTCS I€4YaThio
OpraHu3alliy, OCYIIECTBIIAIONICH 00pa3oBaTeNbHYIO NEATEIbHOCTh, CO CCHUIKOW Ha
HOMED YUYETHOM 3aIKCH.

7.8.4.6.Bce 3anucu B KHUTE€ PETUCTPALIMU MEJAJIEH TOIKHBI BECTUCH IIIAPUKOBOW MITU
KalWUIIPHOU PYUYKOH, aKKypaTHBIM, YETKUM, Pa300pUHUBBIM TOYEPKOM.

7.8.4.7.Knura peructpaniuu Menaineid u3IaeTcs W3 IUIOTHOM Oymaru, B IMPOYHOM
KapTOHHOM IEPEIJIETE U PACCUMTHIBAETCS HA MHOTOJIETHEE HCIIOJIb30BAHUE.
7.8.4.8.JIuCcTbl  KHUTW  PETUCTPAlMA MENAIEW TNPOHYMEPOBBIBAIOTCSA, KHUIA
NPOILIHYPOBBIBAECTCA, CKPEIUIAETCS IMEeYaTbl0 OpraHu3aluy, OCYIIECTBISIONICH
00pa30BaTENbHYI0 JIEATEIBHOCTh, C YKa3aHUEM KOJMYECTBAa JINCTOB B KHHIE
perucTpanuu Meaaneu.

7.8.4.9. Knura peructpanuu Menajied  BKJIOYAETCS B HOMEHKJIATypy el
0o0pa30BaTeNbHOM OpraHu3allii, XPaHUTCS KaK JOKYMEHT CTPOTOM OTYETHOCTH U
nepeaeTcs 1o akTy IpU CMEHE PyKOBOAMTEIS OpraHU3aluy.

7.8.4.10.Cpok xpanenusi Kuuru peructpanuu Menanei cocrasiseT S0 jerT.

7.8.5. Kuuru perucrpanuv BbIIAHHBIX CBHIAETEJIbCTB 00 O0O0yYeHUM M MX
AyO0JIMKATOB

7.8.5.1.CBunierenbctBa 00 OOy4YEHUHU BBIJIAIOTCA OOYYalOIIUMCS C OTPAHUYECHHBIMU
BO3MOYKHOCTSIMU 37I0pOBbsI (C pa3IMYHBIMU (POPMaMH YMCTBEHHON OTCTajOCTH), HE
MMEIOIIMM OCHOBHOI'O OOIIEro M CpeAHero odiiero oOpa3zoBaHus, 00y4aBIIMMCS 110
aJanTUPOBAHHBIM OCHOBHBIM 00I1€00pa30BaTENbHBIM MTpOrpaMMaM, OpraHU3aAUsIMU,
OCYULIECTBIISIIOIIMMHU 00pa30BATENbHYIO JEATEIbHOCTD, B KOTOPHIX OHU 00y4YasuCh.
7.8.5.2.JIn1 yuyera BBIIAHHBIX CBHIETENLCTB 00 OOy4YeHMM U AYyOIMKaTOB
CBUJETEILCTB B 00pa3oBaTelbHON opraHuzanuu Beaercs «Kuura perucrpanuu
BbIIaYU CBUAETEIHCTB 00 00ydeHMM» (Jajee - KHUTA PErucTpaliy CBUAETEILCTB)
(npunosicenue 12).

7.8.5.3. KHura perucTpanuu CBUJETEIHCTB B 00pa30BaTENbHONW OpraHU3AIINH,
OCYIIECTBISIONIEH  00pa3oBaTeibHYI0  JCSTENbHOCTb, COJEPKUT  CIIEAYIONINE
CBEJICHUS:

-Y4ETHBIM HOMEp 3anucu (10 MOPSIAKY);

-HOMep OJiaHKa CBUETENIbCTBA;

-(pamMums, UMsi, OTYECTBO (MPU HATUYUU) BBITYCKHUKA,

-J1aTa POXKJEHUS BBIITYCKHUKA;
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-HAMEHOBAHUSI Y4E€OHBIX TPEIMETOB U OTMETKH, MOJYyYEHHBIE BBITYCKHUKOM II0
HUM,;

-laTa W HOMEp paCHOpPSAUTENLHOTO akTa o0 OTYUCIEHUM BBIMYCKHUKA U3
o011eo0pa3oBaTeNbHON OpraHu3aluu;

-IOJIMKUCH TIOJIyYaTeNsl CBUIETEIIbCTBA;

-J1aTa MOJIy4eHUsI CBUAECTEIBCTBA;

-CBEZICHUS O BBIJaue nyoOimkaTta (Homep OaHKa JyOJiMKaTa CBHJACTENLCTBA, JaTa W
HOMED PaCMOPSIUTEIHLHOTO aKTa O Bblade MyOauKaTta CBHACTEIbCTBA, JaTa BhIAAYN
nyOnuKaTa, y9eTHBIH HOMEP 3al¥CH BBIIAHHOTO AyOJIrMKaTa).

7.8.5.4.B KHWIy pErucTpalMH CIHCOK BBITYCKHHKOB TEKYIIEro y4eOHOro roaa
BHOCUTCS B ai()aBUTHOM TIOPSIKE OTIEIBHO IO KaKIOMY Kiaccy (CO CKBO3HOM
HyMepallie B Te4eHUe OJIHOTO T0jia), HoMepa OJIaHKOB - B BO3PACTAIOIIEM MOPSJIKE.
7.8.5.5.YueTHbIil HOMEp 3alKCH JOJDKEH COCTOATh U3 IBYX UHCEII, 3alIMCAHHBIX YEpe3
Ipo0b — TOPSIIKOBBIM HOMEp M TOCJEAHHME JIB€ HU(PPBI Toja, KOTJa BbIIABaJICS
JTOKyMEHT (Hampumep, 12/16 o3HayaeT, 4To BbIIAHHBIA JOKYMEHT 3apErUCTPUPOBAH B
kaure mnoa HomepoM 12 u Began B 2016 rtoxy). Takum o0Opazom, Kaxaomy
BBIITYCKHUKY Oy/I€T MPUCBOEH CBOW MHAMBUAYAJIbHBIN MOPSIKOBBIN HOMEDP, U HOMEPA
YUETHBIX 3aMUCel y BHIMMYCKHUKOB Pa3HBIX JIET HE OyAyT COBIAAATh.

7.8.5.6.3ancu B KHUT'€ PETUCTPALIMU BbIJIAYA CBUICTEIIBCTB 3aBEPSIIOTCS MOANUCIMU
KJIACCHOTO PYKOBOJUTENSI, PYKOBOJUTENSI OpraHU3allid M TeYaThlO YUPEKICHUS
OTJICJIBHO TI0 KaXXJIOMY KJIacCy, CTaBSATCS JlaTa U HOMEP PacHOPSIAUTEIHHOTO aKTa 00
OTUUCIICHUH BBIITYCKHHUKA M3 0011€00pa30BaTeIbHON OpraHU3aIlNH.
7.8.5.7.icipaBnenus1, NOMYUIEHHBIE MPU 3alOJHEHUM KHUTH PETUCTPAlWU BbIAAYH
CBUJICTEIIBCTB, 3aBEPSIOTCS PYKOBOAUTEIEM OpPraHU3allMd U CKPEIUISIOTCS TNeYaThio
CO CCBUIKOW Ha YYETHBIM HOMED 3aIlHCH.

7.8.5.8.J10 BBIIAYM CBUJIETEILCTBA 3aIOJHEHHBINM OJIAaHK JOHKEH OBITH TIIATEIHHO
MPOBEPEH Ha TOYHOCTh W 0€30MMO0YHOCTh BHECEHHBIX B HEro 3amuceil. brank
CBUJIETEILCTBA, COCTABJICHHBIA C ONIMOKAMU WM HWMEIOIIUA WHBIC J1e(PEKTHI,
BHECEHHBIE TIPU 3aM0JHEHUH, CYMTAETCS UCHOPUYEHHBIM MPU 3aNIOJIHEHUU U MOJICKUT
3ameHe. VcnopueHHbIe mpu 3amoIHEHUU OJAaHKU CBHUJACTENILCTB YHUUYTOXKAKOTCS B
YCTAHOBJIGHHOM  mopsiike, B3amen wucnopueHHoro OflaHKa  CBUJIETENIbCTBA
o0pa3oBaTeIbLHON OpraHu3aledl BBIACTCS CBUACTEIBCTBO HAa HOBOM OJIaHKE.
Brilaua HOBOTO CBHJIETENILCTBA B3aMEH HCIIOPYEHHOTO PETHCTPUPYETCS B KHUTE
perucTpalu CBUJETEILCTB 32 HOBBIM YUE€THBIM HOMepoMm 3amnucu. [lpu stom
HalpOTUB paHee CJEJaHHOIO0 YYETHOIO HOMepa 3alucd JieJlaeTcsl ToMeTKa:
«McnopueHo, aHHYJIUPOBAHO, BHIIAHO HOBOE CBUACTEILCTBOY» C YKAa3aHUEM YYETHOTO
HOMEpA 3aMKiCU CBUJIETENICTBA, BBIJAHHOTO B3aMEH UCIIOPUYEHHOTO.

7.8.6.3anucu 0 BbIAaYe Ay0JMKATA CBHAETEIHCTBA

7.8.6.1.1lpu BeImaue nyOauKaTta CBUACTEIBCTBA B KHUTE PETUCTPAIIMN CBUJICTEIHCTB
TEKYILIEro To/ia JIeJIaeTCsl COOTBETCTBYIONIAsl 3alMCh, B TOM YHUCJE, YKa3bIBAIOTCS
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YYETHBII HOMEP 3alMCH MU JaTa BbIJa4d OpPUIMHAJIa CBHUIETEILCTBA, HOMEp OJIaHKa
CBUJETEIHCTBA.

7.8.6.2.3anuch 0 BBIIAUE JyOJIMKAaTa CBUJETEIBLCTBA BHOCHUTCS TOJ CIEIYIOIIUM
HOMEpOM Tekyuiero roxa. Ilepen BHeceHHMEM 00s3aTeNbHBIX CBEJIEHUN 4Yepe3 Bce
rpadpl genaercs 3anuch: «/lyOmukar». HampoTuB cBeneHuil o Bblade ayOsnkara
CTaBUTCSI OTMETKA: «BblaaH B3aMeH yTepssHHOro opuruHaia Ne BBIIaHHOTO
yuciaa__ Mecsna rojia, HOMEp y4€THOM 3alucCu _ ».

Kaxxnas 3anmuck o Beiaye 1yOauKaTa CBUAECTEIBCTBA 3aBEPSICTCS MOAMKUCHIO
PYKOBOJIUTENS OPTaHU3ALNH U CKPEILISETCS MEYaThIO.

B cnyyae BpeMEHHOTO OTCYTCTBHUS PYKOBOAHTENS 0OIIe00pa3oBaTenbHOM
OpraHu3alliy 3alliCHd B KHUT€ PETUCTPALMU BbIAAYM CBUIETENIHCTB MOAMUCHIBAIOTCS
JUIOM, HUCHOJIHAIOIIMM B YCTAHOBJIEHHOM TMOPSAKE OOS3aHHOCTU PYKOBOAUTEIS
001eo0pa3oBaTeNbHON OpraHU3aluu.
7.8.6.3.CBuzerenscTBa, HE TMONYYEHHBIE BBIIYCKHUKAMU B TOJ  OKOHYAHUS
o0pa30BaTeNbHON OpPraHM3aluU, XpPAHATCA B 00111€00pa30BaTeIbHOM OPraHU3aluU J10
UX BOCTpeOOBaHMUS.
7.8.6.4.Bce 3amMcu B KHWIE PETUCTPALMM CBUACTEIBCTB JIOJDKHBI BECTHUCH
[IAPUKOBOM WM KaNWULIPHOM pPYYKOH, aKKypaTHbIM, YETKUM, pa300pUMBBIM
MIOTYEPKOM.
7.8.6.5.Kaxngas KHUra wu3gaeTcs M3 IUIOTHOM OyMard, B NPOYHOM KapTOHHOM
NEPEIUIETE U PACCUUTHIBAECTCS HA MHOTOJIETHEE HCIOJIb30BAHKE.
7.8.6.6.JIUCTBI KHUTM PETUCTPALMU CBHUJETEIBCTB IPOHYMEPOBBIBAIOTCSA, KHUTA
perucTpalMd  MPOIIHYPOBBIBAETCS,  CKpPEIUISETCS  MeYaTbld  OpraHu3alui,
OCYUIECTBIISIIOIIEH 00pa30BaTENbHYIO JIESITEBHOCTh, C YKa3aHUEM KOJIMYECTBA
JMCTOB B KHUTE PETUCTPAIUH.
7.8.6.7.Knurun perucTpanuu BKJIIOYAIOTCS B HOMEHKJIATypy nen
o011eo0pa3oBaTeIbHON OpraHU3aluH, XPAHIATCS KaK JOKYMEHThI CTPOroi OTUETHOCTH
Y TIEPEIAFOTCS MO aKTy IIPU CMEHE PYKOBOIAUTEIS OPTaHU3aLUH.
7.8.6.8.Cpok xpanenusi Knuru perucrpauun cocrasisier S0 Jer.
7.9.KypHaJj y4era NpPONyILIeHHbIX H 3aMEIICHHbIX YPOKOB.

7.9.1. Kypnan yuera NpOMYyIICHHBIX M 3aMEIICHHBIX YPOKOB BEIETCS B IIIKOJIC
3aMEeCTUTENIEM AMPEKTOpa Mo yuyeOHO-BOCHHUTaTeIbHOW pabore. B Hero 3aHocsATcs
CBEJICHUS O MPONYILEHHBIX U 3aMEIICHHBIX YPOKaX.

7.9.2.3anucu  pPOU3BOAATCS TOJBKO HAa OCHOBAaHMU OQGOPMIICHHBIX JIOKYMEHTOB
(MpUKa30B MO MIKoJIE, O0ILHUYHBIX JINCTOB, 3alUCEN B KJIACCHBIX )KypHaiax U T.1.).
7.9.3.0dbopMmieHre 3aMEIICHHBIX YPOKOB OCYIIECTBIISCTCS B COOTBETCTBUH C 11.7.5.25
Hactosen MHeTpyKuuu.

7.9.4.3anucu B XypHaJle yyeTa MNPONYLIEHHBIX M 3aMEIIEHHBIX YPOKOB JIOJKHBI
COOTBETCTBOBATH 3alMCSIM B Talele ydera MCHOJIb30BaHHOTO pabouyero BpeMEHH U
3aMKCSIM B KIIACCHOM >KypHaJie.
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7.10.Knura (;)kypHaJi) 3anuceil pe3yJibTaATOB BHYTPHIIKOJIBIIOT0 KOHTPOJIS
7.10.1.Knura 3anuceil pe3ysibTaToB BHYTPUIIKOIBHOTO KOHTPOJIS SBJISIETCS OJTHUM M3
JIOKYMEHTOB, TMOATBEPKJAIOIIMX OCYIIECTBIICHUE KOHTPOJS 32 KayecTBOM H
pe3ynbTaTaMu 00pa3oBaTeNIbHOM JEATEIBHOCTH U 00ECIIEYEHUEM YPOBHS MOJTOTOBKH
oOydJarommxcs.
7.10.2. Kauru  BemyTcsi BCEMM  YJI€HAMU  aJMHHUCTPALMHU, KYpPUPYIOIIMMU
y4eOHOBOCIIUTATENbHBIN Mpoliecc B 0011e00pa30BaTeIbHOM OpraHu3aluu, B HUX
(GUKCUPYIOTCS ~ PE3yJIbTaThl  MOCCHMIEHUS  y4eOHBIX, BHEKJIACCHBIX  3aHITHH,
BOCIIUTATENIBHBIX ~ MeponpusTUd U np. KHUTM  TPOHYMEPOBBIBAIOTCH,
MPOIIHYPOBBIBAIOTCS, CKPEIUISIIOTCS IIeYaThio 00111e00pa30BaTEIbHON OpraHU3alliH.
7.10.3.3anucu BemyTcs B yAOOHOW sl mocemiaromiero (opme (cxeMaTWdHO, B
tabnuie win «hororpadusi» ypoka W Mp.) C ONpeIeTeHUEM HeJel IMOCECHUs U
BBIBOJIAMM COTJIACHO MOCTaBJICHHOMW 1enu nocemieHus: (cM. [IpusoxkeHue Kk MucbMy
MOUM PKot 22.01.16 Ne 01-14/179 «Meroaudeckue peKOMEHIAIUHA 10 aHAIU3Y
COBPEMEHHOIO YPOKa»).
7.10.4.Tlocemaronuii 00513aH 03HAKOMHUTH TIEJarOTHYECKOT0 PaOOTHHKA C BBIBOJAMHU
Y PEKOMEHIALMUSMH 110 UTOraM aHajin3a ypoKa, MEPOIIPUATHS MO]I MOANMChH.
7.10.5.1Tocemiennst y4yeOHBIX 3aHATAA ¢ PA3JIUYHBIX MEPONPHUATUNA  JOJHKHO
COOTBETCTBOBATh OCHOBHBIM MPUHIIUIIAM BHYTPHUIIKOILHOIO KOHTPOJIS: IJIAHOBOCTb,
CHUCTEMHOCTh, HAYYHOCTh, aKTyaJIbHOCTh, TJIACHOCTbh, JU(PEepeHIIMPOBAHHBINA TTOAXO0/
B paboTe C KaJpaMu.

7.10.6.KHura 3anuceil BHyTPUIIKOJIBHOTO KOHTPOJISA BEJIETCSA B TEUEHUE YUYEOHOTrO

roJia v MOJJIEKUT XPAHEHUIO HA MPOTSKEHUH 5 JIET.

8.0cHoBHbBIE 00pa3oBaTe/IbHbIE IPOrPaMMbI

8.1.0cHoBHas oOpa3zoBarenbHas MporpaMMa SBISIETCS HOPMATUBHBIM IOKYMEHTOM
00pa30BaTEeNbHOTO YUpEXACHUA U pa3pabaTeiBaeTcs Ha oOcHOBe [IpumepHoii
OCHOBHOM 00pa30oBaTeIbHON NPOrpaMMBbl

8.2.00pa3oBarenbHasi mOporpaMMa — KOMIUIEKC OCHOBHBIX XapaKTEPUCTUK
oOpa3oBaHuUs (oObewm, coJiepKaHue, MJIAaHUPYEMBIE pe3yJbTaThl),
OpraHU3allMOHHO-TIEIATOTUYECKUX YCJIOBHM U (OpM aTTecTaluu, KOTOPbIN
MIPE/ICTABIICH B BUEC Y4EOHOTO TIaHa, KaJIGHIapHOTO yueOHoro rpaduka, pabounx
nporpaMMm  y4eOHBIX TMPEIMETOB, KYypCOB, JUCIUIUIMH (MOJIyJeH), WHBIX
KOMITOHEHTOB, a TAK)KE OIEHOYHBIX U METOJUYECKUX MaTePUAJIOB.

8.3.K OCHOBHBIM 001eo0pazoBaTeIbHBIM nporpaMMmam OTHOCSITCS
oOpa3oBaTenbHbBIE MPOTPAMMBI JIOMIKOJIBHOTO 00pa30BaHMsl, HAYAIHHOTO OOIIETO
o0pa3oBaHusi, OCHOBHOT'O O0IIEro 00pa3oBaHus, CPEAHETO 00111er0o 00pa3oBaHus.
8.4.00pazoBareiibHble  MPOrpaMMbl  CaMOCTOSITEJIBHO — pa3palaThiBAlOTCA U
YTBEPKAAIOTCS Opra”u3anuen, OCYILECTBIISIOLIEH 00pa3oBaTeIbHYIO
JEeSTENIbHOCTh, B  COOTBETCTBHH C  (pelepaibHBIMH  TOCYAapCTBEHHBIMU
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00pa30BaTeNbHBIMU CTAaHAAPTAMHU, IPUMEPHBIMU OCHOBHBIMU 00Opa30BaTEIbHBIMU
porpaMmamu c MIPUBJICYEHUEM OpraHoB CaMOYTPABJICHUS
0011e00pa30BaTENLHOTO  YUPEXKIEHUs, O00eCcleunBalouMX TIOCyAapCTBEHHO-
OOIIIECTBEHHBIN XapaKTep ynpaBlieHUs 00111e00pa30BaTEIbHBIM YUPEKACHUEM.
8.5.0cHoBHas oOpa3oBareibHasg MporpaMMa JOJDKHA COOTBETCTBOBATh THUITY
0011e00pa30BaTENHLHOTO YUPEKIACHUS U YPOBHIO 00pa30BaHMS.

8.6.0cHoBHasi oOpa3oBaTelbHAs MporpamMma pas3padaThiBacTCsl HA BECh YPOBEHD
oOpa3oBaHMsI M TPEACTaBIAECT COOOM IENOCTHBIN JOKYMEHT, OTpPaXKaroUIHii
00pa30BaTENbHYIO TPACKTOPUIO 00YUAIOIINXCSI.

8.7.TpeboBaHusi K CTPYKType, 00BEMy, YCIOBHSM peaU3alMi M Pe3yJbTaTaMm
OCBOCHHSI 00pa30BATENBHBIX MPOrPAMM ONPEAEISIOTCS COOTBETCTBYIOIIMMU
dbenepaabHBIMU  TOCYJIapCTBEHHBIMU ~ 00pa30BaTelIbHBIMU  CTaHAapTamMu  (C
WU3MEHEHUSIMU ) u (benepabHbIM KOMIIOHEHTOM roCyJapCTBEHHOTO
00pa30BaTeIbHOrO CTaHAAPTA.

9.Pabouue nporpaMmmsl y4eOHbIX IPeIMETOB

9.1.B cootBercTBUU C (eaepaTbHBIMU TOCYAapCTBEHHBIMU 00pa30BaTelbHBIMU
cTanjapramu oOmiero o6OpazoBanusi (nanee - DPI'OC) pabouue mnporpaMmmbl
y4eOHBIX MPEAMETOB, KYypCOB, AUCHUIUIAH (MOIYJEH) SIBISIOTCS 00sA3aTEIbHBIM
KOMIIOHEHTOM COJIEP>KaTEIBHOTO pa3ziesia OCHOBHBIX 00pa30BaTEIbHBIX MPOTPaMM
o01eo0pa3oBaTeNbHON OpraHU3aluu.

9.2.Pabouas nporpaMmma — JIOKaJIbHbI HOPMATUBHBIN aKT 00111€00pa30BaTeIbHON
OpraHu3anuu, o0s3aTenbHass dYacTh COJEPXKATENIBHOTO pas3fena OCHOBHBIX
o0pa3zoBaTeIbHBIX porpaMmm 00111€00pa30BaTeIbHOM OpraHu3alluu,
OTIPENETAIOUNI 00bEM U COEepKaHUE YUYEOHBIX MPEIMETOB, KypCOB, AUCIUILINH
(Momynent).

[lenpto pabodeil mporpamMmbl SIBISETCS IUIAHUPOBAHME, OpraHU3alus |

yIOpaBJICHHE Y4YeOHBIM TIPOIECCOM B paMKaX KOHKPETHOTO Yy4eOHOTO MpeaMmeTa,
Kypca, TACHIUTTUHBL (MOTYJIs).
9.3.Ilegarornueckue paOOTHUKKA 0011€00pa30BaTEIbHON OpraHU3aluu  00sS3aHbI
OCYIIECTBIISITh CBOIO JESATEIBHOCTh B COOTBETCTBUM C YTBEPXKICHHOW paboueit
IIPOIPAMMOMN.
9.4 Pazpabotka pabouux mporpamMm ocyiiectBisgercss Ha ocHoBe DI'OC obmiero
oOpa3oBaHMsl W TIPUMEPHBIX OCHOBHBIX OOpa30BaTENbHBIX MPOTPaMM, a TaKKe
denepanbHOTO KOMIIOHEHTa TOCYIAapCTBEHHBIX O0pa30BaTEIbHBIX CTAHIAPTOB
obmiero obpazoBanust (OKI'OC) mis knaccos, He nepemeamux Ha GI'OC obmiero
oOpa3oBaHUs.

Paboune mporpamMmbl y4eOHBIX MPEIMETOB, KYPCOB, MUCIUIUIAH (MOIYJCH) U
BHEYPOUYHOU JEATEIHHOCTU pa3padaThIBAIOTCS HA OCHOBE TPEOOBAHMM K pe3yJbTaTaM
OCBOCHMSI OCHOBHOW 00pa3oBaTeIbHOM TPOrpaMMbl C yY4E€TOM OCHOBHBIX
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HaNpaBJIEHUI TPOrpaMM, BKIIIOUEHHBIX B CTPYKTYpPy OCHOBHOM 00pa3oBaTeIbHOU
IporpamMMbl, M JOJKHBI OOECIEYUBATH JIOCTHUKEHUE IJIAHUPYEMBIX PE3YJIbTATOB
OCBOEHHMSI OCHOBHOI 00pa30oBaTEIbHOM MPOTrPaMMBI.

9.5.ABTOpCKHE TIPOrpaMMbl YU€OHBIX MPEIMETOB, pa3padOTaHHbIE B COOTBETCTBUU C
TpeOOBAHUSIMU IPUMEPHON OCHOBHOM o0OpazoBarenbHON IPOrpaMMBbl
COOTBETCTBYIOILIETO YPOBHS OO0pa3oBaHHUsA, TakKe MOTYT pacCMaTpUBaThCS Kak
pabouue mnporpaMMbl y4eOHBIX NPEIMETOB. PemieHne O BO3MOXHOCTH UX
WCITOJIb30BAHUSI B CTPYKTYpe OCHOBHOM 0Opa3oBaTENbHON MPOTrpaMMBbl KaKIOM
o0Opa3oBaTenbHOM OpraHu3aIuell CaMOCTOSTEIBHO.

9.6.Pabouass mporpamMma pa3pabaTbiBaeTCI KaXKIbIM YUATEIEM WA TPYMION
MEaroroB OJHOTO MPEAMETHOTO METOJWYECKOro OOBEAMHEHHS Ha Y4YEOHBIH Tof
aub0 Ha  YpOBEHb OOpa30oBaHMS HAa  OCHOBE MPUMEPHBIX  OCHOBHBIX
o011eo0pazoBaTeNbHbIX (ABTOPCKUX) YUEOHBIX MPOTPAMM.

9.7.Paboune mporpaMMbl  pacCMAaTPUBAIOTCS  HA  3aCEAaHUAX  IIKOJBHBIX
METOJMYECKNX OOBeUHEHUN o00pa3oBaTeIbHOW oOpraHu3aluu 10 25 aBrycra,
COTJIACOBBIBAIOTCS C 3aMECTUTENEM AUpeKTopa o Y BP, kypupyromuM npenogaBanue
npeaMeTa, Kypca, AUCHUIUIMHBI (MOIYJSI) U YTBEPXKIAIOTCS MPHUKA30M JTUPEKTOpPA
0011e00pa3oBaTeIbHON OPraHU3alMU B CPOK J10 1 CEHTAOpPS TEKyIIero roja.

[Topsimok KOPPEKTUPOBKM pabOYMX MPOrpaMM OMNPENEISETCs JIOKATIbHBIM
HOPMAaTUBHBIM aKTOM 00111€00pa30BaTEIbHON OpraHu3aIuy.
9.8.Paboune nmporpamMmsbl y4eOHBIX PEIMETOB, KyPCOB JOJIKHBI COAEPIKATh:

1)TUTyNbHBIN JHCT;

2)mianupyembie pe3ynbTaThl ypoka (B coorBeTcTBUM ¢ OI'OC) unu tpedoBaHus K
3HaHUSAM, YMEHUSIM U HaBbikaM (B cooTBeTcTBUU ¢ DKI'OC);

3)coaeprxanue yueOHOTO TIpeIMEeTa, Kypca, TUCIUTLTUHBI (MOIYJIs);
4)TeMaTUYECKOE IUIAHUPOBAHUE C YKAa3aHUEM KOJIMYECTBA YacOB, OTBOAUMBIX Ha
OCBOCHUE KaXKJ10U TEMBI.

Kpome Toro, HeoOxonumo ykazath 00pa3oBaTeNbHBIN CTaHIIAPT, IPUMEPHYIO
OCHOBHYIO 00pa30BaTeNbHYIO WJIM aBTOPCKYIO MporpamMmy ydyeOHOro mpeaMera, Ha
OCHOBE KOTOpOW Oblia pazpaborana pabodas mporpamMma, y4eOHO-METOJAMYECKOTrO
KOMILJIEKC (y4eOHHMK), BKJIHOYas JJIEKTPOHHBIE PpECypChbl, HCIOJb3yEeMblE IS
peanuzanuu paboveil mporpaMmel.
9.9.Pabouue mporpaMMbl KypCOB BHEYPOUYHOU ACATEILHOCTH JOJDKHBI COACPKATh:

1)TUTYNbHBIN JHCT;

2)pe3yabTaThl OCBOEHUS Kypca BHEYPOUHOU JIeATEIbHOCTH;

3)coaepxaHue Kypca BHEYpPOUHOM JIEATETbHOCTH C YKa3aHueM (opM opraHu3aliu

Y BUJIOB JICSITEIILHOCTH;

4)TeMaTUuECKOE TUIAaHUPOBAHUE.
9.10.01uH 3K3eMIUISIp YTBEPKACHHBIX pabouuX ydeOHBIX MporpaMm (B CTPYKTYpe
OCHOBHOW  00Opa3oBaTelbHOM  MPOTPAaMMBbI)  XpaHUTCS B JIOKYMEHTaIluu
o01reo0pa3oBaTeNbHON OpraHU3aIii B COOTBETCTBUH C HOMEHKIIATYPOU JIeJ, BTOPOU
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IK3EMIUISIP HAXOAMTCS Yy YUMTENs ISl OCYLIECTBIEHUs y4eOHOro Impoiecca (Ha
OyMa)>kHOM HOCHUTEJIE).
9.11.KanennapHo-TeMaTUUECKUN IUIAaH SIBISIETCS 00S3aTENbHOM YacThlO padouei
IporpaMMebl, paspa0OaThiBaeTcsi Ha OAMH YYE€OHBIM Trox U yTBEPKAAIOTCS B
YCTaHOBJIEHHOM NopsiAke. B HeMm oTpaxaercs KOJIMYECTBO 4YacOB, OTBEJACHHOE Ha
U3y4EHUE NIPEeIMETA B 1IEJIOM, OTAEIbHBIX TEM, Pa3/I€JIOB, YPOKOB.
9.12.KanennapHo-TeMaTHYECKUI IJIaH 00SA3aTeNIbHO JTOJDKEH BKIIIOYATH CIEAYIOLINE
ameMeHTHI: Ne ypoka, Tema ypoka, KOJIMIeCTBO 4acoB, JlaTa poBeneHus (T1aH, Gakr).
VYuutenr BOpaBe BKIOYAaTh B TEMAaTUYECKOE IUIAHUPOBAHHE JpYyrue
JIOTIOJIHUTENbHBIE Pa3/ieibl B COOTBETCTBUU CO CHEIU(PHUKON yueOHOro mpeameTa.

10.IToypo4HbIii IIaH

10.1.IToypouHslil TaH siBAsieTCS 00sI3aTEIbHBIM JTOKYMEHTOM JIJIsl T€1aroru4eckoro
pabOTHHKA, PErJIAMEHTUPYIOIIUM JIESITENbHOCTh YUUTENS U OOYYAIOIINXCS Ha YPOKE.
10.2.IToypouHblif 1JIaH MOKET OBITH COCTABJICH KaK B PYKOIIMUCHOM, TaK U B IIEYaTHOM
BHJIE.

10.3.IloypouHblii MJIaH ypoKa COCTaBJISIETCS] B MPOU3BOJIBHOM opMe, OJHAKO B HEM
JTOJDKHBI OBITH 00513aTEIBHO OTPAXKEHBI CICAYIOIINE dJIEMEHTHI:

-J1aTa MPOBEJICHUS YPOKa U €r0 HOMEP B COOTBETCTBUM C KAJIEHIAPHO-TEMATUYECKUM
IJIAHUPOBAHUEM;

-KJIacC, B KOTOPOM IPOBOJMUTCS JaHHBIN YPOK;

-TUTaHUpYeMbIe pe3yibTaThl ypoka (B cootrBercTBUM ¢ PI'OC) unu TpeboBaHuUs K
3HaHUSAM, YMEHUSIM U HaBbikaM (B cooTBeTcTBUU ¢ DKI'OC);

-000pyI0BaHHE YPOKA;

-XOJ] YPOKa;

-JloMalIHee 3aanue (Mpy HaJIu4KH).

10.4.YuuTenbr caMOCTOSITEIBHO  OMpENesieT O00BEM  COMEpKATEIbHONW YacTH
NOYPOYHOIO IUIaHa U ee 0(hopMIICHHE.

Beibop  Qopmbl  moOypoyHOro - 1iaHa = 3aBUCUT  OT  METOJIWYECKOMN
MOJTOTOBJIIGHHOCTH TieAarora, npodeccuoHain3Ma, OmbiTa pPadOThl, CHeNUPUKA
npeaMeTa, Tuma u GopMbl ypoka.

[ToypouHbIii TJTaH MOKET OBITH BBITTOJIHEH:

-B (pOpM€ CTPYKTYPHO-JIOTHUECKOU CXEMBI;

-B (hopMe€ pa3BEPHYTOr0 MIIAHA-KOHCIIEKTA;

-B (hopMe MOTHOM METOAMYECKON pa3paboTKu;

- B hopMe TEXHOJIOTUYECKOU KapThl U JIp.

10.5.Conepkanue W CTPYKTypa YpoKa, MPUEMbl U METOAbl OOYUYEHHS IOJIKHBI
COOTBETCTBOBATH €0 TEME, LIEISIM U TUITY.
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10.6./lonmyckaeTcsi MCMOIB30BaHUE paHee Pa3pabOTaHHOTO IUIaHA (B TEYCHHE IBYX
NPEIBIIYIIAX JIeT), a TaKKe MPUMEHEHHE METOAMYECKHX TOCOOUH C TIOYPOYHBIM
TUTAHUPOBAHHUEM TIPH YCIIOBUHU €TI0 KOPPEKTUPOBKH C YUETOM OCOOEHHOCTEH Kilacca.
10.7 ITpoBenenue ypoka 6€3 MoypoYHOro IJIaHa SBIISETCS HETOMYCTUMBIM.
10.8.IToypouHble TUIaHBI XPAHATCSA y YUUTENsl B 00pa30BaTEIBHON OpraHu3alidd JI0

OKOHYaHUA yqe6Hor0 rojaa.
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IIpunoxenue I

Kk MHCTpYKIUY 110 BEAECHHIO AEIOBOM
nokymenTtanuu B MBOVY «llIkona-rumua3zust Ne
1» ropojackoro okpyra Cynak (myHkT 1.3)

Ilepeyennb 00s13aTEILHOM /1€J10BO JOKYMEHTALIH, 00pa3yoleiica B mpoiecce
AeATeJIbHOCTH 00111e00Pa30BaTEIbHOIO YUPeKICHUA
C onpe/eJeHUEM CPOKOB XPAHEHUSA

Ne
Ha3Banue 10KyMeHTAa Cpox xpaHeHue IIpumeuanue
n/n
1 2 3 4
1. YcTaB 00pa3oBaTeIbHONM OpPraHU3aIuy [TocTtossHHO
2. CBUIETEILCTBO O BHECEHHUU CBEIEHUH O Iopm[nquKOMHOCTOHHHO
JIULe B Enunenii rOCYJapCTBEHHBIM  peecTp
FOPUINYECKUX JINI
3. CBUIETENBCTBO O IOCTAHOBKE HA YYET POCCHUUCKOU [TocTosHHO
OpraHu3alii B HAJIONOBOM OpraHe II0 MECTy €€
HAaX0JICHUS
4. JluneHsuss Ha  ocymlecTBieHHEe  o0Opa3oBaTenbHOUI10CTOSHHO
JeATETbHOCTH
5. CBUIETENBCTBO O TOCYJIapCTBEHHOM aKKpEeAUTALHMU [TocrosiHHO
00pa30BaTeNbHOTO YUPEKACHUS
5 CBHIETEIHCTBO HA IPABO ONIEPATHBHOTO ynpaBieHus  [locTosHHO
7. IIocTostHHO
JIoKyMEHT Ha NpaBo MOJIb30BAHUS 3€MEIbHBIM YYaCTKOM
8. KosekTuBHBINA JOTOBOP [TocTostHHO
9. 11paBuiia BHYTPEHHETO TPYAOBOTO pacropsKa 1ron IMociie 3aMEHBI
HOBBIMU
10 JomkHOCTHBIE HHCTPYKIIUU paboTHHKOB OO 3 roma ITocie 3aMEHBI
' HOBBIMU
11. JKypHan  perMcTpaluM — NpUKa3oB 1o  ocHOBHOMIIOCTOSHHO
NeATETbHOCTH
12. KHura nprkazoB 1o OCHOBHOW €S TEIbHOCTH [TocrosiHHO
(MOJIMHHUKHN)
13.  KHura nmpoTOKOJIOB 3aceqaHHii TIeTaroTMIecKOro CoBeTa S JeT
14. | Kaura npoTOKOJIOB COBEIIAHUH MPU TUPEKTOPE 5 met
15, Kuwra (xypHau) 3amnucen pe3yJIbTaToOB 5 ner
BHYTPHIIKOJIBHOTO KOHTPOJIS
16. KHHra npoToKoJoB o0mux coOpanmii (koH(pepenimii)locTosIHEO

pabotHukoB OO
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17.

KHura mnpoTOKOJOB  3acelaHHil  IMOIMEYUTEIbCKOIO
COBETA, YIPABISIONIETO COBETa, HAOIIOAATEIBHOTO
COBETa, COBeTa OOYYAIOIIMXCS, COBETA POIUTEICH U
JIPYTUX KOJUIETHAILHBIX OpraHoB yIpaBieHUS,
npeaycMoTpeHHbIX Y ctaBoM OO (mpu HaTUYUN)

Ha nepuon
NEeUCTBUS

18 2KypHait mpoTOKOJIOB POJUTENBCKUX COOpaHUi Ha nepuon
' nercTBUS
19.  DKypmanel perucrpanuu BXOASLIER M HMCXOIANIEH3 roja
JTOKYMEHTALlUU
20, KypHan perucrpanuu mnoceTuTeneid 00pazoBaTEIbHON
OpraHru3aLuu J1o 3ameHbl HOBOM
21.  [Kypnan peructpauuu oOpaiieHuil rpaxaan 5 et
9p  [KypHam —peructpauum  npuKasoB 1O KaJpOBBIM 75 ner,
BOIIPOCaM
23. Kuura npuvKa3zoB IO KaJpOBBIM BompocaM (JIuuHOMY 75 JeT,
cocTaBy) (ITOJIMHHUKH ) [Ipukassl 006
OTITyCKaXx.
KOMaHIUPOBKaX,
MOOIIPECHHUSX,
HAJIO’KEHUH
B3bICKaHUU U JIp. -
3 roga
24.  KHura yuyera TMYHOTO cocTaBa paboTHHKOB 00 75 net
25. |Kuura yuera JBWXKEHUS TPYIOBBIX KHWKeK u[l0CTOSHHO
BKJIABIIICH K HUM
26 75 ner
JInuHble 1ena COTPYIHUKOB, JIUUHbIE KapTouku (P T-2)
27. |Kuura qBMKEHHS 00YJarOIIHXCs
/10 3aMeHBI HOBOM
28. |AndaBuTHas KHHUra 3anucu 00y4aroumxcs 50 net
29.  |Kuwura yuera GIAaHKOB aTTECTATOB 00 OCHOBHOM OOIIEM 10
00pa30BaHUM W/WIIK CHIELUAIBbHBIA peecTp
30. |Knura ydera ONaHKOB aTTECTATOB 00 CpPEIHEM OOLIEM 10
00pa3oBaHUM U/WIIU CIIELIUATIbHBIN peecTp
3l. |Kmwura ydvera cBUAETENCTB 00 0Oyuenuu u/wml0
CHEIHaJIbHBIN peecTp (MpU HATUYUHN 00yJaroIINXCs)
32. |Kuura perucTpauMu BBIIAHHBIX JOKyMeHTOB 0690 et
OCHOBHOM 00111eM 00pa30BaHuU
33.  |Kuwmra perucrpanuu BHIIAHHBIX JOKYMEHTOB O cpeanem o0 JeT
001eM 006pa3oBaHUN
34.  |Kuwra peructpanuy BEIAHHEIX Menanei «3a ocoOpieD0 JeT

YCIEXHU B YUYEHUN)
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35. |Kuwra permcrpandy BBIZaHHBIX CBHAETEIbCTB 0090 jer
o0ydyeHMn W uX ayonukatoB  (MpU  HAIHYHUH
00yJaronmxcs)
36. |KuWra yyera BBIIAUYM IOXBaJbHBIX JUCTOB  «3aD0 jer
OTJIMYHbBIE YCIIEXH B YUCHUU)»
37. |Kuura y4eTa BBLIAYM IOXBaIbHBIX IpaMoT «3a 0coObieD0 ner
yCIeXU B U3YUYEHUU OTJICNbHBIX MIPEJIMETOBY
38.  Kypuan perucrparuu 3asBieHuil BoiTycKHUKOB 11 (12) /10 3ameHbI
KJIACCOB HA YYacTHe€ B TOCYJapCTBEHHON HTOTrOBOWHOBBIM
aTTecTallid  OOYyYarolIMXCs, OCBOMBIIUX OCHOBHBIE
oOpa3oBaTelibHble ~ MPOTrpaMMbl  CPETHEro  OOIIero
00pazoBaHMs
39.  KypHanm perucrpanuu 3asBIEHUH BBITYCKHMKOB 9J[0 3aMeHBI
KJIACCOB HA Yy4YacTUE€ B TOCYAAapCTBEHHOM HWTOTOBOWHOBBIM
aTTecTallMd  OOYYAIOIIMXCS, OCBOMBIIMX OCHOBHBIC
oOpa3oBaTeNbHBIE MPOTPAMMBI  OCHOBHOTO  OOIIEro
00pazoBaHMs
40. DKypuan O3HaKOMJIEHHS C pe3yjibTaTaMd eIuHOroJ{o 3ameHs
rOCy/IapCTBEHHOI'O0  3K3aMeHa BbINYCKHUKOB 11(12)HOBBIM
KJIACCOB
41.  DKypHan O03HaKOMIEHHsS C pe3yJbTaTaMH dK3aMeHOB /0 3aMeHbI
rOCy/IapCTBEHHOW UTOTOBOM aTTECTAIMH BBITYCKHUKOB 9 HOBBIM
KJIACCOB
42.  KypHan KOHCYIbTallMi Tearora-rcuxosora Ha nepuon [IpY HAJIMYUU
JICUCTBHUS
43.  DKypHan uHIMBUIyalbHBIX KOPPEKIHMOHHEIX YyueOHbIXHa nepuon [IPY HAJTMYUH
3aHATHIA TIEUCTBUS
44, Kypnain conuansHoro neaarora 00 Ha nepuon [pU HATUYUHU
TEUCTBUS
45.  DKypnan npuema 3asiBneHuit B 1 kimacc J1o 3aMeHbI
HOBBIM
46.  Jluunble nena o0y4yaromuxcs 3 roga
47.  MenuuuHckue (aMOyIaTOpHBIE) KapThl JETEH MOCTOSIHHO J10 BBIOBITHS W3
[ITKOJIBI
48.  |KnaccHble )XypHaibl S5 ner [Tocrne nsaTHIIETHETO

XpaHCHUS U3
KypHasa
H3BIMAIOTCS
CTpPaHUIIBI CO
CBOOOIHBIMU
TAHHBIMH
YCIIEBAaEMOCTH U
nepeBoja

00 yJaroIIIXCst
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JTAHHOTO KJ1acca.
CdhopmupoBaHHbIe
Jiera 3a rojl
XPaHATCS] He MeHee
25 Jer

49, 5 ner
JKypHan ydera nponyIeHHbIX ¥ 3aMEIICHHBIX YPOKOB
50.  PKypnan rpynnsl IpOAJICHHOTO JHS 5 net pY HATWYAU
51.  Kypuausi AIIEKTUBHBIX y4eOHBIX PEMETOB, S JIET MPU HATHIUN
(aKynbTaTUBHBIX 3aHATHI
52. 5 ner
KypHan uHauBHyanbHOro 00y4eHus (IpyU HaJIUM4YuK)
53. KypHan ydyera BHEypOUHOH A€ATEIbHOCTH 5 et
54, XKypHan yuera pabGoTel memarora JOMOJHHTEIBHOTOD JET
00pazoBaHMs
55. [Tnan paboThI HA TEKYIIUN TO
12
56. OcCHOBHBIE 00pa30BaTENILHBIE MPOrPAMMBI HAYAILHOTO [I0OCTOSHHO, B
00111er0, OCHOBHOTO  OOIIEro, CpeaHero oOIero, TeUeHUE Mepuoaa
JIOTIOJTHUTEIILHOTO 00pa30BaHuUs necTBUs
S7. CraTucTHYECKHE OTYETHI 0 pabored 1eT
oOuieobpasoBarenbHoro yupexaeHus (¢popmbsr OILL-1,
Oll-3, Ol-6,01-9, 3-¢px. 83 PHK u ap)

58. Pacnircanue yueOHbIX 3aHATHIH 1lron

59. Pacniucanue BHEYPOUHOH AEATEIbHOCTU 1lron

60. [Tacmopt 00 [TocTostHHO [lepenaercs B
rocapxuB IpH
mukBuaanuu 00

61 IMacnopt Ge3omacHOCTH (C MaccoBbM TpeObiBanneM [10CTOSHHO

Jrofei)

62. HBeHTapHAasl KHUTA y4yeTa OCHOBHBIX CPEJICTB 3roxa [Tpu ycnoBuu
3aBepIICHUS
pEBU3UH, B Clly4ae
BO3HUKHOBEHUS
CIIOpOB,
pa3HOTJIACHH,
CIICZICTCTBEHHBIX U
CyneOHBIX Je -
COXPaHSIOTCS 10
BBIHECEHUS
OKOHYATEeJIbHOTO
peIeHHsI

63. Kuura ydyera X03HCTBEHHOTO HMYIIECTBA U MATEPUAJIOB|3 T0/1a IIpu  3aBepmieHuun
pEeBU3UU
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64. Knura cymmapHoro ydera o6ubaunorednoro Gonga [TocTostHHO
65. HuBeHTapHast KHUTA OMOIMOTEKH [TocTostHHO
66 Kuura ydera OubGaMoTeuHoro (oujga IKOJIbHbIX [IOCTOSHHO S JeT nocie
' y4eOHUKOB 3aBEPIICHUS
67. AKTBI TpuemMa W mepegaun  oOpaszoBarenbHOMIIOCTOSHHO
OpraHu3aIH
68. AKTBI IPUEMA, C/IaYM U CIIMCAHUSI UMYLIECTBA 3roxa
69. [[ItaTHOE pacnucaHre 00pa30BATEILHON OpraHU3aIuu
70. AKTBI PEBU3HA U MPOBEPOK (PHHAHCOBOXO3SIMCTBEHHOM

JACATCIIbHOCTH
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ITpunoxenue 2
k MHCTpYyKIUK 110 BEAECHUIO AEN0BOM JOKYMEHTalUK
B MBOY «Illkona-rumuasus Ne 1» ropojckoro
oxpyra Cyzax (myHKT 2.5.2)

TPEBOBAHMUSA
K 0(popMJICHHUS JOKYMEHTOB, KOTOPbIe H3r0TOBJIAIOTCHA
¢ IOMOIUBIO NMEYATAKIIUX CPEeICTB UM KOMIILIOTEPHONH TEXHUKH

1.JIns medatn TEKCTOB CIYy)KEOHBIX JTOKYMEHTOB HCIOJIb3yeTcs: rapHutypa Times New Roman,
mpudT pazmepom 12-14 neuatHsix myHkra. [lo3Bomsiercss ucmonb3oBath mpudT pasmepom §-12
NEYaTHBIX ITYHKTa A TMeYaTH peKBH3UTa «DaMuIIMs HUCIIOIHUTENS U HOMEp €ro TenedoHay,
CHOCOK, OOBSICHUTENBHBIX HAIMUCeH K OTICNbHBIM DJJIEMEHTAM TEKCTa JOKyMEHTa WJIH €ro
PEKBU3UTOB U TOMY MOA00HOE.

Bo Bpems neyatu 3arnaBuii Mo3BOJSETCS UCHOIB30BaTh MOMYKUPHBINA MIPpUPT (MIPAMO HIn
KYPCHUB).
2.Tekcr nokymeHToB Ha Oymare dopmara A4(210x297 MUITUMETPOB) PEKOMEHJIOBAHO I€YaTaTh
yepe3 1-1,5 mexctpouHoro wHTepBana, a ¢opmara AS5(148 x 210 MummmmerpoB) - uepes 1
MEXCTPOYHBIM MHTEPBAJL.

JIOKYMEHTBI JOJIKHBI UMETh TAKHUE MOJISI HE MEHEE, MM:
nesoe - 20; mpaBoe-10; Bepxuee - 20; Huxuee - 20.

PexkBu3uTel J0KyMeHTa (KpOME€ TEKCTa), KOTOpbIE COCTOSAT M3 HECKOJBKHUX CTpPOK,
nevaratorcs depe3 | mexxcrpounslid uHTEepBai. COCTaBHBIE YaCTH PEKBU3HUTOB «Anpecary, «['pud
yTBepxKAcHUs», «['pud corimacoBaHus» OTIEISIOTCS OAUH OT APYroro yepes 1,5 MEXCTPOYHOTO
MHTEpBaja.

PexkBu3nTBl NOKyMEHTa OTHENAIOTCS OOUH OT JApyroro uepe3 1,5-3 MeKCTpOYHBIX
MHTEpBaa.
3.Ha3Banue Buia qoKymMeHTa neyaTaeTcsi O0IbIIMMH OYKBaMHU.
4.PacuindpoBbiBaHne noAnucH B pekBusuTe «lloanucey nevataercst Ha ypoOBHE MOCIEIHEN CTPOKH
Ha3BaHUS JOJKHOCTH.
5.He nenaercst OoTCTyIUIeHMsI OT TpaHMIIBI JIEBOTO TOJS s PEKBU3UTOB «Jlata JOKyMeHTa»,
«3arnaBue K TEKCTy JIOoKyMmMeHTa», «Tekct» (6e3 ab3aieB), «OTMeTKa O HATUYUU JTOTIOJHEHHII,
«DaMuIus HCIIONHUTEIS] U HOMEp ero TenedoHa», HaMMEHOBAHHS JIOJDKHOCTH B PEKBU3UTAX
«[Togmuce» u «'pud cormacoBanus», 3aBepurenpHor nmoanucu «BEPHO», «KOIINS BEPHAY,
taxoxe cnoB CJIVIIAJIM, BBICTYIIWJIN, PELLWIIA, IIOCTAHOBWJIN, IIPUKA3BIBAIO.
6.I1pn HamM4YMKM HECKOJIBKUX TPU(OB YTBEPKAECHUS U COTJIACOBAHUS OHU PAa3MEIAlOTCA Ha OJHOM
YpOBHE BEPTHKAIbHBIMU CTpOKaMHu. [1epBblii T pud - OT rpaHHUILIbI JIEBOTO IOJIST; BTOPOii - uepe3 104
MUJUJTUMETPA OT FPAHULIBI JIEBOTO HOJIS,
7.Bo BpeMms odopmiieHus TOKYMEHTOB Ha JABYX W OoOJbllie CTpaHMIIAX BTOpas M IMOCIEAYIOLIUe
CTpaHMIIBI JIOJDKHBI OBITH MPOHYMepoBaHbl. Homepa cTpaHul] cTaBsITCa MOCepenHE BEPXHETo MO
aucta apabckumu 1ubpamu 0e3 yKasaHHs CIIOBAa «CTpaHUIA» M 3HAKOB mpenuHaHuid. [lepBas
CTpaHNLIa HE HyMEpPYETCSl.

8. TeKCThl JOKYMEHTOB MTOCTOSSHHOI'O XPaHEHUs MeYaTaroTCsl Ha OJHOM CTOpOHE JHCcTa. JJOKyMEHThI
CO CPOKOM XpaHEeHUs 0 5 JeT MOXKHO MeyaTaTh Ha JUIEBOW U 00paTHOI CTOpOHE JIUCTA.
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IMpunoxenue Ne3
k MHCTpyKIUK 110 BEJECHUIO AENOBOI JOKyMEHTallUU
B MBOY «Illkona-rumuasus Ne 1» ropojckoro
oxpyra Cyzax (IyHKT 2.5.6)

IIpuMepHbIH NepeYeHb
JOKYMEHTOB, KOTOpPbI€¢ YTBEPKIAITCHA C POCTABJICHUEM Irpu(a yrBepKIeHUus

1.AkTel (aKT mnpueMa-nepesayn 00I11e00pa30BaATENIBHOIO YUPEKACHUS; aKT

IIPUHATHA U IICPCOAAYN SILaHHﬁ, HOMGHICHI’Iﬁ, 3CMCJIBHBIX YYA4CTKOB B IIOJIb30BAHHUC
00).

2.HomMenkiiatypa ziei.
3.014eThl (0TYET 00 OCHOBHOM JAEATEIBHOCTH; OTYET O KOMaHIUPOBKAX U T.IL.).

4.0nmcu nen.
S.IInanbr (man pa6oter 00 Ha Tekyuui roj; pabouuii y4eOHBIN IUIaH; IUIaH
paboThI CTPYKTYPHOTO MOJAPA3ACIICHUS HA TEKYIUN o]l (IpU HATUYUH) U T.I1.).

6./10J>KHOCTHBIE MHCTPYKITUH.
7.I'paduku.

8.IlpaBuia BHYTPEHHErO0 TPYIOBOIO  pacmopsiika o011eo0pa3oBaTeIbHOM
OpraHU3aluu.

9.Pacnincanue 3aHITHIH.
10.YcraBsl, [1omoxenus.

1 1.11ITaTHBIE pacnucaHus
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COI'ZTACOBAHO
Hupextop MBOY «lllkosna-
rumHa3us Ne 1»

[Moagmuce B.B. Cokososa
09.08.2017

COI'JIACOBAHO
[Ipencenarens ynpaBisoIIero coBeTa
MBOVY «lllkoma-rumaazust Nel»

[Toanuce M.B. Ko3bipeBa
30.08.2017
COI'JTACOBAHO

[Ipotoko:n 3acenanust mpodroma
24.04.2017

ITpunoxenue Ne4

K HHCprKHI/II/I 10 BEACHUIO ﬂeJ’IOBOfI JAOKYMCHTAllNH

B MBOY «llIkona-rumuazust Ne 1» ropoackoro
oxpyra Cyzaxk (myHKT 2.5.10)

IIpunoxenne 5

Kk MHCTpYKIIMM 110 BEJICHUIO J1€JI0BOM TOKYMEHTAIH

B MBOY «llxona-rumuazus Ne 1» ropoackoro
okpyra Cymak (myHkT 2.5.17)

IIpuMepHbBIA NepevYeHb JOKYMEHTOB, HA KOTOPBIX cTaBuTcs neyats OO0

1 .IIITaTHBIE paciMCaHKs U U3BMEHEHUS K HUM

2.CnyxxeOHbIe YIOCTOBEPEHUS
3.IloueTHblE TPaMOTHI

4 .biaroapcTBEHHbIE MUChMaA
S.Harpagueie nucTtol
6.JloroBOpEI U cornameHus
7.JloBepeHHOCTH

8. KomaHaupoBOUHbBIE YAOCTOBEPEHUS
9.ApXUBHBIE CIIPABKU U APYTUE CIIPABKU

10.AKTBI O BBIITIOJTHEHUH pabOT
11.I'apanTuiineie nucbma
12.baHKOBCKHE KapTOUKHU
13.py1oBbIe KHUKKH

14.JTokyMeHTBI, 3aBEPEHUE KOTOPBIX M€YAThIO TPEAYCMOTPEHO ClIeIMaTIbHBIMU

HOPMATUBHBIMHU dKTaMH

15.byxrantepckue, GuHAHCOBBIE TOKYMEHTHI
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IMpunoxenue 6
K MHCTpYKIMK TI0 BECHHIO J1€I0BOI TOKyMEHTAIIHI
B MBOYVY «lIxona-rumuaszus Ne 1» ropoackoro
oxpyra Cyzaxk (myHKT 3.3.16)

HaumeHoBaHue 00111€00Pa30BATEILHOIO YUPEKICHHUS
(coraacno Ycrany)

BbBIIMCKA 13 ITPOTOKOJIA 3ACEJJAHMA
IEJAT'OI'MYECKOI'O COBETA
00.2001 NOO

MecTo cocTaBlIeHUSA

[TIOBECTKA JIHA:

2. YTBepxkaeHue nporpamMmsl o Bocnutanuio Joxmamunk C.B.Hukonosa

2. CJIVIIAJIMA:

C.B.HukoHoBa 03HaKOMUJIA YJICHOB [Icaarort4cCKoro CoB€Ta € HpOl"pElMMOI?I 110
BOCIIMTAHHUIO «....... ».

ITOCTAHOBUWJIN: 2.1. PekoMeHa0BaTh TPOTPAMMY X....... »

IIpencenarens

(moammce) (pacuudpoBKa Mo/IIHCH )

CexkpeTapb

(momuce) (pacuudpoBKa Mo mucH)
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IIpumepHas popMa perucTpalHOHHOIO KYPHAJIA BXOAAIIUX JOKYMEHTOB

IIpunoxenune 7
Kk MHCTpYKLIMM 10 BEJCHUIO 1EJIOBOM TOKYMEHTAIMH
B MBOYVY «lIxona-rumuaszus Ne 1» ropoackoro
okpyra Cynak (myHkT 4.7.)

0011e00pa30BaTEeILHOI0 Y4eOHOI0 3aBe/IeHUs

[ata otcouiku [lopsiaxoBsrit Kparkoe conepxanue Komy nanpasnex Pocnich B
HoMep KoppecnoneHr, oKyMeHT VI
narta, HHICKC ya
MOCTYTHBILIETO
JTOKyMEHTa
1 2 3 4 5 6
IpumepHas ¢popma perucTpaMOHHOIO KYPHAJIA HCXOAAIIUX JOKYMEHTOB
00111e00pa30BaTEILHOI0 Y4eOHOI0 3aBe/IeHUs
Neo Jlata s
n loresmxu  [KaKoro Kpatkoe conepxanue Anpecar B KaKoe 1eo
oTaena MOAIIHUTO
3 4 5
2
1 6
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[Mpunoxenue 8
Kk UHCTPpYKIK NO BELEHKIO J1eJI0BOH JOKYMENTAUKH
B MBOY «llkona-ruvuasus Ne 1» ropoackoro
oxpyra Cynax (nyukt 4.13.)

Hepequb AOKYMEHTOB, HE MOJJIEKAUIUX perucrpaumu

1.Texauueckne 3aJaHus Ha KOMAHIMPOBAHWE CIELMATUCTOB W CMETHL TI10
KOMaHIUPOBAHUIO.

2 I'paduky, HapsAabl, 3asBKH, pasHaAPsIKH.
3 PexyiaMHble U3BELIEHMS!, [1aKaThl, TPOrPAMMbI COBELIAHUH, KOH(pEPCHIIH

4. TexHUUECKUE yCIIOBUS.

5.CueTa Ha OIUIaTy MaTepHUAJIbHBIX LEHHOCTEH.

6.1lo3apaBUTENBHEIE ITHCHMA.

7 IlpurnacuresibHbIE OUIIETHI

8 .IleuarHble H3MAHUN (KHUTH, YypHAIbl, OIOJIIIETEHH!).

9.KoppecHnoHeHIHs, agpecoBannas pabOTHUKAM YUPEiK > TIOMETKOH
«JTUIHO.
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